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What	
  is	
  CaseNEX-­‐Dataca>on?	
  

CaseNEX-­‐Dataca>on	
  is	
  a	
  comprehensive,	
  web-­‐based,	
  student	
  data	
  management	
  system,	
  which	
  consists	
  of	
  eight	
  dis>nct	
  
portals	
  that	
  are	
  dynamically	
  interconnected,	
  crea>ng	
  a	
  seamless	
  and	
  intui>ve	
  data	
  flow;	
  allowing	
  administrators,	
  
teachers,	
  guidance	
  counselors,	
  parents,	
  and	
  students	
  to	
  look	
  analy>cally	
  at	
  subtle	
  correla>ons	
  that	
  exist	
  between	
  
anecdotal	
  behaviors,	
  and	
  diagnos>c	
  student	
  performance	
  outcomes,	
  over	
  >me.	
  



3	
  

Pupilpath	
  Invita>on	
  LeOer	
  

Please	
  type	
  in	
  this	
  web	
  
address,	
  in	
  order	
  to	
  navigate	
  
to	
  the	
  Pupilpath	
  website	
  

§  In	
  order	
  to	
  begin	
  using	
  the	
  system,	
  please	
  refer	
  to	
  the	
  Pupilpath	
  Invita>on	
  
leOer,	
  provided	
  by	
  the	
  school	
  administra>on,	
  which	
  includes	
  your	
  secure	
  
access	
  codes.	
  

This	
  informa>on	
  is	
  required	
  
to	
  complete	
  the	
  registra>on	
  
process.	
  

Please	
  know	
  that	
  the	
  Parent	
  
Registra>on	
  Code	
  can	
  be	
  
shared	
  by	
  parents	
  that	
  are	
  
separated	
  or	
  divorced.	
  	
  The	
  
system	
  will	
  allow	
  each	
  
parent	
  to	
  have	
  their	
  own	
  
secure	
  access	
  codes	
  and	
  a	
  
private	
  email	
  messaging	
  
system	
  that	
  can	
  not	
  be	
  
accessed	
  by	
  the	
  other	
  
parent.	
  

Student	
  Registra>on	
  Code	
  
Student	
  ID	
  Number	
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Logging	
  On	
  	
  

§  If	
  you	
  are	
  a	
  new	
  user,	
  please	
  click	
  the	
  
registra>on	
  link,	
  and	
  fill	
  in	
  the	
  required	
  
fields.	
  	
  	
  
	
  
§  If	
  you	
  used	
  the	
  system,	
  during	
  the	
  previous	
  

school	
  year,	
  and	
  your	
  son	
  or	
  daughter	
  is	
  
currently	
  at	
  the	
  same	
  school,	
  you	
  can	
  use	
  your	
  
exis>ng	
  access	
  codes,	
  to	
  begin	
  using	
  the	
  
system.	
  	
  	
  

	
  
§  If	
  you	
  have	
  forgoOen	
  your	
  password,	
  click,	
  

“ForgoOen	
  password,”	
  enter	
  in	
  your	
  email,	
  and	
  
click	
  “Send	
  Reset	
  Instruc>ons.”	
  

	
  
§  Students	
  that	
  have	
  forgoOen	
  their	
  password,	
  

can	
  not	
  have	
  an	
  email	
  sent,	
  and	
  will	
  need	
  to	
  
ask	
  their	
  teacher	
  for	
  a	
  new	
  registra>on	
  code.	
  

Click	
  here	
  if	
  you	
  
are	
  a	
  new	
  parent,	
  
registering	
  for	
  the	
  
first	
  >me.	
  

Click	
  here	
  if	
  you	
  
are	
  a	
  new	
  student,	
  
registering	
  for	
  the	
  
first	
  >me.	
  

Click	
  here	
  if	
  you	
  
forgot	
  your	
  
password	
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Parent	
  Registra>on	
  

Prefix	
  (Mr.,	
  Mrs.,	
  Ms.,	
  Dr.)	
  

Parents	
  need	
  a	
  func>onal	
  Email	
  
Address	
  to	
  complete	
  the	
  
registra>on	
  process.	
  	
  	
  Please	
  see	
  
the	
  Parent	
  Coordinator	
  for	
  
assistance,	
  if	
  you	
  don’t	
  have	
  an	
  
email	
  account.	
  

Student	
  ID	
  number	
  
and	
  Registra>on	
  Code	
  
is	
  located	
  on	
  the	
  
boOom	
  of	
  the	
  
Pupilpath	
  Invita>on	
  
leOer.	
  

The	
  Date	
  of	
  Birth	
  is	
  the	
  only	
  informa>on	
  
required	
  to	
  complete	
  the	
  registra>on	
  
process	
  that	
  is	
  not	
  included	
  within	
  the	
  
Pupilpath	
  Invita>on	
  leOer.	
  

Click	
  Register	
  to	
  complete	
  
registra>on	
  process.	
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Parent	
  Registra>on	
  

Once	
  you	
  successfully	
  
complete	
  the	
  registra>on	
  
process,	
  the	
  system	
  will	
  
generate	
  the	
  following	
  
message	
  to	
  setup	
  your	
  
secure	
  password.	
  

The	
  system	
  will	
  ask	
  you	
  to	
  
click	
  this	
  link	
  in	
  order	
  to	
  
set	
  your	
  password.	
  

Type	
  in	
  your	
  new	
  
password	
  and	
  confirm	
  it	
  
in	
  the	
  line	
  below.	
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Student	
  Registra>on	
  

Students	
  are	
  not	
  required	
  to	
  use	
  an	
  
email	
  address	
  to	
  complete	
  the	
  
registra>on	
  process.	
  	
  If	
  a	
  student	
  
forgets	
  their	
  password,	
  they	
  must	
  ask	
  
a	
  teacher	
  or	
  school	
  official,	
  for	
  a	
  new	
  
registra>on	
  code,	
  then	
  click	
  here	
  to	
  
sign	
  up	
  again.	
  	
  

The	
  student	
  ID	
  number	
  and	
  
Registra>on	
  Code	
  is	
  located	
  
on	
  the	
  boOom	
  of	
  the	
  
Pupilpath	
  Invita>on	
  leOer.	
  

Select	
  your	
  school	
  
from	
  the	
  dropdown	
  
list.	
  

Click	
  Register	
  to	
  complete	
  
the	
  registra>on	
  process.	
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Student	
  Registra>on	
  

Once	
  a	
  student	
  successfully	
  
completes	
  the	
  registra>on	
  
process,	
  the	
  system	
  will	
  
prompt	
  them	
  to	
  set	
  up	
  the	
  
password.	
  

The	
  student	
  will	
  add	
  in	
  
the	
  new	
  password	
  and	
  
confirm	
  it	
  on	
  the	
  line	
  
below.	
  
Once	
  done,	
  click	
  ‘Set	
  My	
  
Password’	
  in	
  order	
  to	
  
begin	
  using	
  the	
  system	
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Pupilpath	
  Homepage	
  &	
  Dashboard	
  
	
  

Click	
  to	
  view	
  progress	
  grades	
  
in	
  any	
  class.	
  

The	
  Quick	
  Ac>on	
  Icons	
  will	
  allow	
  you	
  to	
  view	
  the	
  
following:	
  

	
   	
  a)	
  Grades	
  
	
   	
  b)	
  Assignments	
  
	
   	
  c)	
  Anecdotal	
  Logs	
  
	
   	
  d)	
  AOendance	
  
	
   	
  e)	
  School	
  Calendar	
  
	
   	
  f)	
  Messages	
  

Primary	
  Naviga>on	
  Bar	
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Pupilpath	
  Homepage	
  &	
  Dashboard	
  
	
  

You	
  can	
  click	
  on	
  the	
  magnifier	
  glass	
  icon	
  to	
  view	
  
details	
  on	
  any	
  assignment	
  	
  

The	
  system	
  will	
  calculate	
  how	
  well	
  the	
  student	
  is	
  
performing	
  in	
  a	
  par>cular	
  category,	
  within	
  each	
  area	
  
of	
  the	
  teacher’s	
  gradebook	
  

A	
  dash	
  implies	
  that	
  the	
  teacher	
  has	
  yet	
  to	
  grade	
  an	
  
assignment	
  in	
  a	
  par>cular	
  category.	
  	
  Skedula	
  will	
  
exclude	
  that	
  category	
  from	
  the	
  gradebook	
  average	
  
and	
  distribute	
  that	
  weight	
  evenly	
  across	
  the	
  other	
  
categories.	
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Pupilpath	
  Homepage	
  &	
  Dashboard	
  
	
  

The	
  system	
  will	
  provide	
  parents	
  and	
  students	
  with	
  a	
  
daily	
  news	
  feed	
  of	
  any	
  events,	
  grades,	
  aOendance,	
  
etc.,	
  occurring	
  on	
  a	
  daily	
  basis.	
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Class	
  Schedule	
  
	
  

Click	
  to	
  view	
  the	
  “Class	
  
Schedule”	
  and	
  “Exam	
  
Schedule”	
  

To	
  do	
  this,	
  Click	
  “Home”	
  to	
  “Class	
  Schedule”	
  

Click	
  to	
  view	
  the	
  “Class	
  
Schedule”	
  by	
  day	
  of	
  the	
  
week.	
  

Click	
  to	
  view	
  the	
  “Class	
  
Schedule”	
  as	
  a	
  grid.	
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Anecdotals	
  

Click	
  to	
  view	
  any	
  anecdotal	
  
log	
  

To	
  do	
  this,	
  Click	
  “Home”	
  to	
  “Anecdotals”	
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Assignments	
  

Click	
  to	
  view	
  any	
  
assignments	
  in	
  a	
  par>cular	
  
class	
  

To	
  do	
  this,	
  Click	
  “Assignments”	
  to	
  “All	
  Assignments”	
  

Click	
  on	
  any	
  assignment	
  >tle	
  
to	
  view	
  details	
  rela>ng	
  to	
  
that	
  assignment	
  

The	
  filtering	
  system	
  will	
  
allow	
  you	
  to	
  search	
  for	
  
assignments	
  by	
  Marking	
  
Period,	
  Category,	
  Date	
  
Range,	
  and	
  Grade	
  Status	
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Grades	
  

Select	
  any	
  course	
  and	
  
marking	
  period	
  

To	
  do	
  this,	
  click	
  “Grades”	
  to	
  “Class	
  Performace”	
  

Mouse	
  over	
  any	
  bar	
  to	
  view	
  
how	
  well	
  the	
  student	
  is	
  
performing	
  a	
  given	
  category	
  
within	
  the	
  gradebook.	
  

View	
  grades	
  in	
  any	
  category	
  
and	
  aOendance	
  

Click	
  on	
  the	
  bar	
  to	
  view	
  
assignments	
  in	
  the	
  category	
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Grades	
  

To	
  do	
  this,	
  click	
  “Grades”	
  to	
  “Report	
  Cards”	
  

Select	
  year,	
  term,	
  and	
  
marking	
  period,	
  to	
  view	
  
previous	
  and	
  current	
  report	
  
card	
  grades.	
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Grades	
  

To	
  do	
  this,	
  click	
  “Grades”	
  to	
  “Transcripts”	
  
You	
  can	
  view	
  the	
  transcript	
  
by	
  subject	
  or	
  by	
  year.	
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Grades	
  

To	
  do	
  this,	
  click	
  “Grades”	
  to	
  “Exams”	
  

View	
  Regents/RCT	
  exam	
  
results	
  

View	
  K-­‐8	
  Exam	
  History	
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AOendance	
  

To	
  do	
  this,	
  click	
  “AOendance”	
  to	
  “Daily/Course	
  AOendance”	
  

Click	
  on	
  the	
  aOendance	
  entry	
  
to	
  view	
  details	
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Account	
  

To	
  do	
  this,	
  click	
  “Account”	
  to	
  “Add	
  Student”	
  
If	
  you	
  have	
  two	
  children	
  in	
  the	
  same	
  
school,	
  you	
  can	
  view	
  both	
  students	
  
with	
  the	
  same	
  login.	
  Please	
  know	
  that	
  
you	
  will	
  need	
  the	
  Pupil	
  Path	
  Invita>on	
  
leOer	
  to	
  complete	
  this	
  process.	
  	
  

Student	
  ID	
  number	
  
and	
  Registra>on	
  Code	
  
is	
  located	
  on	
  the	
  
boOom	
  of	
  the	
  
Pupilpath	
  Invita>on	
  
leOer.	
  



Technical	
  Support	
  and	
  Assistance	
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Technical	
  Support	
  866-­‐817-­‐0726	
  (8am-­‐6pm)	
  
	
  
24	
  hour	
  a	
  day	
  email	
  support	
  datacaAon@casenex.com	
  


