
Adding a 
File 
or
Document 
to your assignment

Mrs. Kostenbader’s How To

I created this example with 
screenshots from a dance 
assignment. 

But, the rules and directions 
apply for any subject and any 
teacher’s Google Classroom 
assignments.



Adding from your computer

You must first go to Google 
Classroom for the subject your 
are working on. Next, click into 
your “Classwork” Tab...



Adding from your computer
STEP 1:

Click on your 
assignment



Adding from your computer
STEP 2:

Click on your 
“view assignment”



Adding from your computer
STEP 3:

Click on

“add or create”



Adding from your computer
STEP 4:

Click on the place where 
you are getting your file 
or document from. How you 
are uploading your file 
or document? You can 
click “Drive” which is 
your Google Drive, “File” 
which is somewhere on 
your computer that you 
saved your work, or even 
create your work from 
here as a “New Doc”.



Adding from your computer

STEP 5:

Select your file 
and then press 
“upload”

First...

Nex
t...



Adding from your iphone or ipad

First, go to the “App Store” and 
download the Google Classroom 
App. 



Adding from your iphone or ipad

Next, go to the Google Classroom 
for the subject your are working 
on. Next, click into your 
“Classwork” Tab...



Adding from your iphone or ipad

STEP 1:

Click on your 
assignment



Adding from your iphone or ipad

STEP 2:

Click on your “Your 
Work” and the “Add 
attachment”



Adding from your iphone or ipad
STEP 3:

Click on...

How you are uploading 
your file or document? 
You can click “Drive” 
which is your Google 
Drive, “File” which is 
somewhere on your 
computer that you saved 
your work, or even create 
your work from here as a 
“New Doc”.


