NEW YORK CITY DEPARTMENT OF EDUCATION COLLECTION DEVELOPMENT POLICY 

FOR CLASSROOM COLLECTIONS AND SCHOOL LIBRARIES
I.
MISSION AND NEEDS

The mission of the school library program is to support and provoke the intellectual, social, and personal development of all students by:

· Providing physical and intellectual access to information in a warm, stimulating, and safe environment.

· Providing instruction, learning strategies, and practice in using ideas and information for effective learning.

· Integrating the library program throughout every student’s education through collaboration and advocacy.

The library provides physical and intellectual access to information, enriches, and supports the educational program of the school through a well-planned and maintained collection.  It is the duty of the schools to provide a wide range of materials on all levels of difficulty, in all appropriate languages, with diversity of appeal, and presentation of different points of view.

To this end, the New York City School Library System adopts the “Library Bill of Rights” as expressed and interpreted by the American Association of School Librarians in Access to Resources and Services in the School Library:  An Interpretation of the LIBRARY BILL OF RIGHTS (amended July 1, 2014). 
The goals for collection development include:

To provide a comprehensive collection of instructional and independent reading materials selected in compliance with the NYC DOE Standards for Selecting Materials for Classroom Collections and School Libraries, and to provide maximum accessibility to these materials. (See APPENDIX C – Standards for Selecting Materials for Classroom Collections and School Libraries.) 
To provide materials that will support the curriculum, taking into consideration the student’s needs, and the varied interests, abilities, languages, socio-economic backgrounds, and maturity levels of the students served.

To provide materials for teachers and students that will encourage growth in knowledge, independent learning skills, personal and aesthetic development, and social responsibility.

To provide materials that reflect the ideas and beliefs of diverse religious, social, political, historical, and ethnic groups and their contribution to American and world heritage and culture, thereby enabling students to develop an intellectual integrity in forming judgments.

To include a written process for reviewing objections to school library materials. (See APPENDIX A – Request for Reconsideration of a Work in Classroom Collections and School Libraries.)
To ensure qualified personnel maintain professional standards in collection development in order to effectively serve teachers and students.
Access to Materials in Classroom Collections for Independent Reading
Classroom Collections provide materials designated for independent reading. Collection development and curation of classroom materials are supplemental to books and resources available in a school library collection. As in school libraries, materials in a classroom should also reflect the ideas and beliefs of diverse religious, social, political, historical, and ethnic groups and their contribution to American and world heritage and culture. Please refer to the NYCDOE guide Reading with Power and Passion: Resources to Support Independent Reading for guidance on how to support educators as they implement or enhance independent reading in their classrooms.
The New York State Board of Regents Policy on Diversity, Equity, and Inclusion “expects that all school districts…will develop and implement policies and practices that advance diversity, equity, and inclusion…with fidelity and urgency” including through “books and instructional materials” (pp 1-2). The NYC DOE encourages school communities to recognize the essential role of school libraries and librarians in the comprehensive implementation of Collection Development and the Standards for Selecting Materials for Classroom Collections and School Libraries. 
Together, Classroom Collections and School Libraries can provide inclusive and culturally responsive materials that reflect and embed the ideals of diversity, equity, and inclusion.
Adapted from The New York State Board of Regents Policy on Diversity, Equity, and Inclusion. 

https://www.regents.nysed.gov/common/regents/files/521bra7.pdf 
 II.
RESPONSIBILITY FOR SELECTION OF MATERIALS

School librarians are essential to the process of selection of instructional and independent reading materials for school libraries. Selection of materials involves consultation with many people:  principals, teachers, and supervisors, school librarians and library teachers, and students and parents, where applicable.

  III.
CRITERIA FOR SELECTION OF INSTRUCTIONAL MATERIALS


Needs of the individual school are based on:

A. requests of faculty and students

B. knowledge of curriculum

C. knowledge of student needs

D. knowledge of student interests

E. knowledge of the existing collection

F. knowledge of parent needs


Materials for purchase are considered based on the following criteria:

A. overall purpose

B. alignment with curriculum

C. alignment with student needs and interests

D. timeliness or permanence

E. importance of subject matter

F. quality of writing/production

G. readability and popular appeal

H. reputation of publisher/producer

I. authoritativeness, accuracy, validity of information

J. reputation and significance of the author/artist/composer

K. format and price

 IV.
CRITERIA FOR SELECTION OF INDEPENDENT READING MATERIALS

Needs of the individual school are based on:

A.
requests of students

B.
knowledge of student needs

C.
knowledge of student interests

D.
knowledge of the existing school library collection and classroom collection 

Materials for purchase are considered based on the following criteria:

A.
overall purpose

B.
alignment with student needs and interests

C.
timeliness or permanence

D.
importance of subject matter

E.
quality of writing/production

F.
readability and popular appeal

G.
reputation of publisher/producer

H.
authoritativeness, accuracy, validity of information

I.
reputation and significance of the author/artist/composer

J.
format and price

V.
PROCEDURE FOR SELECTING

In selecting materials for purchase, the school system, school librarian or library teacher evaluates the existing collection and consults:



A.
reputable, unbiased, professionally prepared selection aids

B. specialists from all departments and/or grade levels

C.  
students and other members of the school community


In specific areas the materials specialist follows these procedures:

A. gift materials are judged by basic selection standards and are accepted or rejected by these standards

B. multiple items of outstanding and much-in-demand resources are purchased as needed [Note:  Generally, multiple copies of the same title are not acquired except to support book discussion groups (up to 8 of the same title) or multiple-class usage of theme- or curriculum-unit related materials (3 or 4 copies of key resources)]

VI.
WEEDING 

In order to maintain the quality of the collection, materials specialists will periodically assess the collection to identify those items that are no longer appropriate.  These materials will be discarded, or weeded, from the collection following these procedures:

A. worn or missing standard items are replaced periodically

B. out-of-date or no longer useful materials are withdrawn from the collection
VII.
CHALLENGED MATERIALS
Despite the care taken to select valuable materials for student/teacher use and the qualifications of persons who select the materials, objections regarding materials will occasionally be made.

The principles of the freedom to read and the professional responsibility of the staff to maintain a collection consistent with the goals set forth in this policy should guide the review of any objections regarding materials.

If a complaint is made, the librarian / library teacher or principal or their designee such as a district superintendent will follow the following procedures:

A. Have a conversation with the complainant to listen carefully to their objections.  Be courteous, gather relevant information from the complainant, provide information about the material as appropriate, and state the rationale for making the material available through the library or classroom, while refraining from making decisions or commitments for any actions at this stage.

B. If the complainant is not satisfied, invite them to file their objections in writing and offer them a copy of “Request for Reconsideration of a Work” (see APPENDIX A) to be submitted to the principal or their designee for consideration by a Materials Evaluation Committee.  The principal or their designee will ensure that all appropriate staff members are informed about the possibility of a challenge.

C. Upon receipt of a written request for reconsideration, the principal or their designee shall inform the Department of Library Services, which will designate a Materials Evaluation Committee composed of the following representatives selected from the DOE, but not the school whose materials are being challenged:

1. A representative from the central Department of Library Services (chair)

2. School administrators such as a principal or assistant principal. 
3. A librarian or library teacher 

4. Two classroom teachers familiar with the subject matter of the material involved

5. Two parents

6. A student, where appropriate

D. No material shall be removed from use until the Materials Evaluation Committee has made a final decision.



E.
Within three weeks the Materials Evaluation Committee shall:

1. Examine and read the referred materials 
2. Check general acceptance of the materials by reading reviews

3. Weigh values and faults against each other and form opinions based on the materials as a whole (see APPENDIX C)
4. Meet to discuss the material and to prepare a report (see APPENDIX B)

5. File a copy of the report in the school and central administrative offices

6. Send a copy of the report to the complainant.

F.
The school shall implement the committee’s decision as stated in its report.
G. The decision may be appealed to the NYC DOE Chancellor or their designee. Upon receipt of the complaint, the Chancellor or designee will review the matter and issue a determination.  
Adapted from Library Collection Development Policy, Fayetteville (AR) School District No. 1

APPENDIX A

REQUEST FOR RECONSIDERATION OF A WORK
 IN CLASSROOM COLLECTIONS AND SCHOOL LIBRARIES  

(Attach extra pages if needed to complete statements)

Author, composer, producer, artist, etc.________________________________________

Title____________________________________________________________________

Publisher (if known)_______________________________________________________

Request initiated by________________________________________________________

Telephone_________________ Address_______________________________________
Email ___________________________________________________________________
Complainant represents _____himself/herself/them/they
_____Name of organization_________________________________________________

_____Identify other group__________________________________________________

1. To what in the work do you object?  Please be specific, cite exact parts and explain why you object:_________________________________________________________


___________________________________________________________________


___________________________________________________________________

2.
What value do you find in this work, if any? 

__________________________________________________________________


__________________________________________________________________

3.
What do you feel might be the result of reading, viewing, or listening to this work?


__________________________________________________________________


__________________________________________________________________

4.
For what age group would you recommend this work? ______________________

5.
Did you read, view, or listen to the entire work? ___________________________

If not, what pages or sections did you read, view, or listen to? __________________________________________________________________

6.
Are you aware of the evaluation of this work by professional review sources? 
7.
Are you aware of the teacher’s purpose in using this work? _______________________

________________________________________________________________________
________________________________________________________________________
8.
What do you believe is the theme or purpose of this work? _______________________











_______________________________________________________________________

_______________________________________________________________________

9.
What would you prefer the school do about this work:


____Do not assign or recommend it to my child.


____Withdraw it from use by all students.

____Withdraw it from a classroom collection but make available in another school location such as the school library

____Send it back to the proper department for reevaluation.

10.
In its place, what work would you recommend that would fulfill the purpose this material is being used for in an equivalent manner consistent with the New York City Department of Education’s goals for collection development, including to advance diversity, equity, and inclusion? 

__________________________________________________________________


__________________________________________________________________






__________________________________________






Signature of the complainant






__________________________________________






Date

APPENDIX B
MATERIALS EVALUATION COMMITTEE REPORT FORM
 FOR CLASSROOM COLLECTIONS AND SCHOOL LIBRARIES
(Attach extra pages if needed to complete statements)

Description of challenged material:  (type of material, author, title, publisher, copyright, producer, etc.)_________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
Teacher’s justification for inclusion of material (include theme and purpose)

____________________________________________________________________________

____________________________________________________________________________

Professional reviewers’ evaluation of material:  (if possible include copies of reviews indicating the source)

____________________________________________________________________________

____________________________________________________________________________

Materials Evaluation Committee’s decision and comments:  (include statements from majority and minority positions as applicable) ______________________________________________

_____________________________________________________________________________

Copies sent to:






Superintendent_______



Principal_____






Librarian_____





Department of Library Services_____




Deputy Chancellor _____
Chancellor _____





Complainant_____





APPENDIX C 
Standards for Selecting Materials for Classroom Collections and School Libraries

An Addendum to the NYC DOE Collection Development Policy  
Why do we need to provide a balanced collection of materials? 
The books and materials students are exposed to in and outside of school help students develop a sense of identity and self, while developing a balanced perspective of the world around them. The quality and quantity of texts impacts their learning, personal growth, and development. Schools selecting materials for school libraries and classroom collections should be cognizant of the mission of the school, community, inclusiveness, quality of literature, authentic voices, and representation fostering the ability for students to embrace their identities and to learn to respect others. A balanced collection should also provide equitable access to physical and intellectual information that is readily available, discoverable, includes multiple perspectives, and opposing viewpoints. 

How do we prevent marginalization and celebrate differences? 
Diversity is a source of knowledge and must be taught and celebrated. Our differences make us unique and bring distinct and independent perspectives to teaching and learning. Although texts should be representative of the differences in the world, not all materials present the same. Schools selecting materials for school libraries and classroom collections should understand the need to vet and evaluate text in a collection individually and as a part of a larger collection using the selection criteria in this addendum and the NYC DOE Collection Development Policy. 

It is important that selection is conducted by an individual with extensive knowledge of curriculum, pedagogy, educational standards, children’s literature, current trends and initiatives, professional review sources, and collection development policy. 

If a title is questioned or challenged, make it a teachable moment.  Students need the ability to make decisions, ask deep and objective questions, and develop opinions. If a book is challenged, follow the Challenged Materials Policy outlined in the NYC DOE Collection Development Policy. The step-by-step guidance starts with a conversation and listening to the complainant. This ability to objectively analyze and assess is the foundation of our roles as educators and our responsibility to empower each and every student to do the same.
What is the criteria for selecting instructional and independent reading materials? 

The needs of the school and community, as well as the needs and interests of the student need to be considered when selecting material for instruction, as well as for independent reading. 

Needs of the Individual school are based on: 

· requests of faculty and students

· knowledge of curriculum and content areas

· alignment with CR-SE 

· knowledge of current educational trends and initiatives

· knowledge of student needs 

· knowledge of student interests

· knowledge of family needs 

· knowledge of community

· knowledge of existing collections (in the classroom and in the library

	Selection Criteria
	Questions to Consider

	Overall Purpose of the Title 
	· Is the title selected for a class read, independent reading, or a part of a lesson or unit plan?

· How will a student or teacher use this information? 

· Is the title supplemental to other texts?

· Is the title a part of a text set? 

· Is the title intended for the school library or a classroom collection?

· Is the title a part of a series?

	Curriculum Alignment 
	· Does the title align with specific content? 

· Is there alignment with current curricula, NYC/NYS content standards, and curriculum resources?

	Alignment with Students’ Needs and Interests
	· Does the title support student interest and choice? 

· Are students' ethnicities, social classes, genders, languages, sexual orientations, nationalities, religions, and abilities represented? If they are representative, is the inclusion appropriate and respectful?
· Does the title help engage students in youth participatory action research that empowers youth to be agents of positive change in their community?

	Timeliness or Permanence 
	· Is the title the most current on the topic or superseded by other information or editions?

· What is the shelf life of the title? Will the information become out-of-date quickly? 

· Is the information available elsewhere in an appropriate format (i.e. research database)?

· Is the information foundational to the topic? 

	Importance of Subject Matter
	· Why is the subject of this title appropriate and important for students?

· Does the title help reframe the ethnocentric framework that privileges the historically advantaged at the expense of disadvantaged and minority groups?

· Is the title from the point of view and/or experience of an underrepresented group?

	Quality of Writing and Production
	· Is the writing well-edited? 

· Are there spelling, grammar, and mechanical errors? 

· Does the writing serve a purpose?

· Is the information organized and presented in a clear and concise manner? 

· For factual information, are sources cited? Do the sources support, extend, and inform the content presented?



	Readability and Popular Appeal
	· Will the book promote a love of reading?  

· Will students find the content interesting?

· Does the content have popular appeal to a wide audience?

	Reputation of Publisher or Producer
	· Is the title self-published or published by a creditable publisher? 

· Does the title have vetted, reputable, unbiased, and professional reviews discussing the merit of the work?

	Authoritativeness, Accuracy, Validity of information
	· Have content specialists reviewed titles for accuracy, authority, and validity? 

· Does the author have authority and expertise on the subject matter presented? 

· Is credible and age-appropriate content available on the topic? 

	Reputation and Significance of the Author/Artist/Illustrator/Composer 


	· If the author has current or past issues, alleged or proven misconduct, (i.e. acts of racism, sexism, insensitivity to different groups, etc.), would you want students to read materials from them? Are there alternative sources and titles?

· Does the conduct of an author/artist/illustrator/composer/creator impact the validity of the work? 

	Format and Price
	· Is the price sustainable for maintaining the collection?

· For digital content, does the license provide cost-effective accessibility? 

· Are multiple formats available to meet diverse learning and reading styles including audio, large print, and digital formats?

· Are Open Educational Resources (OER) an option?
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