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This hand-book covers the basic set-up and use of your grade book. Please note that if you run into an issue not covered
in this handbook that you can call the help desk at 12250 or enter a help desk ticket for one-on-one assistance.

You should use Firefox when accessing PowerTeacher. This program was written with Firefox, other browsers work, but
are inconsistent and do cause certain issues to arise.
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To access the grade book

1. Go to the Gallup-McKinley County School web site: http://www.gmcs.k12.nm.us/

2. Click on Power School
3. Click on Teachers

GALLUP-MCKINLEY COUNTY SCHOOLS
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http://www.gmcs.k12.nm.us/

5. You will see your PowerSchool page
a. The list of classes assigned to you
A chair for each class — this is what you click on to take attendance (see page 4)
An empty dot — this becomes green when you click save after opening the attendance page

o oo

Fork and Knife — this is to submit a lunch count (check with your school staff to see if this information is
needed)
e. Backpack — clicking on this will give the list of students per class; you can click on the student’s name to
see their quick look up page, which shows the grades for all of the classes they are enrolled in.
f.  Printer — clicking on this will show you the list of reports you can run:
i. Report Cards

ii. Mailing Labels

iii. Grade Change form

iv. Schedule
g. Desk —clicking this will open the seating chart option (see page 6)
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When you click on the chair, you will see a screen similar to the one below. The student roster will appear, the current
date and options for attendance. Teachers may generally enter Excused or Unexcused Tardies.

To take attendance, just choose the code, and then click on the box next to the students’ names that are tardy or
absent. The code will appear in that box.

Most schools are set so that teachers may “go back” up to 5 days to enter attendance. This field is adjustable from 0-20.
An administrator at the school can request this value to be changed.

School: Rocky View Elementary School ~ Term: Y13-14 Year

Navigation 3 . .

Record Meeting Attendance: Fourth Grade - AM-PM(A)
Start Page
Daily Bulletin Single Day | Multi-Day | Seating Chart | Seating Chart Design -
Staff Directory
Meals Attendance Code Date Classes
Personalize (Presen) [v] Mon8/12PerAM BN Show Muttiple Sections
Gradebook |
Reports X (Excused Tardy)
_ ) T (Unexcused Tardy) Alerts Attendance: Monday, August 12, 2013
Recommendations

U (Unexcused Absence) ;

ST ey !

Brown, Shaytan E i

PowerTeacher Mobile - .
i e Curman, Abigail Esther-Marie

D Available on the Dawes, Kaishauna Kaibah
App Store Halona, Aaralyn Alana

Houston, Melonie Nightsong !

Johnsaon, James Raymaond !
Kee, Derrick L. !

Littlefield, Ethan Richard !

*Note: for teachers that have more than one class scheduled for one period, you may click on “Show Multiple Sections”
to take attendance for all of the classes scheduled for that period.

Administration will change Unexcused Absences to Excused once the absence has been verified.




Click on the Chair to set up the seating chart:

e From the layout screen, add seats, tables, etc.

Classroom Tools Seat Assignment Layout

Seat Size Load Layout
| I% % 100% - -

Add Seat Add Table Add Block

Power Teacher

e Asyou add an item, it will “drop” into the upper left hand corner of the screen. It will drop under the item
already there, so you have to move items to see them. (i.e. you can add a seat and it will drop in the corner, but
the next one will too. You have to click on the item and move it.) To remove an item, right click and you will see
the word Remove. Click on that to remove the item.

e if you have tables instead of seats, add blocks instead of seats and shape them.

Classroom Tools Seat Assignment
Power Teacher

Seat Size Load Layout
[ Iﬁl % 100% - -

Add Seat Add Table Add Block

e After you've got your room arrangement, click on seat assignment and then click Random or Alphabetical.

e e

Random Alphabetical

Layout

m




e Your seating arrangement is established!

e Inthe Seating Assignment section, you can remove an individual student by right clicking and choosing to
Remove. The student will appear on the side bar. You can easily move students in and out of seats on this
screen.

e Now, click on the Classroom Tools tab.

Power Teacher _Ciassroom Toot |l Lavout

|
Random Alphabetical

X
A
Aaron Grebb

o

yERRESY

e Be sure to click on SUBMIT to save your seating chart. You can also print your seating chart. The attendance
taking feature (Function) is only operable on days when attendance should be taken.




The new method of launching the grade book, will place an icon on your desktop, allowing you to open the grade book

without having to log into PowerTeacher. This option also resolves issues that sometimes arise when JAVA is updated.

1.

If this is your first time launching with the new method, then click on the word “Installer”

o

Navigation 4

Start Page Gradebook
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. About | Install | FAQs
Staff Directory ~

Meals - Windows

Personalize
Gradebook
Reports

- Step 1: Download the Installer
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New Gradebook Launch

Run Installer once,
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Launch

] You run the installer setup one time

» Step 2: Choose Install Location

2. Click Save File

e — D =

Na 4

Start Page Gradebook

Daily Bulletin —_—
e About | Install | FAQs
Staff Directory .

Meals - Windows

Personalize
Gradebook
Reports
Recommendations

~ Step 1: Download the Installer
Download the setup installer This may tal

[Z] You run the installer setup one time

Run Installer once,
then

3.
4. Click on the file

.

Download the setup installer. This may take a while depending on your network.

on each computer you use to access the Gradebook.

1/5

Download Installer

Opening PTg-Client-Install-win.exe

You have chosen to open:
[=7] PTg-Client-Install-win.exe
which is: Binary File (25.1 MB)
frem: hitp://powerschool.gmes.klZ.nm.us

‘Would you like to save this file?

Download Installer

Click on the Arrow showing your current downloads

Il

1

e.
a’ - | O, Yahoo! Search

@ powerschool.gmes.kl2.nm.us/teachers/gradebook/home htmlZptglnstall

Powerleacher
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Start Page Gradebook

Daily Bullstin .
S About | Install | FAGs

5. Click “Install”

PowerTeacher Gradt

PTg-Client-Install-win.exe
251 MB — gmcs.k12.nm.us — 7:42 PM

Show All Downloads

Choose Install Location

Choose the folder in which to install PowerTeacher Gradebook Launcher.

Na 4

Start Page Gradebook

Daily Bulletin

Schedule IMI Install lﬂ‘

Staff Directory )

Meals ~ Windows

Personalize

Gradebook » Step 1: Download the Install
Reports ~ Step 2 Choese Install Locd|

Recommendations The Choose Install Location d

Install to use the default local

New Gradebook h

Run Installer once,
then

Or use the old
Launch

Previous

Mullsoft: Install System vz, 46

Setup wil install Power Teacher Gradebook Launcher in the following folder. To install ina
different folder, dick Browse and select another folder. Click Install to start the installation.

Destination Folder

sersdark\AppDataLocalPearson

Browse.

Space required: 111.3V8
Space avalable: 206,668

SRR S

+ =

Sign Out

emester 1

m




6. Click Next

PowerTeacher Gradeboo

i Gradebook

Start Page

S| [ Aot | st | 7 |

Staff Directory )

Meals ~ Windows

Personalize

Gradebook + Step 1. Download the InsH
Reports ~ Step 2 Choese Install Locd|

Recommendations The Choose Install Location df

Install to use the default local

ok

New Gr: h

Run Installer once,
then

Or use the old
Launch

Installation Complete
Setup was completed successfully.

Completed
I ———

Show details

< Back

ncel

o
&'

Previous |

7. Click “Finish”

Navigation 4

- — Gradebook

Daily Bulletin

e About | Install | FAQs
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Meals ~ Windows

Personalize

— » Step 1° Download the Instal
Reports ~ Step 2 Choose Install Locd

Recommendations The Choose Install Location df
Install to use the default local

Hew Gr:

ok h

Run Installer once,
then

Or use the old
Launch

Previous |

Your Gradebook Installation Is
Almost Complete

To complete the installation, you must do the following:

1. Return to the PowerTeacher portal.
2. Click Launch™in the New Gradebook Launch area on the

3. If PowerTeacher Gradebook does not automatically
launch, open the downloaded file "LaunchGradebook.ptg™
You can set this type of file to open automatically through
your browser,

wihen the Gradebook opens, your installation is complete.
To launch PowerTeacher Gradebook in the future, didk

“Launch" in the New Gradebook Launch area, or Use the
“Gradebook Login® shortcut on yaur desktop.

< Back incel

&

:

8. Click on the Launch button
9. Do not browse for a file, just

Daily Bulletin

e About | Install | FAQs
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’ .
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Reports
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- Step 5: Launching Gradebook

Recommendations

New Gradebook Launch

Run Installer once,
then
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Launch

Once the installation setup is complete,

» Click Launch on the New Gradebook
« Click the desktop shortcut icon.

PowerTeacher Mobile

click OK

Opening LaunchGradebock.ptg

You have chosen to open:

\# LaunchGradebook.ptg
which is: ptg File

from: hitp://powerschool.gmes.d2nm.us

What should Firefox do with this file?

@ Open with

() Save File

[7] Do this gutematically for files like this frem now on.
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10. The Gradebook should launch at this point and you will see a screen like this:

[ PowerTeacher Gradeboo

Navigation

[ Gradebook

Start Page
Daily Bulletin
Schedule About | Install | FAQs

Staff Directory

Meals ~ Windows

Personalize oI T
N .

Gradebook stepz:c:wn lml :Eu Es

e + Step 2: Chooese Install Lo

» Step 3: Finish Installation

Recommendations

» Step 4: Activate Installalil
New Gradebook Launch - Step 5: Launching Gradel|

PowerTeacher

GRADEBOOK

SCNOOI I3llup MIgn SCNo0l 18N Y 14-15 Demester |

4

[~
Gradebook

Login

Username:

Password:

PEARSON

n

This icon will appear your desktop.

Clicking on this icon will take you
directly to the login screen for your
grade book.

You will not need to log in through
the GMCS homepage for your
grade book, if you have this icon
installed on your desktop.

You will need to log in through the
GMCS homepage/PowerTeacher to
take attendance.
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Once the grade book launches you will see a page like this with classes you are assigned to

File Edit View Tools Attendance Window Help

Classes |2 . % /
: : ¥ e s [ These tabs are
Current Classes (Q1F) fﬁm I W [
| = 6] {2l L‘%‘ -
T 1(AE) American Hstury 5 " '

described in detail below

ﬂZ{Af} Socidlogy Assignmets  StudentInfo GradzSetp ClassContent  Reports Attendznce  Motifications
Bsat = e 9
ﬂq{.ﬂ.{] American History ) . .
ﬂﬁ{Af} v oy <— = e Make sure the term in this fle!d |-s set to either Current
ﬂ?{na e sl S1hotStated ] E Classes or 2014-2015 Q1. (This field should update as the
terms change.)
e Your classes are listed in order by period.
Students (.. (51)FinalGrade ~ |A T-
dbets, .. ) = -
Bz, 5., ) - 1B /o Filter for Active or Dropped students
Begay, .. € -
2 St Groups Il ; o - -
- R d e List of available Categories
.H\ghhghtSe\etted v MBendly, . 0 -
By, Kzs.., ©
bacie ) Cadnan, -k
e 1) ko 0 L N /
/Dan,Ha.u 0 - nal— Modes to show data in your grade book:
Garce, V.., @ Va
Hosk, .. ©) e Assignments — shows student names and their
e L. 0 assignments
Kanouse.., )
firse 5. ©) e Final Grades — shows student names and only their Final
ki, Brt... € Grade (calculated based on setup)
o . . .
;””d’Ka"‘ v " e Student View — shows only one student at a time, with a
. OITISSE. . -
2 Cateqores L1y 0 - list of their assignments and grades
90 - ow
' ' 0 - - The Chair will take you to the attendance page in PowerTeacher
. Seeets, .. ) -k
1] b Questons i, 5., 0 - 1B Notifications — shows any new students that have been added,
Eﬂl Chapter Notes stk O - R any students that have been removed from your class and the
: = i 4] -
1] oty wor fusn .. ¥ " students are listed by their birthdate
E@_ . Troncos... &) -k
| Extra Credit Wawre.. O - ol
1] Gt raes e e Click SAVE if any changes are made. Click Revert to undo /
1) Group i , any changes that were made /
25ummaw| ]
E\]I Homenark
i man v
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The Score Sheet Tab

This tab shows the list of students active in your class, their final grade, their absences (A) and Tardies(T).
Once you add assignments and grades you will also see this information.

Assignments can be added from this page:

e Click on the Plus(+) sign
e Fill in the form to add an assignment
0 The name and abbreviation can only be used once per gradebook
0 A category must be chosen, even if you are using total points
0 Score Type must be chosen, click on dropdown menu
=  Points —you can enter the number of points awarded
= Percentage — you can enter the calculated percentage awarded
= Letter grade —you can enter the letter grade awarded
0 The date must fall within the current term for it to count for that term

0 “Include in Final Grade” must be checked for this assignment to be considered in the final grade
|=2e New Assignment =
T ) o
X Name: || | Abbreviation: | |
Category: [—nntspeciﬁed— v]{} Score Type:
Points Possible: Extra Points: [0 | Manc: 100 Weight:
Date Due: E Include in Final Grade:
Description:
i
ever Ve .
[ Reet J[_s 1

W 1(A-E) American History
2(A-E) Sociclogy
3(AE) Secilogy
4{A-E) American History
6(A-E) American History
T(AE) American History

(-~ (51) Final Grade
=] - nfa | -| - -
2 nfa | - -
= Shucdent Groups - 9 - nfa | -| -
Student Groups o B nia
[+ ] "o - mml|o-
o Kas... @ - nfa
Cadman,... & - nfa | -| -
';,mo;';fﬁ) Clark, Bo @ - nfa
Dan, Ha... @ - nfa | - | -
Garcia, V... @ - nfa
Hoskie, ... @ - nfa |- |-
James, L... @ - nfa
Kanouse... @) = nfa | - -
Kinsel, 5... @ - nfa
Kirk, Brit... @ - nfa | -| -
Lund, Ka... € - nfa
= ” = - nfa | - -
— . Q — nfa
+ -] .o S
- @ - nfa
Skeets, ... & = nfa | - -
T Bell Questions Smith, 5... @ - nja
Chapter Notes _ |stecte, ... & - nfa | -| -
@ Daily Work = ||suasin, L g - n::
Extra Credit o2 - ma - -
i -
i) Graph Grades agone... & nfa
] -
S e :
] Map < Revert I Save |




Tools — located on the Grade Book tool bar

|| File Edit View [Tools| e Wi Help
Check Spelling Ctrl+ Shift+L
Categories Ctrl+ Shift+C
T 1(A-E) Americ Score Inspector Ctrl+Shift+1
Fill Scores

Import Scores
Recalculate Final Scores Ctrl+Shift+R
Copy Assignments

Export Scores Template
Email Students and Parents Ctrl+Shift+E
S S S— YT
Copy Final Grade Setup [=] - - -
Preferences Ctrl+Comma g - - -
Benally, Abigail o - .
Billy, Kassandra [+] - - -
Cadman, Dennisen o = - -
Clark, Bo o - -
Dan, Hashines' o = - -
Gardia, Vanessa =] - - -
Hoskie, Sidney o = - -
James, Latasha =+ - - -
Kanouse, Wiliam [+] - nfa | -|-
Kirsel, Sheree ] - nfa | - -
Kirk, Brittany 5] = nfa | - -
Lund, Kayleigh o - nfa - -
Morrissette, Ryan | - nfa |- -
Nanto Momes, Kenshido Chee o - nfa | - -
. [Ramirez, Jobilyn [+ = nfa |- -
Saucedo, Timothy o - nfa |- -
Skeets, Zachery [+] - nfa | -|-
_||smith, sheryl 5] - nfa |- -
= ||steele, D Artagnan [+] = nfa |- -
Suasin, Leana Rose =] - nfa | - -
Troncoso, Marie | - nfa |- -
Wagoner, Latisha Rae (] - nfa |- -
| sommar| |
- | peints earned:88/100 percentage:88% grade:B+

e If you plan to use the same assignment for all or some of your grade books, you can create one assignment and

then “Copy” it to the other grade books.
0 Click on Tools
0 Click on Copy Assignments
0 Click the box next to the Assignment(s) you want to copy, click next

| File Edit View Tools Attend

Current Classes (1) rg i 1'_. {
2(A-E) Socialogy 51| Scoresheet
3(A-E) Sodology 51| Reporting Term: [51 s
Th CTr R T S
&(A-E) American History 51 m—
| American 51 Not Started py Assignments
. 9 pstery o I Copy assignments to the selected dasses. I
Students (26)
Abeita, Sherokee Select assignments to copy
= Student Grougs, Baca, Serena
|+ | — | Hghlght Sekected n i M;mjw Name Categary Date Due
mfrﬁdm For training purposes i) aiy work 08/11/2014 Mon
;*'“Cﬁ"e (28) Billy, Kassandra
--Dropped (0) Cadman, Dennison
Clark, Bo
Dan, Hashinee'
Gardia, Vanessa
Hoskie, Sidney
James, Latasha
Kanouse, William
Kinsel, Sheree
Kirk, Brittany
Lund, Kayleigh
Morrissette, Ryan
MNanto Momee, Kenshido Chee
Ramirez, Jobilyn
e o, oo )
Bell Questions Skeets, Zachery
Chapter Notes | mith, Sheryl - —
[ = DI S
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0 Click on each class you want this Assignment(s) copied to

= Same Class, is where the original assignment was created, do not choose this item
0 Click OK
0 You will now see this assignment in the other classes you chose

—_—
File Edit View Tools Attendance Window Help

W 1a€ can Hi
2(A-E) Sociology
3{A-E) Sociology
4(A-E) American History
&(A-E) American History
7(A-E) American History

|+ — | Highlight Selected =

#-Active (26)
*.-Dropped (0)

[+ -]

T - X
Copy Assignments =

Abeita, Sherokee
Baca, Serena
Begay, Matthew
Begaye, Brandon
Benally, Abigail
Billy, Kassandra
Cadman, Dennison
Clark, Bo

Dan, Hashinee'
Gardia, Vanessa
Hoskie, Sidney
James, Latasha
Kanouse, Wiliam
Kingel, Sheree
Kirk, Brittany
Lund, Kayleigh
Morrissette, Ryan
MNanto Nomee, Kenshido Chee
Ramirez, Jobilyn

1
51 Not Started

Copy Assignments
Copy assignments to the selected dasses,

Copy Assignment: For training purposes from Class: 1(A-E) American History 51 to

the selected dasses,

|Quarter 1 -
Classes
same diass =
2(A-E) Sodclogy 51
3(AE) Sodology 51 (=
4(A-E) American History s1
&(A-E) American History s1 |

08/11/2014

o, o 0 =)
Bel Questons , oty (o=t ] (=
Skeets, Zachery
e _|lsmith, Sheryl = -
Daily Wark = ||steele, D Artagnan -+ — -
Extra Credit Suasin, Leana Rose [+] - nfa |- -
[Troncoso, Marie [+] - nfa | -| -
TEATES Wagoner, Latisha Rae [+] — nfa |- - i
Group Work
i | 2 Summary T
Homework
i Map «| Ppoints earned:88/100 percentage:88% grade:B+ Revert | ‘ Save

Emailing students/parents from your grade book

\# PowerTeacher Gradebook: Robin Langer - Gallup High 59\ Email Students and Parents

|[File Edit View Tools Attendance Window Help

W 1aE

2(A-E) Sociology
3(A-E) Sociology

4(A-E) American History
6(A-E) American History
7(A-E) American History

W-Active (36)
Dropped {0)

Bell Questions
&)l Chapter Notes

Email Students and Parents
Send an email to students and/or parents and guardians

Select one or more classes to receive the emaik:

[Quarter 1

Classes

Begay, Matthew
Begaye, Brandon
Benally, Abigai
Billy, Kassandra
Cadman, Dennison
Clark, Bo

Dan, Hashinee'
Gardia, Vanessa
Hoskie, Sidney
James, Latasha
Kanouse, William
Kinsel, Sheree
Kirk, Brittany
Lund, Kayleigh
Morrissette, Ryan
Nanto Nomee, Kenshid|
Ramirez, Jobilyn
saucedo, Timothy
Skeets, Zachery
Smith, Sheryl

1{A-E) American History (this class)
2(A€) Seciclogy

3(A-E) Sociclogy

4{A-E) American History

6(A-E) American History

7(A-E) American History

Daily Work Steele, D Artagnan
il Extra Credit Suasin, Leana Rose
7 [Troncoso, Marie
| )
e \Wagoner, Latisha Ras
15 Group work
o . | = summary
fomew
i) Map | peints earned:88/1 0

Revert
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e Choose the class or classes you want to email information to — if the parent has an email on file it will go to them
as well as the students that you choose.

e Check the box next to the student. Please note that the parents listed will show, but if (No Email) is showing

then they will not get an email.

e Add asubject
e Enter your message
e Click send

Vi PowerTeacher Gradebook: Robin Langer - Gallup High 59\ Email Students and Parents

|[File Edit View Tools Attendance Window Help

Current Classes (Q1) -
¥ s1
2(A-E) Sodclogy

4(A-E) American History
&(AE) American History
7(A-E) American History

G Baca, Serena

ay, Matthew
Ba Begaver randon
Benally, Abigail
gilly, Kassandra
Cadman, Dennison
Clark, Bo
Dan, Hashinee'
Gardia, Vanessa
Hoskie, Sidney
James, Latasha
Kanouse, Wiliam
Kinsel, Sheree

#-Active (26)
*--Dropped (0)

+ -] Nanto Nomes, Kerch
Ramirez, Jobilyn
Saucedo, Timothy
Skeets, Zachery
__||Smith, Sheryl

= ||Steele, D Artagnan
Suasin, Leana Rose
Troncoso, Marie
Wagoner, Latisha Ras

T Bell Questions
) chapter Notes
Daily Work
) Extra Credit
Graph Grades
Tl Group Work
5 Homework

'ﬁ Map -

[ sumemary |

points earned: &5/ 10

Email

Select students and/or parents and guardians to email:

and Parents
| Send an email to students and/or parents and guardians

[] Show enly selected recipients

To:

Students Parents/Guardians
& Abeita, Sherckee (1) (] & P/G - Sherokee (No Email) -
& Baca, Serena (1) O & P/G -Serena (No Email)
& Begay, Matthew (1) 1| & PG -Matthew (No Email) 3
& Begaye, Brandon (1) & P/G -EBrandon (1)
& Benally, Abigail (1) ] | & Pfc - Abigail (No Email)
& Billy, Kassandra (1) & P/G -Kassandra (1)
& Cadman, Dennison (1) F & P/G -Dennison (No Email)
& Clark, Bo (1) & P/G-Bo (1)
& Dan, Hashinee' (1) [] & P/G -Hashinee' (No Email)
[ | & Garda, Vanesss (1) [ | | & PG -Vanessa (Mo Email) %

Previous.
—_—

Send Now

]

Filling Scores

Revert

You can update all students with the same score in the grade book

Current Classes (Q1) -

Scoresheet

Reporting Term: 51

2(a-E) Sociology s1
(A-E) Sodology 51
4{A-E) American History s1
(A-E) American History s1
7(A-E) American History s1

51 Not Started

(s1)| |

Abeita, Sherokee
Baca, Serena
Begay, Matthew
Begaye, Brandon
Benally, Abigail
Billy, Kassandra
Cadman, Dennison
Clark, Bo

Dan, Hashinee'
Garcia, Vanessa
Hoskie, Sidney
James, Latasha
Kanouse, William
Kinsel, Sheres
Kirk, Brittany
Lund, Kayleigh
Morrissette, Ryan

Ramirez, Jobilyrn
Saucedo, Timothy
skeets, Zachery
Smith, Sheryl

Steele, D Artagnan
Suasin, Leans Rose
Troncoso, Marie
Wagoner, Latisha Rae

A ALl

2]l Bell Questions
&)l chapter Notes
Daily Work

&)l Extra credit
i)l Graph Grades
)l Group work

Nanto Momee, Kenshido Chee

™
s

00000000000000000000000000

@ ] faczoc

Wil Assionme g B

Fill Assignment Scores
Specify assignment scores and attributes

Choose which score cells to fill:
(@ Items with No Score |
) Replacz All

" Scores
Scores

Choose one or more values to fill:

Collected: []

Late: [ ]

Exempt: [ ]

Missing: [ |
—

Comment:

Approximately 2048 characters left

i | somm
&1l Map +| points earned:ss/100

percentage:ss% grade:B+

Revert

Save
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e C(Click on the Assignment you want to fill scores for

e Click on Tools

e Click on Fill Scores

o The “ltems with No Score”, means it will update empty fields with the information you provide
e The “Replace All” will update and add scores to all fields for this assignment with the information you provide

e C(Click OK to save the changes

\# PowerTeacher Gradebook: Robin Langer - Gallup High School

T L T mmm— ] | g

I‘ File Edit View Tools Attendance Window Help

Current Classes (Q1) -
2(A-E) Sociology 51
3(A-E) Sodology 51
4(A-E) American History st
6(A-E) American History 51
F{A-E) American History 51

= Student Graups
|+ | — | Highlight Selected -
jh--Ax:hvE (28)
‘.-Dropped (0)

O CEa—

E Bell Questions
@ Chapter Notes
@ Daily Wark
Extra Credit
Graph Grades
E Group Work
Homework

E Map

Scoresheet

Reporting Term: |51 ~ Mode:

Assignments

(2 summary |

51 Mot Started —
(26) (51) Final Grade AT
Abeits, Sherckes O[5+ 88% nfa | - -
Baca, Serena [+] - nfa
Begay, Matthew [+] nfa | -|-
Begaye, Brandon [+] - nfa
Benally, Abigail [+] - nfa |- -
Billy, Kassandra [+] - nfa
Cadman, Dennison [+] - nfa |- -
Clark, Ba [+] - nfa
Dan, Hashinee' [+] - nfa |- -
Gardia, Vanessa [+] - nfa
Hoskie, Sidney [+] = nfa | -|-
James, Latasha [+] - nfa
Kanouse, Wiliam [+] - nfa |- -
Kinsel, Sheree [+] - nfa
Kirk, Brittany [+] - nfa |- -
Lund, Kayleigh [+] - nfa
Morrissette, Ryan [+ - nfa | - -
Manto Momee, Kenshido Chee [+] - nfa
Ramirez, Jobilyn [+] - nfa | -|-
Saucedo, Timothy [+] - nfa
Skeets, Zachery [+] - nfa |- -
Smith, Sheryl [+] - nfa
Steele, D Artagnan [+] - nfa |- -
Suasin, Leana Rose [+] - nfa
Troncoso, Marie [+] = nfa | -|-
Wagoner, Latisha Rae [+] - nfa

O

|| Al Assignment Scores

Specify assignment scores and attributes

For

| @ Items with No Score
(" Replace All
" ccores

Scores

Choose one or more values to fill:

Choose which score cells to fill:

26

Collected:

O

Late:

O

Exempt:

]

Missing:

=

Score:

EDDDD

]

Comment:

Approximately 2048 characters left

o it

| Ppoints earned:88/100 percentage:88% grade:B+

0 Collected, Late, Exempt and Missing add an Icon to the Score field

0 This can be used to identify trends or can be used in lieu of a grade — there are no points awarded for

these items
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The Assignments tab

This tab will show all of the assignments you have created for this class.

You can add and remove assignments from this page as well as the score sheet tab.
To remove an assignment, click on the Subtraction (-) sign

e C(Click on the Assignment you want to delete
e  Click the Subtraction (-) sign
o Click “YES”

il 2(a€) Sociology
3{AE) Sociology

[+
52 Not Started =

3(A-E) Sociology
4{A-E) American History 52
4{A-E) American History 5 | Students (26) (52)Fin.. A T W1

52 ~[abeita, Sherokee @ ...
[ " | Delete Assignment

Begay, Matthew @ ...
Begaye, Brandon

6(A-E) American History

Delete Assignment
Delete an Assignment from the System

----- Are you sure you want to delete Assignment: fest

Begay, Matthew
Begaye, Brandon
Benally, Abigail

PowerTeacher Gradebook: Robin ger - Gal igh School

File Edit View Tools Attendance Window Help

asses. =

Current Classes (Q1)

T 1(AE) American History

3(AE) Sociology 51| Reporting Term: |51 - 0
“{A-E) American History 51/ Name abrv | Category Points Possble | Weight Date Due A

6(A-E) American History 51[For training purpe... & For ... Daily Work | 100 1.00 08/11/2014 Mon pd

7(AE) American History s1 o~

et Gre

Highlight Selected -

- Active (26)
Dropped (0)

E Bell Questions
Chapter Notes
1) Daily work

] Extra credit
1] Graph Grades
15 Group Work

{5 Homework |

1 map i




The Student Info tab

This tab will show the students actively enrolled in your class.

e My Order column —you can change the order of students, this will show on the score sheet tab
0 Student Number (this is a PowerSchool number, not the student’s state ID)
e C(Click on a student name and their demographics page will show
0 Any blue letters/numbers are links. Clicking on the student’s email link, will open your outlook email
and you can send that student an email.
e Extra Columns for data you want to add to a student can be added on this tab
e Teacher Personal notes — where you can add notes, please be careful adding anything personal or derogatory.

Classes o : .
Current Classes (Q1) -] T ) E rﬂ? @ B \\/ ﬁ
T 1(A-E) American History = 3 u

ﬁ]Z(A-E) Sociology Scoresheet mgmml: StudentInfo = Grade Setup Class Content

8 229 e
Ii| #{a-€) American History 5
[l student Hame (26) MyOrder | Preferred... | StudentN... | Brrthday Gender Grade Level _ Home Phon=_ Date Envolled | Grade Scale _ Custom 1 Custom 2
K 022 Amencn rstory __|Abeita, Sherokee ol | [mssis josjpgiees [F | 2. |os/11/2014 Jpefeut | [ &
I 7(a-£) American History 5|Baca, Serena o 2 27451 10/19/1997 | F 11 us.fufzu:m Default Tl
Begay, Matthew 0 3 35308 11/18/19%6 M 11 08/11/2014 | Default
Begaye, Brandon 0 =+ 37195 09/20/1397 |M 11 505-728-3... |0B/11/2014  Default L
Benally, Abigail 0 s 22562 02f06/1957  |F 11 505-593-0... |0B/11/2014  Default r
Billy, Kassandra 0 ¢ 37214 05/13/19%8  |F 1 505-863-2... |08/11/2014  Default
Cadman, Dennison o 7 32754 01/03/1998 M 11 505-206-1... 08/11/2014  Default B
I=) Student Groups Clark, Bo O s 205548 10/02/1987 | M 11 505-879-0... |08/11/2014  Default
ﬁDan, Hashinee’ O s 216979 04/22/13%8 |F 11 505-427-9... |0B/11/2014  Default
& | = |} Highlight Selected > | |Garda, Vanessa 2 w» 203998 09271398 | F 11 505-862-4.. 08/11/2014  Default
Hoskie, Sidney 0 u 208018 10/03/1997 | M 11 505-399-1... |08/11/2014  Default
W-Active (26) James, Latasha 0 22541 11/10/1987 | F 1 505-567-1... |08/11/2014  Default
" Dropped (0) Kanouse, Wiliam O = 27320 11j05/1887 | 11 $05-7229... | 08/1/2014  Default

Kl ik ]

[ X-] Abeita, Sherokee

= Categaries L O A
Mame: Abeita, Sherokee Student Number: 23315

ALL “
| 3 Gender: F Grade Levek: 11
] Bell Questions
§] Chapter Notes Birthday: 03/24/1996 Grade Scale: |Default =
K]l FTTTS = Student Home Phone: 505-438-2167 Student Email: 101528875@ames.k12.nm.us

ily Worl
] extracreat Father: Jim Abeita EmergencyOne: Mae Stone

[T] Graph Grades N
[5] Group work

[5] Homework

51 van il Revart || Save

Phone: 505-863-4772

[xX-] Abeita, Sherokee

e 1]

Mame: Abeita, Sherokee Student Number: 28315
T Gender: F Grade Levek 11
Birthday: 08/24/1396 Grade Scale: |Default =
Student Home Phone: 505-433-2167 Student Emaik 101523375@amcs.k12.nm.us
Eather: Jm Abeita EmergencyOne: Mae Stone

Phone: 505-863-4772

Revert || Save




Grade Setup tab

Setup on this page is required to ensure your grade book calculates final grades correctly

1. The quarter folders (Q1, Q2, Q3 and Q4) are for the calculations:
a. Total Points —the number of points the assignment is worth is added. The final grade is the total points
divided by the number of assignments
b. Category Weights — You add the categories you want to use for this class, and then you determine/add
the percentage each category will be worth.
i. This is just an example of how it can be set up
ii. Check with your administration, department head or other teachers in your department/school
site for assistance with this type of setup
iii. Remember this Category Weights is just that, you are weighting assignments based on the
category you choose for it!
iv. Make sure you understand your setup, so you can explain it!

Q1

Calculate Q1 final grade using:
() Total points Number of low scores to discard: EI
1 Term Weights | Standards Weights

@ Category Weights

A | Name Weight Percent Drop Low
) | Daily work 25 100.000% |0
i) |Homework 50 66.667% 0

Add Category Add Assignment Remove

Current Classes (Q1) -

F| 1(A-E) American History
| 2(2-) sociology

-k

5 StudentInfo Grade Setup  Class Content  Reports
I 3(a-E) sociology 51| Reporting Term: [s1 Mode: | Grade scales | e
I3 +A-E) American History 51[ Reparting Term Start
I3 5(a€) American History sifig st © 08/11/2014 Man 014‘04;‘2015 Sun
I 7(a-€) American History s1 [ EER % |08/11/2014 Mon 10/10/2014 Fri
Q2 @ 10/11/2014 Sat 01/04/2015 Sun

+ = Highlight Selected -

W--Active (26)

+-Dropped (0)

Q1

Calculate Q1 final grade using:
@ Total points Humber of low scores to discard: [0 |
) Term Weights / Standards Weights

| Category Weights

I Al
K\j] Bell Questions
@ Chapter Notes
18]l Daity work
R Extra credit
K\Tu Graph Grades
@ Group Work
15 Homework
&l Map & H

m
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2. The Semester folders (S1 and S2) MUST be set up, otherwise the final grade for these terms will not be an
accurate score
a. Click on the S1 or S2 folder
b. Click Term Weights/Standards Weights
c. DO NOT choose Total Points or Category Weights

This will tell the grade book that the Semester grade must be an average of the Quarter grades

Current Classes (Q1)

W 125 an History
2A-E) Sodiology
3(AE) Sociology
4(A-E) American History
6(AE) American History
7(A-E) American History 08/11/2014 Mon 10/10/2014 Fri

10/11/2014 Sat 01/04/2015 Sun

--Active (26)
~-Dropped (0}

Calculate S1 final grade using: 770

) Total points Number of low scores to discard: [0 |
@ Term Weights / Standards Weights
) Category Weights
& ALL Name wigight Percent Drop Low
1) Bell Questions Q1 100 50.600% nja
] Chapter Notes L Q2 100 50.000% nfa
1) paily work 3
Extra Credit
15 Graph Grades € Add Standards © Remove
] Group work
15 Homenark
S ! T R—E—

Class Content Tab

On this tab you can add a description about your syllabus — parents and students will be able to see this information

Reporting Terms (51

Term: Semester 1

Course Name: Amencan Hetony

Course Number: 27293 Start 0702014 Wed
Section Humber: 4 Ends 01/04/2015 Sun
Periods/Days: 1{a-L) Grade Scale: Default
Roam: €102 Custom Display Hame: |
Deseription: (|
L+ link J

Revert ] Save
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Reports tab
This tab shows a list of reports you can run from the grade book.
The following shows 4 of the available reports that you might find useful:

Final Grade and Comment Verification — this report can be run and saved as a PDF as a backup of your grade book or

submitted as verification of your grades being completed and ready for Administration to store grades and run report
cards.

AE——
26

Current Classes (Q1)

e W G e

W 1(A-E) American History

3,
¥,

) 2(4-8) sodology Scoresheet  Assignments  StudentInfo  Grade Setup Class Content  Reports Notifications

I 3(4-5) Sociclogy 9

ﬁ] 4{A-E) American History Name: 4  Description;

{5 5(a-5) American History Attendance Grid @ Studentand date arid template for taking attendance -
| category Total Report @ Summary of category totals by section or by student F

I3 7(+-5) American History

»

| Final Grade and Comment Verification & | Final grades and comments by reporting term
Individual Student Report @ Summary of dass activity per student £
Missing Assignment Report @ Listing of assigments that have not been scored
Scoresheet @ student grade and assignment data
Standards Report @) Standards Final Grades and Standards Assignment Scores
tudent MU -Sertinn B anart ) shdent Fom all of & shident's cactinn S
W a8 Final Grade and Comment Verification =
+ | — | Highlight Selected A (7]
B--Active (26) . . . . .
i.Dropped (0) = Name: Final Grade and Comment Verification Pay atten‘“on to thls Setup —_ thls W|”

{ Description: Final grades and comments by reporting term
\ Qutput Type: @ PDF () HTML () Export (CSV)

determine how the report will look!

Sections: @ Selected Class () Active Classes
Students: @ AllEnrolled () Selected Groups and/or Students
Student Field: @ StudentMame ) StudentNumber  SortBy: |Number
Include: @ Course Grade () Additional Grades
ALL Paints Grade Percent Comment Use Comment Code
] Bel Questions } )

) Chapter Notes Reporting Term: [AlL ~ |
5] Daily werk 3
8] Extra credit
5] Graph Grades b |
&) Group work
15 Homework
= . Run Report

Individual Student Report — this is a progress report for each student, that will show all assignments and the final grade.

B W e

Current Classes (Q1)

T 1(A-E) American History

I 2(2-5) sodiclogy 51 Scoresheet  Assignments  StudentInfo Grade Setup Class Content  Reports Attendance Notifications
I 32-€) socidlegy 51 [7)
ﬂ 4{A-E) American History 51| Mame: A  Description:
) 6(aE) American History - 1 [Attendance Grid @ Student and date grid template for taking attendance o
ﬂ F(A-E) American History o1 Category Total Report ) summary of category totals by section or by student F
Final Grade and Comment Verification & Final grades and comments by reporting term
Individual Student Repart & |Summary of dass activity per student £
Missing Assignment Report @) Listing of assigments that have not been scored
Scoresheet @ Student grade and assignment data
Standards Report 2 Standards Final Grades and Standards Assignment Scores
tudent WMulti-Saction Denart 3 Shident inn from all af 2 shident's sectinn o2

= : Student Groups. ! (xN-=] Individual Student Report ) ) ) .
[t oo seeces ' A — Pay attention to this setup — this will &
T orrmed 0 Name: idhidal Studentepor determine how the report will look!

“--Dropped (0)
Description: Summary of cass activity per student

OQutput Type: (@ PDF () HTML  (7) Export (C5V)
Sections: @ Selected Class () Active Classes  Order By: | Section, Student
Students: @ AllEnrolled ) Selected Groups and/or Students

Student Field: @ StudentMame () StudentMumber  Sort By: | Number

Abbreviate: [ ]| Assignments || Categaries

Include: [J]Final Grades [J] Assignments  [¥] Comments  [J] Categories

{5 Bell Questions

&] Ceteio=S = Date Range: _Manual - This term only
T Daily Work 3

Start Dats
) Extra Credit e | MDD Y

i) Graph Grades
i Group Work
i) Homework
&l Map 2

End Date: |00 vy
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Student Multi-Section Report — This report will run a progress report for the individual student’s entire schedule, not

just for your class.

Current Classes (Q1)

¥ 1(AE) American History

2(A-E) Sociology

3{(A-E) Sociology

4{A-E) American History
&(A-E) American History
7(A-E) American History

[+ —]
»--Active (26)
i..Dropped (0)

& AL

Bell Questions
ﬁ Chapter Notes
Daily Work
Extra Credit
E Graph Grades
Group Work
E Homewark

& Man

5 a—

Standards Report
nn D ano

Standards Final Grades and Standards Assignment Scores
i hidant's

nt Multi-Section Report

s1 ®
51| Name: A | Description:
5 1 [Attendance Grid @ student and date grid template for taking attendance s
51 Category Total Report @ summary of category totals by section or by student
Final Grade and Comment Verification @ Final grades and comments by reporting term
Individual Student Report @ Summary of dass activity per student
Missing Assignment Report &) Listing of assigments that have not been scored
Scoresheet @ Student grade and assignment data
2
.| A

Criteria

Student Multi-Section Report
Student information from all of a student's sections.

@ PDF (D) Export (C5V)

@ Selected Class () Active Classes

Pay attention to this setup — this will

determine how the report will look!

@ My dasses () Total student scheduie €——————

@ All Students () Selected Groups andfor Students

Abbreviate: Assignments Categories
ol Include: Final Grades Assignments || Comments Categories
A Show Dropped Classes
Reporting Term: [Thls term only - ]

Indude terms with no grades

T

Standards Report — if you are using standards in your grade book, then you can run this report to review your data

Current Classes (Q1)

¥ 1(a€ can Histo
2(aE) Sociology

3{AE) Sociology 51
“{A-E) American History 51| Name: A ‘ Description: |
6(A-E) American History =1 |Attendance Grid Student and date grid template for taking attendance ]
7{A-E) American History 51 ae Standards Report =
Criteria
Name: Standards Report
Description: Standards Final Grades and Standards Assignment Scores
Report Layout: (@ Class Spreadshest  -- By Student: (7) Assignment Scores (7 Final Grades
[] Indude standards with no grades  [] Show Completed Classes
Standards Grades:
Qutput Type: @ PDF () Export {CSV)
Sections: @ Selected Class () Active Classes  Order By:
Students: @ AllEnrolled () Selected Groups and/or Students
Student Field: @ StudentMame () StudentNumber  Sort By
Include: @ Standard Mame () Standard Number

Citizenship Overall Section Grade . . . .
e Repocting Termz Pay attention to this setup — this will
ﬁ Chapter Notes L . . '
5 Daiy ierk = determine how the report will look!
) Extra credit
=
zraph :'r:::es Indude reporting terms with no standards grades

roup

E Homework
Fi o - [T
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Clicking on the CHAIR will take you to PowerTeacher, where you can take attendance or review attendance.

Fild File Edit View History Bookmarks Yahoo! Tools Help [E= e
PowerSchool x _f PowerTeacher * & ﬁ uza
& | @ powerschool.gmes.k12.nm.us/teachers/home. htrml C || @~ Ask Searct Ll A K=
g a!‘ | ©. Yahoo! Search SEARCH ~ |E[!’|--@-n--- + Il-l R Q
g T h Welcome, Robin 5. Langer  Help Sign Out =
(W] I : Y ar ea’c er School: Gallup High School  Term: Y14-15 Semester 1
Navigation al
Stort Page Current Classes
E Daily Bulletin
Schedule 1(AE) American History @ =
Staff Directory x e ﬁ
| Meals 2AE)  Secivlogy ED —
8l Personalize X = ﬁ
Gradebook IAE) Sociology @i '=r: J
Reports X q A
Recommendations 4AE) American History )\{ & E vﬁ
- r— - - I
SAE)  Amorcan History X @B & =
Run Installer once, X X - |
then T(AE) American History x &i E 'ﬁx

I
|
Or use the old
Launch |

PowerTeacher Mobile
for the iPad

Available on the
E] App Store
| | _

The NOTIFICATIONS will show a list of students with their birthdays. On the left side you see:

Added: the number of students added to your class, when you click on this list you will see only the active students
Dropped : the number of students that were dropped from your class, clicking on this will show the dropped students
Login: the number of students that have logged into PowerSchool — to check their own grades/attendance

File Edit View Tools Attendance Window Help

Teacher Notifications: 1{A-E) American History e 26
[ 1 e - - i -
Current Classes (Q1) u
Attendance MNotifications

] 1(A-E) American History Teacher Notifications: 1(A-E) American History
Please review the following.
I3 2(a-€) socology
I 3(2-5) ocioloay 51 . . i i A 9
I 4(a-€) American History =1 [ name| | SN EAOR | Birthdays -07/19/2014 (0)  1(AE) American History ~ | ﬂ I
i 51 [Atend | 2 -
I3 s(A€) American History 51 o Added (28) Tyt nay Status fge | Class
Il 7(A-E) American History e 1 N d (0] T ’
“*|Final @ (== Dropped (0) Iy, Abioa -
F Loon©@ [ Benally, Abigai 17 1{A-E) American History
March
[ Troncoso, Marie 17 1(A-E) American History fl
April
8 Ramirez, Jobilyn 15 1(A-E) American History
17 Kirk, Brittany 15 1{A-E) American History
W--Active (26) o
" Dropped (@) 20 Kinsel, Sheree 16 1(A-E) American History
22 Dan, Hashinee' 16 1(A-E) American History
May i
14 Billy, Kassandra 16 1(A-E) American History
15 Wagoner, LatishaRae | 17 1{A-E) American History
29 Steele, D Artagnan 16 1(A-E) American History =
June
0 ALL . N | 4
9 Morrissette, Ryan 16 1(A-E) American History s

15l Bell Questions

fol Chapter Notes 0 [ Leave as unread

m

8l Daily work |
8]l Extra credit I
18]l raph Grades |
5]l Group work

E)l Homework

) Map =2
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Filter for Active or Dropped Students

T 1(AE) American History

6(AE) American History
F(AE) American History

This option allows you to filter your grade
book for certain students(s).

Click on the ARROW next to Active, this will
show all students. Click on one student or
more (using your CTRL key as you mouse
click), then click on the drop down menu
and choose Filter Selected.

Revert ‘ | Save

LI555E5
T 1(AE) American History 5
2(A-E) Sociology

3(a-E) Sociology

4(A-E) American History
6(A-E) American History
7(A-E) American History

(51) Final Grade

—Click on the ARROW next to Dropped, this
will show all students who have been
dropped from your class. Click on one
student or more (using your CTRL key as you
mouse click), then click on the drop down
menu and choose Filter Selected.

Dropped (0)

This will show the dropped students where
you can modify their grades if necessary.

Bell Questions
Chapter Notes
5] Daily work

1] Extra Credit
1] Graph Grades
18] Group work
T Hamawnrk
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Categories

Your first time using the grade book, you will see 4 predesigned categories — Homework, Project, Daily

Work and Test. These categories can be modified and/or you can create new ones.

To create a new category:

L e N R WNE

Enter an abbreviation
Choose a color

Enter the points possible
Extra points can be added for extra credit
Score Type must be chosen
Include in Final Grade must be checked for this category to be considered in the student’s final grade

Click on the Plus (+) sign under Catagories
Enter a name

The Next items are optional and are usually left blank to avoid issues with the final grade

a. Choose when to publish grades in this category — it is recommended to use Immediately
10. Publish Scores should be checked

11. Description can be added to detail how/why you are using this type of category

Current Classes (Q1)
T 1(A-E) American History
2(A-E) Sociology
3(A-E) Sodiology
4{A-E) American History
5(A-E) American Histary
7(A-€) American Histary

+ | — | Highlight Selected

--Active (26)

+  — [ Filter Off

Graph Grades
Es] Group Work
E}] Map

E}] Mentoring

'E}] Movie

E] Motebook

E&] Primary Source Analysis

B] Test

m

Pl

Students (... (51) Final Grade

\# Edit Assignment Category
- —

Garda, V...
Hoskie, ...
James, L...
Kanouse. ..
Kinsel, 5...
Kirk, Brit...
Lund, Ka...
Marrisse. ..

Steele, ...
Suasin, L...
Troncos. ..
Wagone...

000000000000 00000000000000
i

-;‘Sulmlary‘

nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa
nfa

Edit Assignment Category

Spedfy attributes of the Assignment Category

| =1 =W Homework|

B
B

Abbreviation: |FW/

Color: E@Olive -

These options will be applied as defaults to any new assignments when

created for this categary.

Painks Possible: |100

Extra Points: |0

soretie

Indude in Final Grade:

Publish Assignment: | Immediately

On Date: |/

Days Before Due: |0

Publish Scores:

Description:

Revert

Save

25



To change the final grade

e Right click on the grade in the Final Grade column

e C(Click on “Show Score Inspector”

W 1(A€) American History

£
E
2
=~ »
= Student Group [=] Fill Scores
L Show Score Inspector
b = [t selected  + leclll condon © . z
_ Benally, Abigal [+ - o - -
- Active (26) Eilly, Kassandra [+] - nfa | - |-
Dropped (0) Cadman, Dennison Q - nfa | - |-
Clark, 8o 5] - nfa - -
Dan, Hashines' © - na - -
Garcia, Vanessa [+] - nfa - -
Hoskie, Sidney [+ - nja - -
James, Latasha Q - nfa | -| -
[+ = nfa - -
Ll - nja - -
L - na - -
= L - nja - -
L - nfa - -
(+ — [Pt o+ i Nemee, Kenshido Chee © - o -
g AL '« |Ramirez, Jobilyn o - na - -
Saucedo, Timothy [+] - nfa | - |-
Skeets, Zachery Q = nfa | -|-
Smith, Sheryl O - nfa - -
Steele, D Artagnan Q - nfa | - |-
Suasin, Leana Rose [+] - nja - -
Troncoso, Marie Q| - nfa - -
Waganer, Latisha Rae Q - nfa | -| - i
1"l b

ﬁ Map | points earned:n/a percentage:100% grade:A+ __

e Click the Manual Override box to add a check

e Update the Percent

e Update the Grade

e Comment —this comment will show on the student’s report card

e Click Close when done

e The arrows next to the student’s name allows you to move to the next or previous student

NE
) - -
° - -l -
Begaye, Brandon © - -1-
Benally, Abigail o - == )
Manual Qverride:
Billy, Kassandra © - nfa - - Fnual Cvermds
- o T oo pec
- o |-
g - nfa | - |- Grade: |B+ -
Garcia, Vanessa [+ - nfa - - Paints: nfa
Hoskie, Sidney L - nja - - Comment:
James, Latasha 5] - na - -
2 - na - -
© - e - -
© S NE
k2 - e - -
° - e -
Nanto Nomee, Kenshido Chee © - na - -
Ramirez, Jabilyn © - nla - -
Sauceda, Timothy 5] - na - -
Skeets, Zachery o - e - -
© - ol - - 2048 characters left
L - nE - -
] Extra credit Suasin, Leana Rose @ - e -l e Fﬁ
o Troncaso, Marie © - na - -
[ Graph & \Wagoner, Latisha Rae © - e - -
7] Group Waork 2
mpw e« 3
Homew
Map | points eamed:n/a percentage:88% grade:8+ H_
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End of Term Process:

e Check with Administration to see when all grades must be entered in your grade book to complete the term.

e Your Administration will pull data from your grade book and store them in PowerSchool. This data will print on
transcripts, report cards and will be used for the class ranking and GPA calculations.

e Administration will ask that you finalize your grades to show them that you are done entering grades for this
term and they can run their process.

e To Finalize your grades:

(0}
o
(0}
(o}
(o}

Classes

Click on the In Progress button for the term that has just ended
On the pop-up, click on the box for Final Grades complete
Comments are optional

Click OK

This will change the button from In Progress to Complete, showing it Green with a check mark

| = | SN
il —~

Semester 1

T 1(A) American History

Er‘ﬁDB\‘ ﬁ? u

a 2(A) American History 5 Scoresheet Student Info Gade Setup Class Content
a 2(a) student Aide 51| Reporting Term: |51 / Mode: m | Final Grades | | Student View 0
3(a) A Histor 51
a s B Term for this dass has ended. /
ﬂ 4(A) American History 51 = Gl 5] o 3 o) o) GIBE 5] )
) 4(4) student Aide 51 3 3 = Y g -
) - +| 2 = g H g i
i 5(4) Mentorship 11 Z1|| S1lInProgress . Eo - g - 2~ - -] 9 = - -
- — — m — — — g o — —
I3 7(8) American History 51 £S R=) 32 28 =} HR=] 5 ; o %E{g 2 %ag ES ~“8s
I3 7(8) student aide 51 S1 Final Grades Completion Status Iéj TAT |RAT s =B = EFa =
a Srudsnt Grouns m Students (... (51) Final Grade _ Zal Egi g =9E i g8
- i ={Browne, ... @F 34% nfa 25 92 85 ] 67 100 -
4| — l_HighIightSEIEcted ~ | |Clevelan... @ F 47% nfa Final Grades Complete: 50 71 100 1} a1 [1}
Curley, ... @)D b "a | s1Status Comment 0 66 0 82 100
W-Active (23) Denniso.., € C 74% nja | < 44 100 97 &0 34 100
¥ Dropped (7) Fowler, .. A 95% nfa 50 100 100 30 91 100
Gonzalez.., @ F 4% nfa 40 54 =] 60 0 100
Gray, Ty... @) A- 92% nfa 50 100 100 80 98 100
Harker, ... © D- 0% /g 47 a3 94 30 0 100
Holden, ... © C+ 7% nfa 50 92 100 &0 91 100
Houston... @) A 93% nfa / 50 100 97 80 84 100
John, Sa... @ B 84% nfa 50 100 100 80 0 0
Manuelit... @) F 54% nja 50 88 100 0 85 100
Martinez... @D 65% nfa 20 79 47 0 73 100
Mason, ... @ A 95% nfa L 50 100 0 80 91 100
< eRieaRiEs Il Mejia, Jose @ D+ 8% njfa ae 110 a7 15 3 v a7 58 97 80 38 100
+  — | Filter off ~ | |Naswoo... @ F 38% nfa 4z - 100 120 92 83 45 100 50 83 100 80 62 0
: “HPpatterso... @ A 93% nfa | - |- 150 150 8 a0 86 100 100 100 30 0 100
A * lroanher... @ F 42% nja 22| 1 100 120 95 94 87 0 47 79 95 0 69 100
[] Bell Questions sanchez... @ F 41% nfa 1| - 150 150 90 34 0 100 50 33 0 0 0 100
f§] Chapter Notes Suyat, A... @) D+ 88% nfa 14 - 120 110 98 a7 0 100 47 100 a7 60 78 100
15] Daily Wark £ |[Toadlen... & B- 80% nfa 3 - 120 110 99 77 &7 100 50 100 a7 30 32 100
Tarrez, ... @ B 83% nfa 13 - 99 a9 a9 93 99
1 Extra creit vazzie, 1... @ F 8% na s - a9 0 0 50 36 100 125 80 100
[£] @raph Grades B
['__]\ Group Work S
— =) summary | KN 1 ’
[4] Homewerk
R_J‘ Map pi Rever || Save
Reporting Term: |Q1 [v] Mode: m | Final Grades | | Studenk View 9
% © o : © © o.- ©o o[- ©
o = o
o = T
Y g Y
Q1 Grades Complete [v.g | — e o g o e g o o g
- =] (=1 ;e - 2 oo =] (= W«
e o w oo - 2o Yo w S oo w 2o m oo o
R T e - S A R S L I SR
- U — j,_-," U — j‘_": U o :‘f: U = ;“_": o = J-"_"—, U o j‘_": U - jf: U o ;“_": 1
Students (27} (Q1) Final Grade AT | ZEE E R -2 8 2R =z = -3 & 2 & -2 8 2
— ot o . |atencio, Chris @ &+ 104%  nja | 2 | - 50 50 40 11 11 [~

*Note: if you have already performed this process, but find you

need to change a grade, check with your Administration

first, before you update your grade book. If they have already run their process, then you may need to run the Grade
Change form, and submit that to your Administration to have the grade manually changed. If approved by your
Administration, then you may update your grade book.
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