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Welcome to Anthony Charter School! 
 
Dear Parents & Guardians: 

 

Thank you for choosing to allow your child to attend school here at ACS.  We make every effort to make sure 

that your child receives the best education they can possibly receive in the safest environment possible. We 

strive to create and maintain an equitable setting where everyone has access to the instruction and the support 

processes and services they require to meet their educational goals. ACS sincerely ensures that its students, 

their parents, faculty, and staff can work together as a team to make certain that the children succeed in their 

educational endeavors and aspirations. We firmly believe that it takes an entire village to raise a child. As 

such, ACS looks forward to welcoming new and returning students along with their families alike to come 

form a part of our large school family. We look forward to working with you throughout the school year and 

beyond!  

 
Sincerely, 

Jimmy González 
Jimmy Gonzalez, 

Director,  

Anthony Charter School 

 
Estimados padres y tutores: 

 

Gracias por permitir que su hijo/a asiste a Anthony Charter School. Hacemos todo lo posible para asegurar 

que sus hijos/as obtengan la mejor educación que ellos puedan recibir en el ambiente más seguro posible. Nos 

esforzamos para crear y mantener un entorno equitativo donde todos tengan acceso a la los procesos y 

servicios de apoyo que requieren para cumplir con sus objetivos educativos. ACS sinceramente asegura que 

los estudiantes, sus padres, profesores y empleados pueden trabajar juntos como un equipo para que los niños 

puedan lograr éxito en sus esfuerzos y aspiraciones educativas. Creemos firmemente que se necesita todo un 

pueblo para criar a un niño. Como tal, ACS espera dar la bienvenida a los estudiantes nuevos y antiguos, junto 

con sus familias en formar parte de nuestra grande familia escolar. ¡Esperamos poder trabajar con ustedes 

durante todo el año escolar y más allá! 

 

Atentamente, 

Jimmy González 
Jimmy González, 

Director,  

Anthony Charter School 
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Anthony Charter School Administration & Staff 

Jimmy Gonzalez, Director   director@acsnm.org 
Denise Marmolejo, Administrative Assistant   office@acsnm.org  
Melanie Beegle, Administrative Secretary   melanie.beegle@acsnm.org  
Vanessa Quintanilla, Attendance/Cafeteria Clerk   cafeteria@acsnm.org  
Irma Calvillo, Student Breakfast/Lunch Attendee 
Pricilla Matice, Janitorial 

Teachers 

Kelly Aguilar   kelli.aguilar@acsnm.org  
Sarah Ammons    sammons@acsnm.org 
Hilda Arango   hilda.arango@acsnm.org  
Maria Arroyo  marroyo@acsnm.org 
Delia Fragoso     dfragoso@acsnm.org 
Darroc Goolsby   darroc.goolsby@acsnm.org  
Denise Marmolejo     dmarmolejo@acsnm.org 
Julia Lonergan     jlonergan@acsnm.org 
Karla Sepulveda   karla.sepulveda@acsnm.org  

PASSO (Parent, Administration, Staff, Student Organization) 

Claudia Quinonez, President  PASSOpresident@acsnm.org  
, Vice-President  PASSOvicepresident@acsnm.org  
Barbie Garcia, Treasurer  PASSOtreasurer@acsnm.org  
, Secretary  PASSOsecretary@acsnm.org  

Governance Council 
Charles Wendler- President  
Contact President : gcpresident@acsnm.org   
Rocio Rodriguez- Vice-President  
Contact Information: gcvicepresident@acsnm.org   
- Treasurer  
Contact Information: gctreasurer@acsnm.org    
Claudia Quinonez- Secretary    
Contact Information: gcsecretary@acsnm.org   
Elsa Johnston – Board Member 
Contact Information: gcbmember2@acsnm.org   
Maria Delgado – Board Member 
Contact Information: gcbmember3@acsnm.org  
Barbie Garcia – Board Member 
Contact Information: gcbmember4@acsnm.org  
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Custodial Rights of Parents 
Parents and/or legal guardians shall be assumed to have all legal rights pertaining to parenthood or 
guardianship unless otherwise court ordered.   In the event there is a change in parental rights, the 
requesting parent must provide the Registrar with a court order delineating the custodial rights of the 
parties involved.  If parental rights have been turned over to another person, a signed and notarized Child 
Care Authorization or Special Power of Attorney must be submitted with the enrollment application and 
kept on file in the student’s Cumulative File. 

Academic Interventions 
Anthony Charter School provides a variety of interventions to support academic success and achievement, 
including a Response to Intervention (RTI) course of action. 

Response to Intervention (RTI) 
RTI is a process that provides immediate intervention for students at the first sign of difficulties in learning 
assigned subject matter.  Through a systematic screening of all students, educators identify those students 
who are exhibiting difficulty in learning critical skills and provide differentiated intervention in small groups 
of students.  Students’ responses to these interventions allow educators to adjust and differentiate 
instruction accordingly. 

In addition, RTI allows educators to identify students in need of additional targeted intervention(s).  RTI is an 
integrated service delivery approach for all students and should be applied to decisions in general, remedial, 
and referral for a formal evaluation.  RTI is the process that all Student Assistance Teams (SAT) in New 
Mexico must follow to ensure that schools make every effort to meet the students’ needs.   

Key components of the New Mexico RTI model include: 

1. A Solid Three-Tier Instructional Mode:  The Three-Tier model is a prevention model intended to 
identify students before they fail any courses and to provide the support they need in order to learn.  
Each tier represents an increasing intensity of services matched to the level of current student 
needs. 

2. Evident Based Common Curriculum and Methodologies:   The curriculum and methodologies are 
defined by New Mexico Standards and Benchmarks.  The curriculum, materials used to support the 
standards and benchmarks must be evidence based.  The NM Standards and benchmarks determine 
the sequence in which the curriculum, materials must be used. 

3. Ongoing Assessment:  Ongoing assessment includes an initial, universal screening; the use of a 
curriculum based measure to determine student needs; and an assessment to monitor progress.  
ACS uses WIDA W-APT, WIDA ACCESS and Discovery Short Cycle Assessments among other NM state 
assessments. 

4. A Problem Solving System to Define Movement within Tiers:  ACS’s SAT team will use NM Public 
Education Department problem solving guidelines to make data based decisions to determine 
intensity of intervention. 

To ensure that our students are receiving an excellent education, the Consejos class was developed to offer 
additional support and tutoring for all core classes.  Consejos class is scheduled once per week on Thursdays 
with mentors assigned per student grade level; Consejos also addresses the Next Step Plans & Student 
Career Goal Development. 

Any questions regarding RTI should be refereed to SAT team leader, at (575) 882-0600. 
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Attendance 
Attendance Matters!  And it ’s  the law  
(NMAC 6.10.8 Compulsory School Attendance) 

School attendance is vital to student’s achievement. If students are not in class, they cannot learn.    
Students who develop patterns of good attendance are much more likely to be successful both academically 
and socially.  When students consistently attend school, they get better grades, score better on standardized 
tests and are more likely to go to college.   

Students who are absent will be allowed to make up work missed within a reasonable amount of time as 
determined by their teachers.  It is the student’s responsibility to inquire about make-up work and its 
completion. 

Any and all students that have perfect attendance the entire year will be eligible to have their names drawn 
for an iPad and a digital camera.  First draw receives the iPad and the second draw receives the digital 
camera. 

Students with perfect attendance for the month of August receive an ice cream party. 

Students with perfect attendance for the month of September receive a pizza party. 

Students with perfect attendance for the month of October receive a field trip. 

Students with perfect attendance for the month of November receive an ice cream party. 

Students with perfect attendance for the month of December/January receive a pizza party. 

Students with perfect attendance for the month of February receive a field trip. 

Students with perfect attendance for the month of March receive an ice cream party. 

Students with perfect attendance for the month of April receive a pizza party. 

Students with perfect attendance for the month of May receive a field trip. 

Reporting Absences and Tardiness 
All absences need to be documented with either a phone call to the attendance office (575) 882-0600 or a 
written note from the parent/guardian within three days of the absence/tardiness.  The note must state the 
exact date(s) and a description of the reason for the absence(s) or tardiness. 

The 90% Attendance Rule 
The 90% Attendance policy requires attendance in every class a minimum of 90% of the days that the class is 
held, whether the absences are excused or unexcused. The following conditions regarding the 90% rule 
apply:  

 For classes that 150 instructional days in duration, students cannot miss more than fifteen (15) days 
of class including excused and unexcused absences  
 

 For classes that are 75 instructional days in length, students cannot miss more than eight (8) days of 
class including excused and unexcused absences 
 

 Written parental excuses will only be accepted for the first two consecutive absences, any 
subsequent absences shall be accompanied by a medical excuse or other applicable agency 
document with agent signatures verifying and explaining the reasons of absences 
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 Absences over fifteen (15) shall be considered unexcused unless extreme medical situations exist 
that can be appropriately substantiated with medical documentation or other applicable agency 
documentation with agent signatures verifying and explaining the reasons for extensive absences 

This applies to both middle and high school classes. 
 

Absences NOT COUNTED 
when calculating the 90% 

Absences COUNTED 
when calculating the 90% 

 School sponsored trips  Illness 

 Standardized testing  Emergency/Nonemergency family matters 

 Ancillary Services provided by the school  Death in the family 

 School presentations  Court Appearances 

 Suspensions  Medical Appointments 

Any circumstances not mentioned will be reviewed and taken into consideration by the 
Attendance Review Committee. 

 
This attendance regulation strengthens Anthony Charter School’s efforts to lower the dropout rate, increase 
the graduation rate, and better prepare students for the workforce and post-secondary education. 

How Does the 90% Attendance Regulation Work? 
 Students must attend each class a minimum of 90% of the days the class is held in order to receive 

credit. 
 A student who fails to attend class at least 90% of the time will be referred to an Attendance Review 

Committee. 
 The Attendance Review Committee will assess all factors to determine if a credit will be awarded if a 

student failed to meet the 90% attendance rate. 
 ACS will notify parents/ guardians when their child has accumulated three (3) absences in one or 

more classes.  This notification will be via either a phone call or letter mailed home. 
 Parents/guardians will be notified a second time when the child has five (5) absences.  The child will 

be referred to the Attendance Review Committee for intervention and a parent meeting will be 
made. 

 At seven (7) days the parent/s guardians will be notified that their child is at risk of losing credit due 
to nonattendance and exceeding the 90% attendance rule.  

 Students have the right to appeal the denial of credit.  A student who fails to attend class at least 
90% of the time will be required to file an appeals packet with the office within five (5) days of 
receiving a report card with an “NC” (No Credit) grade.  A school committee will review all the 
factors regarding the student’s attendance to determine if credit will be awarded.   

It is critical to have the correct addresses and telephone numbers for every student.  If a student’s address 
or telephone number has changed, the student or parent must update the information with the 
Administration office. 

Tardy Procedure 
In addition to the 90% attendance regulation, ACS will maintain our current Tardy Procedure. 

The Tardy Procedure requires that students be on time to all classes throughout the day.  School begins 
PROMPTLY at 8:00 AM and ends at 4:20 PM. 

How Does the Tardy Procedure Work? 
 All students must report to the Administration office for a Tardy Slip.  The office staff will designate 

whether or not the tardy is excused or unexcused.  
  Late students will not be accepted into class without a Tardy Slip. 
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 Excused tardies are accepted for medical reasons or emergencies (personal or physical).  A 
parent/guardian note must be given to the Administration office upon returning to school.  Excused 
tardies will not count towards absences. 

 Tardy due to medical reason – Students must provide documentation of the medical reason 
from the medical provider, upon the student’s return to school. 

 Tardy due to personal or family emergencies – Students must submit a written note from 
their parent/ guardian explaining the circumstances.  The note will be reviewed by the 
Attendance Review Committee for designation of excused or unexcused. 

 UNEXCUSED TARDIES 
 Three (3) unexcused tardies constitutes one day of absence. 
 The one day will be added to the 90% attendance regulation. 
 Students will be referred to the principal for appropriate disciplinary action after three (3) 

unexcused tardies or cases of habitual tardiness 
 Three (3) excused or unexcused tardies = student must serve in-school suspension (ISS) at a 

length of time to be determined at the administrator’s discretion 
 
Release of Student during the School Day 
ACS is a closed campus; once students are on school grounds, they are not to leave without parental and the 
Administration’s approval.  All students attending Dona Ana Community College or other outside activities 
are required to sign in and out in the Administration office. 
 
To minimize any loss of instruction time, ACS asks that appointments be scheduled during non-instructional 
time.   

Instructional time consists of:  8:00 AM – 4:20 PM Monday thru Thursday 
Instruction does not take place on Fridays. 
 

Please remember that any time out of class is counted towards the 90% Attendance Regulation. 
Parents, and all visitors, must sign-in when entering the school.  When picking up students for medical and 
other appointments the parent/guardian must notify the Receptionist and sign their child out.  Our students’ 
safety is of the utmost importance to ACS and parents/guardians may be asked for their picture ID before a 
student is released.  The Administration office will notify the student’s teacher and request that the student 
come to the Administration office.  Please, do not go directly to the classroom without a visitor name tag 
given by the Receptionist. 

Students shall not be released into the custody of any organization, institution, or individual without prior 
consent or communication with the parent or legal guardian, however, if a parent/guardian cannot be 
personally reached in an emergency, whether medical or legal, the Director/Assistant Principal may have to 
authorize emergency transfer to a hospital or surrender the student into the custody of law enforcement 
personnel. 

Exception to the Release of Student during the School Day Rule 
Students taken into custody by identified and confirmed authorities investigating child abuse will have the 
full cooperation of the school.  Costs for the ambulance and hospital are the responsibility of the student’s 
family. 

Summer School Attendance Policy 
As with school during the regular fall and spring sessions, students must occasionally be absent from school 
when certain circumstances arise; however, due to the shortened duration of the summer session, only dire 
circumstances will be deemed as excused absences.  These solely include: 

1. Illness requiring emergency medical attention 
2. Death in the immediate family 
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Please keep the following points in mind regarding absences during the summer session as they do apply and 
can adversely affect the student’s potential for receiving credit for the classes they require: 

 Employment is not an excuse to miss school.  Students must accommodate their work schedules to 
fit with their academic and attendance requirements. 

 While leaving town for vacation often occurs during the summer, this is not a valid reason to miss 
school and the student will be dis-enrolled from summer school. 
 

General Course & Graduation Information 

Classification of Students 

9th Grade Freshman – a student that is officially promoted to the 9th grade 

10th Grade Sophomore – a student must have officially earned 6 credits in their Freshmen year 

11th Grade Junior – a student must have officially earned 12 credits in their Freshmen & 
Sophomore year respectively 

12th Grade Senior – a student must have officially earned at least 18 credits in their Freshmen,  
Sophomore & Junior year respectively 

Personal Education Folder 
A Personal Education Folder is created for every student attending Anthony Charter School to ensure their 
social and academic success.   The folder consists of a: 

PEP PLAN 
A Personal Education Plan (PEP) is a written plan that identifies interventions provided to 
individual students who are at risk of academic failure and not progressing toward 
promotion and graduation.   It also includes education strategies, a newly designed 
curriculum in the Consejos program, customized and designed to improve an individual 
student's academic performance and bring them to grade level proficiency as well as 
prepare them for making career choices, as well as preparation for making career choices. 

NEXT STEP PLAN (FOR GRADES 8-12) 
The State of New Mexico requires that students develop a Next Step Plan beginning in the 
spring of 8th grade.  This plan is to be developed collaboratively between student, parents, 
and school designee, to assist students in aligning their academic choices to their post-
secondary and career goals.  Also, for 4th year High School Students (H4) or Senior 
graduating students a Graduation Memorandum of Understanding (MOU) stating the 
required credits need to graduate. 

UNOFFICIAL TRANSCRIPT 
Graduation Requirement Checklist reporting the New Mexico Public Education Department 
(NMPED) Graduation Requirements and the credits the student has earned; credits are 
reported directly from an unofficial transcript placed behind the checklist. 
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PROGRAM OF STUDIES 
NMPED list of Graduating Classes and Required Credits 

Graduation Requirements for Graduates of 2016 
24 Units to include: 

English – 4 units 

Mathematics – 4 units (one must be equivalent to Algebra II or higher) 

Science – 3 units (two must have a laboratory component) 

Social Sciences – 3.5 units 

New Mexico History  (.5) 

World History   (1 unit) 

U.S. History   (1 unit) 

Government Economics    (1 unit) 

Physical Education – 1 unit 

Career Cluster or Language other than English – 1 unit 

Electives – 7.5 units 
One of the above units must be honors, Advanced Placement, dual credit, or 
distance learning. 

In Addition: 
A student who fails to meet the Graduation Requirements and the NMSBA or 
Alternative Demonstration of Competency proficiency targets established by 
the New Mexico Public Education Department (NMPED) will not be permitted 
to graduate. 

Graduation Requirements for Graduates of 2017 and beyond 
24.5 or 25 Units (.5 or 1 unit added from 2015-16 requirements) to include: 

English – 4 units 

Mathematics – 4 units (one must be equivalent to Algebra II or higher) 

Science – 3 units (two must have a laboratory component) 

Social Sciences – 3.5 units 

New Mexico History  (.5) 

World History   (1 unit) 

U.S. History   (1 unit) 
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Government Economics    (1 unit) 

Physical Education – 1 unit 

Career Cluster or Language other than English – 1 unit 

Health Education - .5 or 1 unit 

Electives – 7.5 units 
One of the above units must be Honors, Advanced Placement, Dual Credit, or 
Distance Learning. 

ASSESSMENTS 
Assessment Demonstration of Competency Graduation Checklist 
NMSBA – New Mexico Standards Based Assessment.  The NMSBA is an objective test in the 
areas of reading, language arts, mathematics and science.  The test is administered to all 7th 
and 11th grade students.   Students have the option of also passing Alternative 
Demonstrations of Competency. 

Students who fail to meet the credit requirements for grade advancement will remain in the same grade 
level the following school year.  In some cases, credit deficiencies may be made up in summer school.  
Final determination of grade level placement will be made in August, after summer school, and prior to 
the opening of school. 

Textbooks 
Textbooks are provided free for use by students.  Teachers record the number and the condition of the book 
issued to each student and holds the student responsible for the return of that book.  If a student loses a 
book, he/she must pay for it before a second book is issued if one is available.  Students will be charged for 
any damages to textbooks assigned to them.  All lost or damaged books are paid for in the office. 

Schedule Changes  
Drop/Add Procedure for High School Courses 
All schedule changes should be made prior to the beginning of each semester. 
High school schedule changes will be considered for the following reasons: 

 Lack of prerequisite 

 Graduation requirement needed 

 Failed courses that need to be rescheduled 

 Inappropriate placement 

 Parent request for a schedule change as a result of a parent conference 

 Student schedule incomplete 

 School error in student’s schedule 

If the student withdraws from a high school course after the 25th school day of the semester in which the 
class begins, a notation of “WD” (Withdrawn) or “I” (Incomplete) will be entered on the report card, 
transcript and permanent record.  The teacher of record will make the recommendation as to the final 
grade; “WD” or “I”. 

Drop/Add Procedure for Dual Credit College Courses 
The college publishes a calendar each semester with specific deadlines for adding a course and/or dropping 
a course.  These dates will be available from the Dean of Students and the Dual Credit Advisor.  They will 
also assist you with the correct procedures. 
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When you withdraw from a college course after the first published drop date, a “W” (Withdrawn) grade will 
be assigned. 

Grade Transfer Policy – High School  
All credits awarded by an accredited New Mexico private or public school will be accepted as transfer 
credits, including those for religious education.  All high school credits and grades earned at another high 
school, transferred by a student entering ACS will be converted into the existing ACS graduation and credit 
system approved for high school graduation whenever it is possible and legal. 

High School credit earned in Middle School: ACS will accept a student’s middle school record of high school 
level math, New Mexico history, and foreign language if proven to be coded with the correct STARS High 
School course code.  Only one (1) high school credit will be awarded for a High School STARS coded foreign 
language.    

When students enter ACS with partial credit earned in required subject areas any time after the 1st semester 
of the 9th grade, the portion will be rounded to the nearest one half credit as applied to meeting graduation 
requirements.  When rounding is impossible, administrative judgement will determine where portions can 
be combined to meet graduation requirements.    

Note: Physical Education credits will be awarded if they are earned in an accredited PE class.  Currently ACS 
does not award credits for participation in a sports program. 

Non-Accredited or Home School Transfers 
Coursework completed in non-accredited or home schools will be evaluated and considered for application 
by the Registrar & Administration, provided there is paperwork that confirms the existence of the non-
accredited or PED approved home school, i.e., application to the PED for home schooling, report cards, etc. 

Online course Credit 
ACS recognizes the importance of a variety of learning methods for students.  Due to the increasing uses of 
online learning, ACS will accept credits from online learning institutions that have been Pre-Approved by the 
Director, and that show “proper”, “official” documentation, and that can be approved by the PED. 

Courses offered at ACS may not be taken online, except in circumstances regarding credit recovery or with 
approval from the Director or designee. 

Weighted Credit 
For courses transferred to ACS, weighted grades will be re-calculated according to the registrar, or designee 
for approval.  The registrar or designee will review the course and grade and determine if weighted credit 
may be awarded.  Weighted credit will not be allowed for pre-AP courses. 

Dual Credit 
The purpose of Dual Credit is to encourage and provide opportunities for ACS students to take courses 
through post-secondary learning institutions and to earn credits towards graduation while earning college 
credit. 

 ACS will grant credit for pre-approved dual credit courses with which ACS holds agreements.  The 
basis of assignment of credit will be one high school credit per three college credits. 

 ACS will award credit for courses completed at a “C” level or better upon the official notification by 
the post-secondary institution. 

 Verification of course completion is the student’s responsibility, and he/she must bring official proof 
to the school from the college for credit approval. 

 Weighted Credit will not be allowed for Dual Credit classes. 
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Summer School 
Anthony Charter School offers summer school to help students catch up with (or advance in) credits they 
lack to graduate on time.  The following conditions need to be met in order for students attending summer 
school to obtain the credit they are attempting to earn.  Summer school is 3 weeks long, Monday – Friday. 

1. Students must attend all classes every day, Monday – Friday, 8 AM to 12 Noon, or 1 PM to 5 PM. 

2. Students must submit quality work on a timely basis. 

3. Students must put forth the effort required to meet attendance and academic requirements 
necessary to receive credit for their classes. 

4. Normally, summer school will begin a week after the regular school year ends in May. 

Grading Policies in regular 9 month academic year 
 Grades will reflect academic performance skills levels. 

 The weight of various assignments during the 9-week grading period is determined by the teacher. 

 The weighting of assignments must be logical, fair and described by the educator in the individual 
class syllabus that is located in each classroom at the beginning of the semester.   

 Each teacher determines the performance task indicators that assist with ongoing assessments 
during the Quarters and end of semester grades.  This can include a variety of tasks such as rubrics, 
tests, quizzes, journals, performances, small-group presentations, daily assignments, homework, 
attendance, participation and many other tasks as developed by the teachers. 

 There are a total of four (4) 9-week grading periods per school year. 

 First Semester is 40% for Quarter 1, 40% for Quarter 2 and 20% for Semester Exams 

 Second Semester is 40% for Quarter 3, 40% for Quarter 4 and 20% for Semester Exam 
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Progress Reports and Grading Schedules 
Report cards are sent home at the end of each Quarter/Semester via U.S. Postal Service to the address on 
file.  Families will also receive progress reports via Parent Teacher Conferences or they will be sent home 
with students.   

 

 

 
 
 

 

 
 

Student Expectations & Discipline 
Consistent, fair and respectful discipline is essential to the educational process.  Anthony Charter 
School strives to maintain a positive school culture that promotes academic progress and cultivates 
positive relationships.   Through mutual respect and courtesy, all students will work together to 
achieve their academic and career goals. 

Work Habits 
Students are expected to be prepared for and participate in each class and meet performance standards.  In 
order to do this they must have the necessary class materials, complete class work and homework 
accurately and on time. Homework will be assigned at the instructor’s discretion throughout the week. 

 
 

 

Progress Reports and 
Report Card Dates 

September 7, 2017 Progress Report 1 

September 28, 2017 Progress Report 2 

October 12, 2017 Report Card Quarter 1 

November 9, 2017 Progress Report 3 

November 30, 2017 Progress Report 4 

December 15, 2017 Report Card Quarter 2/Semester 1 

February 1, 2018 Progress Report 5 

March 1, 2018 Progress Report 6 

March 15,2018 Report Card Quarter 3 

April 19, 2018 Progress Report 7 

May 10,2018 Progress Report 8 

May 31, 2018 Report Card Quarter 4/Semester 2 

          
Progress Reports will be sent home with students. 

              
               Report Cards will be mailed to the students’ home address  

that is on file.  Please notify the front office of  

any address changes. 

Grading Scale 

A+ 97 % 100 % 

A 92 % 96 % 

A- 90 % 91 % 

B+ 87 % 89 % 

B 82 % 86 % 

B- 80 % 82 % 

C+ 77 % 79 % 

C 72 % 76 % 

C- 70 % 71 % 

D+ 67 % 69 % 

D 62 % 66 % 

D- 60 % 61 % 

F 0 % 59 % 

I I I 
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Cell Phones – Revised July 31, 2017 
This year, 2017-2018, cell phone usage will not be permitted during instructional time unless it is 
permitted at the instructor’s discretion. 

1st offense – Cell phone confiscated by instructor or administrator and returned at the end of the 
school day. 

2nd offense – Cell phone confiscated by instructor or administrator and returned at the end of the 
school day only after a parent/administrator conference occurs. 

3rd offense- Cell phone is confiscated by instructor or administrator and offending students will serve 
three (3) days of ISS (In-School Suspension) immediately following the occurrence of the third offense.  
Student will submit phone to office before classes commence on days served in ISS.  The students’ 
parents will retrieve phone after school only. 

4th and continuing offenses – Immediate suspensions and recommendation for removal from ACS at 
director’s discretion. 

Respect for Self and Others 
The behavior of an individual should not interfere with the rights of others.  This includes the use of 
appropriate language, actions and attire.  Students are expected to be honest, behave with dignity, treat 
others with respect and courtesy, and refrain from harassing others.  Students must come to school free 
from the influence and/or possession of tobacco products, alcohol or drugs.  They are expected to exhibit 
appropriate behaviors that do not offend or distract others. 

Respect for Authority and Property 
Students are responsible for compliance with all school policies and all state and federal laws.  Students are 
expected to respond in a respectful manner to all adults while under the jurisdiction of the school; while on 
all school sponsored activities, both on campus and off campus,  while participating in all school sponsored 
events; and while traveling on school busses.  This includes the conduct of students who are en route to and 
from school.  Students need to treat all property belonging to the school and to others with care and 
respect. 

Disciplinary Action 
School disciplinary action will focus on management of inappropriate student behaviors and appropriate 
consequences.  All available resources will be utilized, including preventive and responsive interventions to 
support students’ needs.  Conduct that disrupts class work, involves disorder, or invades the rights of others 
will not be tolerated and may be cause for suspension and/or other disciplinary actions(s), including legal 
action.  Disciplinary infractions will be investigated by the Director, and/or his assignee, and managed on a 
case by case basis. 

Actions Subject to Disciplinary Action  
Added 7/31/2017 

Disruption of the educational process 
Students may not disrupt the educational process, and disruption of the educational process is an infraction 
and is subject to disciplinary action. The following is a list of actions that disrupt the educational process. 
This list is not all-inclusive; acts of misconduct not specified herein shall also be subject to discretionary 
action by appropriate school personnel. This document does not attempt to set societal standards. The 
criterion used for defining unacceptable behavior is whether or not it has the potential to disrupt the 
educational process. These guidelines follow municipal and state guidelines. (Definitions of these terms are 
indexed in the back of this handbook.) 

Disruption of the education process can include: 
 Absences, Excessive Gang-Related Activity  
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 Arson, Category I and II General Disruptive Conduct  
 Assault/Bullying Language, Profane/Abusive  
 Assault, Aggravated Materials, Obscene  
 Battery, Aggravated Paraphernalia Possession  
 Battery/Fighting Robbery  
 Bomb Threat/False Alarm Sexual Harassment  
 Bus Disruption (Field Trips) Tardy, Excessive  
 Controlled Substance, Possession/Use Theft  
 Defiance of School Personnel/Authorities Tobacco, Possession/Use  
 Dress Code Violation Trespassing/Unauthorized presence  
 Extortion Vandalism  
 Firearm Possession/Use Weapon Possession/Use  

Substance Abuse and Tobacco Policy 
The Substance Abuse and Tobacco Policy is in effect twenty-four hours a day, seven days a week, at all 
times/locations from the first day of fall sports practices to the end of the school year. Violation of the 
substance abuse and tobacco policy can be the subject of disciplinary action. 

Closed Campus 

Students may not leave campus during the school day (this includes lunch-time) WITHOUT BEING SIGNED 
OUT AND ACCOMPANIED OFF CAMPUS BY PARENTS OR GUARDIANS. Violation of the closed campus 
policy may be considered an infraction and subject to disciplinary action. 

Public Displays of Affection 
Physical contact is considered an infraction and may constitute Sexual Harassment. 

INTERVENTIONS/CONSEQUENCES  
The following sequence of interventions is designed to accommodate existing learning and developmental 
differences of students associated with any violation of the Anthony Charter School Student Code of 
Conduct: 

• Level I Interventions/Consequences 
   Action administered by the Classroom Teacher or Aide. 
• Level II Interventions/Consequences 
   Action administered by Lead Teacher or Office Personnel. 
• Level III Interventions/Consequences 

                  Action administered by the Principal or Designated Administrator. 

Adherence to the school-wide rules of the Anthony Charter School is expected. Failure by students to 
behave as required will result in specific Interventions/Consequences for unacceptable actions(s). Behavior 
related to a child’s disability will be managed in a manner consistent with applicable laws and regulations. 

Zero Tolerance 
The Anthony Charter School follows a zero tolerance policy on behaviors and actions that have the potential 
to inflict bodily injury or create an unsafe environment. Automatic suspensions will be given for these types 
of infractions. Administration will take into consideration age and the developmental level of students when 
making determination as to the type and intensity of the consequences. 

Multiple Referrals 
The Anthony Charter School is committed to creating a safe learning environment free of disruption and 
distraction. When behaviors concerns continue to occur after interventions it may have the potential to be 
progressively more serious and/or problematic warranting a higher level of intervention. 
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Students will receive increasing severe consequences for infractions even if they are of a less severe 
nature. Note: A specific conduct violation may require administrative intervention regardless of the 
number of times it has occurred. 

DISCIPLINARY CONSIDERATIONS FOR SPECIAL EDUCATION STUDENTS 
• Special education students are not immune from the district’s disciplinary process once placement 

procedures are properly followed. Since the exclusion of a student with a disability from his/her 
education program for more than a total of ten (10) days during a school year may constitute a 
significant change in placement, the following considerations must be addressed: 

• When considering long-term suspension or expulsion, an Individualized Education Program (IEP) 
Team must first determine whether the behavior of concern is a manifestation of the student’s 
disability and whether his/her program is appropriate. 

• If the IEP team determines both that the behavior is not a manifestation of the student’s disability 
and that the student’s program is appropriate, disciplinary actions may be taken in accordance 
with the procedures in this handbook. 

• Should the disciplinary procedures include long-term suspension or expulsion, the district must 
continue to provide the educational services defined in the IEP. 

• If the IEP Team determines either that the behavior is related to the student’s disability or that the 
student’s program is not appropriate, and then the student may not be suspended and must 
receive an appropriate program. 

• Any suspension that excludes a student from his/her IEP services must be counted when 
calculating the total number of suspension days (10 consecutive days or a series of suspensions 
that constitute a change in placement). 

• The decision to remove a student from his/her IEP services must be made on an individual basis. 
• Procedural safeguards outlined in the New Mexico Department of Education Standards for 

Excellence in Compliance Manual ensure that parental due process rights are afforded. 
• All federal guidelines regarding the provision of education continuation services for suspended 

special education students will be adhered to. 
• Special education students are entitled to a due process hearing. 

STAFF ACTIONS FOR INFRACTIONS 
THE FOLLOWING ACTIONS MAY BE TAKEN BY SCHOOL STAFF DEPENDING ON THE 

INFRACTION AND THE CIRCUMSTANCES SURROUNDING THE INFRACTION 

Student Referrals/Incident Reports 
From time to time, an incident may occur that, while it is critical to note in a student's discipline file, does 
not necessarily lead to a referral or clear punishment/consequence. In these instances will be filled out as an 
Incident Report on the Referral Form and filed with the front office. Incidents appropriate for this form may 
include a brief discussion between a parent and teacher about a concern regarding a student's behavior, or 
a student who has been repeatedly accused of bullying another student but no direct evidence exists, etc. 
The Incident Report will be reviewed and noted by the Administrator in charge of discipline and placed in 
the student's file. 

Student Contracts 
The student may be asked to enter into a Student Success Contract to ensure the student’s continued 
success at the school. In a Student Success Contract, 

• Student commits to more positive behavior in the form of a written contract; 
• Student may be assigned school or community service; 
• The principal or designee will determine terms of the contract; and 
• Students may be taken to a long-term suspension hearing for contract violation. 
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Referrals 
• Student may be referred to School Assistance Team, school counselor, or school mental health 

team. School authority may refer students to a variety of appropriate professionals within the 
school setting for intervention. 

• Student and school authority may call parent/guardian to discuss problem and solution. 
• Student may be referred to counselor or outside agencies. 
• Student may be formally referred for legal action. 

Removal from Class 
• Student may be removed from class or activity but remains at school pending conference with 

appropriate school personnel. 
• Student may be placed in an alternative educational setting until satisfactory resolution is reached. 
• Student may be suspended from school for no more than one (1) day, pending parent conference. 
• The authority of the schools is to supervise and control the conduct of students and includes the 

authority to impose reasonable periods of detention during the day or outside normal school 
hours, as disciplinary measures. 

• Reasonable periods of detention may be imposed with the procedures for Short-term suspension. 
The removal from setting to an alternative supervised area and/or loss of privileges. 

Community Service 
Student may engage in reasonable and appropriate activities that constitutes restitution for an infraction. 

In-School Suspension 
The removal from setting and/or loss of privileges to an alternative supervised area. Students are 
responsible for keeping their class work current. 

• Involves community service on campus 
• 1 – 10 school days at administrator’s discretion 
• Student will be allowed to make-up class work, homework, quizzes, etc. 
• Students may or may not be allowed to participate in extracurricular/co-curricular 
activities/athletics during days of in-school suspension, at the discretion of the administrative 
authority  
• Parent/administrator contact and disciplinary notice issued. 

Suspension of Extra-Curricular Privileges 
• Students may be removed, at the discretion of the principal, from any part or all of extra-curricular 

privileges for time periods up to one (1) full calendar year. 
• Participation in extra-curricular activities is a privilege offered to and earned by students. 
• Because participants are serving as representatives of their school and community, their conduct 

is expected to exemplify high standards at all times. 
• Participants are expected to adhere to higher standards of academics and conduct than 

established for the general school population in order to maintain their extra-curricular privileges. 

In School Suspension Policy (ISS) – Added 7/21/2017 
In School Suspension (ISS) will be used and faithfully implemented this year as an option to deal with 
student disciplinary issues fairly and consistently regardless of relation or affiliation.  The program will be 
housed in portable one (P1) and will be assigned to students if one or more of the following behavioral 
issues are exhibited individually or in tandem with each other: 

1. Habitual tardiness 
2. Classroom disruptions at the instructor’s discretion 
3. Refusal to comply with classroom policies, faculty or staff mandates, or school rules as stated or 

implied within student handbook 
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4. Inappropriate use of school or personal technology in ways that adversely impacts others’ well-
being or disrupts the educational process 

5. Acts of vandalism or willful destruction of others’ and school property 
6. Displays of violence to include, but solely be limited to, fighting, making threats, intimidation, or 

other related offenses. 
7. Any mix of the issues listed above and others at the determination and recommendation of staff, 

faculty, or administration 

Student ISS Procedures – Added 7/21/2017 

Upon assignment to ISS, the student shall adhere to the following procedures:  
1. Students shall surrender cell phones or other electronic devices to the principal, front office staff, or 

ISS supervisor upon arrival before the day commences. 

2. Students shall sit quietly in cubicles and complete assignments for their classes as their instructors 
submit work for those students. 

3. Students shall submit all work completed to ISS supervisor before the end of the school day or in a 
time frame as indicated by their instructors. 

4. Students shall do their best to ensure they complete their assignments correctly and in a timely 
manner. 

5. Students shall not sleep in ISS. 

6. In the case where students complete their work for the day, they shall spend the rest of their time 
reading books contained in the ISS room. 

7. Student shall not leave the ISS room except for entire group bathroom breaks under adult 
supervision. 

8. Students shall eat their lunches when taken to the ISS room. 

9. Students shall be allowed to walk around the courtyard for ten (10) minutes under close adult 
supervision after entire school has gone back to class after lunch. 

10. Students will pick up their electronic devices either from the principal or administrative staff 
afterschool only. 

11. Students shall conduct an exit interview with principal the last day of assignment prior to return to 
class. 

Teacher ISS Procedures – Added 7/21/2017 

1. Teachers shall provide students with assignments related to material covered in class. 

2. Teachers shall provide students with explanations and instructions, or by brief explanation in 
person, email, through written clarification attached with assignments, or by brief explanation in 
person. 

Short –Term Suspension 
Short-term suspension will be at the discretion of the School Administrator and will address behaviors that 
disrupt the educational process. Administrators may impose Interventions/Consequences beyond the 
minimum mandatory in order to maintain the safety and security of the school population. Short-term 
suspension will be limited to no more than five (5) days, only one (1) of which can be out of school. 

Long-Term Suspension 
Long-term suspension is defined as the removal of a student from instruction and all school-related activities 
for more than ten (10) days and up to the balance of the semester. A secondary student receiving a long-
term suspension may lose credit for the semester unless placed in an alternative school setting. A student 
must be given the opportunity for a due process hearing prior to the suspension. The student may, at 
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his/her own expense, choose to be represented by an attorney at the hearing. At the Principal’s discretion, 
students may be suspended pending a due process hearing. 

EXPULSION occurs as a result of a recommendation by a hearing officer at a Disciplinary Due Process 
Hearing.  Expulsion is the removal of a student from the Anthony Charter School for a period exceeding one 
(1) semester. In some cases, expulsion may be a permanent removal from school. When appropriate, a 
student who is expelled may be placed in an alternative program. A secondary student receiving an 
expulsion will lose credit for the semester in which the expulsion occurs, unless the student is engaged in an 
alternative program. A student must be given a due process hearing prior to expulsion. The student may, at 
his/her own expense, choose to be represented by an attorney at the hearing. 

Reimbursements/Restitution 
Restitution will be sought from anyone for damage or theft of personal or school property. This includes 
damage to the school facilities, i.e. bathrooms, lockers, desks, etc. – damage or loss of school textbooks 
materials, and supplies for which student and parents are responsible; or damage to personal property of 
school employees or students or school neighborhood residents. Such matters may be referred to the police 
or other legal authority for further action. 

Referral for legal action 
Evidence of any illegal act or action by a student will be forwarded to the appropriate authority or law 
enforcement agency, i.e. police, sheriff, county, city, state or federal ordinance. 

ACTIONS WHICH MAY RESULT IN SUSPENSION 
Students can be suspended for the following: 
a) Weapons 

• Use of or threatening with a firearm, knife, explosive, or other object, even if manufactured for a 
nonviolent purpose, that has a potentially violent use, or any look-alike” object that resembles an 
object that has a potentially violent use, with intent to cause bodily harm. This specifically includes 
“look-alike” guns and knives, such as toys. 

• Sale or furnishing of weapons (gun, sharp object, club, or an object that could inflict serious bodily 
injury). 

b) Arson - Category II 
• Starting a fire resulting in damage to property over $100.00 to property. 

• Starting a fire resulting in injury to a person. 

c) Drug Dealing or Distribution 
• Possession with intent to distribute alcohol or drugs, other illegal substances or look-alikes. 

• Use and/or possession of drugs, alcohol, or any intoxicant. 

d) Sexual Offenses 
• Committed or attempted to commit sexual assault or sexual battery (see aggravated assault). 

• Repeated sexual harassment including but not limited to unwelcome sexual advances, requests for 
sexual favors, and other verbal, visual, or physical conduct of a sexual nature that can be deemed 
as a threat. 

e) Acts of Violence 
• Cause or attempt to cause physical injury to a staff member 

• Bomb threats 

• Repeated fighting 

• Causing physical harm to another person 

• Rioting or gang fighting 
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f) Firearms 
• Possession, selling or otherwise furnishing a firearm or firearm look-alike. 
• Possession of any explosive device as defined in the Gun Free Schools Act. 

• The Gun Free Schools Act provides for a mandatory expulsion of one calendar year for students 
who are determined to have brought a firearm to school, subject to modification on a case-by-
case basis. 

g) Use and/or Possession of Controlled/Illegal Substances, Alcohol and Tobacco products 
• First Offense – Out of school suspension and loss of privilege to participate in extracurricular 

activities for a time period to be determined by sponsor and administration. 

• Second Offense – Suspension pending referral to Disciplinary Hearing 

• All Offenses - Possible Legal Action, Long-term Suspension and/or Expulsion. 

h) Sales or Distribution of Controlled/Illegal Substance  
• First Offense – Out of school suspension and loss of privilege to participate in extracurricular 

activities for a time period to be determined by sponsor and administration. 

• Second Offense – Suspension pending referral to Disciplinary Hearing 

• All Offenses - Possible Legal Action, Long-term Suspension and/or Expulsion. 

NOTE: The following progressive discipline chart delineates the student behavior management plan with the 
appropriate consequence.  Although, we have attempted to be thorough in the development of this plan, 
should the need arise, the school administration reserves the right to employ alternative interventions and/or 
consequences to those listed when necessary.

Page 18 



Anthony Charter School Student Handbook  
First Reading: June 16, 2016 Approved: October 10, 2016ajd  
Revised: July 31, 2017  Approved: July 31, 2017 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
  
  
 
 
 
 
 
 
 
 
 
 
** Multiple Referrals 
Anthony Charter School is committed to creating a safe learning environment free of disruption and distraction.  When behavior concerns continue to occur 
after interventions it may have the potential to be progressively more serious and/or problematic warranting a higher level of intervention.  Students will 
receive increasing severe consequences for infractions even if they are of a less sever nature.  Note: A specific conduct violation may require administrative 
intervention regardless of the number of times it has occurred.  
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Zero Tolerance – Discrimination, Harassment and Retaliation 
Discrimination is defined as any conduct directed at a student on the basis of race, color, religion, gender, 
national origin, disability or any other basis prohibited by law, that negatively affects the student. 

“Unlawful Harassment” means verbal or physical conduct based on a student’s actual or perceived race, 
color, national origin, gender, religion, or disability and which has the purpose or effect of substantially 
interfering with a student’s educational performance or creating an intimidating, hostile or offensive 
environment.  Specific examples of unlawful harassment may include repeated and direct instances of 
yelling, threatening, name-calling in front of others, rude remarks or gestures, and unwanted sexual 
advances. 

Sexual Harassment includes unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature when made by a member of the school staff to a student, or when made 
by a student to another student.  Sexual harassment may include, but is not limited to: suggestive or 
obscene letters, notes, invitations, derogatory comments, slurs, jokes, epithets, assault, toughing, impeding 
or blocking movement, leering, gestures, or display of sexually suggestive objects, pictures, or cartoons.   

Retaliation Prohibited – Retaliation against a person who makes a good faith report of discrimination, 
harassment, or sexual harassment is prohibited.  Retaliation against a person who is participating in an 
investigation of alleged discrimination or harassment is prohibited.  A person who makes a false claim or 
offers false statements or refuses to cooperate with the schools investigation may be subject to appropriate 
discipline. 

Anthony Charter School follows a zero tolerance policy on behaviors and actions that have the potential to 
inflict bodily injury or creates an unsafe environment.  Students are expected to contribute to a safe school 
environment free from fear.  Acts of violence, possession of weapons, and/or contraband are never 
acceptable. 
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Dress Code  
Anthony Charter students are expected to dress appropriately as we strive to create a safe environment 
while promoting an atmosphere for learning.  We appreciate the support of parents who insist that their 
child follow Anthony Charter School dress code. 

 
 
GENERAL GUIDELINES  

All clothing is to be modest in appearance and in good repair 
Clothing must be sufficient to cover all undergarments at 
all times and must have modest necklines, front and/or 
back.  No sheer clothing is permitted. 

PANTS/SHORTS/SKIRTS:  Hemmed to an appropriate 
length.  Clothing must fit around the waist and may not be 
baggy or oversized.  Shorts and skirts may not be shorter than 
mid-thigh. Pants may be khaki or blue jean material.  

SHIRTS: Anthony Charter Middle School Students may wear 
solid or striped t-shirts that are appropriately sized. Small 
logos are permissible and so are designs that are tasteful. 

OUTERWEAR:  Jackets and sweatshirts must be front 
buttoned or zippered.  

BELTS: Belts are to be worn through the belt loops of the 
pants/shorts and may not hang below the waist. 

JEWELRY:  Jewelry/accessories that could be deemed a 
safety hazard or are disruptively excessive in size, style, or 
number are not allowed.  Moderate styles.  Earrings: 
studs/hoops (1 ½ inch max) No spiked accessories are 
allowed.  Nose and/or tongue studs, spikes and/or other 
accessories are not allowed. 

SHOES: Must be worn at all times.  

MAKE-UP:  Moderate use and shades. 

HAIR: Hairstyles and colors should not be distracting or 
disruptive to the teaching/learning process in class or on 
campus (moderate styles) Modest highlights are acceptable.  

SUNGLASSES:  May be worn around campus, but must be 
removed and put away before entering class. 

SPECIFIC CLOTHING AND ITEMS NOT 
ALLOWED  

 Clothing, jewelry, hair, or materials, which show 
evidence of membership in or affiliation with a 
gang.  Clothing with pictures or writing that are  
considered vulgar, profane, sexually suggestive; 
which advocate racial, ethnic, gender, or religious 

prejudice, the use of drugs, alcohol, or any illegal 
activity: which pose a threat to the safety of 
students; which provoke acts of violence or 
intimidate by fear of violence; or which are related 
to groups or gang activity.  

 

 Tops and dresses with low cut necklines at the 
front (shows cleavage) and/or back, and apparel 
that are tight fitting.  No halter tops, midriff 
tops, tube tops, spaghetti straps, tank tops, 
see-through fabric, muscle shirts, off the 
shoulder tops, body hugging tops, short tops 
to the waist.  

 Short Clothing: shorts, skirts, dresses or tops.  

 Beanies, hair nets or bandannas  

 Body Piercing (except ears)  

 Sandals or steel toed shoes  

 Frayed hems  

 Wallet chains  

 Tattoos or ink markings  

 Pajamas or slippers 

 Writing across the back of shorts/pants/skirts  
Students attending school must be clean and clothing must 
be clean and neat.  Ragged, soiled, ill-fitting attire is 
unacceptable.  

Our dress code is strictly enforced.  The administration has 
the right to declare if attire is inappropriate for school or 
any school activity.  If there is a question on whether a 
particular garment or style is acceptable, do not wear the 
item until it has been approved by the Administration.  The 
Administration has the final authorization of approval 

Repeated violations of the dress code or refusal to comply 
with dress code provisions will be considered defiance and 
may result in disciplinary action such as a Parent 
Conference or Suspension from school. 

 HATS: Hats may be worn but must be worn properly and 
must be removed before entering the classroom.  Logos 
must be appropriate and follow the rules.  Hats not worn 
properly and/or in the classroom will be turned in to the 
principal. 
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Family Educational Rights & Privacy Act (FERPA) 
 

FERPA means rights, pursuant to 34 CFR Part 99, afforded to parents and students over 18 years of age with 
respect to the student’s education records, that include the right to inspect and review the student’s 
education records within 45 days, the right to request amendment to the student’s education records for 
various reasons, the right to consent or refuse to consent to disclosures of personally identifiable 
information in the student’s records except for those records FERPA authorizes disclosure without consent, 
and the right to file a complaint with the U. S. Department of Education concerning non-compliance with 
FERPA. If a parent or eligible student believes that the District is violating the FERPA, that person has a right 
to file a complaint with the U.S. Department of Education. The address is:  
 

The Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, DC 20202-4605 

Telephone number: (202) 260-3887 
 

First Aid, Illness & Medication Policy 
First Aid 
First aid for minor injuries is available in the office.  If a student becomes injured at school, he/she needs to 
report to the office.   

Illness 
If a student becomes ill at school, they should report to the office. 

Medication 
Any student who is required to take medication during school hours will comply with school regulations.  
Medications are defined as any prescription and non-prescription medication taken by mouth, inhaler, and 
injection, applied as drops to eyes or nose, or applied to the skin.  School procedures for prescription 
medication are as follows: 

1. There must be a physician’s prescription for the medication, and the medication must be brought to 
school in the prescription container.  (The original pharmaceutical container may be considered the 
prescription). 

2. Medication should be brought to school by the parent/guardian.  Other arrangements must be 
confirmed with the Director or designee/s. 

3. Parent/guardian consent, in writing, to administer the medication must be on file in the school 
office. 

4. Except in an emergency that threatens the life or health of the student, a school employee 
designated by the school administration in the presence of another adult must administer 
medication. 

5. Any change in dosage, or other medication procedures, must be accompanied by written instruction 
by the physician.  Parental or guardian request/permission and physician’s instructions should be 
renewed annually, or more often, if necessary. 

6. Parents/guardians will pick up all mediations at the end of the school year.  The school will dispose 
of medication not claimed on or about the last scheduled day of the school year. 

7. Medication will be stored in a locked cabinet or container in a designated location. 
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8. Communication between the parent/guardian, school personnel, and physician, should be ongoing 
and according to need. 

If a student needs to self-administer medication, the parent/ guardian should contact the school to obtain 
proper permission forms. 

All of the above guidelines will apply to non-prescription medications as well. 

If you have any questions, please contact the Administration office at (575) 882-0600.  

Lunch & Breakfast Program 
Anthony Charter School offers a free breakfast and lunch program.  Breakfast is served from 7:30 AM to 
7:55 AM; with A lunch being served at 12:23 PM to 1:08 PM.  All food must be consumed in the cafeteria.  
Students are expected to clean up his/her eating area and throw away their trash.  

Closed Campus Lunch Policy – Added 7/31/201 
Due to past issues in allowing for open-campus lunch, the school will return to a closed campus lunch policy. 
This is done in a concerted effort to keep student safety as the school’s main priority.  The procedures are as 
follows: 

1. The gates to the school will be locked shortly before the lunch bell rings to ensure that nobody 
leaves campus. 

2. After the end of lunch bell rings, the front gate will be opened. 

Please keep in mind the following points for Closed Campus Lunch: 
1. Students can bring their own lunch if they do not wish to eat a school-provided lunch. 
2. Students can have their own parents bring them something to eat from outside sources…NOT 

SOMEONE ELSES’S PARENTS OR FRIENDS. 
3. School front gate will open after lunch ends to permit incoming and outgoing traffic to continue. 

Protection of Pupil Rights Amendment (PPRA) 
PPRA affords parents and students who are under age eighteen (18) or emancipated minors ("eligible 
students") certain rights regarding the District’s conduct of surveys, collection and use of information for 
marketing purposes, and certain physical exams. These include the right to:  

• Consent before students are required to submit to a survey that concerns one (1) or more of the  
following protected areas:  

° Political affiliations or beliefs of the student or student's parent;  
° Mental or psychological problems of the student or student's family;  
° Sex behavior or attitudes;  
° Illegal, anti-social, self-incriminating, or demeaning behavior;  
° Critical appraisals of others with whom respondents have close family relationships;  
° Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;  
° Religious practices, affiliations, or beliefs of the student or parents; or  
° Income other than as required by law to determine program eligibility.  

• Receive notice and opportunity to opt a student out of:  
° Any other protected information survey, regardless of funding;  
° Any non-emergency, invasive physical exam or screening required as a condition of attendance,  

administered by the school or its agent, and not necessary to protect the immediate health and 
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or 
screening permitted or required under State law; and 39  

° Activities involving collection, disclosure, or use of personal information obtained from students  
for marketing or to sell or otherwise distribute the information to others.  
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• Receive/Inspect, upon request and before administration or use:  
° Protected information surveys of students;  
° Instruments used to collect personal information from students for any of the above marketing,  
sales, or other distribution purposes; and  

° Instructional material used as part of the educational curriculum.  

For complete information on The Protection of Pupil Rights Amendment, please see Board Policy LC, 
Relations with Education Research Agencies. Parents/eligible students who believe their rights have been 
violated may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C. 20202-4605 

 
Student Parking 

Anthony Charter School has a designated student parking area located on the east side of the big vacant lot.  
Parking on campus is a privilege that can be denied or revoked by the administration.  Students who fail to 
adhere to the rules and regulations below will have their parking privileges suspended or revoked.   

Students who drive to school must register their vehicles at the Administration office.  They must present a 
valid driver’s license and evidence of insurance.  Anthony Charter School does not provide parking security 
and cannot guarantee the security of any vehicle parked on or near the school grounds.  All students that 
drive to school upon arrival must turn in their vehicle keys to the front office. 

Parking Regulations:  
 All vehicles must be registered with the school. 

 Every student must exercise extreme caution when entering and leaving the parking area and school 
grounds.  Excessive speeding or reckless driving is prohibited. 

 Pedestrians will always be given the right of way. 

 Students may park in designated areas only. 

 Students eligible to leave campus throughout the day may not transport ineligible students.  Should 
this occur, the eligible student may lose parking privileges. 

Failure to comply with the rules and regulations above can result in: 

 Vehicle towed at owner’s expense 

 loss of parking privileges 

 School disciplinary action 

Accident on Campus: 
1. Please notify the administration office immediately. 
2. Exchange name, phone number and insurance information and call the police. 
3. If no one is in the other vehicle, leave a note with your name and phone number. 
4. If circumstances dictate contact the police department. 

The above four (4) directions are not to be taken as legal advice.  Anthony Charter School cannot be 
held responsible for any damages or any actions taken by the drivers of the accident vehicles. 
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ANTHONY CHARTER SCHOOL 

Anthony, NM 

STUDENT PARKING 

Parking at ACS is a privilege for responsible student drivers.  The following rules must be respected daily: 

1. Drive slowly and carefully on and off campus. 

2. You may park in the designated student parking area only. 

3. You may not go to your car without permission during the school day. 

4. You may not leave in your car without permission before the end of your school day. 

5. You may not keep illegal substances or weapons in your car, if you do the police will be called and it will no 

longer be a school matter.  Cars can and will be searched with probable cause. 

Failure to abide by these rules will result in the revocation of your parking privileges along with any other appropriate 

disciplinary action. 

 

Student’s Grade Level:__________   School Year:_________________________________ 

Student Name: _____________________________ Driver Lic. #:_________________________________ 

Home Address: __________________________________________________________________________ 

Phone # _________________________________ 2
nd

 Phone # __________________________________ 

 

Description of Authorized vehicles 

 

Primary Vehicle  Alternate Vehicle (2)  Alternate Vehicle (3) 

Year      

Make      

Color      

Plate #      

State      

 

A legible photocopy of applicant’s driver’s license, vehicle registration(s) and proof of insurance must be attached. 

 

Anthony Charter School will not be held responsible of any loss, theft or damage to vehicles. 

 

Parent Name: _____________________________Parent Signature:__________________________ Date: _______ 

 

Office Use Only 

Copies of 

 Driver License _____________ (check) 

 Proof of Insurance _____________ (check) 

 vehicle registration(s) _____________ (check) 

 

Staff Verification Signature _______________________________________ Date: _______________ 

Date Approved: ________________________________________________ 

Permit Number: ________________________________________________ 
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Technology 

Anthony Charter School is proud to announce our new computer lab.  Please value and be responsible when 
using this new equipment. 

Students and their parents must sign a Technology Acceptable Use Agreement Form (included in the 
Enrollment Packet) indicating their knowledge of, and agreement to terms and conditions of use of school 
technology resources.  Failure to follow the acceptable use procedures will result in loss of these privileges 
to use these tools and may result in disciplinary action up to and including suspension, expulsion, and 
termination.   

In order to access the ACS computer network, students are provided with a username and password to use 
as to log into a computer.  Students need to keep their passwords private and not use another student’s 
password.  All students are required to log out before class is over or when they leave the computer lab. 
Internet access is available to everyone at ACS.  The goal in providing these services to everyone is to 
promote educational excellence by facilitating resource sharing, innovation, and communication.  The use of 
the Internet must be in support of education (such as research) and be consistent with the educational 
objectives at ACS.  Use of another organization’s network or computing resources must comply with the 
rules appropriate to that network. 

Transmission of any material in violation of any federal or state regulations is prohibited.  The Children’s 
Internet Protection Act (CIPA) is a federal law enacted by Congress in December 2000 to address concerns 
about access to offensive content over the Internet on school and library computers.  This includes, but is 
not limited to, copyrighted, threatening, or obscene material. 

All uses of the Internet must comply with the Children’s Internet Protection Act 
(AIPA, 47 U.S.C. 254, as amended) 

Use of Computer Lab or any ACS technology 
No food, drink, gum, or candy is allowed in the computer lab at any time.  Always remember to log out at 
the end of your computer session. 

Guidelines: 

 A user agreement must be read and signed before access is permitted. 

 Use of ACS computers, any networks and the Internet must be in support of education and 
consistent with the intent and purposes of ACS. 

 No food or open beverage containers are allowed in the computer lab. 

 The sharing of passwords is prohibited. 

 Accessing other students’ files or copying the work of others is unethical and an intrusion of privacy. 

 Any violation of the use of computers, networks, or the Internet should be reported to the teacher 
in charge. 

 Computer rights may be amended or revoked upon documented misuses. 

 Personal information about oneself should not be shared over the Internet. 

 Use of any network or process inappropriate materials (pornography, chat rooms, material of 
violent nature) or to download files is dangerous to the integrity of any network and is prohibited. 

 Transmission of material information or software in violation of any school policy or federal, state or 
local law or regulation is prohibited.  Violations of this provision will result in immediate cancellation 
of system privileges and possible disciplinary actions. 
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 Damage caused to computers by the student will be that student’s responsibility & payment is 
required immediately. 

 Inappropriate materials or language is prohibited: No profane, abusive, racist or sexist language will 
not be used to communicate across ACS’s network or the Internet, nor may materials be accessed 
which are not in accordance with the ACS policy. 

 All use of ACS’s computers, networks, and the Internet must be in support of educational goals. 

 Illegal copying is prohibited.  Copyrighted materials must be used in accordance with ACS’s policy 
and applicable laws. 

 Users must never download or install any commercial software, shareware, or freeware onto ACS’s 
drives, hard drives, or disks without permission.  Downloading music for personal use is not 
permitted. 

 Unauthorized access, including so called “hacking,” and other unlawful activities will not be 
permitted and will result in immediate cancellation of system privileges and possible disciplinary 
actions. 

 Students must tell an administrator or faculty member immediately if they encounter materials that 
violate the stipulated guidelines of inappropriate use. 

 Computer use is a privilege.  If the preceding guidelines are not respected, the opportunity to use 
computers may be limited or revoked permanently at the discretion of the teachers or the Director. 

Unauthorized Access 
Unauthorized access means accessing without permission, authorization of ACS property, computer 
resources, facilities, services or intellectual property, or obtaining or providing to another person the means 
of such unauthorized access, including, but not limited to, using or providing without authorization key, 
access cards, passwords, or access codes. 
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Parents want the best for their children, including a successful and positive school experience. When a child 

is struggling in school there is no time to waste. Working together, Anthony Charter School and parents can 

keep students on the road to school success and graduation. 

If your child is struggling in school it is important that you: 

• Communicate with your child’s teacher(s) 

• Ensure that your child attends school regularly 

• Encourage your child to do well in school 

• Understand the assessments (tests) your child takes 

• Ask how you can help your child at home 

• Understand and exercise your rights as a parent 

• Collaborate with your child’s school 

Parental Involvement/Volunteering 
To ensure that our students have both the support of the school and their parents/guardians, ACS requires 

that parents/guardians volunteer a minimum of 4 hours a month.  Volunteering can consist of attending the 
monthly Parent Administration Staff Student Organization (PASSO) meetings, helping with fundraisers, 

clerical, trade/employment presentations, etc. 

 
I, ___________________________________________________, would like to volunteer by: 
 
 

1.    

2.    

3.    

4.    

5.    

 

 
_______________________________________________  ________________ 
Parent/Guardian Signature      Date 
 
 
 
 
  

Parents Make the Difference! 

Page 28 



Anthony Charter School Student Handbook  
First Reading: June 16, 2016 Approved: October 10, 2016ajd  
Revised: July 31, 2017  Approved: July 31, 2017 

Anthony Charter School 

Jimmy González, Director 
780 Landers Rd.  Anthony, New Mexico 88021 

(O) 575-882-0600    (F) 575-882-2116 
www.anthonycharterschool.k12.nm.us 

 

 

Denise Marmolejo, Administrative Assistant 

Melanie Beegle, Administrative Secretary 

Juana Miramontez, Attendance Secretary 

Charles Wendler, Governance Council President 

Claudia Quiñonez, PASSO President 

 
 
Dear Parent/Guardian, 
 
 
Anthony Charter School strives to meet the academic, emotional and social needs of our students’.  As 
educators, we feel strongly that the success of students is dependent upon the cooperation of the school, 
the student(s) and the family in establishing positive educational and behavioral goals for your child(ren). 
 
After reading this Student Handbook, please sign below and return it to the Administration office.  This form 
will be kept on file as documentation that you and your son/daughter understand what is expected of 
students attending Anthony Charter School.   
 
This Student Handbook has been composed for clarity and for future reference; additional copies can be 
found on our website at www.anthonychartershool.k12.nm.us.  If you do not have access to a computer you 
can contact the Administration office to request copies. 
 
If you have any questions please feel free to contact the Administration office at (575) 882-0600. 
 

___  I have read and discussed this Student Handbook with my son/daughter. 

___  I have read and understand  my child’s rights under (FERPA) Family Educational Rights and  

Privacy Act. 

___  I have read and understand my child’s rights under PPRA) Protection of Pupil Rights Act. 

___  I have read and understand the new In School Suspension (ISS) policy and procedures. 

___  I have read,  understand and signed the Technology Acceptable Use Agreement Form. 

 
 
   
Student’s Name (print) Signature Date Grade Level 
   

Parent Name Signature Date 
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