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CROWNPOINT HIGH SCHOOL
Ophelia M. Sanchez
PRINCIPAL
ATTENDANCE POLICY 

Definition of absenteeism- Absent from school or a class with or without the prior knowledge and consent of parent, guardians, or school personnel. A student not in a class but on a school-approved activity is not considered to be absent.


Students are to be in attendance starting with the first day of school each semester.  Any day a student is not in attendance from the first day on will be counted as an absence.  If a student is absent for three or more consecutive days, the school shall contact the student’s parents, legal guardians, or custodian, by telephone or written notice. The attendance policy shall be enforced on a yearly basis.  (06:28:11)

Excused Absences:  A student is absent from school with doctor’s excuse note, hospital note, probation appointments note, and medicine man’s note. Students may have equal to the same number of days absent to make-up all work with full credit.  

Truancy:  A student found to be truant, which is absent from class or school without prior knowledge and consent of the parent or guardian.  Students charged with Truancy will not receive credit for class work missed due to the absence and missed assignments will be counted as a zero (0) for grading purposes.  

A. Without written verification, absences shall be considered as truancy.

B. Students tardy to class over 10 minutes will be considered truant.

C. When a student has 5 unexcused absences (do not have to be consecutive days), the attendance clerk will send a school letter to the parents notifying them that their child has 5 unexcused absences.  A copy of the letter will be sent to the District Attorney’s office and parents will be required to meet with the school counselor.

D. When a student has 7 unexcused absences (do not have to be consecutive days), the attendance clerk will send a school letter to the parents notifying them that their child has 7 unexcused absences.  In addition to the school letter, the official letter to the District Attorney, parents will be required to meet with the school principal and referral to the Student Assistant Team (SAT) is made. Copies of the 5 day and 7 day letter are to be included with the referral through school interventions or refer to Teen Court. If the SAT decides to send the referral to Teen Court, A referral is completed and sent to the Crownpoint Teen Court. 

Habitual Truancy:  When a student has accumulated 10 unexcused absences (do not have to be consecutive days), the attendance secretary will send the “Truancy” letter to the parents.  Excessive absences will be viewed as educational neglect and a letter will be sent to the District Attorney’s Office and/or a referral will be made to the Children Youth and Families Department (CYFD).  

1
If the student continues to accumulate unexcused absences, the CSAR (Compulsory School Attendance Referral) can be submitted. The Juvenile Probation Office will conduct an investigation and determine necessary actions against the student or parents, which may include Teen Court (Crownpoint), referral to District Attorney’s office, or other services.

2
If the student violates the Teen Court attendance contract, the student will be referred back to the SAT.  At that time, a Compulsory School Attendance Referral (CSAR) is completed and sent to the Juvenile Probation Office with all required documentation.

3
This policy prohibits out of school suspension and expulsion as a punishment for unexcused absences and habitual truancy.  Students with 10 consecutive absences may be withdrawn only after exhausting all intervention efforts to keep students in education settings.  

Students’ absences for the 2016-2017 school year will be coded in PowerSchool as Excused or Unexcused only. 

The following are criteria to determine “Excused” absences: 

-Illness, -Family Emergencies – Court Hearings, Funerals (day of) for immediate family members, cultural ceremonies, other emergencies as approved by the Principal. On the 11th absence excused/unexcused – Parents/guardians must provide written note/documentation from an official agency in order to excuse any absence beginning on the 11th absence. A phone call/note from home will no longer be enough to “excuse” the absence. School will maintain a copy of the parent letter for documentation purposes.
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