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Building and Grounds
Maintenance Checklist

ey

[
»
¥
»
]
’
[\ ]
: | a4
4\ ) Name: John ﬂ@/ éd W N
2 )
= ‘I: School: <€%¢/7éﬂ j/??‘&/‘mw/f*& .5(:‘09 L~
'
) Room or Area: //’ Z/ Date Completed: f. / 221/ 4
Signature: %’Z)’_\
= 3
Instructions

1. Read the JAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and . , , Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ..... @ O 0
Information for 1b. Reviewed supply labels............ Murvnsrar et s et e bbb R R b sna e s Rn s €4 O 0
this checklist. lc. Ensured that air from chemical and trash storage areas vents to

2. K the HE OULAOOIS crvvrereereeeerenmsesseissssssssesessassasssssassassssssssississenmemsissssssnsnssenvessensenseesss B 00

) Bz?l: ground 1d. Stored chemical products and supplies in sealed, clearly labeled
Information and COMEAITIETS 111 vveereerirerreresisiissesmssaresmssssarsssrarasbesson s e &4 0D
make a copy of le. Researched and selected the safest products available........cov e, a O 0
the checklist for 1f. Ensured that supplies are being used according to manufacturers’
future reference. TNIBE T ICTIONIS evvvserrnerveraseerssonnsennrasssssronsanrasstresrsessasmensisistssorsrnnsessessasenronsenssressnsen . Qa 2
C lg. Ensured that chemicals, chemical-containing wastes, and containers are
3. C?]mﬁ’(lﬁt? the disposed of according to manufacturers’ INSTUCLIONS vcveceviirirsisinsiersrecea. @ O Q0
ecxlist. 1h. Substituted less- or non-hazardous materials (where possible) ..cocvrrenne. @ 0O O
+ Check the “yes,” 1i. Scheduled work involving odorous or hazardous chemicals for periods
“no,"” or when the 5chool 1S UNOCCUPIEA .vvverereersemesssserssiiensrasssrmmrieesssssssasssssssssssassssones @ O O
not ap[_)hcable 1j. Ventilated affected arcas during and after the use of odorous or
box beside each 1©azardous ChETMCALS ......vvveeresssissenrrsressessessassseesscssssssissssissmrssssssrssenreses @ Q0 0
item. (A “no”
response requires
o tartion.) 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments 2a. Stored grounds maintenance supplies in appropriate area(s) . ......ooocvvesvvienienns @ O QO
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TLSETLCHIONS 1 veveveeee e eesessstsresesssbensbereresresensenssasssneransansasbansnsssesarsensntabastssnassssaens a O a
necessary. 2¢. Established and followed procedures to minimize exposure to fumes
. TEOML SUPPLIES 111evieemreeiiiiinean et ar s sres st e b s b e §a 0O QO
. t e g1 .

4 Eztrl:il:nﬂ;? t%hi: cklis 2d. Reviewed and followed manufacturers’ guidelines for maintenance ............. & O Q
document to the 2e. Replaced portable gas cans with low-emission €ans ... g @& Q
IAC Coocrdinator. 2f. Stored chemical products and supplies in sealed, clearly-labeled

CONEAINELS .viiveerrerrrecimessssormrssrnanns ertreeiRee e eanet e ree R et trE ek sa b es e an b aEdbae et anratean 9 a
2g. Ensured that chemicals, chemical-containing wastes, and containers are

disposed of according to manufacturers’ instructions ..., @« O Q
3. DUST CONTROL ‘
3a. Installed and maintained barrier mats fOr eNIANCES .vvveuuervivirerssessnessssrisnienss Qa O Q
3b. Used high efficiency VACUUI DAZS w.vvviuirmrrsrsiessseersemsmm st sssnsensssssssissss s a a 0
3c. Used proper dusting technigques ... @ O QA
3d. Wrapped feather dusters with a ust cloth ......cscenenssrsssnrrerissssensene 1 @ 0
3e. Cleaned air return grilles and air supply VEnts ..o, & 4O 0
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’
4. FLOOR CLEANING Yes No N/A N b
4a. Established and followed schedule for vacuuming and mopping floors......... @ O Q0 : ,
4b. Cleaned spills on floors promptly (as necessary) [ETUUTTOTTUROPTOT [ B o | y :
4c. Performed restorative maintenance (48 NECESSATY) verrmmsererenseissiisresinsisiens @ 0O Q4 )
)
’
5. DRAIN TRAPS ,
"
5a. Poured water down floor drains once per week {about 1 quart of water) ....... a a '
5b. Ran water in sinks at least once per week (about 2 cups of water) .....connnn. |a a a !
5¢. Flushed toilets once each week (if not used regularly) «ooencininicnca. a 0O a
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked fOr MOIAY 0QOTS ..uvirireiirereremiemsiesssssssssreissns s sisssssasssanissrassiss s ios Q«a 0 Q0
6b. Inspected ceiling tiles, floors, and walls for leaks or discoloration (may
indicate periodic 18aKS) ..t s a a4
6c. Checked areas where moisture is commonly generated (e.g., kitchens,
locker rooms, and bathreOImE) . i et Qa a
6d. Checked that windows, windowsills, and window frames are free of
COTUABIBALE .. vevseeereremrsiseiretreeeeseisarssnesesrsbonsrserrebsshabsaa b e st e sr e saes b LRSI AT PR b s b e @a 0O Q
6e. Checked that indoor surfaces of exterior walls and cold water pipes are
free OF CONAENSALS cuevviieirrerrc ettt asira s sss st b b s e e [
6f. Ensured the following areas are free from signs of leaks and water damage:
Indoor areas near known roof or wall leaks RO RO UOVUURORUUUUURUROY | (N T B
Walls around leaky or broken WindOWS .......ieerseriseseisninssnsenscoississsmsssssenisnses @ 0O Q0
Floors and ceilings under plumbing .......ccoeees ... Q0 0
Duct interiors near humidifiers, coohng coﬂs and outdoor air mtakes ......... @ 0O Q4
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances ..o, @ 0O O
7b. Checked appliances for backdrafting (using chem1ca1 smoke) ....................... ®& O Q
7c. Inspected exhaust components for leaks, disconnections, or deterioration...® 0O O
7d. Inspected flue components for corrosion and SO0t ..e..ccvuevnevminsivnsrininrrenaaes a 0O 0
8. PEST CONTROL
8a. Completed the Integrated Pest Management CRECKIISE co.covvreveiiosirssirnnnnnnnns a O Q

NOTES



Waste Management Checklist
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Name: dU W\ (,a/u}m
School: 6 W\ C (Vf‘l‘/\-ﬂl*-‘(/‘]t-/ ) OQ"“" o
1l vy

Date Completed:

V74

Room or Area:

Signature:

///V !

Instructions

. Read the IAQ
Backgrounder and
the Background
information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference,

3. Complete the

Checklist.

» Check the "yes,”
”no,." or
“not applicable”
box beside each
itern. (A “no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

4. Return the checklist

portion of this
document to the
IAQ Coordinator.

1. WASTE MANAGEMENT

Yes No N/A

la. Ensured that waste containers are appropriate for use (for example,

food waste containers should have 1ids) ....evrccinenernnnnsn & Q0
1b. Ensured that waste containers are lined .....c.ccoocvuivirenes S, . N = S
le. Ensured that waste from art, science, vocatmnal classes, etc., are

handled SEPATAELY .....ceeviceerrer vt et s @ O Q
1d. Labeled recycling bins ClEArly ...ccoiimirrecicosiminsssninsmssssencesssisssinsssans aa o
le. Ensured number of bins and dumpsters is adequate.................. .0 Q
1f. Ensured appropriate location of dumpsters (i.e., away from air mtakes

doors, and operable windows in relation to prevaﬂmg winds} ..oveveieicenians ® 0O a4
lg. Ensured waste containers are emptied regularly .......o.coovvvcrcrvonninncssininsinees. @ a aQa
1h. Ensured appropriate waste removal schedule ..., @ O Q
1i. Ensured waste is stored in a well-ventilated 100m ...ooocveeiiieiicininceinene, O 0O -
1j. Ensured any exhaust fans in the room are operating properly ... ®« O Q
k. Checked waste storage areas for odors, contaminants, or signs of vermin ...@ 0O 0

NOTES



: Ventilation Checklist
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. Name; :Y/h\vf\ / { [ !
M T e v
{ Scheol: A J:)‘ﬂfﬂ j (A% A4 WM
: i 1 No: I/
‘- =~ J Unit Ventilator/AHU No y /
Room or Area: ﬂ// Date Completed: { 2 7/, "
. Signature: 7 5 ]
Instructions
1. Read the IAQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background . .
Information for 1a. Marked locations of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor Plan) ......eerissimsessssrisssssisssssessnisases o & 0
1b. Ensured that the ventilation system was on and operating in “occupied”
2. Keep the ITIOGE ¢.vvorveeeeeesssessesenessnesessetsesssasestossansessestras s ssssse ke ssen s sontesass sbasms s sE s s Rt b s b e @« 0O Q0
Background

Information and

make a copy of ACTIVITY 1: OBSTRUCTIONS

' this checklist for lc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OF COVETS oeveirerriisersioressrontostesasssssernssssss iesssssosssatsessnsassssbssasensnsressassssrsnmassussenronss @« QO O
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
aswell as a frequently block an IDtAKE) ...t @d 0O 0O
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES

3. Complete the le. Checked ground-level intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-idling areas) ..o s a O 0

1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen

» Check the “yes,” toilet, or laboratory exhaust fans; puddles; and mist from

“no,” or AE-CONIIONING COONE LOWETS) rvvvrenssersnsserrsssseessessssesssesesssessnssesmsensses o Q
“not applicable” ; :
box besid h 1g. Resolved any problems with pollutant sources located near outdoor air
box eSI"e "A’,?c intakes (e.g., relocated dumnpster or extended exhaust pipe) ...covviniiiiniens W a Q
item. (A “no
response
requires further ACTIVITY 3: AIR.FLOW . . .
attention.) th. Obtained chemical smoke (or a small piece of tissue paper or light plastic).. a a
li. Confirmed that outdoor air is entering the intake appropriately .........oooucieena. ®« O 0O
+ Make comments
in the “Notes”
section as 2- SYSTEM CLEAN LINESS
necessary. ACTIVITY 4: AIR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance schedule ... iecinicisiniiinicninenns ® 4 QO
portion of this 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the DIOWNG AOWNSIEAIN) 1.vvcreseerssssrensemsesisssssisssssssssssinssssssbessessssssanssessnsrress s @ 0O O
IAQ Coordinator. 2¢. Vacuumed filter areas before installing new filters ..oveneerrevciimsineerenissnnenne ®« O QO
2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the air FIEEr ... et et e ®a O QO
2e. Confirmed proper installation of filters (correct direction for airflow).......... & 0 Q



2. SYSTEM CLEANLINESS (continued}
ACTIVITY 5: DRAIN PANS
2f. Ensured that drain pans slant foward the drain (to prevent water from Yes No N/A
ACCUMULALING) .erreerevvvererereemeeessssssssssssmsrssesssssssrssssssssassassecssesmssansssssssissenssecesess M 0 0
2. Cleaned draill PANS c..c.orrveemeeriienssismresssn s sssssss s ssssans sssssass ® QO 0O
2h. Checked drain pans for mold and mildew ......vcvivrnrrisisineiinnn, w O Q
ACTIVITY 6: COILS
2i. Ensured that heating and cooling coils are clean ..., ® 0 0 AT
ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS
2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean .......vververisecrrirmnssernennceee. @ Q0 0
2%. Ensured that ducts are Clam ... snssee e @ O O
ACTIVITY 8: MECHANICAL ROOMS
21, Checked mechanical room for unsanitary conditions, leaks, and spills ......... @ 0O 0O
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,
chemical products, and SUPPLES ..o ®«a a a

3. CONTROLS FOR OUTDOOR AIR SUPPLY

3a. Ensured that air dampers are at least partially open (minimum position) ...... @ O QO
3b. Ensured that minimum position provides adequate outdoor air
FOT OCOUPANLS vvvvvvvrrserescssersssmessssessssererssnsesmssssssvesssstssarssssssassssassssssnsssassosscseonees @ L

ACTIVITY 9: CONTROLS INFORMATION

3¢. Obtained and reviewed all design inside/outside temperature and humidity
requirements, controls specifications, as-built mechanical drawings,
and controls operations manuals (often uniquely designed) ......c.ocoverrevriinis Qa a 0

ACTIVITY 10: CLOCKS, TIMERS, SWITCHES

3d. Turned summer-winter switches to the correct position .......cuvneeerrevee. @ 0 1
3e. Set time clockS APPIOPHIALELY covvererueeerermrrrenitesrierstes s sssseis et sasenssasss @ O 9
3f. Ensured that settings fit the actual schedule of building use (including

DIht/WEEKENA USE) .1.cvuirmerenrsenssssrsssisrarsmcntessssssssssssssssas st s s onsnsssisses ® 0O O
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ... .. @ 0O 0O
3h. Checked that the line dryer prevents moisture buildup ... SO S R |
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you

blow down the 1anK) c.c.cceni i s srsess s s rsea s @ a O
3j. Set the line pressure at each thermostat and damper actuator at the proper

level (no leakage or obstructions) eervereeserorensssessastssssmressessassesessssrsnnrrreeeres @ @ 0
ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection ..o, @ Q@ 0
31, Ensured that the recirculating relief and/or exhaust dampers are v1s1b1e

FOT INSPECHION .uevecrreressmieminiatsissbs bt ssb st ar st s s bbb ® 4 0Q
3m. Ensured that air temperature in the indoor area(s) served by each

outdoor air damper is within the normal operating range ...........conisesnnnnnns | TR

NOTE: It is necessary to ensure that the damper is operating properly and within the normal

range to continue.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

1
[]
) 3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
' of shutting off appropriate air handler ... ® a 0
' 30. Checked that the outdoor air damper opens (at least partially with no delay)
¢ 1 when the air handler is fUNEd 0N v.oeeeeinimmersrssrisiessssssssrs sy sesssises & 0O QA
b 3p. Ifin heating mode, checked that the outdoor air dampet goes to its
f minimum position (without completely closing) when the room
‘ tHerIIOSAL 18 SEE £0 B3 vt tisrsressem e rissstssvensas s b s o @& 0Q
(e R "N > 3q. Ifin cooling mode, checked that the outdoeor air damper goes to its minimum
: position (without completely closing) when the room thermostat is set

to 60°F and mixed air thermostat is 86t 10 45°F wuuuineisisssirsisessassnesssss o & 0

3r. If the outdoor air damper does not move, confirmed the following items:
+  The damper actuator links to the damper shaft, and any linkage set
SCrews OF BOILS 8T8 HERE .ovvv vttt 2
+ Moving parts are free of impediments (e.g., rust, COITOSION) cevvvrcrrrrrrrrnsr. B
+ Electrical wire or pneumatic tubing connects to the damper actuator ....... . |

+ The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated COTTECEY) ittt

o ooo
g DDo

Proceed to Activities 13—16 if the damper seems to be operating properly.

ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic reset only) to test continuity
across terminals ... eerveseeesrestesassinabarab rE e SRR eR eV AR SRR e v a L |
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
tripped) ..oovenrn et onibrestereessetessseesstoetst TR RAR A STE SR E LRSI YRE RSB AR SR s s b RS o
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
AULOTNALIC TESEL TLEBZESLALS 1uverrrerrrssorssesssessssrssesioses s rssssssnssssassassssassssnsseassonns Q 0O @&

O

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip
range is 35°F to 42°F

ACTIVITY 14: MIXED AIR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher

FHAN 65T o vereserorerererssescssssssnsassnrsbrsrassssaseasstasessnasainssssserse st s bSI S st bR 01 a aQ
3w, Ensured that the mixed air stat for cooling mode is set no lower
than the 700 tHETMOSLAL SEHING ovureerersrrirerrssisrsssssssasniseiscrsssississsrmsessssssassses Q o @

ACTIVITY 15: ECONOMIZERS
3x. Confirmed proper economizer settings based on design specifications or
10CA]L PYACHICES wevvresesrssirssenssssssasssesssesbestsstsas st st b a O 0

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... ®« O 0O
3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications.......... & O 0

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Dry-bulb economizers vary the amount of outdoor air based on outdoor temperature,
and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY {(continued)

ACTIVITY 16: FANS

3aa, Ensured that all fans (supply fans and associated return or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (even when room thermostat is satisfied) ..c.oreror e, @ o QO

NOTE: If fan shuis off when the thermostat is satisfied, adjust control cycle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17; AIR DISTRIBUTION
4a, Ensured that supply and return air pathways in the existing ventilation system

PEIOTM 85 TEQUITEA ....ccrummnermercrsirsrmasson e ssssmssssssrsssssssssse s srassomssensbissisanss @ O 0O
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are fUNCioning ... nvinimniivnmieeresssneseens ® 0O a4

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4¢. Made sure every occupied space has supply of outdoor air (mechanical

system or operable windows) ......ccoceerernrecnes NSRRIV N I |
4d. Ensured that supply and return vents are open and unblocked ....................... & O QO
NOTE: If outlets have been blocked intentionally to correct drafts or discomfort, investigate
and correct the cause of the discomfort and reopen the venis.

4e, Modified the HVAC system to supply outside air to areas without an outdoor

BAE SUPDLY «oovvvesceemsirnissnsrase s s esssssnssasssen s s a 0O d
4f, Modified existing HVAC systems to incorporate any room or zone layout
and population changes .............. e 0 0

4g. Moved all barriers (for example room dmders Iarge free-standmg
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking ait vents ..., &« 0 QO
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

activities .. ... Q0
4i. Ensured that classrooms are free of uncomfortable draﬂs produced by air

£rOM SUPPLY tEIMINALS weveveerrreerernccnsrensesesnssmssnmsennssmamsesnsssssssssrmessesssesseceee @ L 0

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPe OPEMINES) covuueweiveirermirreirssss st st nes o ¢ Q0

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s) ... a

If fans are running but air is not flowing toward the exhaust intake, check for the following:
» Inoperable dampers
+ Obstructed, leaky, or disconnected ductwork
s Undersized or improperly installed fan
+ Broken fan belt
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5, EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST ATRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJRCENL SPACES irvvrrvovrersscsressessereccomssssmssssressssssssssssssessssssisesssssassssssssssssssssssssanss 1 @ O

Stand outside the room with the door slightly open while checking airflow high and low in
the door opening (see “How to Measure Airflow”).

BN W W W W T W w
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5¢. Ensured that air is flowing toward the exhaust intake ... ® 0O Q

ACTIVITY 21; EXHAUST DUCTWORK
5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition...c.evvevscesecsisisnienens ® O QO

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow” for technigues.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

6b. Caleulated the number of occupants served (22b) by the ventilation unit

UILABT COMSIACIATION 1.vvvveeeecseresennsiereserssresssssosstsssmemsrtsnsnsssnsessbassasmasssssssnssasessnsas o @ 0
6¢. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per persont (22¢) ......... a a

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22¢) to the recommended

1EVELS I TABIE 1 vveroosrresreeoseerersereresssesssnsmnessssersnssessssnessmsmensissmsnensenennens - 0
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22c) meet

the recommended levels in TAbLE ... o & Q

NOTES



Walkthrough Iqspection Checklist

Name: LTD ﬂn W W™~ e
School: 5M}(7]Y\ (- {\*VW SGQ»'W A

Room or Area: /4' 4] Date Completed: ! (22' ’q"‘l

Signature: %—\

\

L
1
1
1
i

L]
L

Instructions 1. GROUND LEVEL Yes No N/A
la. Ensured that ventilation units operate properly......coovveiraninsiiinnn, @ O 0Q
1. Read the /AQ 1b. Ensured there are no obstructions blocking air intakes.....cemmoerireceinenns 9 0O O
g\aecgg g?(:’:gj;znd le. Checked for nests and droppings near outdoor air intakes ... 2 O g
Information for 1d. Determim.sd‘that dumpsters are located away from doors, windows, and
this checklist. OUEAOOL BIE TIEAKES +ovvvrveeresearsrsssesssessersssesessssssorsstssnsaseriassererassessar st sassianssnasastes @ QO 0O
le. Checked potential sources of air contaminants near the building
2, Keep the (chimneys, stacks, industrial plants, exhaust from nearby buildings) ............ ® Qa Qa
Background 1f. Ensured that vehicles avoid idling near outdoor air intakes .......ceeeecnies Q Q
Information a”fd lg. Minimized pesticide APPHCAtION ..oovwmmssmessssssmssrserssssessorssssissons a O 0
tmhzk:h?a:lg Ips \{ fC:) r 1h. Ensured that there is proper drainage away from the building (including
future reference. TOOF AOWDSPOUES) ....vermemmecrerecesicssasbss s et bbb en bbb b s b s Q Q
1i. Ensured that sprinklers spray away from the building and outdoor
3. Compilete the QIE TIEAKES —_.vveovrearenssesenssessrerseresstiotnassassesssssss s srasss s s ss s O o @
Checklist. 1j. Ensured that walk-off mats are used at exterior entrances and that
« Check the “yes,” they are cleaned regularly ... s @ QO QO
“no,” or
“not applicable” 2. ROOF
box beside each
item. (A “no” While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).
response 2a. Ensured that the roof is in g00d CONAION ..ccoccvrimimnirnniiiiniriresrsnesiisssnnsienas ® O QO
requires further 2b. Checked for evidence of water ponding ... iceeeiiis s ® Q0 Q0
attention.} 2¢. Checked that ventilation units operate properly (air flows in} ... B O O
+ Make comments 2d. Ensured that exhaust fans operate properly (air flows out)....vrcscccrcreee. @ T 0
in the “Notes” - 2e. Ensured that air intakes remain open, even at minimum setting .............@ 0 O
section as 2f. Checked for nests and droppings near outdoor air intakes .....ccvvvenciiraneenees @ QO Q4
necessary. 2g. Ensured that air from plumbing stacks and exhaust outlets flows away
4, Return the checklist oM QULAOOT AIF INTAKES ©.vvvveeeeressraessersesressssessassnessssassnronsesssasesssasssssssssessassssanes ®@ 0O Q0
portion of this
document to the
IAQ Coordinator. 3. ATTIC
3a. Checked for evidence of roof and plumbing leaks........ccccrviimvmneniniccrinnianns m 0 aQ
3b. Checked for birds and animal DESLE . ..cccvcreivireiarresn s rren s @ 0O 0O
4. GENERAL CONSIDERATIONS
4a. Ensured that temperature and humidity are maintained within-
AOCEPEADIE TAIIEES ..cerveunrrrsrserssntsssssarsessssss s ssbsass s rear s st s ma s A 0O 0
4b. Ensured that no obstructions exist in supply and exhaust vents ......ceavenene Qa 0O 0
4¢. Checked FOr OQOTS ..o ireesnrecnres et ssbanscstons A O O
4d. Checked for signs of mold and mildew growth ....cccuireinnincsnnnnnans a O Q



4. GENERAL CONSIDERATIONS (continued)

4e. Checked for signs of water damage ... ieoiereensmssni s
4f. Checked for evidence of pests and abvious food SOUTCES ...covviriiinriniienninn.
4g, Noted and reviewed all concerns from 5chool OCCUPANES w.vvvivvssrisinisiresessenn:

5.- BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............
5b. Ensured proper drain trap maintenance:
Water is poured down floor drains once per week (approx. 1 quart of water) [

Water is poured into sinks at least

Toilets are flushed at 1east Once Per Week ... cecisiminsesentissisans

6. MAINTENANCE SUPPLIES

6a. Ensured that chemicals are used only with adequate ventilation and when

building is unoccupied...

6b. Ensured that vents in chemlcal and trash storage areas are operatmg

PTOPETLY 1evevsirureremsrinenruerarsasessnrnnres

6c. Ensured that portable fuel containers are properly closed .......ovimeineiienns
6d. Ensured that power equipment, like snowblowers and lawn mowers, have
been serviced and maintained according to manufacturers’ guidelines..........

7. COMBUSTION APPLIANCES

7a. Checked for combustion gas and fuel odors ..

7b. Ensured that combustion appliances have ﬂues or exhaust hoods ..................
7¢. Checked for leaks, disconnections, and deterioration ...

7d. Ensured there is no soot on inside

8. OTHER

8a. Checked for peeling and flaking paint (if the building was built before

1980, this could be a lead hazard)

Yes No N/A
@ T Q
o Qa
& 0O QO
® 4 Q
Q a
once per week (about 2 cups of water) ... 8 O Q
a o
.® 0O 0
................................................................... @® 0O QO
® 0O 0O
a o
@ 00 Qa
a O 4
@ O QO
or outside of flue components.........ouves O o &
................................................................... 4 0 0
® 0O Q

8b. Determined date of last radon test .. inierininsncsimsie e

.
{
1
4
{
i
]
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Integrated Pest Management
Checklist

Y 4
Name: :ﬂé’?’) / ,‘é?/ Adh’ﬂ
School: va 74)” Z J’-ﬁ‘mﬂ-ﬂf‘da Selwersr—
et 11

Date Completed: // 2'2_/ ]

L e ]
AT L/ TR—

Room or Area:

Signature: ,//2 2
_—
Instructions 1. OFFICIAL POLICY STATEMENT
1. Read the /AQ Yes No N/A
’ ) la. Developed or located the school’s official policy statement for integrated

ackgrounder and est management (IPM) T
the Background p gemEnt (TPM) .uuicunisemsmiesssrenrarecsssssrsssss s sssersssoness
Information for
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the 2a. Assigned and trained a qualified person to be the pest manager ........o.eer a Q
Background 2. Tnvolved decision makers in the IPM Program ......eeeoescreressnennsrenecas @ QO QO
Information and 2¢. Educated students and staff (the occupants of the building) about IPM
make a copy of and asked them to keep their areas clean and free of clutter ......covmeeinieenns o & Q
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. AEROITIE 1veveveesecvcei i sesbsterenseeb s b e s e b st sbtbs b as s R s roms em b d b s bR s eSSttt o & Q

3. Complets the 2e. Developed a program to educate and train all IPM participants.......co.ccooereees o a Q
Checklist. 2f. Included language about IPM into contracts with pest management
. Check the "yes,” PTOFESSIONALS .oerecvrvveescesssenesrsmirnesesescmesessssmssssssessssmrssessnssssssinssnsssscs: @ 0 0

"no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES
box beside sach . o s
item. (A “no” 3a. Set appropriate pest m_anagem.ent ol_:_]ectwes for schoql bulld%ngs (such as
response preventing pests frqm mtgrfenng w1t}} st'udents’ learning environment
requires further and preserving the integrity of the building SEEUCTULE) cvvreinriineiiensenesnorsnssanes 2 O 04
attention.) 3b. Set appropriate pest management objectives for school grounds (such as
providing safe playing areas and the best athletic surfaces possible) ... a O 04
+ Make comments
in the "Notes”
section as 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

4. Return the checklist food, water, and harborage SIS .....ivaarme e e W a Q
portion of this 4b, Identified potential pest habitats in buildings and grouids ...cvuveviriinieenens ® O Q
document to the 4¢c. Pinpointed the source of any current pest problems .....viennienisiniens & O 0O
|IAQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

: POPUIAHIONS L.cerisveririrriesee e sbsss e bbb an s ® O 0
4e. Developed plans to modify habitat (for example, exclusion, repair, and
sanitation efforts) to prevent or resolve any pest problems ......einrcrnnea. o O =

4f, Established a monitoring program that consists of routine inspections to
estimate pest population levels and identify evidence of pests and
POtential NABILAL ..vvvcciieirriisirmsssessrs s s e . T



5. SETTING ACTION THRESHOLDS
5a. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
AN IONIEOTIIE +evererreseersersesrrserrsmsrsienirsimsissinsssrssertessssssirasntassassssnssssssssaronsserese o & 0O
5b. Determined how many pests the school buildings, grounds, and
OCOUPANLS CAIN TOLETALE v.vvenrevssorirssseessssemssomsereassessenssrsisssississstsssssssssassssesssssssassass a &k QO
5¢. 86t ACtION HIESHOLAS .evvvsecvsosrerssressrmssssessssssssssssssssssssesssnsssrressneerenees @ Q1
6. PREVENTIVE STRATEGIES
INDOOR SITES
6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
8 BILYWAYS vvevveverrverereseeseeseisarsssosissonsesmssssns sassisssvessessssessossbsbasassassassassssssssestons @& O Q
® CLASSIOOIMS covvuvitsiisieeessesrersssntesransrassamiessisessattssersssrsnsiassnssassssssmsssssetonisnbabatinss a a
* GYIINASTUITIS 11carnrsisersssessinesisesiessonseriasisssessss st st s sssssss s sss st sss @ 0O Q0
5 LOCKEE TOOMS covvvvrncvasnrsesensnsasrnssssnsssmssisentssessassssnsrsassassnssersnssssonsenssecenrerers M @ 03
8 OFFIOES wrvvrrieereerermnisirremressessesesae et erssssems s s easabr et brsrvsssrassnss 4 aab e e nbsr et assasre s ® O 0O
& SHATT JOUNEES cvevecrerurerrrenerernresrosserseresibsbisssbs s st e st esra s bnsinbateasen s sarsaseratssase e @ O 0O
¢ BathrOOMS .ovoveevirsinisiomsionssnien eere ettt a a
+ Food preparation and Servilg areas .. mssistissisisns g O Q
* Rooms with extensive plumbing ... m O Q
 WIAITHEIIANTE ATEAS cvvvvveeeecreseesieresserassssrsessersisssssesssorsassrassnsssssssstsssessassassasssassns ®m Q0O 0O
@ OHNEE «.evvcvisiissssarirsneressnsnsesssssrasaersses st bobshesibarssarsbeshanetersabrs iR R SR PR LS TR g s et assanirs wm QO a
OUTDOOR SITES
6b. Implemented appropriate strategies to prevent pests from inhabiting the following areas:
& PIAYETOUNAS «..v.evvvecvresensonsser e iasssssssassssensesssssssssresss s srsssss s sasabsstsessssossonsssassss @4 0O O
» Parking lots ... reverenrreessesensenasl .2 Q4 0
+ Lawns and ath]etic flelds ............................................................................... a O QA
* Teaching gardens or greenhouses SO U UOUUTTURUETUPUROOPROTeTPS [ I B |
» Loading docks .. .. 0O O
» Dumpsters ... v .. 0O 0O
"« Areas with omamental shrubs and TTEES 1vereneresiesisroriss st sastar e enarrers bt ® O Q4
8 OHRET 1orveererveveseeseeriresesereesonentsesbasaassbs s s i s s e s est e s ar s s h s s T b A bR SRR S SRR RS VR e R et &4 0O O
7. PESTICIDE USE AND STORAGE
7a. Explored alternative pest management methods before concluding that
PESHCIAES WEIE NECESSATY vvvireerirsreessessiresmasr sttt s s e ® O Q
7b. Ensured that pest management professionals integrate IPM into their
pest management methods ... SRSy [ [ |
7c. Identified the Jeast toxic, target-spemﬁc chemlcal (or pestlc1de
formulation) that is the most effective to address the pest problem,
preferably as baitsand Eranules ... e @ 0 0
7d. Reviewed and followed all label instructions on pesticides and learned
how to properly apply and handle these chemicals ..., a 0O Q
7e. Used spot-treatment (or bait, crack, and crevice applications) to apply
pesticides whenever possible and only treated the obviously infested
PIANES T thE ATEA -.ovveeuvrrererississsnrrrss st sia s s rensssins @ QO 0O
7f. Used protective clothing or equipment when applying pesticides .............. & Q |
7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target SPECIes .....urvrreerererecrcsrseserninenene. @M 0

A.A.-Aﬂ

4
[
L}
{
4

ORI

N
AN



7. PESTICIDE USE AND STORAGE (cont.)
1 7h. Locked or fastened lids of all bait boxes and placed bait away fromthe ~ Yes No N/A
: TUNWAY OF the DOX ceevvuerriinisnsecriere st st bassns s sssssssss sy @& O 0
q 7i. Applied pesticides when occupants were not present or in areas where
:7 they would not be exposed to the chemicals ......co.ccverecns SRV [ R |
:ﬁ 7i. Ensured that school occupants (students and staﬁ) are notlfled of
42 upcoming pesticide applications through posted notices and/or letters.......... a a
:“- 7k. Ensured that parents are notified of upcoming pesticide applications
Y tHIOUEN LEHEETS ..vuvreiissenenerinissinssssessesse st b sm e rs . O a
. 71. Kept copies of current pesticide labels and information on pesticides
€aSI1Y ACCESSIDLE 1vvvveeivesevereensinsssisesesireses bbb s b & O 2
7m. Stored pesticides off site or in arcas that are locked and accessible only to
designated PErsOnnEL.........oiivmivcrriruss e issssssssss s st a a»

7n, Ensured that storage areas are adequately ventilated and are located away
from areas prone to flooding or where spilIs ot leaks may contaminate

the environment ........coeeenes [UUTRURYOU : N I R M
70. Ensured that ﬂammable 11qu1ds are stored away from Igmtlon sources ......80 O O
7p. Ensured that pesticides are stored in their original containers and all hds

are securely fastened i e o Q0 @
7q. Ensured that air in the storage space cannot mix with the air in the central

VENAtION SYSLEITL cuuverreecereresersersrcrmmisissib i siesen s asnns st bsaa sansraseas s s cesees Q o e
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of IPM practices and a pest

management log for each property are Kept ..o B O o
8b. Ensured that pesticide records necessary to meet all state, local, and school

board requirements are MAINIAINEd .. ieennieeecssissi s a a
8c. Ensured that each log book contains the following items:

+ Copy of the pest management plan ........ooveens SO . o N

+ Service schedules for maintenance of bu11dmgs and grounds ...................... f O Q4

« Current EPA-registered 1abels .......ovrmeriiesmimmimirsisiniseess s nsssessssnsassens T a e

« Current Material Safety Data Sheets (MSDS) for each pesticide project.... @ 0O U

s Pest surveillance data SHEELS ...uerereeroeiemimimsres s sesarsssasenes ® 4O A0

« Diagram noting the location of pest activity, traps, and bait stations........... | O Q

NOTES



[nstructions

. Read the /AQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

+ Check the "yes,”
“no,” or
“not applicable”
box beside each
item. (A "no”
response
requires further
attention.)

« Make comments
in the “Notes”
section as
necessary.

4, Return the checklist

portion of this
document to the
JAQ Coordinator.

Food Service Checklist

Name: ﬂfm C &/ L(@u AN

School: a{\am ATz et ahn, SClsesls)
Room or Area: A/ Date Completed: __/ / 1 l Y
Signature: %—;/7

1. COOKING AREA

la. Determined that local exhaust fans operate properly (note if fans are Yes No N/A

EXCESSIVELY TIOISY) «revereereruirrinissisissinsresimasussnens ivssasisssms it s s s sessass s i basesnens ® 4O Q

“1b. Checked for odors near cooking, preparation, and eating areas ... ® 4O O
lc. Ensured that exhaust fans are used whenever cooking, washing dishes,

ANA CIBATIIIE 1uvearvrerersriesiisiscrims s st b e bR @ O Q
1d. Determined that gas appliances function properly ... cniniinien. €4 0 QO
le. Verified that gas appliances are vented OUtdOOTS ovmmcimmnnictsecninnenne, p 0O Q
1f Ensured there are no combustion gas or natural gas odors, leaks, back-

drafting, or headaches when gas appliances are used .....oooeveveeersssiirsnsenes. @ 0 O
lg. Ensured that kitchen is clean after USe ..o @« 4 Q0
1h. Checked for signs of microbiological growth in the kitchen, including

the upper walls and ceiling (for example, mold, slime, and algae).....evrrvins Q@ 0O 0O
1i. Selected biocides registered by EPA (if required), followed the

manufacturer’s directions for use, and carefully reviewed the

method Of APPHCAtION .uvvevecriiiics s st bt ¢ o Q
1j. Verified the kitchen is free of plumbing and ceiling leaks (signs include

stains, discoloration, and damp ar€as) ....c.ueemmrmimesanarsiss i b a 0
2. FOOD HANDLING AND STORAGE
2a. Checked food preparation, cooking, and storage areas for signs of insects

and vermin (for example, feces OF TEMAINS) w.ccerrmiiviiinrinnsisrssceser et B 0O 01
2b. Stored leftovers in well-sealed containers with no traces of food on outside

SUITAGES L.vevverreressreresreceestsransssessasessensesiessesarivmsasrsse bt tetsb e rasssts et rs st sashenstantsoans g 0O 0O
2¢. Ensured that food preparation, cooking, and storage practices are sanitary .a 0 0
2d. Disposed of food scraps properly and removed CIUMDS 1o eremsisinserinineains 4«4 0O 4
7e. Cleaned counters with soap and water or a disinfectant (according to

SCHOO! POLICYY corrrrrrerenciesseimimsnnrisiasrsre st & 4d Q
2f, Swept and wet MOPPed FlOOTS ...vuvvmmmmmmerrmrinesrerermsrsissssssrstssserssr s ® 0O 0O
3. WASTE MANAGEMENT \
3a. Selected and placed waste in appropriate CONAIMETS ...cuuiirrsicsessssnnnes A 0O QO
3b. Ensured that containers’ lids are securely closed ......ccvmveevininiinncnninnnens W a Q
3c. Separated food waste and food-contaminated items from other wastes,

T 13 Ls) YOO RS SRR @ O Q0O
3d. Stored waste containers in a well-ventilated area ..o @« a2 0O
3e. Ensured that dumpsters are properly located (away from air intake

vents, operable windows, and food service doors in relation to

Prevailing WInAS) .......coiemmmsmmsrmesienisssssmm it s e & O 4



4, DELIVERIES R <

4a. Instructed vendors to avoid idling their engines during deliveries . ¥ Q0
4b. Posted a sign prohibiting vehicles from idling their engines in

FECLIVINZ BTEAS vvvvvrseerssereessorenseecsissessassesssssssssarssrstbasssisesssbmsss st somsssssssssassssenees a a
4¢. Ensured that doors or air barriers are closed between receiving area

B KIECREIL . vvoveevesesesiesvessasessscsinssrsen s ssseeserssecsenbasats st ass st nas s bbesnsnssanis # 0O Q
NOTES



