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February 13, 2020  
 
Dear Families, 
 
Google Classroom is a tool and a resource that provides increased access to learning materials 
for both students and parents.  Although technology is improving our lives and education, we are 
aware that it can be difficult to fully utilize and navigate these tools.  At our Back-to-School 
Night and Parent Teacher Conferences teachers shared how they are using Google Classroom 
and directed parents to the Parent Resource tab on the Westlake Middle School Home Page. 
Thank you to Mary Knopp for making this information available on our website. 
 
Bryan Korzen, Krystal D’Atria, and Christina Carmona have developed an additional resource 
for families.  This resource provides you with additional background knowledge.  It also 
provides explanations of important Google lingo, as well as how both students (and parents) can 
find and access all materials for their classes. You will find some of the common ways in which 
teachers are posting information and assignments on Google Classroom.  This information is 
intended to guide you as you navigate this online platform.  Please discuss the use of Google 
Classroom with your child and discuss the importance of utilizing this powerful and helpful 
website.  As a school, we will continue to work on ways to help families navigate Google 
Classroom better. 
 
Thank you to all of the teachers and staff working diligently to innovatively use technology to 
provide increased and meaningful access to learning in the classroom and beyond.  
 
Sincerely, 
 

 

Anthony Mungioli Christine Parrottino 

Principal Assistant Principal 

wms.mtplcsd.org 
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Google Classroom 101 for Parents 
 
Introduction: This resource is to provide you with background knowledge of Google Classroom. 
This document will provide explanations of important Google lingo as well as how both students 
(and parents) can find and access all materials for their classes. On the next page, you will find 
some of the common ways in which teachers are posting information and assignments on 
Google Classroom.  This information is intended to guide you as you navigate this online 
platform.  Please discuss the use of Google Classroom with your child and discuss the 
importance of utilizing this powerful and helpful website.  As a school, we will continue to work on 
ways to help families navigate Google Classroom better. 
 
 

Key Terms for Google Classroom 
 
 

Class Tiles: The class tiles page allows the teacher or student to easily switch from one Google 
Classroom class to another. 
 
Class Page: You gain access to the class page when you click on a specific class tile. Once you 
are in the class page, you can navigate through all the resources posted by a teacher.  
 
Stream: The Stream is the “social hub” of Google Classroom. This is where announcements can 
be made by the teacher. Students, if enabled, are able to share resources or ask questions. Any 
assignments created on the Classwork tab are announced on the Stream. 
 
Classwork: The Classwork tab is where teachers create assignments and organize them. The 
Classwork page is designed to use topics. 
 
Topics: Think of topics as dividers in your binder. Teachers have the ability to organize materials 
by topic (Colonial America, Causes of the American Revolution, Civil War) or resource type 
(notes, homework, classwork, study materials). When you are on the classwork page, students 
can quickly navigate materials by clicking on specific topics on the left-hand side of the page.  
 
Calendar: You can track work and due dates in both the Classroom calendar and your Google 
Calendar. Work assigned by your teacher is shown in the Classroom calendar. This calendar is 
view only, so you can’t add anything to it. 
 
To-Do List: The “To-Do List” combines all assignments from all of your classes in a condensed 
list. Students can see assignments from all classes that they need to complete. They can also 
see assignments that they have already turned in.  
 
Typical resources that you have access to on google classroom: 

● Announcements and reminders  
● Homework assignments with additional copies of the assignment 
● Study materials  
● Copies of class notes 

 



Helpful Tips When Using Google Classroom 
Every teacher manages Google Classroom pages for their sections.  Though Google Classroom 
will look similar from class to class, the way information is organized may look a bit different. 
After conferencing with teachers, these are the two ways that class materials are organized on 
Google Classroom: 
 

● By Unit ● By Type of Class Materials 

Some teachers post materials by unit.  For 
example, all materials (classwork, homework, 
study materials, etc) for the unit “Causes of 
the American Revolution” will be placed under 
one topic (see topic definition above).  Below 
is an example of a Google Classroom page 
that is organized by unit.  

 

Some teachers will organize materials based 
on type.  Topics may include homework, 
classwork, notes, study materials.  Below is 
an example of a Google Classroom page 
that is organized by types of class 
materials.  
 

 

 
 
 

Additional Resources and Helpful Tips 
 

Google Classroom Tutorial and Student Guide 
(2019 update) 

- Getting logged in (1:35) 
- Finding Classes and Assignments (2:58) 
- Submitting Assignments and Finding 

Grades (5:43) 
- Connecting with classmates (11:28) 

Student View Tutorial for Google Classroom 
(2019 update) 

- Leaving comments (0:45) 
- Classwork page (3:30) 
- Accessing assignments (3:45) 
- Turning in assignments (5:15) 

 

https://www.youtube.com/watch?v=N5UQ2V3nRp4
https://www.youtube.com/watch?v=h1E356j2FX0


Navigating Google Classroom 
 

Class Tiles: The class tiles page allows the teacher or student to easily switch from one Google 
Classroom class to another. 

 
1. Join a new class. 
2. Menu: The menu icon can help you navigate between classrooms, the calendar and the 

“To Do” List. 
3. Click on a class title to enter a class. 
4. Upcoming assignments for specific classes. 
5. Link to class folder in Google Drive. 
6. Access all of your work for that particular class. 
7. To change the order of classes or unroll from a class.  

 



The Stream: The Stream is the social hub of Google Classroom. This is where announcements 
can be made by the teacher. Students, if enabled, are able to share resources or ask questions. 
Any assignments created on the Classwork tab are announced on the Stream. 

 
1. Click to view the stream. 
2. View the Classwork page where assignments are organized. 
3. View teachers and students in the class.  This provides a method to privately email 

teachers and/or peers. 
4. Add a post to the Stream (students can pose questions even share materials with the 

class). 
5. Upcoming assignments that will be due. 
6. Announced assignments from the Classwork page. 
7. Announcements. 
8. Class comments. 

 

 



Classwork Tab: The Classwork tab is where teachers create assignments and organize them. 
The Classwork page is designed to use topics. 

 
1. View the list of assignments and student status on each assignment. 
2. Filter Classwork by topic. 
3. View class Google Calendar. 
4. View Google Drive folder with student work for this class. 
5. View assignments without a topic. 
6. Topic headings. 
7. Due date and time. 
8. Posted question assignment. 
9. Class materials. 
10. 3 dots More menu to copy the link to the assignment or topic. 

 



Student Assignment Page: When students click on an assignment title in the Stream or click on 
the assignment on the Classwork page and choose “View assignment” they will see the full 
description of the assignment along with a section showing their work. 

 
 

1. Assignment description. 
2. Teacher linked assignment resources. 
3. Student work section. 
4. Student assignment status. 
5. Student work linked. When clicked, it will launch in a new tab for students to complete the 

task. 
6. Students can remove work from Google Classroom. 
7. Add files to the assignment. 
8. Create a blank Google Doc, Sheets, Slides or Drawing with the student’s name on it and 

add to the assignment. 
9. Students can view comments conversation with the teacher. 
10. A student can leave a Private Comment only visible by the teacher. 
11. The student adds a comment that is visible to classmates. 
12. Students turn in work or mark as done if there are not any linked documents. When 

students submit work, ownership of the document is transferred to the teacher. 

 



The Google Classroom Menu: Click the 3 lines in the upper-left corner of Google 
Classroom to view the menu. 

 
 
1. 3 Lines Menu 
 
 
 
2. Class tiles (Home). 
 
 
 
3. Classroom calendar. All class 
assignments displayed on one calendar. 
 
 
 
 
4. List of assignments assigned for all 
classes. 
 
 
5. The class where the user has a 
teacher role. 
 
 
 
 
6. List of work for students. 
 
 
 
7. The class where the user has a 
student role. 
 
 
8. Archived Classes. 
 
 
 
9. Settings: Change profile picture, set 
email notifications. 
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