HELLENIC CLASSICAL CHARTER SCHOOL

Operations and Policies

Charter School Student Discipline & Order Policies

INTRODUCTION

To ensure that an environment is created where teaching and learning can flourish, the
charter school has developed a series of rues that address proper student behavior, maintenance
of order within the school and while people are engaged in schoal activities, and a satement of
student rights and respongibilities.

Schoal gtaff will ensure that parents and students are well informed of these policies both
before enrollment and at the time students Sgn up for entry into the charter school. As such,
students will not be surprised about what type of behavior is expected from them, and parents
will be reassured about the type of classroom environment will be maintained in the charter
school.

|. STUDENT DISCIPLINARY CODE

This Code sets forth the charter school's policy regarding how students are expected to
behave when participating in school activities, on and off school grounds, and how the school
will respond when students fail to behave in accordance with these rules.

Indl disciplinary matters, students will be given notice and will have the opportunity to present
thelr verson of the facts and circumstances leading to the imposition of disciplinary sanctionsto
the staff member imposing such sanctions. Depending on the severity of the infraction,
disciplinary responses include suspension (short or long term), detention, excluson from
extracurricular activities, and expulson Where gppropriate, school officias dso will contact law
enforcement agencies.

A. DEFINITIONS
For purposes of this Code:

e " Short term suspension™ will refer to the remova of a student from school for disciplinary
reasons for aperiod of five or fewer days,

* "Long-term suspension” will refer to the removd of astudent from school for disciplinary
reasons for a period of more than five days, and

« "Expulsion" will refer to the permanent removd of a student from schoal for disciplinary
reasons.

A-1. RECORDS OF STUDENT DISCIPLINE

The Charter School will maintain written records of dl suspensions and expulsonsincluding
the name of the student, a description of the behavior engaged in, the disciplinary action taken,
and arecord of the number of days a student has been suspended or removed for disciplinary
reasons.



B. SHORT-TERM SUSPENSIONS
A student who is determined to have committed any of the infractions listed below will be

subject minimally to ashort term suspension, unless the will determines that an exception should

be made based on the individud circumstances of the incident and the student's disciplinary

record. Such student also may be subject to any of the disciplinary measures set forth in

Part D of this Code, and, depending on the severity of theinfraction, along-term

suspension also may beimposed and referralsto law enfor cement authorities may be made.

Disciplinary Infractions

* Attempt to assault any student or staff member.

» Vanddize school property causing minor damage.

» Endanger the physicd safety of another by the use of force or threats of force which
reasonably placesthe victim in fear of imminent bodily injury.

» Engage in conduct which disrupts school or classroom activity or endanger or thresten to

endanger the hedth, safety, welfare, or moras of others.

Engage in insubordination.

Fail to complete assgnments, carry out directions, or comply with disciplinary sanctions.

Cheat on exams or quizzes, or commit plagiarism.

Use forged notes or excuses.

Stedl, attempt to sted, or possess property known by the student to be stolen.

Commit extortion.

Engage in gambling.

Drive recklessdy on school property.

Trespass on school property.

Abuse school property or equipment.

Use obscene or abusive language or gestures.

Engage in acts of sexud harassment, including but not limited to sexualy related physicd

contact or offensive sexud comments.

* Makeafasebomb threat or pull afase emergency darm.

*  Possess tobacco or acohol.

» Possessradios or other portable entertainment devices, pagers, cdllular telephones, or other
persona electronic devices not being used for ingtructiona purposes.

»  Wear ingppropriate, insufficient, or disruptive clothing or atire, and/or violate the student
dress code.

* Refuseto identify himsdf or hersdf to school personnd.

»  Repeatedly commit minor behaviora infractions which, in the aggregate, may be considered
an infraction subject to formd disciplinary action.

»  Commit any other act which school officias reasonably conclude warrants adisciplinary

response.

Procedures and Due Process for Short Term Suspensions

The principa may impaose a short-term suspension, and will follow due process
procedures consstent with Goss v. Lopez, 419 U.S. 565 (1975). Before imposng a short-term
suspengon, the principd will immediately notify the parents or guardian in writing thet the
student may be suspended from school. Written notice will be provided by persond ddivery,




express mail ddlivery within 24 hours of the decision to impose suspension a the last known
address(es) of the parents or guardians. Where possible, notification aso will be provided by
telephone. Such notice will provide a description of the incident(s) for which suspension is
proposed and will inform the parents or guardian of their right to request an immediate informa
conference with the principd. Such notice and informa conference will be in the dominant
language of mode of communication used by the parents or guardian. The parents or guardian of
the student and the student will have the opportunity to present the sudent’s version of the
incident and to ask questions of the complaining witnesses.  Such notice and opportunity for an
informa conference will take place prior to the suspension of the student unless the student’s
presence in the school poses a continuing danger to persons or property or an ongoing threet of
disruption to the academic process, in which case the notice and opportunity for an informa
conference will take place as soon as possible after the suspension as is reasonably practicable.

The principd’s decision to impose a short-term suspension may be challenged by the
parent(s) or guardian in accordance with the charter school’ s complaint process, pursuant to
Education Law § 2855(4).

C. LONG-TERM SUSPENSIONS

A student who is determined to have committed any of the infractions listed below will be
subject minimally to along-term suspension, unless the principa or Board of Trustees
determines that an exception should be made based on the circumstances of the incident and the
student's disciplinary record. Such student may aso be subject to any of the disciplinary
measures st forth in Part D, to referral to law enforcement authorities, and/or to expulsion.

Dlsupllnay Infractions
Possess, use, attempt to use, or transfer any firearm, knife, razor blade, explosive, mace, tear
gas, or other dangerous object of no reasonable use to the student at schoal.

e Commit or atempt to commit arson on school property.

*  Possess, I, digtribute or use any adcoholic beverage, controlled substance, imitation
controlled substance, or marijuana on school property or a school sponsored events.

» Assault any other sudent or staff member.

* Intentionaly cause physical injury to another person, except when the student's actions are
reasonably necessary to protect himsdf or hersdf from injury.

» Vanddize school property causng mgor damage.

e Commit any act which schoal officias reasonably conclude warrants along term suspension.

In addition, a student who commits any of the actslisted in Part 1 which would ordinarily
result in a short-term suspension may, instead or in addition, be subject to along-term
suspension at the principd's discretion.

Federa and State law require the expulsion from school for aperiod of not less than one year
of astudent who is determined to have brought a firearm to the school, or to have possessed a
firearm at school, except that the principa may modify such expulson requirement for a sudent
on a case-by-case bag's, if such modification isin writing, in accordance with the Federal Gun-
Free Schools Act of 1994 (as amended). “Weapon,” asused in thislaw means a"firearm,” as
defined by 18 USC88921, and includes firearms and explosives. (New Y ork Education Law



83214(3)(d) effectuates thisfedera law.) The principa will refer a student under the age of
gxteen who has been determined to have brought a weapon or firearm to school to a presentment
agency for ajuvenile ddinquency proceeding consstent with Article 3 of the Family Court Act
except a student fourteen or fifteen years of age who qudifies for juvenile offender status under
Criminal Procedure Law 8 1.20(42). The principa will refer any pupil Sixteen years of age or
older or a student fourteen or fifteen years of age who quaifies for juvenile offender status under
Crimina Procedure Law § 1.20(42), who has been determined to have brought a weapon or
firearm to school to the appropriate law enforcement officias.

Procedures and Due Process for Long-Term Suspensons

The principd may impose along-term suspension. Such a sugpension may be impaosed only
after the sudent has been found guilty at aforma suspenson hearing. In extreme circumstances,
the principa may expd the student from school. Upon determining that a student's action
warrants a possible long-term suspension, the principa will verbaly inform the sudent that he or
sheisbeing suspended and is being consdered for along-term suspension (or expulson) and
date the reasons for such actions. The principa aso will immediately notify the student's
parent(s) or guardian(s) in writing. Written notice will be provided by persond ddivery, express
mall ddivery, or equivaent means reasonably ca culated to assure receipt of such notice within
24 hours of suspension at the last known address. Where possible, notification also will be
provided by telephone if the school has been provided with a contact telephone number for the
parent(s) or guardian(s). Such notice will provide a description of the incident or incidents which
resulted in the suspension and will indicate that aformal hearing will be held on the maiter
which may result in along-term suspension (or expulson). The natification provided will bein
the dominant language used by the parent(s) or guardian(s). At the forma hearing, the student
will have the right to be represented by counsel, question witnesses, and present evidence.

If the suspension proceeding has been initiated by the principd, the principad will personaly
hear and determine the proceeding or may, in his discretion, desgnate a hearing officer to
conduct the hearing. The hearing officer's report will be advisory only and the principa may
accept or rgject dl or part of it. The principd's decision to impose along-term suspension or
expulson may be chdlenged by the parent or guardian in accordance with the charter school’s
complaint process pursuant to Education Law 8§ 2855(4).

D. ADDITIONAL DISCIPLINARY MEASURES

The disciplinary measures listed below may be impaosed in addition to short-term or long-
term suspengons or, if an exception has been made by the principa to theimpostion of a
minimum suspension, in place of such sugpension. Behavior not listed in Part A or Part B of this
Code but determined by appropriate school staff to warrant disciplinary action, including but not
limited to missing classes without permission and arriving late to class without a reasonable
excuse, aso may be subject to these additiond disciplinary measures.

In-school suspensions and suspensions of trangportation may be imposed only by the
principa. All other disciplinary measures may be imposed by the principa or ateacher, who
must inform the principa of such action within areasonable time.

Behaviord Contract




School gaff may design written agreements with students subject to punishment under this
code to identify target behaviors, define expectations, and describe consequences, provided that
the affected student and his or her parent(s) or guardian(s) are informed that the decision to enter
into such a contract is voluntary and will not determine the child’'s admission to or retention in
the Charter School.

Detention

After notice to the student and parent(s) or guardian(s), and provided that thereis no
objection from the parent(s) or guardian(s) and the student has appropriate transportation home, a
student may be detained after school in detention.

Loss of Schoal Privileges

After notice to the student and parent(s) or guardian(s), a student may be suspended from
participation in any or dl extracurricular activities. The student and parent(s) or guardian(s) will
be given an opportunity to meet informaly with the principa or teacher involved. If possible, the
principa or teacher involved will hold any requested meeting prior to imposing the suspension
from participation in extracurricular activities.

In-School Short-Term Suspension

Students may be temporarily removed from the classroom and placed in another area of the
school where the student will receive subgtantidly equivaent education. The student and his or
her parent(s) or guardian(s) will be given a reasonable opportunity for an informa conference
regarding such suspension with whomever was involved in imposing the suspension.

Suspension from School Transportation

Asthe result of misconduct occurring on abus or other student transportation, and after
notice to the student and his or her parent(s) or guardian(s), a student may be suspended from
school transportation. When such action amounts to a sugpension from attending school because
of the distance between home and school and the unavailability of aternative public or private
trangportation, the school will make appropriate arrangements for the student's education.

E. PROVISION OF SERVICES DURING REMOVAL

The charter school will ensure that dternative educationa services are provided to a child
who has been suspended or removed to help that child progressin the school’ s generd
curriculum. For a student who has been suspended, dternative ingtruction will be provided to the
extent provided by law and as consstent with the practice of the surrounding school didtricts
during the period of suspension; for a student who has been expelled, dternative ingtruction will
be provided in like manner as a suspended student until the sudent enrolls in another school or
until the end of the school year, whichever comesfirg.

Alternative ingtruction will be provided to students suspended or expelled in away that best
auits the needs of the sudent and the school on a case-by-case basis. Ingruction for such
sudents will be sufficient to enable the student to make adequate academic progress, and will
provide them the opportunity to complete the assgnments, learn the curriculum and participate
in asessments. Indruction will take place in one of the following locations: the child’'s home, a
contracted facility (e.g., in the school digtrict of location), or a suspension room &t the charter



schoal. Ingruction will be provided by one or more of the following individuas in consultation
with the student’ s teacher(s): teacher aides or trained volunteers, individuas within a contracted
facility, atutor hired for this purpose.

F. DISCIPLINARY PROCEDURES FOR STUDENTS WITH DISABILITIES

In addition to the discipline procedures applicable to al students, the following procedures
are gpplicable to students with disabilities. [A student not specificaly identified as having a disability
but whose school district of residence or charter school, prior to the behavior which is the subject of the
disciplinary action, has a basis of knowledge—in accordance with 34 CFR 300.527(b)—that a disability
exists may request to be disciplined in accordance with these provisions.] Students who have been
presumed to have a disability for discipline purposes will be afforded the rights and protection of
IDEA when such students are subject to suspensions and removals for disciplinary reasons. The
Charter School will comply with sections 300.519-300.529 of the Code of Federal Regulations
(CFR) and the following procedures, except that in the event that the following procedures are
incongstent with federd law and regulations, such federa law and regulaions will govern.

The Charter School will maintain written records of dl suspensions and expulsions of
students with a disability including the name of the student, a description of the behavior
engaged in, the disciplinary action taken, and arecord of the number of days a student has been
suspended or removed for disciplinary reasons.

Students for whom the Individudized Educationd Plan (IEP) includes a Behavior
Intervention Plan (BIP) will be disciplined in accordance with the BIP. If the BIP appears not to
be effective or if there isaconcern for the hedlth and safety of the student or othersif the BIPis
followed with respect to the infraction, the matter will be immediately referred to the Committee
on Specid Education (CSE) of the student’ s district of resdence for consderation of achangein
the guidelines. A behavior intervention plan, when developed, will include a description of the
problem behavior, hypotheses as to why the problem behavior occurs and intervention strategies
to address the behavior. A student’s |EP may dso include gods and objectives related to the
student’ s behavior.

If astudent identified as having a disability is sugpended during the course of the school year
for tat total of eight days, such student will immediately be referred to the CSE of the student’s
digtrict of resdence for reconsderation of the student’ s educational placement. Such a student
will not be suspended for atota of more than ten days during the school year without the
specific involvement of the CSE of the student’ s digtrict of residence prior to the eeventh day of
suspension, because such suspensions may be considered to be a change in placement.

In consdering the placement of students referred because of disciplinary problems, the CSE
of the student’ s district of resdence is expected to follow its ordinary policies with respect to
parentd noatification and involvement.

The Charter School will work with the digtrict to ensure that the CSE of the student’ s district
of residence meets within seven days of natification of any of the following:



1) Thecommission of an infraction by a student with a disability who has previoudy been
suspended for the maximum alowable number of days.

2) The commisson of any fraction resulting from the sudent’ s disghility.

3) The commission of any infraction by a disabled student, regardless of whether the student
has previoudy been suspended during the school yeer if, had such infraction been
committed by a non-disabled student, the principal would seek to impose asuspensonin
excess of five days.

Provison of Services During Remova

Those students removed for a period fewer than ten days will receive al classroom
assignments and a schedule to complete such assgnments during the time of his or her
suspension. Provisonswill be made to permit a suspended student to make up assgnments or
tests missed as aresult of such suspension. The school also will provide additiond dternative
ingruction during the first ten days of suspension and by appropriate means to assist the student,
S0 that the student is given full opportunity to complete assgnments and master curriculum,
including additiona ingructions, phone assistance, computer ingruction and/or home vists and
one-on-one tutoring.

During any subsequent removal that, combined with previous removals equas ten or more
school days during the schoal year, but does not condtitute a change in placement, services must
be provided to the extent determined necessary to enable the child to appropriately progressin
the generd curriculum and in achieving the goas of hisor her IEP. In these cases, school
personnel, in consultation with the child's specia education teacher, will make the service
determination.

During any remova for drug or weapon offenses [pursuant to 34 CFR 8300.520(a)(2)]
services will be provided to the extent necessary to enable the child to gppropriately progressin
the generd curriculum and in achieving the gods of hisor her IEP. These service
determinations will be made by the CSE of the student's digtrict of resdence. The school will
place studentsin interim aternative educationa settings as gppropriate and mandated by 34 CFR
§8300.520(8)(2).

During any subsequent remova that does condtitute a change in placement, but where the
behavior is not amanifestation of the disability, the services must be provided to the extent
necessary to enable the student to gppropriately progress in the generd curriculum and in
achieving the gods of hisor her IEP. The CSE of the sudent's ditrict of residence will make
the service determination.

CSE Medtings

Mestings of the CSE of the student's digtrict of residence to either develop abehaviora
assessment plan or, if the child has one, to review such plan are required when: (1) the child is
first removed from his or her current placement for more than ten school days in a schoal year;
and (2) when commencing aremova which condtitutes a change in placement.

Subsequently, if other removals occur which do not congtitute a change in placement, the
school will work with the CSE of the student's district of residence to review the child's



assessment plan and its implementation to determine if modifications are necessary. If one or
more members of the CSE of the student's district of resdence believe that modifications are
needed, then the CSE is expected to meet to modify the plan and/or itsimplementation.

Due Process

If discipline which would congtitute a change in placement is contemplated for any student,
the following steps will be taken: (1) not later than the date on which the decision to take such
action is made, the parents of the student with a disability will be notified of that decison and
provided the procedural safeguards notice described in 34 CFR 8300.504; and (2) immediately,
if possible, but in no case later than ten school days after the date on which such decison is
made, the CSE of the student’ s digtrict of residence and other qualified personnd will meet and
review the relaionship between the child' s disability and the behavior subject to the disciplinary
action.

If, upon review, it is determined that the child's behavior was not a manifestation of his or her
disability, then the child may be disciplined in the same manner as a child without a disability,
except as provided in 34 CFR 8300.121(d), which relates to the provision of services to students
with disabilities during periods of removdl.

Parent Appeal Process

Parents may request a hearing to chalenge the manifestation determination. Except as
provided below, the child will remain in hisor her current educationd placement pending the
determination of the hearing.

If aparent requests a hearing or an gpped to chdlenge the interim dternative educationa
etting or the manifestation determination resulting from adisciplinary action rdaing to
wegpons or drugs, the child will remain in the interim aternative educationd setting pending the
decison of the hearing officer or until the expiration of the time period provided for in the
disciplinary action, whichever occursfirdt, unless the parent and Charter School agree otherwise.

I1. MAINTENANCE OF PUBLIC ORDER ON SCHOOL PROPERTY

Thefollowing rules will govern the conduct of students, teechers, saff, licensees, invitees, and
other persons, whether or not their presence is authorized, on al property or facilities operated
under the auspices of the charter school.

These rules and penalties are not to be considered exclusive or to preclude in any way the
prosecution and conviction of any person for the violation of any federd, State or locd law, rule,
regulation or ordinance, or the imposition of afine or penaty provided for therein. Additionaly,
these rules and regulations should not be construed to limit, but rather exist in conjunction with
any other codes of conduct established for the school, such as a disciplinary code and/or abill of
student rights and respongibilities.

A. Prohibited Conduct
No person, ether Singly or in concert, will:



1. Willfully cause physicd injury to any other person, or threaten to use force which would
result in such injury.

2. Physcdly regtrain or detain any other person, nor remove such person from any place where
he or sheis authorized to remain, except as hecessary to maintain the established educationa
process.

3. Willfully damage or destroy school property, nor remove or use such property without
authorization.

4. Without permission, express or implied, enter into any private office or classroom of an
adminigrative officer, teacher, or staff member.

5. Enter or remain in any building or facility for any purpose other than its authorized use or in
such amanner as to obstruct its authorized use by others.

6. Without authorization, remain in any building or fadility after it isnormally closed, nor
without permission enter any building or facility prior to its norma opening.

7. Refuseto leave any building or facility after being required to do so by the principa or an

authorized adminidrative officer or hisor her designee.

Willfully obstruct or interfere with the free movement of persons and vehicles.

Deliberately disrupt or prevent the peaceful and orderly conduct of classes, lectures, and

meetings or ddiberatdy interfere with the freedom of any person to express his or her views,

unless such disruption is necessary to maintain order of the educationd process.

10. Possess on school property any rifle, shotgun, pistol, revolver, knife, chain, club or other
weapon, whether or not the person has a license to possess such weapon. Further, it isthe
duty of the principd to inform the police of the presence or use of any such weapon or
implements used as wegpons on school property.

11. Commit acts which threaten the safety and welfare of persons on school property.

12. Violate any federa or State statute or regulation, loca ordinance or schoal palicy.

13. Possess, use or digtribute acohol, drugs or drug parapherndia

14. Harass or coerce any person.

15. Refuse or fail to comply with alawful order or direction of a schoal officid in the
performance of hisor her duty.

16. Digtribute or post on school property any written materia, pamphlets or posters without the
prior approva of the principd.

© ©

B. Penaltiesand Enfor cement
Pendties for violations of these rulesinclude, but are not limited to:
» thewithdrawa of authorization to remain upon school property;
* gection;
° ares;
» for sudents, sugpension or other disciplinary action; and
» for school employees, dismissd or other disciplinary action.

Staff members are required to report known violations of these rules to the principa and to
make reasonable efforts to stop the prohibited conduct. The principd isresponsible for the
enforcement of these rules.

[Il. STUDENT RIGHTS & RESPONSIBILITIES

A. Participation in School Activities



All sudents have the following rights:
1. To have the opportunity to take part in al school activities on an equa basis regardless of
race, X, nationa origin, creed, or dissbility.
2. To address the school on the same terms as any ditizen.
Smilarly, dl sudents are bound by the same rules for excluson from school activities and
public address.

B. Records

Charter Schools are subject the federd Family Education Rights and Privacy Act of 1974
(FERPA) which requires a school to protect a student's privacy. The school will not disclose any
information from the student's permanent records except as authorized pursuant to FERPA, or in
response to a subpoena, as required by law. The parent(s) or guardian(s) of a student under 18
years of age, or astudent 18 years of age or older, is entitled to access to the student's school
records by submitting awritten request to the principa. Further information concerning the
disclosure of sudent information and limitations on such disclosure may be found in FERPA.

C. Freedom of Expression

1. Students are entitled to express their persond opinions verbaly, in writing, or by symbolic
gpeech. The expression of such opinions, however, will not interfere with the freedom of
others to express themselves, and written expression of opinion must be signed by the author.
Any form of expresson that involves libel, dander, the use of obscenity, or persond attacks,
or that otherwise disrupts the educationa process, is prohibited. All forms of expresson aso
must be in compliance with the Student Disciplinary Code and the school dress code,
violaions of which are punishable as sated in the Disciplinary Code.

2. Student participation in the publication of school sponsored student newd etters, yearbooks,
literary magazines and smilar publications is encouraged as alearning and educationd
experience. These publications, if any, will be supervised by qudified faculty advisors and
will grive to meet high standards of journdism. In order to maintain condgstency with the
school's basic educational mission, the content of such publicationsis controlled by school
authorities.

3. No person will digtribute any printed or written materia's on school property without the
prior permission of the principd. The principal may regulate the content of materias to be
distributed on school property to the extent necessary to avoid material and subgtantial
interference with the requirements of gppropriate discipline in the operation of the school.
Theprincipal may dso regulate the time, place, manner and duration of such digtribution.

Search and Seizure

A student and/or the student's bel ongings may be searched by aschoal officid if the officia
has a reasonable suspicion to believe that a search of thet student will result in evidence that
the student violated the law or aschoal rule. Items which are prohibited on school property,
or which may be used to disrupt or interfere with the educationa process, may be removed
from the student by school authorities.

2. Student lockers and desks remain the property of the school, though the schooal is not
responsble for books, clothing, or vauables left in lockers or desks. A student will not place

O



or keep in alocker or desk any article or materia which is of a non-school nature and may

cause or tend to cause the disruption of the misson of the schoal.

3. Thefallowing ruleswill apply to the search of school property assigned to a specific student
and the saizure of illegd items found therein:

a.  School authorities will make an individua search of a student's locker or desk only when
there is reasonable suspicion to believe that a student isin the possession of an item
which is prohibited on school property or which may be used to disrupt or interfere with
the educationa process.

b. Searcheswill be conducted under the authorization of the school principa or hisher
designee.

c. ltemswhich are prohibited on school property, or which may be used to disrupt or
interfere with the educational process, may be removed from student lockers or desks by
school authorities.

E. Off-Campus Events

Students at school sponsored off-campus events will be governed by dl the

guidelines of the school and are subject to the authority of school officids. Failure to obey the
lawful ingructions of schoal officidswill result in aloss of digihility to atend school gponsored
off-campus events and may result in additiona disciplinary measures in accordance with the
Student Disciplinary Code.

F. Discipline

1. Prohibited conduct and acceptable school responses to such conduct are set forth in the
Student Disciplinary Code. In disciplinary matters, studentswill have the opportunity to
present their verson of the facts and circumstances leading to the imposition of disciplinary
sanctionsto the professiona staff member imposing such sanctions.

2. A student may be suspended from ingtruction only after his or her rights to due process have
been observed.

a. Plans to educate and train the school’s staff regarding the implementation of all disciplinary
policies, as well as the health, safety, and well being of all students.

Professond development regarding the implementation of al disciplinary policies, aswedl asthe
hedlth, safety and well being of studentswill be provided during the two weeks prior to the
opening of school which has been scheduled for saff training.



