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follow us on Twitter @ PS 42R




March, 2017

PTA Officer Elections will be held on May 18h. If you are interested:  please complete and RETURN TO THE PTA OFFICE ADDRESSED TO “PTA NOMINATING COMMITTEE”MARKED CONFIDENTIAL.

Executive Officers’ Position Descriptions:

President

· Oversee all executive officers and  general  membership members
· Execute PTA and Board meetings
· Delegate committees and chairs
· Attend all President Council, Federation and SLT Meetings
· Meet regularly with Principal
· Oversee all fundraising and committee activities
· Help facilitate correspondence between parents and staff
· Hire vendors for various activities
· Yearbook planning and preparation
Co-Presidents
· Must share the same responsibilities as President
1st/2nd Vice President
· Fill in for President whenever necessary

· Support President in all aspects of fundraising and PTA membership

· Hospitality responsibilities for monthly meetings and special events

· Daily tracking of fundraising activities and  special events 
Recording Secretary
· Take minutes at PTA and Board Meetings

· Save any mention of P.S. 42 in the newspaper
· Send PTA minutes to parent coordinator
· Must have proficient computer skills
· Help facilitate special events

· Update vendor database 
Corresponding Secretary
· Prepare and publish monthly PTA newsletter

· Assist with fundraising events
· Prepare and update board lists

· Take minutes if Recording Secretary is absent

· Must have proficient computer skills
· Type, photocopy and distribute memos
Treasurer

· Balance monthly statements

· Prepare budget

· Oversee fundraising monies

· Work with Principal and PTA President

· Make banking deposits
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Enza Barbarino, Co-President


Jessica Wechsler, Co-President


Toni-Ann Goscinski, 1st Vice President


Tracey Lizzi, 2nd Vice President


Tracy Li, Recording Secretary


Danielle Napoli, Corresponding Secretary


Aaron Bogad, Treasurer








I am willing to run for the following positions (place a check by the position you would like to run for):





President: ______	 Co-President: ___________ 	1st Vice President_________	 2nd Vice President: ________


Recording Secretary________	Corresponding Secretary: _______	Treasurer:______





Name: ________________________________________		Child’s Class:______________________


RETURN TO THE PTA OFFICE ADDRESSED TO “NOMINATING COMMITTEE”MARKED CONFIDENTIAL











