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February 1, 2017

Willingness to Serve Application

For The School Year 2016-2017
In order to serve on the Executive board of the MAELS PTA you must be a parent or a guardian of a child attending MAELS. This position is from July 1, 2017- June 30, 2018.
Elections will take place at our PTA meeting on May 23, 2017 at 6:30pm. All positions are available. 
All executive board members are required to attend general membership and executive board meeting once a month. They are also required to attend all fairs and events that take place during the school year.  These positions are voluntary, there is no salary.  

If you are interested in running for a position please complete the area below and return to the MAELS PTA. If applying as Co-Presidents list the person you are applying with next to the desired position. 

A brief description of all positions is on the back of this form. For a complete job description please review the Chancellors Regulation A-660.

If you have any additional questions feel free to contact the MAELS PTA at (718)370-6850 ext 5665.

Return to the MAELS PTA

NAME: _______________________________________________________________________________________
Address: ______________________________________________________________________________________
PHONE (HOME)______________________________ (CELL)_____________________________________________
EMAIL: _______________________________________________________________________________________
POSITION DESIRED: _____________________________________________________________________________
SIGNATURE____________________________________________________________________________________
The following is a brief description but not limited to responsibilities for desired position:
*President/ Co- President- You must attend all meetings of the general membership and executive board. You will have a seat on the School Leadership Team of MAELS. You will be a delegate to the Staten Island Federation of PTA’S and Presidents Council. You will coordinate sub- committees of the PTA and appoint chairpersons for those committees. You will be required to meet with the Principal once a month.

1st Vice-President- Presides in the absence of the President at all meetings. Must be a delegate to the Staten Island Federation of PTA’S and attend all meetings.

*Recording Secretary- Shall keep all minutes for executive board meetings and general membership meetings. These minutes must be on file at all times. The Recording Secretary must keep an accurate list of names and addresses of all members.

Corresponding Secretary- Helps assist the Recording Secretary with the distribution of any literature to be handed out to membership. 

*Treasurer- keeps accurate financial records. Deposits all monies into the PTA account with the bank. Prepares monthly financial reports. Prepares all required reports from Chancellors’ Regulation A-660.  
*These are MANDATORY positions for a Parent Teacher Association to operate in Public Schools.
For additional information regarding duties see the Chancellors Regulation A-660 or contact the MAELS PTA at (718)370-6850 ext 5665.
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