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NYCID After-Care Program Policies

Dear Parents/Guardians,
Program Schedule
The NY Center ASP @ PS 30 will operate Monday through Friday from 2:20pm-6:00pm following the DOE school calendar.  Snack will be provided daily. If your child has any food restrictions or allergies please indicate on the registration form.  Each day your child will have 45min- 1hr to do their homework.  Staff members will be available for homework assistance but it should be understood that there is no one on one tutoring.  Any homework that is not completed during this time should be completed at home.  After homework your child will participate in two fun-filled 45 minute sports/recreation and arts activities.  Dismissal is at 6:00pm.
Dismissal Procedures 
The NY Center ASP @ PS 30 ends promptly at 6:00pm.  Only persons indicated on your child’s registration form are authorized to pick them up.  Please send in written notification signed by a parent to the program director if you wish for someone without proper authorization to sign out your child.
 Any child that remains after 6:00pm will be put on late pick-up alert.  If late pick-up occurs 3 times your child will be discharged from the program without refund.  There is no security past 6:00pm and personnel do not get paid past 6:00pm.  If a child is not picked up the local police precinct will be called and they will take your child back to the precinct.   

Discipline Procedures
Children are entitled to a pleasant and harmonious environment at the NY Center ASP @ PS 30.  The Program cannot serve children who display chronically disruptive behavior.

Chronically disruptive behavior is defined as verbal or physical activity which may include but is not limited to such behavior that: requires constant attention from the staff, inflicts physical or emotional harm on other children, abuses staff, ignores or disobeys the rules which guide behavior during the school day and Program time.  If a child cannot adjust to the Program setting and behave appropriately, then the child may be discharged.
Reasonable efforts will be made to assist children to adjust to the Program setting.  Disruptive behavior will be dealt with in the following manner: 
1. A misbehaving child will be given a verbal warning as a first attempt to redirect their behavior.
2. If the child continues misbehaving he/she will be removed from the activity for the number of minutes related to their age (i.e. 5yrs old= 5 min.) to cool off  under supervision.
3. If a second removal from activity is needed a phone call home and a written incident report will be given to the parent and kept in the child’s file.  

4. If a child receives three written behavior-related incident reports the child will be suspended from the Program without refund.  A meeting with the Program Directors and child’s caregiver will be set to discuss terms of reinstatement.

5. If the child is reinstated to the program and receives a fourth behavior-related incident report, the Director may suspend the child immediately and the child may be discharged without refund.

6. If the severity of a problem is great enough that it could endanger the safety of the child or other children in the Program, discharge will be effective immediately.   

Health and Safety
As per the Department of Health, each child needs a current physical/medical signed and stamped by their medical doctor on file with the Program.  No child will be admitted to the program before this form is submitted.  If you have a current form (physical done within a year of the current date) on file with the school you must request a copy of it and submit it to the Director of the After-School Program.
The NY Center After-School Program @ PS 30 is authorized to administer medication by the DOH.   If the DOE provides a Nurse for after school hours and your child has a medical condition that requires medication administration or other services your child will be sent to the Nurse.  If there is no Nurse available and your child needs an Epi-Pen or nebulizer treatment only a trained staff member will provide these services for your child.  All other medical needs with be addressed by a certified staff member  in the event a DOE Nurse is not available.  Please make sure that the Director is given the appropriate medication and you submit the administration forms with directions from the medical doctor.
If a child has any of the following conditions, the parent will be notified to pick up the child immediately: Contagious Disease, Fever over 100 F, Vomiting or Diarrhea, Accident Requiring Medical Attention.
In case of accident or illness, parents of the child will be called immediately.  In serious cases, the child will be taken to one of the local hospitals by emergency vehicle for treatment and the parents will be called as soon as possible.

Payment Policy

Registration and enrollment fees are non-refundable.  Monthly fees ($225 1st child, $185 2nd child) for after-care are due on the 1st school day of each month and are paid to reserve an entire month of child care, irrespective of the actual number of days the child attends.  Any fees that are not paid by the last day of the first week of the month will result in immediate suspension of child care services until the fees are paid in full.  After School Center fees are due in full during registration for each session.  The only acceptable forms of payment are Money Order made out to NYCID, Online Bank Payment (50 cent fee), or Credit Card payment (3% fee).  If paying by Money Order please bring payment to school in an envelope with your child’s name on it and labeled NYCID and drop in main office or the NYCID After-School office.  If paying online please indicate on registration form and an invoice will be emailed to you.  For Credit Card payments please indicate on registration form and make payment by phone by calling Ivy Bilotti at the number below. 
The New York Center After-School Program @ PS 30’s staff promises to provide a safe and fun-filled environment for your child.  Following the above guidelines will ensure your child will have an extraordinary after-school experience with us.  Thank you in advance for your cooperation.  We look forward to working with your family.
If you need to contact the NYCID office in the school please call 718-442-0462, option # 7 during after-school hours or you can contact the After-Care Director, Ivy Bilotti at 646-457-5438 or e-mail ivybilotti@yahoo.com. 
Sincerely,

Ivy Bilotti

NYCID Program Manager

1-646-457-5438

ivybilotti@yahoo.com
-----------------------------------------------------------------------------------------------------------------------------------------------------
I understand and agree to the above NYCID After-Care Program policy and procedures.
___________________________________________________________________________________________
Parent /Guardian Signature
_________________________________________________________________________________________

Student Name

__________________________________________________________________________________________________________________________________________________________________________________
Leaders in training and services for conflict management youth and community development, effective communication, and intercultural awareness

130 Stuyvesant Place - 4th floor

Staten Island, NY 10301
Tel:  718-815-4557
Fax: 718-876-6068
TTY/TTD: 800-662-1220
website:  www.nycid.org  or visit our
blogspot nycid.blogspot.com
New York Center is an Equal Opportunity employer/program.  Auxiliary aids and services are available upon request to individuals with disabilities
