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DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
THIS HANDBOOK IS INTENDED FOR ALL STUDENTS, PARENT/LEGAL GUARDIANS, AND FACE PARTICIPANTS
[image: image9.wmf]
I.   MISSION STATEMENT

The mission of Dzilth-Na-O-Dith-Hle Community Grant School is to grow, motivate, teach, and challenge our students to reach their fullest potential.
Dzilth-Na-O-Dith-Hle bi’ólta’ haz’ą́ągi éí niha’áłchíní t’áá yíní át’éejį’ óhool’aah dooleeł hwiinidzin. Díí biniyé éí t’áá’ałtsojį’ nanitin, dóó chánah ólzin, índa náásgóó bá nitsáhákees.
The faculty, staff, and related personnel of DCGS believe that:

· Parents are the primary and most important teacher of their childs’ mental, emotional, social, physical & spiritual development.
· Students will accept responsibility for their actions.

· Our school will promote a rigorous curriculum that will prepare our students to be critical thinkers and problem solvers; and to be college and career ready.
· Spiritual and cultural values are important to the development of the whole child, therefore, our school will incorporate cultural instructions and lessons in the classrooms daily.

II.   FIVE YEAR VISION STATEMENT

In the next five years, the staff of DCGS seeks to do the following:

· Bring students up to proficiency in reading, mathematics and science.

· Continue to Implement Special classes: art, computer, health and culture. 

· Update and improve school-wide technology resource use.

· Increase parental involvement. 
· Educate and nurture the “whole” child.


III.   PARENT / GUARDIAN & STUDENT  RESPONSIBILITIES AND RIGHTS
PARENT/GUARDIAN
As a DCGS parent/guardian you have the RESPONSIBILITY to:

· Review this handbook with your child(ren) and comply with these policies.

· Ensure that your child attends school every day. 
· Participate in Parent/Teacher conferences and school sponsored events.
· Report any changes immediately in contact and/or medical information to the school registrar.

· Support and encourage your child and the school in their efforts for academic achievement and success
· Communicate and collaborate with all DCGS staff 
As a DCGS parent/guardian you have the RIGHT to:

· Be informed and/or request information of your child’s educational progress, behavior, and attendance. 
· Have your child be educated in a safe, secure, and drug free environment; free from prejudice, physical or verbal abuse, and unlawful  

 criminal acts.

· Expect your child to be treated with dignity & respect, assessed and graded fairly. 

· Personal beliefs and cultural practices, as long as they do not disrupt the educational process of your child.
· Express your concerns and opinions and/or report in writing of any suspected verbal, emotional, or physical abuse to the Principal in a    
 fair and respectful manner. Forms are available in the front office.
· Be heard by a board or panel in severe disciplinary situations involving your child. 
STUDENT
As a DCGS student you have the RESPONSIBILITY to:
· Follow the school’s 6 ethical values of Character Counts & Handbook; accept consequences when in violation of Handbook policies 
· Complete and/or make up missed work when absent from class, whether the absence is excused/unexcused, in a timely manner.
· Respect all school property and the rights of others.
· Be punctual and be prepared for class daily.
· Keep DCGS alcohol and drug free.
· Follow Dress Code 
· Participate in safety drills: lockdown, fire, and emergency evacuations.
As a DCGS student you have the RIGHT to:

· A quality education in a safe, secure & drug free environment, free from prejudice, abuse, unlawful and/or criminal acts.
· Be treated with dignity and respect, assessed and graded fairly. 

· Know and understand what is expected of you academically (attendance, behavior, grades, personal goals).

· Personal beliefs and cultural practices as long as they do not disrupt the educational process.

· Express your concerns and opinions and/or report in writing of any suspected verbal, emotional, or physical abuse to the teacher and/
    or Principal in a fair and respectful manner. 
· Due process and be heard by a board or panel in severe disciplinary situations.
IV.   ENROLLMENT AND WITHDRAWAL PROCEDURES
The following documentation is required to enroll a student at DCGS for ISEP Funding:  
· Certificate of Indian Blood
· Birth Certificate
· Updated immunization records 
All students are to meet the requirements as set forth by the DCGS Board of Directors and the State of New Mexico.  A record of individual immunizations is maintained in the registrar’s office.  Parent/Guardian must provide final/up-to-date grade report and proof of grade promotion from previously attended school.  Our school upholds suspensions and expulsions of other schools.  Any student expelled from another school will not be accepted.  Suspensions and expulsions must be cleared with the last school attended before enrolling.  Enrollment will be declined if all documents are not received at the time of registration.  
The first open enrollment ends September 1, 2017.  The second open enrollment opens January 3, 2018 through January 19, 2018.  If you withdraw your child after September 1, 2017, you will not be able to re-enroll until January 3, 2018 due to academic challenges for the student and the school, NO EXCEPTIONS. This policy is created in the best interest of your child in order to have the opportunity for academic success. Student performance reporting is necessary to ensure proper academic advancement. 
All new students and those enrolling at the start and/or middle of the school year are REQUIRED to take an assessment to determine their grade-level performance.  If the student is more than two years below their grade level based on the assessment results, the possibility of retention will be applied (Parent must sign the New Enrollment Agreement form).  Student will be interviewed by the Principal for permission to enroll.  With a favorable interview, the student will be referred directly to the Registrar to complete the registration process.  The school reserves the right to decline enrollment to any student.  Parents have the choice to enroll their student elsewhere if they do not agree with grade placement.
FIRST PRIORITY of enrollment at DCGS will be given to those students who have excellent attendance and behavior. Former and current students who have been on attendance or behavior contracts will be placed on a waiting list for enrollment. 
Kindergartners must be five (5) years old by September 1, 2017 to enroll for the current school year.  Kindergarten students are not allowed to enroll in the Residential Program, even if they were retained from 1st grade within the same academic year.  This does not apply to students with a Social Services order/Court order.  
Withdrawals must be initiated by the parent or guardian through the registrar’s office. The school strongly discourages parents from a pattern of enrolling, withdrawing, and re-enrolling students.

V.   ATTENDANCE, TARDINESS & TRUANCY
Learning and academic success happens only if students are present in class each day.  Students are required to have a 95% attendance rate for the school year. Parent/guardian should refrain from keeping students at home unless it is absolutely necessary.  Dzilth-Na-O-Dith-Hle Community Grant School adheres to the NM State and Navajo Nation Laws regarding attendance.  
MAINTAINING REGULAR ATTENDANCE BY STUDENTS IS THE JOINT RESPONSIBILITY OF PARENT/GUARDIAN & EDUCATORS.
EXCUSED ABSENCES
  All excused absences require a note from a parent.  A medical statement is required after three or more consecutive days of 
  absence. The following are considered valid excused absences:

	· Illness or a doctor’s appointment

· Serious personal or family problems

· Hospitalization of student or a family member

· Death in family
	· Court hearing or appearance

· Religious or cultural events

· In-School Suspension (ISS)


  NOTE:  Student must report for In-School Suspension (ISS), unless the student poses a threat.  The parent/guardian is 
   
  responsible for transporting the student to and from school.  If a student does not report for In-School Suspension, the 
   
  absence is unexcused.  

UNEXCUSED ABSENCES 
   Students are responsible for requesting and making up all school work missed due to their absences.
· After 3 unexcused absences a parent conference will be arranged and an attendance contract must be signed.  After three absences, a liaison will make a home visit if no contact has been made from the parent/guardian. 

· After 5 unexcused absences, the student will be referred/reported to Social Services or will be referred to an outside resource/program if no contact has been made from the parent/guardian. 
DCGS will work closely with an outside resource/program with the parent/guardian and student(s) on making improvements on excessive attendance issues.  This may include completing a probationary period and classes/courses as required.   
· Students who are absent 10 consecutive days without a valid excuse WILL BE DROPPED from the DCGS attendance roster. If a student must be absent more than ten days he/she must have a physician’s medical statement provided within the first three days the student is absent from school. A certified teacher will provide 5 hours of instructional time within the home. The school will make a 2nd report of excessive absenteeism to Social Services and/or outside resource/program as a neglect issue.  
· Out of School Suspension is an unexcused absence.

   Note: IF A TOTAL OF 10 SCHOOL DAYS HAS BEEN MISSED, WHETHER EXCUSED/UNEXCUSED, SAT (Student        

              Assistance Team) will be initiated and the student will be CONSIDERED FOR RETENTION. A CERTIFIED LETTER 
             WILL BE MAILED TO THE PARENT/GUARDIAN.  
SPECIAL PROCEDURES FOR SPECIAL EDUCATION STUDENTS: 
If a student is enrolled as a Special Education student, a home visit must be made after five (5) consecutive days of absence. The Multi-Disciplinary Team (MDT) will convene to discuss the circumstances for the absenteeism on a case by case basis to determine whether there is a need to change educational services or placement.  
TARDINESS AND TRUANCY
Students are expected to be punctual, prepared and in their assigned classrooms.  Tardiness and early check-outs are STRONGLY DISCOURAGED as it interferes with students learning.  Students with a chronic tardy problem will be addressed immediately.
· Students arriving late must report to the front office to check-in to receive an admittance slip.

· A student is considered tardy from 8:15 am - 9:00 a.m. 

· After 9:00 a.m., he/she will be considered absent for the morning attendance.  
State law requires that all children of appropriate age and condition attend school regularly.  See the Compulsory School Attendance Law, NM Statutes Annotated 22-12-1 through 22-12-18. State law requires schools to report violation of the Compulsory School Attendance law to the juvenile probation office.  Violations of the Compulsory School Attendance law can subject parents or legal guardians to criminal sanction as provided by New Mexico law.


VI.  CHECK-OUT POLICY
· Early check outs for personal activities is STRONGLY DISCOURAGED!
· Only immediate family member/legal guardian on the check-out list is authorized to check-out a student 
· Check-Out changes/additions must be made in person. Immediate family is defined as a mother, father, sister, brother, grandparent, aunt, uncle, AND MUST BE 21.
· DCGS staff personnel must receive prior approval by the principal or designee to check-out students or transport them home, if they are not the legal parent/ guardian of the student.  
· Check-out requests VIA TELEPHONE will not be approved due to safety and liability purposes.
· When there is evidence that the welfare of the student is at risk, the school reserves the right to refuse or cancel the check-out..

VII.   GENERAL POLICY &  PROCEDURE
ACADEMIC SUCCESS:
	· 95% Attendance rate

· Preparation and punctuality
· On task and completion of assignments
	· Participation, collaboration and attentiveness in all classes
· Communication
· Goal setting for all subject areas


CHARACTER  COUNTS (CC):  -  
CC is an educational framework for teaching universal ethics and values. CC improves the lives of the adults who teach it, the communities that embrace it and the students who make better choices as a result of it. When students make the right choices, they are empowering themselves to be the best they can be.  The vitality of our school and community is dependent on building and maintaining strong character.  Six pillars of Character Counts:   
      T R R F C C  (Students can use this acronym to help them remember that people with good character are terrific)
T rustworthiness – Be honest
R espect              – Treat others the way you want to be treated
R esponsibility     – Be accountable for your words, actions, and attitudes
F airness             – Play by the rules
C aring                – Be kind
C itizenship         – Make a difference
BE SAFE - BE RESPECTFUL - BE RESPONSIBLE
CLINIC APPOINTMENTS:
· The school does not take/transport day students to the medical or dental clinic, unless it is in an extreme emergency.
· A legal parent/guardian must take their child to the clinic if he/she is ill or has an appointment.  
· Please keep your child home ONLY if it is a severe sickness that requires medical attention with a doctor’s statement. This will help prevent spreading the illness to others.  If your child has a fever of 102°F, they should not return to school until they have been fever free for 24 hours.

· Children with lice will be sent home and may not return to school until the lice have been treated and removed to prevent the spread of lice.  
· Minor complaints and injuries will be treated by office staff.  
· Parent/Guardian must fill out a form in the front office and receive a medication policy if their child will be given any prescribed medication by school personnel.  
COUNSELOR:
A school counselor is readily available to provide support for students’ well-being.  
CRISIS INTERVENTION TEAM:
The school has a crisis plan in place called the “Care Team”.  The “Care Team” will respond to incidences where students may need immediate attention and intervention.

CULTURE RELEVANCE:
Any traditional or cultural ceremony which requires a student to be in possession of a ceremonial items must be reported to the front office and/or school counselor. Failure to report any traditional/ceremonial item will result in disciplinary action.

DRESS CODE:
While on campus during school hours, students will wear appropriate school attire, including shoes, at all times. Appropriate school attire shall be worn as to not disrupt or interfere with the learning environment, activities and/or educational process, including school-related activities that are held during or after school. School officials will work with students, parents, and teachers in communicating ongoing changes in apparel considered disruptive to the educational process. 

*Note: Principal & staff reserve the right to determine if a student’s clothing is deemed as meeting the school dress code or not. 

· Shoes must be worn at all times. 

· Hoodie sweatshirts are allowed, but hoods must be off of the students’ head when inside the classroom. 

· Hats, caps, beanies, and/or visors are allowed on campus, but MUST NOT display any inappropriate language or insignia and
  to be worn inside the building. 

·  Hair styles not permitted; spiked, hang and cover the face or eyes, extreme hair dye/color, etc
· Torn or ripped clothing is only allowed with appropriate clothing underneath
· Shirts must be of a length to cover midriff or underwear, and must be worn at all times. 

· Pants may not be worn below the hips, or at a length that shows undergarments and/or athletic shorts used as undergarments.
· Pins, buttons, patches, other insignias, or articles of clothing that advertise or promote the use of tobacco, alcohol, or drugs, or
     that are lewd, profane, or have sexual connotations, or that identify students as members of GANGS, secret clubs, or other
     groups that have a negative association are not allowed. *Students may not display any of the previous backpacks, items on
     notebooks, book covers, or any other visible items. 

· Skirts, shorts and dresses must not be higher than three inches above the knee. The length still applies, regardless of wearing
     leggings, stockings, or nylons under the dress, shorts, or skirt. **Any clothing, made from any type of material that causes a
     distraction at school, be it too revealing, see through, or too form-fitting, the student will be sent down to the office for review.
· The neckline of shirts, sleeveless tees, or tank tops must be above the imaginary line from one armpit across the  chest to the
  other armpit. 

· Muscle shirts and athletic tank tops are allowed with an appropriate T-shirt worn underneath. 

· Halter-tops, spaghetti straps, tube tops, and half shirts are not allowed at any time. 

· Clothes that expose the midriff, back, or are too low or reveal cleavage or are so low as to expose the body or undergarments
     are not allowed. 

· NO UNDERGARMENTS, INCLUDING UNDERWEAR OR BRA STRAPS, CAN BE VISIBLE AT ANY TIME.

· Sunglasses are prohibited in or out of class. 

· Pajamas, swimsuits and/or beach cover-ups are not allowed.

· Wallet chains are not allowed at any time. 

If bus drivers or dorm staff spot inappropriate clothing, students will need to change before being allowed on the bus or dorm. If Students arrive at school with inappropriate clothing, the clothing will be confiscated and a replacement clothing will be provided and/or change the clothing inside out. Confiscated clothing will be collected, labeled, and made available for pick up at the end of the semester by parents.
EMERGENCY/CRISIS PLAN (COOP):
The school has an emergency/crisis plan to respond to unforeseen events.  The plans include response to a variety of scenarios 
(fire drills, etc.) along with lockdown and evacuation procedures.  In addition, each plan is updated annually and followed up with 
training of staff members. 
FIELD TRIPS:
   Purpose

· All field trips should have an educational purpose with a productive outcome.  It must be significant or relevant to the topic or subject being studied in the classroom.
· Trips for recreational purposes, behavioral incentives, or rewards must be scheduled during non-instructional time.

   Student Participation
All students enrolled at DCGS will have the opportunity to participate in field trips.  Due to any disciplinary consequences, students may be excluded from the field trip with prior approval of the principal.  The parent/guardian will be notified prior to the field trip. All students are expected to follow the six pillars of Character Counts on all school sponsored field trips.
   Guidelines
· A certified staff member who is at least 21 years of age shall accompany students on trips. A Consent Form for Field Trips must be obtained for each participating student during overnight trips.

· The sponsor/supervising staff must establish an itinerary including time, location of visits/lodging, and contact numbers of sponsor/staff. One adult chaperone, 21 years of age or older, for every eight to ten students is required. Chaperones must remain with students at all times. All parents or volunteers serving as chaperones must have a favorable background check.
·  It may be necessary to contact a local IHS to provide health services to students on out-of-state field trips. 
· If the trip is an out-of-county/state and/or an overnight trip, it will need approval by the school board.
   Cancellation 

If a field trip is cancelled, the teacher or staff sponsoring the field trip will notify parent/guardian and/or appropriate individuals of the cancellation immediately.  
FOOD SERVICE:
Breakfast and lunch are provided daily to DCGS students.  Students will be supervised by duty staff at each meal.  Students should behave in an appropriate manner, follow the cafeteria rules, and may not leave the cafeteria until dismissed by the supervising staff member.  DCGS has a wellness policy in place which promotes healthy eating and living.  Therefore snacks such as Hot Cheetos, cookies, sodas, energy drinks, etc. will not be allowed on campus during school hours.  
GRADE REPORTING:
      Grading and Grade Report Percentile System 
 Achievement, effort, and progress shall be important considerations in grading; however, the evaluation of the student’s
      academic achievement in relationship to percentile averages is carried out  using the following system:
	Kindergarten – 3rd Grades
	4th – 8th Grades
	SPECIAL Classes

	(A) Advanced                    
	98% - 100%      (equal to an A+)           
	A+   98% – 100%
	(S)   Satisfactory
	80% – 100%

	(P) Proficient                    
	90% -  97%       (equal to an A)           
	A     90% – 97%
	(N)   Needs Improvement   
	60% – 79%

	(N) Nearing Proficient
	80% -  89%       (equal to a B)           
	B     80% – 89%
	(U)   Unsatisfactory
	59% & below

	
	70% -  79%       (equal to a C)           
	C     70% – 79%
	
	

	(B) Basic                          
	60% - 69%        (equal to a D)           
	D     60% – 69%
	
	

	
	59% and below (equal to a F)           
	F     59% and below
	
	



     Failing Students:
Students that are “failing” in a course of study are included on a list that is distributed to all instructors. The definition of failing is as follows: FAILING STUDENT = Fifty-nine percent (59%) grade point average or below.  Teachers will notify students who are failing every three weeks. Students failing a class will automatically be referred to the SAT team and receive extra support during the Reach Out block.

Grading Periods:
There are four (4) grading periods every year.  Grades are to be computed, reported, and downloaded on the system network for office use each of the four grading periods.  The reports are to be in the office by 4:00 P.M. on the day assigned.

	
	End of Grading Period:
	Grade Reports Are Due:

	Quarter I
	October 12, 2017
	October 20, 2017

	Quarter II
	January 5, 2018
	January 12, 2018

	Quarter III
	March 9, 2018
	March 16, 2018

	Quarter IV
	May 23, 2018
	May 25, 2018


      Progress Reports and Due Dates:
Progress reports to the parents are sent out every three weeks except at the end of quarter grading period. Students  

FAILING a class will automatically be referred to the SAT team and receive extra support during the Reach Out block.  

 The grades for progress reports are due to the front office by 4:00 P.M. on the following dates:

        Progress Report Due Dates:  August 23, 2017         September 13, 2017        October 4, 2017      November 15, 2017
                                                          February 7, 2018        February 28, 2018           April 25, 2018
  May 9, 2018
       Core Subjects & Specials:
          Core Subjects:  English Language Arts, Math, Science, Social Studies


      Specials:  Art, Computer, Culture, Library, PE
HOMEWORK / PRACTICE WORK:
 The goal of homework/practice work is to promote and foster the students’ role and responsibility for their own learning. Students  

  are also given the opportunity to complete/enhance their class assignments and/or skills independently.  
  Each grade level will vary in length of time for homework/practice work: 
· K-5th grade will not exceed more than 30 minutes of PRACTICE WORK 2 – 3 times a week.

· 6th – 8th will not exceed more than one hour’s worth of HOMEWORK per day except weekends. It is expected for homework to be completed by the student, on time, neat and with appropriate information.   
  Homework/Practice work will always be assigned as practice and NOT as new skills. There will be no weekend homework  

  assigned, unless students are completing a project/presentation, such as science.
      Suggestions for Parents:
· Practice Work/Homework reinforces the concepts/skills taught in the classroom and should never be used as an
 “introduction” to a new concept/skill.
· Designate a specific time for homework each day.
· Have materials such as pencil/paper/eraser available.
· Designate an area free of distractions – TV, radio, video games, and other conversations.
· Teach independence by encouraging your child to problem solve and complete assignments without assistance.
· After your practice work/homework time is completed, check your child’s work and assist him/her in putting it in the backpack
  for return to school. Praise your child for their commitment to a job well done.
· Reinforce and encourage the pleasure of reading.
· Practice work/homework should not be too challenging for the child to become frustrated – if necessary call/meet with child’s teacher and inform him/her of the situation. 
LIBRARY:
The school library is open from 8:00 am to 4:00 pm and it is supervised by a full time certified librarian.  Students may obtain a pass from their teacher to visit the library during regular school hours (8:30 am to 3:40 pm).  All checked out books/materials should be treated with respect and returned in a timely manner.  No food or drink is allowed in the library.  Students are responsible for all checked out books/materials and replacement cost of damaged or lost book/materials. (See damaged book form for replacement).
PARENT ADVISORY  COMMITTEES (PAC):
The Parent Advisory Committee is an important entity and component to the DCGS’s mission and vision, to ensure student’s academic goals and educational experience is successful. Parents/Guardians are encouraged to attend the PAC meetings throughout the school year. And if a parent is unable to attend, sending a representative on behalf of the parent will not only be beneficial but it will guarantee the parents will receive the information provided during the meeting.  
PARENT TEACHER  CONFERENCES (PTC):
Parents being the first teachers and playing a vital role to their child’s mental, emotional, social and physical development it is only natural that you are the most important influence in your child’s daily lives. Parents know your child better than anyone else and have valuable insights into their personality traits, likes, challenges, habits, hobbies, talents, goals/dreams, and relationship (with family and/or friends). Attending every PTC is ideal but there may be times when it is not possible so rescheduling the meeting to discuss the progress of your child at a later time would be necessary. There will be three PTC throughout the school year and information on the dates will be in the Calendar, Notes home and reminders from students.
PERSONAL BELONGING / ITEM:  BACKPACKS, ELECTRONIC DEVICES, ETC:
· Backpacks should be used to carry school items only.  
· Unnecessary personal items includes: tablets, electronic games, IPods, stuffed animals, toys, hairspray, make-up, perfume 
 cologne, nail polish, jewelry, spinners/fidgets, etc.
· Non-related school or unnecessary personal items will be confiscated. Confiscated items will be labeled, put into storage, and  
 returned to parents after a conference with the Principal. 
PROMOTION AND RETENTION:
Students are promoted from grade to grade every year when students are making academic growth in all subject areas and on their benchmark assessments.  However, when circumstances and/or various matters contribute to students not making growth or doing too well academically, retention may be in the best interest for the student’s to gain / catch up to their grade level performance. An open communication and cooperation between the parents, teachers, counselor and administrators is needed to support and inspire student’s academic growth.  
All New Students will be assessed immediately when enrolled and depending on results, student may stay in expected grade but if they are 2 or more years below their grade level, possibility of retention will occur.

The principal will make the final decision regarding retention which will be based on:  SAT (Student Assistance Team) recommendation, classroom work, grades, and/or benchmark formal assessments. Parents will be notified by April 3rd of consideration for possible retention.
RECESS:
It's important for children to engage in physical activity throughout the day. Time spent on the playground is essential to helping children develop positive social skills. Playground rules that facilitate healthy social interaction among students include taking turns and resolving conflicts in an appropriate manner, such as using "rock, paper, scissors" to determine who will go first during play. The two areas for students to play during recess are:  Playground Area and Court Area.
    General Rule: 
	· Keep hands and feet to self

· Stay within view of supervising adult at all times

· Line up immediately in designated area when whistle is blown.

· Walk in designated area (sidewalks)

· Reenter building only with permission of an adult on duty

· Respect the right of others using the equipment/when taking turns

· Listen and obey the rules and supervising adults

· Settle differences peacefully, practice conflict management
	· No swearing

· No gum, candy or food 

· No “play” fighting, wrestling or karate. 
· No chase, dodge ball or tag games 

· No running/pushing/pulling when on playground   

 equipment such as slide, monkey bars, etc.

· Woodchips to be left in the designated area


Playground Area
Located on west side of cafeteria building. The area has multiple playing areas with enclosed wood chips.  Available equipment in this area are: slides, monkey bars, swings, etc.  Students are to use the equipment in this area in the manner for  which they have been designed.
1. Slides
· Use step to get to the top then slide down on your bottom 

· Slide down with feet first, not backwards or head first

· One person at a time, make sure person before you is off slide before sliding down

· No walking or climbing up the slides
2. Swings
· One person per swing
· Bottom on the swing, no standing with feet or knees
· Forward/backward swinging only not sideways

· No twisting, jumping off or running between the swings

3. Monkey Bars/Parallel Bars/Spiral Bars:
· One person at a time
· No climbing or standing on top of the equipment 
· No hanging upside down or flipping/jumping off the equipment

                   -    No Chase and tag games near equipment
COURT AREA
Located on east side of gym and next to the Playground Area.  The area is cemented with a fence enclosing it, for safety precaution, the fence is to prevent the balls from venturing too far for the student to retrieve it.  
It is equip with basketball goalies and tetherball court. The school provides the following equipment and will be the only equipment allowed on the court area:  basketballs, tetherballs, hoola hoops and jump ropes. If the area is muddy, icy or wet, the area will be closed / off limits until further notice. To prevent injuries, supervisors may limit the number of students and/or games in the court area.  
EQUIPMENT USAGE
1.   Students will lose the privilege of playing with equipment if it is not used properly.
2.   Students are not permitted to use their personal equipment on the playground.
3.    Equipment are to be stored back in proper place at end of recess
GAME RULES
1. Students are never permitted to run through any organized game for any reason. 
2. Basketball Courts: Rules for games must be predetermined and agreed upon prior to starting the game. 
a. Basic beginning basketball rules apply in all games. Students may not craft alternative rules for the purpose of restricting a game for players of different skill levels. 
b. There must be a reasonable amount of students on the courts during games—no more than 4-on-4 for a half-court game, no more than 6-on-6 for a full-court game.
3.   Tetherball Courts:
a.  Students must remain on their side during play or they will be considered out.
b.  Non-serving player will pick the side they wish to stand on and which direction the ball will go
c.  During play, the ball may not be swung by the rope.

d.  Students may not climb the tetherball poles or sit on the tetherballs.

e.  If lines are formed, There will be a two-minute limit per games

4. Jump Rope Use: Ropes are for jumping only. They are not to be swung over students’ heads, dragged 
  on the ground or  used in any other unsafe manner.
5. Hula-Hoop Use: Hula hoops are for twirling around the waist or feet and rolling on the ground.   They 
  are not to be stringed/swung around student’s neck, throw at others or used in any other unsafe manner.
 If weather permits, students will be allowed to play outside. Cold weather such as snow, sleet or rain, students will be sent
 to the gym for recess.  Rules for playing on the playground, court or with equipment mentioned above also applies in the gym.
SCAN (Suspected Child Abuse/Neglect Report):
All schools are mandated by law to report if there is a reasonable suspicion that a child may have been abused (emotionally, physically, mentally, and educationally).
SCHOOL HOURS AND SCHEDULE:

       Hours:  

        School in session from 8:00 – 3:40. Students may not leave school grounds without parental permission and proper 

        check-out through the office.  Office Hours are from 8:00 – 4:00. 
	Schedule:
	
	Breakfast (Classroom) & Recess
	  Lunch & Recess

	Regular School Day         8:15 am – 3:35 pm 
	
	K – 2nd 
	8:00 – 8:25
	   11:10 – 11:45

	Half Day School               8:15 am – 1:00 pm 
	
	3rd – 6th 
	8:00 – 8:25
	   11:30 – 12:10

	2 Hour Delay School      10:00 am - 3:35pm 
	
	7th – 8th 
	8:00 – 8:25
	   11:55 – 12:30


SCHOOL PROPERTY – DAMAGES & FINES:
Furniture, textbooks, library books, electronic equipment/devices and library books are the property of the school and shall remain, at all times, within school grounds.  Students are to respect and be responsible for the security and safekeeping of all property and equipment. Students will be incurred fines ranging from $5.00 - $100.00 and/or a percentage of the damages and/or lost books. 

SPORTS PROGRAM AND PARTICIPATION:  (see Athletic Policy)
Students who are academically eligible and their physical exam cleared, may participate in the seasonal sports program: Fall – Flag Football (boys/girls), Volleyball (girls) and Cross Country (boys & girls), Winter – Basketball (boys & girls), Spring – Baseball and Softball (boys & girls).
STUDENT ASSISTANT TEAM (SAT):
The Student Assistant Team is a multidisciplinary team comprised of classroom and SPED teachers, Principal, Instructional Leader, Counselor and Liaison. The team is readily available to support the student educational need(s) throughout the school year. Upon referral, the SAT team will meet and assess the situation, then generate a plan of what steps need to be taken and who, what, when or where it will be implemented/fulfilled . When each situation has been addressed if more time is needed, the team will make recommendation(s) for further intervention(s) and/or the possibility of retention. People who can request/referral for SAT are teachers, parents, counselor and residential staff.
STUDENT RECOGNITION:
1. Athletic Awards
Certificate and/or Trophy Awards will be presented to the students who have participated in the sports program. 
2. Attendance Award
Awards will be presented to those students who have missed four or fewer days in a school year.

3. Classroom / Common Area
Certificates, awards, pizza parties, field trips, ice cream socials, and other incentives will be utilized to motivate and reward

students throughout the school year. 

4. “Golden Mustang Award”
          This special award is presented to all students, for all four quarters, who:

a. has maintained a 3.25 GPA 

b. has a good attendance record (less than 5 days)

c.  has not been issued a disciplinary action form 

5. Honor Roll
At the end of each nine weeks grading period, an Honor Roll list will be posted and recognized.  Student will receive  special recognition at the end of the year awards ceremony.
 

“A” Honor Roll

3.50 - 4.00       Grade Point Average 
 

“B” Honor Roll

3.00 - 3.49       Grade Point Average 
6. Mustang Moment 
Throughout the day, the staff will note or document student(s) who have demonstrated one of the attributes of the 6 pillars of Character Counts.  The students will be recognized the next morning during the morning announcements. And at the end of the year, the student with most recognition with receive a special award.

7. Performance Awards
          This award will be awarded to all K - Eighth grade students who have scored Advanced and/or Proficient or have 

          achieve tremendous growth on the  NWEA Reading and Math assessment.
STUDENTS WITH 504 PLAN:
Students with documented disabilities (physical, medical, etc.) who require special accommodations have a right to a 504 committee hearing. A parent who feels their child needs such accommodation should contact the school counselor who will initiate the 504 proceedings.
TELEPHONE AND CELL PHONE USAGE:
Students are not allowed to make or receive cell phone calls or text messages during school hours.  Cell phones should be turned off and checked-in to the homeroom teachers. Students caught with cell phones will be confiscated and given to the Principal.  Parents can pick up the phone after school.
TRANSPORTATION:
Bus and/or school vehicle such as SUV, are utilized to transport student to and from school on a daily basis from Monday – Friday. During field trips, afterschool activity, residential pick up/drop off, and to sport functions, students may be transported either in a bus or SUV.  The same rules regarding discipline and general conduct in the classrooms applies on the bus/SUV also.  
Students must remain properly in their assigned seats, keeping the aisles clear, and ensuring that all parts of the body remain inside the bus/SUV.  Specific rules regarding bus / SUV conduct are posted in each bus / SUV and written in the DCGS Rules/Expectations for Common Areas.  Violations of rules or safety are grounds for denial of bus / SUV transportation privileges and/or other disciplinary actions.  
VISITORS:
All Visitors must check in and sign in at the front office. Visitors will receive a Visitor’s I.D. badge, place on clothing where it will be visible, and must wear at all times when on campus. Any Messages or deliveries shall be given to students at an appropriate time.  During school activities parents/legal guardians are allowed to visit their child’s classroom.  Parents are welcome to volunteer at our school, however to volunteer for extended periods, parents must have a favorable background check on file in the Human Resource Office as required by law.  The school does not supervise any court ordered volunteers.
WEATHER ALERT:
During the winter months there may be days when weather conditions make it difficult for students to get to school.  If conditions are extremely severe, school may be cancelled or delayed, as per local radio, television, and online announcements beginning approximately 7:00 a.m. or earlier.


VIII.   EXTRA-CURRICULAR PROGRAM AND CLUB
ACCELERATED READING (A.R.):
AR is a computer program that helps teachers and librarians manage and monitor student’s independent reading practice. Student will choose a book at his/her own level and reads it at his/her own pace. When finished, student will take a short quiz on the computer. (Passing the quiz is an indication that student understood what he/she read.) 

Student using AR choose their own books to read, rather than having one assigned to them. This makes reading a much more enjoyable experience as they can choose books that are interesting to them.  If student does not do well on the quiz, the teacher/ librarian may help your student choose another book that is more appropriate. Students will earn points for every book and quizzes taken.  At end of the year, students will earn a field trip and/or other rewards.
AFTERSCHOOL PROGRAM AND CLUB:
Students are encouraged to participate in afterschool activities that offer a different level of involvement with their school.  Clubs and programs may include:  Pow-Wow, Song and Dance, Science Fair, Sports, and Princess Pageant.
ELIGIBILITY REQUIREMENTS FOR EXTRACURRICULAR ACTIVITIES:
Students in year-long activities (e.g. Student Senate, Pow-Wow Club, Sports, etc.), must have an overall GPA average of 2.0 on their report card.  If a student falls below an average of 2.0 he/she will be placed on academic probation and will have one quarter to raise all grades to passing.  

Students in seasonal programs (e.g. Basketball), will be required to submit a bi-weekly (every 2 weeks) grade check form to their coach which shows current grades in all classes to determine eligibility.

If a student has a “D and/or F”, he/she will not be eligible to participate in that activity until the grade has been raised. 
NATIONAL JUNIOR HONORS SOCIETY 
DCGS sponsors a chapter of the National Junior Honor Society for students in the 6-8 grades.  Students must meet certain eligibility requirements to join.  To be eligible for membership, students must have a minimum of a 3.0 cumulative grade point average.  In addition, eligible students must write an essay stating the reasons they should be a member, as well as a letter of recommendation from their parent or guardian.  Final decisions on membership are made by a faculty committee. Students must maintain a 3.0 GPA and no major discipline referrals to continue as members.

IX. TECHNOLOGY RESOURCE USE POLICY
DCGS recognizes the importance for students to have access to electronic information system (EIS).  It is the parent/guardian's responsibility to discuss the agreement and return it to the school with both student and parent signature.  When signed, the user is permitted to use EIS resources. 

DCGS believes that students should have access to electronic based tools for learning, mastering skills, problem solving, production, and presentation of information. The access to EIS is a privilege, not a right.  Cancellation of user privileges and/or appropriate disciplinary action will be taken for improper use and violation of rules. 

   EIS TERMS AND CONDITIONS
1. Users of EIS are responsible for their behavior and communications over the Internet. 

a. Acceptable use in support of education.

b. Copyright violation is prohibited and illegal.

c. Electronic is not private and may be read/monitored by DCGS.

d. EIS is not for profit-oriented purposes.

e. Assume that all communication and information accessible through the network are private property. 

   2.   Personal responsibility 

a. Users will report any misuse of school property.

b. Damaging computer systems (ex. iPads, Tablets, Workstations, Printers) may incur fees on user. 

   3.  Network etiquette

a. Be polite. Avoid coarse, rough, or rude language.

b. Respect and maintain user privacy. No revealing of personal information such as addresses and phone numbers. 

c. No transmitting of inappropriate messages or pictures. 

d. Downloading inappropriate materials is prohibited. 

e. Be responsible online. 

   4.  Social Networking

a. Exercise care in setting appropriate boundaries between personal and public online behavior.

b. What is private in the digital world often become public with or without their knowledge.

c. Review privacy setting on social media and networking sites (Facebook, Twitter, LinkedIn, Instagram)

d. Cyber-bullying is prohibited.  

e. Shall not make statements that would violate DCGS policies and procedures.

f. May not disclose any confidential information of the school, its employees, students or their families.

g. DCGS is not responsible for downloading inappropriate materials but not limited to apps, software, on personal devices. 


Dzilth-Na-O-Dith-Hle Community Grant School Anti-Bullying Policy
DCGS is committed to creating a safe, caring, and respectful learning environment for all students.  DCGS states that students will BE RESPONSIBLE, BE RESPECTFUL, BE KIND, BE ACCOUNTABLE, and MAKE GOOD CHOICES.  The bullying of students at DCGS is strictly prohibited, and will not be tolerated.  A bully-free school includes all buildings on school grounds, coming to and going home from school, any school-sponsored social events, fieldtrips, sporting events, and bus/SUV transportation.  Reported incidents of bullying will be investigated promptly and thoroughly by school administration.

Definition of Bullying
Bullying is a pattern of aggressive, intentional or deliberately hostile behavior that occurs repeatedly and over time.  Bullying behaviors normally fall into three categories, PHYSICAL, EMOTIONAL, and VERBAL; and may include, but are not limited to, intimidation, assault; extortion; oral or written threats; teasing; putdowns; name-calling; threatening looks; gestures, or actions; rumors; false accusations; hazing, harassment; social isolation, and cyber-bullying.

Preventative Measures
1.  Student Awareness / Responsibility:

     Bullying behaviors are UNACCEPTABLE. Ongoing awareness and lessons will be provided through the Character Counts 
Program & other instructional programs that teachers will utilize throughout the year.  Students responsibility to prevent  bullying:

· Follow the DCGS Parent and Student Handbook

· Take the Anti-Bullying Pledge and refuse to bully others

· Refuse to let others be bullied and speak up if they see bullying

· Reach out to students that are being bullied and be a friend

· Include all students that want to be involved in games, especially those that are often left out

· REPORT BULLYING TO AN ADULT

2.  Staff Awareness / Responsibility:
School personnel shall receive in-service training on our school-wide anti-bullying policy to ensure a consistent approach and  
      application is happening.  Staff responsibility to prevent bullying and ensuring each student feels safe at school:

· Closely supervise children in all areas of the school and playground areas

· Watch for signs of bullying and stop it when it happens

· Respond quickly and use the Four A Response process:
· Assess safety

· Affirm student’s feelings

· Ask questions 

· Act by coaching the student on what to do in the future. 
· Finally, let the student know that you will be making a report and offer support

· All staff members who observe or become aware of an act of bullying are to document & report to administration immediately.

3.   Parent Awareness / Responsibility
      Parents who become aware of an act of bullying to immediately report the incident(s) to a school administrator for further 

      investigation.  Any student who retaliates against another for reporting bullying will also be subject to consequences.

Reporting Procedure 
A.  Complaint/Investigative Procedure
All students shall be informed of their right to protection against bullying behaviors and the right to file a complaint if they believe they have been the victim of bullying behavior.  Any student (victim/bystander) may initiate a complaint by submitting a written and signed statement to administration. School administrators are responsible for investigating each complaint, determining if the complaint is legitimate in accordance with the above definition, and taking appropriate corrective action.  

B.  Intervention/Consequences:
Reports of bullying are taken seriously and shall be dealt with quickly and effectively.  If a student is found guilty of bullying behavior, the consequences shall depend on the results of the investigation and the severity of the incident.  Consequences may include but are not limited to the following:

	· Loss of privilege

· Parent conference

· Counseling
	· Suspension

· Expulsion

· Referral/Report to local law enforcement agency.
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	-Once on bus, stay on bus and follow bus rules

-Report to area immediately after getting off bus (unless weather permits
-Stay in designated areas (playground/ &   court)

-Use sidewalks and crosswalks safely
-Use appropriate language & behavior
-Follow the directions of adults that are on duty
-Afterschool- proceed & go to expected destination

 * Walkers-leave  

    promptly after 

    school & 

    know your 
    home plan
 * Bus riders-exit 

    out at 

    designated 

    door & time

 * Residential-

    (see 

    Residential 

     Handbook)-

    walk to dorm 

    with an adult


	- Always listen and participate
-Be prepared with materials and be on time
-Put forth your
best effort
-Ask for help when
needed
- Speak respectfully to staff and students
-Use appropriate voices
-Be supportive of others
-Use kind words and respect ALL property

-Follow technology rules
-Recycle at all times
-Inform an adult about any dangerous situations

-Outside food & drink are not permitted

-Make up missed work
	-Respect others’ privacy 

-Carry a restroom pass at all times

-TWO pumps of soap & wash hands thoroughly
-Finish in TWO minutes
-Remember to flush
- Return promptly to class

-Inform adults of vandalism/ inappropriate behavior


	-Walk directly to your destination
-Return promptly to class
-Use identified walkways and walk in all common areas
-Walk quietly without disturbing others
-Keep proper distance between you and others
as you walk in line

-Use quiet voices, use kind words and actions

-Walk forward on right side of the hall
	-Enter & exit the cafeteria in a quiet and orderly manner
-Make healthy food choices
-Practice good table manners
-Eat your own food
-Keep food on your tray
-All food & drink is to stay in the cafeteria 

-Stay seated/in line unless given permission to move
-Use inside voices
-Be responsible for cleaning up after yourself before leaving
-Compost appropriate items
	-Have fun but Follow Directions
-Use equipment properly and help return equipment
-Play in designated areas
-Know the rules of the games you’re playing, play fair, cooperate & show good sportsmanship
-Use kind words
-Feet first & sit forward when on slide

-Pulling students off the monkey bars is not allowed

-No jumping off high equipment

-Include others & share
-Keep hands and hands to yourself
-Inform
adults of any problems
	-Respect & follow directions given by supervising adult
-Be accountable for your behavior
-Report vandalism
-Use appropriate language
-Remove hats and hoods when indoors
-Hands, feet, and objects to yourself

-Think “green” and help keep DCGS clean
-Participate in safety drills: lockdown, fire, emergency evacuation and shelter in place

	
	Be  Accountable



IX. STUDENT BEHAVIOR EXPECTATIONS AND DISCIPLINE POLICY
The primary concern of DCGS is to create and foster a safe learning environment where all student can achieve his or her greatest potential.  This safe environment will allow all students the opportunity to grow academically, mentally, socially, and emotionally.  By having a structured discipline policy, the students are allowed to develop good self-worth by giving them decision-making opportunities.  DCGS students who have consistent and realistic consequences for their actions learn that they have positive control over their lives.

Our discipline policy spells out expected behaviors and consequences, and it helps all of our students develop self-control 
and self-discipline both in and out of a school setting.  We want all students to learn responsibility for their own behavior and 
to live and work productively with others in a safe and caring school environment.  

DCGS realizes that the parent is the child’s first teacher and remains the most important teacher throughout the students’ formative years.  While society can assume schools should accept their share of accountability for citizenship preparing, it must be recognized from the beginning that schools cannot do the job alone.  The family or extended, community, and early school experiences of children play a vital role in citizenship preparation.

Therefore, we feel privileged to be partners with you in the education of your children.  We know that TOGETHER we can provide the best and safest learning and growing environment that will ensure success for all our students.
Our Policy encourages and fosters proper behavior at all times for students to:

1.    Be Safe
2.    Be Respectful 
3.    Be Responsible
Classroom and school discipline procedures are discussed in depth on the first day of class with their teacher. DCGS Behavior Expectation chart below will be posted throughout the campus and in all the classrooms. Students are expected to follow the responsibility chart and if a student fails to meet the expectation, consequences of a disciplinary action will happen.
A. OFFENSES
	EXPECTATION - CONSEQUENCES
	INFRACTIONS  EXAMPLES

	A. Behavior Plan:
       Student & teacher collaborate to create a behavior and  

        consequences Plan in their classroom &/or common area.  

B. Expectation:
1.   Reward System:  

a. Short term:  Daily
b. Long term:   -biweekly/-month,-quarter/–semester

c. Examples:   class party, movie, incentives, earn 

                                        time for computer / hobby (create                

                                             centers of student likes),  etc.
C. Consequences System:  

1. MINOR INFRACTIONS
              Offense 1:    1st Warning / Reminder 

                                   Loss of privileges
              Offense 2:     Office Referral (ISS)

                                     Phone Call to Parents 

              Offense 3:     Administrative Consequences

                                     (OSS / Expulsion)
2. MAJOR INFRACTIONS - See Appendix A
· Immediate Office Referral – Administrative

                                                 Consequences

· Out of School Suspension
· Expulsion
	** See Appendix A for more information on Major Infractions
MINOR INFRACTIONS: 

· Not following classroom rules 

· Arguing with teacher/classmate

· Running in the building

· Misuse of the bathroom

· Misuse of playground equipment

· Attitude/Rude behavior to others

· Unsafe behavior

· Public Display of Affection

· Throwing objects (pencil, paper, book) & at someone

· Wearing prohibited clothing to school

· Not in all inclusive list

· 3 minor infractions = 1 major infraction



	
	MAJOR INFRACTIONS:

· Alcohol & Drugs 

· Assault/Battery

· Bullying/Harassment/Intimidation

· Fighting

· Gang Related

· Insubordination 

· Threats of Violence (Hate, Hazing)

· Vandalism/Theft/Extortion

· Weapons

· 3 minor infractions = 1 major infraction


B. CONSEQUENCES 

The goal of DCGS is to teach and encourage positive behavior that will result in a positive learning atmosphere throughout the school.  The three important behaviors each student should take ownership and be expected to ensue: Be Responsible, Be Respectful, and Be a Leader. But when students DO NOT follow or meet the expectations, they will face consequences.  

STUDENT CONTRACTS:  At the discretion of the administration, a student may be placed on a student contract that contains specific student expectations to maintain their active status with the school.  Violations of the contract may result in suspension and/or expulsion.

· Attendance

· Behavior 

· Bullying

The following are the disciplinary consequences used at DCGS.  The administration reserves the right to use discretion for any disciplinary action.  
	Offense
	Consequences

	1st 
	Reminder / Teachers Selection - Loss of Privileges

	2nd 
	Office Referral- Phone call to Parents /Counselor/Time Out/Shadowing/ISS

	3rd  
	IMMEDIATE OFFICE REFERRAL – Administrative Consequences  

  Suspension / Expulsion depending on severity


1st  OFFENSE

   Minor Infractions violation.  Staff will set 1-2 reminders or loss of privileges before it becomes 2nd Offense.
2nd  OFFENSE
A student will receive a Student Behavior Referral when he/she reaches the 2nd step in the School-wide Discipline Plan. Depending on the referral, a student may be referred to In-School Suspension (ISS), school counselor and/or
Time Out.  Time Out is to allow the student to think, plan, and/or write about their behavior, communicate with his/her parent and teacher about the reason for the referral, and to think/write about ways to improve or change their behavior before returning to the classroom. 

· COUNSELING: 
 A student may be referred to the school counselor to receive counseling to assess their concept of self & competence
  as learners in relation to their peers, to observe the emotional and social needs of the student, and provide support in
  positive decision making.
· TIME OUT: 
 Time Out is to allow the student to think, plan, and/or write about their behavior, communicate with his/her parent and
  teacher about the reason for the referral, and to think/write about ways to improve or change their behavior before
  returning to the classroom. 

· SHADOWING:  
 Parents/guardians may be required to shadow their child for an extended period of time due to student behavior.  
 Failure  to comply may result in long term suspension or expulsion.

· IN-SCHOOL-SUSPENSION (ISS) / OUT-OF-SUSPENSION (OSS):  

 ISS may be assigned for violations of school rules and/or policies. Students assigned to ISS will receive counseling,
 completing classroom assignments, and allow time to think, plan, and/or write about their behavior. Failure to report
 to ISS and/or abide by the ISS rules will increase the  consequences for the student(s), which may include OSS.
 Other privileges may be lost as a result of receiving ISS.

·  Short-Term Suspension
 Temporary withdrawal of the privilege of attending school and school-related functions for a period of up to 10
  consecutive school days. There is no right to appeal a short-term suspension. A school administrator has the
  authority to suspend a student for up to ten school days.
· Long-Term Suspension
Temporary withdrawal of the privilege of attending school and school-related functions for a period of 11 consecutive school days or more. The Principal and/or Governing Board has the authority to impose a long-term suspension following appropriate due process.
3rd OFFENSE

A student may be referred to the office immediately using the Student Behavior Referral form for any behavior that could result in an out of school suspension or expulsion. 
·    Administrative Consequences – Immediate Office Referral  

Parents will be notified via a phone call and will receive a copy of the student behavior referral form describing the incident and its consequences. On a case by case basis, students MAY return to school after parents have had a conference with administration.  Consequences for immediate office referrals include loss of school privileges, OSS, expulsion, parent conference, or other administrative action as deemed appropriate. Habitually disruptive behavior will result in implementation of a behavior contract between the school, student, and parent(s)/guardian. 
· SUSPENSION
Temporary withdrawal of the privilege of attending school and school-related functions for a period of 11 consecutive school days or more. The Principal and/or Governing Board has the authority to impose a long-term suspension following appropriate due process.

· EXPULSION 

Expulsion means the permanent withdrawal of the privilege of attending a school or any function in the school unless the Governing Board reinstates that privilege. Only the Governing Board can expel a student.

SEARCH AND SEIZURE OF STUDENT PROPERTY
School personnel may lawfully conduct searches and seize related property when they have reasonable grounds to believe that the search will reveal a violation of school rules or produce evidence of unlawful activity. Items provided by the school for storage (e.g., lockers, desks) of personal items are provided as a courtesy to the student, but remain the property of the school and are subject to its control and supervision. Therefore, students have no reasonable expectation of privacy in relation to those items. Furthermore, lockers, desks, storage areas, backpacks, etc. may be inspected at any time without notice by school personnel. 
Searches conducted by school personnel shall be reasonable in scope and related to the objective of the search. If a search is conducted, it shall be confined to outer clothing, purses, book bags, electronic devices, including cell phones, and the information contained therein, etc. Any other body search is inappropriate in the school settings. 

SPECIAL EDUCATION STUDENT 

Any disciplinary action involving a Special Education Student may require a Manifestation Determination to determine if the behavior is dependent on their disability.  A Manifestation Determination is a process, required by the Individual with Disabilities Act (IDEA 2004), which is conducted when considering the exclusion of a student with a disability that constitutes a change of placement.

If any DCGS student chooses not to follow the rules which have been designed to promote safety, responsibility, respect, and academic growth, the student will be issued a student behavior referral to the office. The student will receive a more severe consequence if he/she continues to violate classroom rules.  Major offenses that affect the safety of self and others will be dealt with immediately by Administration.  Due process will be followed for major offenses.

XIII. STUDENT DUE PROCESS and HEARING

Every student has the right to an education. Whenever a student is deprived of his right to education through disciplinary proceedings such as long term suspension or expulsion, the student is entitled to due process. This right to due process includes the right to notice and a fair hearing prior to the administration of long-term suspension or expulsion. The parent may be present during the due process.

All long-term suspensions and expulsions must be evaluated in a formal hearing in front of a panel. During this hearing, the student has the right to:
· Know what specific rules were violated

· Have the decision regarding the long-term suspension/expulsion decided by a panel.

· Bring evidence and witnesses on the student's behalf

· Have the hearing be closed to the public to protect the privacy of the student


A denial of due process procedures is grounds for the reversal of a long-term suspension or expulsion decision of the administrators and for your immediate reinstatement to school.

In an emergency situation, a student may be denied their due process rights, but only temporarily. If the school believes that a student poses an immediate threat to him/herself or others, the school staff can suspend the student immediately for up to ten days without giving a hearing. However, the due process procedures must be provided as soon as possible. Only in emergency situations can due process be provided after the application of discipline.

If the student and/or parents have questions regarding the due process rights, or believe that they have been denied their right to due process, they may want to contact a lawyer experienced in education and schools. An experienced lawyer will be able to explain their rights and represent any appeals or administrative hearings that might be necessary.

APPENDIX A - INFRACTIONS
A. MINOR INFRACTIONS:

· DEFIANT/DISRUPTIVE
Defined as follows: actions disrupting school operation, threatens the health or safety of anyone on school property, etc.
· DISRUPTION OF INSTRUCTION
      Teaching and learning are the key components for ongoing student progress. Student . . .

· Will not be allowed to disrupt the classroom or school environment. 

· With disobedience or disrespectful behavior will not be tolerated.  Students should always obey the directions and  

 instructions given by staff members in all school-related circumstances.  

· DRESS CODE GUIDELINE VIOLATION  (see page 6 )

· INAPPROPRIATE LANGUAGE AND/OR GESTURES
· The use of profanity or demeaning language and the use of inappropriate gestures are not appropriate school behavior. Disciplinary action will be taken for violations.

· PUBLIC DISPLAY OF AFFECTIONS  (PDA) 
Being overly affectionate in school creates an environment that is not conducive to concentration and learning, therefore students should refrain from inappropriate, intimate behaviors on campus or at school related events & activities. Students are expected to show good taste and conduct themselves respectfully at all times.
Inappropriate public displays of affection will not be tolerated.  This behavior will result in a parent meeting and possible suspension if inappropriate behavior continues after being warned. The expression of feelings of affection toward others is a personal concern between two individuals and not of others surrounding them.  Therefore, good taste and respect for others is the guideline for appropriate behavior.
· TRESPASSING/UNAUTHORIZED PRESENCE 
Being on school grounds or campus housing (such as afterschool hours, weekends, holidays, etc.) without permission.

B. MAJOR INFRACTIONS:
· ALCOHOL & DRUGS  
The use, possession, selling/distributing of alcohol and other drugs is a serious problem, carrying with it legal, physical, and social implications for the entire school community.  Accordingly to DCGS policy, all staff, students and parents should strive to prevent the use of alcohol and drugs on school grounds, which includes any afterschool and/or off campus events or field trips.
The term “drug” means all controlled substances prohibited by law; ANY drug paraphernalia; tobacco, counterfeit or “look-alike”  drugs; alcoholic beverages, anabolic steroid, etc. Legally-prescribed prescription & over-the-counter drugs MAY not be considered under this policy but MAY instead be considered under behavior unbecoming a  student unless used as “look-alike” drugs, sold for profit, or used in a way that otherwise represents a risk to the health, welfare, or safety of the student body.

· ASSAULT / BATTERY   
Attempting to cause, Threatening and/or Causing physical injury to another person. (Exceptions may be made in a situation where witnesses and evidence support a case of self-defense.)
· BULLYING (HARASSMENT & INTIMIDATION)

Bullying creates an atmosphere of fear and intimidation and detracts from the safe environment necessary for student learning, and may lead to more serious violence. Therefore, DCGS prohibits all forms of bullying, harassment, intimidation by students or staff on school grounds, in school vehicles, at a designated bus stop or activity sponsored, supervised or sanctioned by the school.

Bullying means any intentional electronic (Cyberbullying), written, sexual, verbal,  physical act or series of acts directed at another student(s), which occurs in a school setting and which  is  severe,  persistent  or  pervasive  and  has  the  effect  of  doing  any  of  the following:

· Substantial interference with a  student’s education

· Creation of a threatening environment.

· Substantial disruption of the orderly operation of the school
· FIGHTING

Any student who initiates and/or participates in a fight will be suspended and may be subject to further disciplinary or legal action at the discretion of the administrator depending on the severity of the incident.

· GANG RELATED 
  A “gang” is any group of two or more persons whose purposes include the commission to

· Wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other items that evidences or reflects membership in or affiliation with any gang and/or is representative of any gang.

· Engage in any act, either verbal or nonverbal, including gestures or handshakes, graffiti, extortion, showing membership or affiliation in any gang and/or is representative of any gang.

· INSUBORDINATION 
A DELIBERATE refusal (being defiant/disruptive) to follow the instructions of a member of the school staff or the use of auditory and visual OBSCENITIES shall result in disciplinary action including suspension.  

· THREATS OF VIOLENCE
Students, parents, and visitors to school are advised that threats of violence toward DCGS students, teachers, administrators, and employees or threats of destruction of school property will not be tolerated. This prohibition expressly includes any threats communicated via electronic means, such as e-mails, instant messages, websites, electronic postings, personal web pages, or profiles and the like. Threats of this nature, including statements or claims regarding the impending use of weapons, firearms, bombs, or other destructive devices on school properties, even if made in an allegedly joking manner, will be taken seriously. Student violators of this policy will be subject to expulsion and criminal prosecution.

· HATE VIOLENCE  –  Hate violence means any act which includes intimidating or injuring a person/victim, interfering   
  with the exercise of their civil rights or damaging property because of their race, ethnicity, religion, nationality,  

   disability, gender or sexual orientation.
· HAZING - Engaging in, or attempting to engage in any activities used for initiation or pre-initiation into a student 
  organization, or student body or related activities, which causes or is likely to cause bodily danger, physical harm, or 
  personal degradation or disgrace, resulting in physical or mental harm.
· VANDALISM / THEFT / EXORTION 
The destruction or defacing of property belonging to the school or others is strictly prohibited. Students will be responsible for the replacement or repair cost of school property destroyed through maliciousness or negligence and students will be subject to disciplinary measures.
Attempting or act of theft/robbery and/or extortion is strictly prohibited and illegal. Extortion occurs when threats are made with the intent to obtain money or something of value of school property.

· WEAPONS
No person shall possess, handle, or transmit any weapon in any building, on any school property or grounds, at any school-sponsored activity or event, or on any public conveyance providing transportation to or from any school or any school-sponsored activity or event.
The  term “weapon” shall include, but not limited to, any knife, cutting tool, needle, nunchaku  (nun-chuck  stick),  firearm, fireworks, shotgun, matches, lighters, rocks, sharp projectile objects, rifle,  explosive  weapon  or  device, smoke  bomb,   “lookalike” weapon,  and   any   other   tool, instrument, or implement capable of inflicting serious bodily injury.
“Weapon” shall also include anything readily capable of lethal use and possessed under circumstances not manifestly appropriate for lawful uses which it may have. The term includes a firearm which is not loaded or lacks a clip or other component to render it immediately operable and components which can readily be assembled into a weapon.
“Lookalike weapon” shall also include toys or models or anything having the appearance of any of the weapons in the above definition.

APPENDIX B – FORMS

Required Forms: (distribute first day of school – parent & student  complete forms and turned in at the Front Office immediately)
1. Bullying Contract

2. Parent/ Guardian and Student Handbook Agreement

3. Technology Use Policy Agreement

Forms given upon Infraction:
1. Behavior Contract

2. Textbook Damage and Replacement


DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
35 Road 7585 # 5003

Bloomfield, New Mexico 87413

Telephone: (505) 960-0356 / 3066   Fax: (505) 960-8563


ATTENDANCE CONTRACT FOR SY 2017 – 2018
Dear Parent / Guardian:

Your child _________________________________will be placed on an Attendance Contract for SY 2017-2018.

Students with 10 or more unexcused absences may be in violation of the New Mexico School Compulsory Attendance Law, NM Statute Annotated 22-12-1 through 22-12-18. State law requires schools to report violation of the Compulsory School Attendance Law to the juvenile probation office. Violations of the Compulsory School Attendance Law can subject parents or legal guardians to criminal sanctions as provided by the New Mexico Law. 

This letter serves as notification that after 3 unexcused absences, a parent conference will be arranged, and an Attendance Contract set up.   After 5 unexcused absences, the student will be referred to Social Services or a Juvenile Probation Office due to Educational Neglect if no contact has been made from the parent/guardian.   Students who are absent 10 consecutive days without a valid excuse will be dropped from the DCGS attendance rosters.  If a student must be absent more than 10 days he/she must have a physician's medical statement provided within the first 3 days the student is absent from home. A certified teacher will provide 5 hours of instructional time within the home.

The school may report incidences of excessive absenteeism to Social Services as a neglect issue. Students are responsible for requesting & making up all school work missed due to their absences.   A maximum of 10 total school days, whether excused/unexcused will be considered for retention.

Additional information: ______________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________         


          ________________________

                
                             Principal




                                Date
ACKNOWLEDGEMENT:

x_____________________________________________         


          ________________________

                
                  Parent Signature




                                        Date

x_____________________________________________         


          ________________________

                
               Student Signature




                                        Date

DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
35 Road 7585 # 5003

Bloomfield, New Mexico 87413

Telephone: (505) 960-0356 / 3066   Fax: (505) 960-8563


BEHAVIOR  CONTRACT  FOR  SY 2017 – 2018

I,   ______________________________,   fully understand I must adhere to all school policies and procedures on BEHAVIOR.   Students with behavior issues will be placed on a Behavior Contract.

DCGS places high priority on providing each student with the opportunity to learn within a safe and stimulating environment.

Each classroom has a standard set of rules for expected classroom behaviors.  General steps of classroom consequences include: verbal warnings, moving a student within a classroom, time-outs, teacher/student conferences, and possible removal of privileges.  Classroom management techniques including positive reinforcement vary from class to class according to the age of the student.  MAJOR Offenses that affect the safety of self and others will be dealt with immediately by Administration.  

Consequences for subsequent behavior issues include detention, in-school suspension, out of school suspension, and possible expulsion.  Parent Conference will be organized to discuss behavior issues, with involvement by School Counselor, Teacher, Administration and Parents.

· Follow DCGS Rules, Policies and Procedures at all times;

· Follow Bus, Cafeteria, Classroom, and Playground Rules;

· Parent will shadow their child in the classroom throughout the day;

· Loss of Privileges, including participation in sports & school activities;

· Maintain 92% and above school attendance, no tardies/check-outs;

· May result in termination from Children, Incorporated benefits;

· Breach of Behavior Contract may result in SUSPENSION and/or EXPULSION for the remainder of the school year. 

As part of the school action plan, DCGS has established a number of incentives to promote, recognize, and reward students for positive behavior.

I, the undersigned, do hereby submit to the terms of this contract for School Year 2017- 2018. My signature below indicates my willingness to adhere to all school/classroom rules, policies and procedures on BEHAVIOR.

___________________________________________________



_____________________

 


Student Signature





        Date

___________________________________________________



_____________________

 
 
      Parent/Guardian Signature





        Date

___________________________________________________



_____________________

 

            Principal Signature





                      Date

xc:    Parent/Guardian        Teacher        Counselor        Residential        SPED        C.I.       Student File

DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
35 Road 7585 # 5003

Bloomfield, New Mexico 87413

Telephone: (505) 960-0356 / 3066   Fax: (505) 960-8563


BULLYING / HARASSMENT  AGREEMENT  FOR  SY 2017 – 2018
Bullying / harassment have no place at Dzilth-Na-O-Dith-Hle Community Grant School. Bullying/harassment means more than beating up or pushing people around.

Bullying includes:

A. Physical assaults (touching in angry ways)

B. Threats (“better watch your back”, “I’m gonna hurt you”, “we’re gonna get you”, etc.)

C. Harassment (always bothering someone, “dogging” them)

D. Name-calling

E. Racial slurs

F. Intimidation (making someone feel weak and powerless through words or gestures)

G. Sexual harassment – physical or verbal

H. Spreading rumors

I. Extortion (making someone give you something of theirs)

J. Foul language

K. Taunting (making fun of someone: their appearance, their intelligence, their name)

L. Making insulting remarks about another student’s family members

M. Cyber bullying (internet, cell phone, Face Book, Twitter)  
Bullying WILL NOT BE TOLERATED at Dzilth-Na-O-Dith-Hle Community Grant School.  That includes at bus stops, walking to and from school, dormitory, playground, as well as on campus activities / events during non-school hours.    

REVIEW OF THIS SERVES AS YOUR WARNING.

1st Offense: 
Office Referral - Time Out/ISS/Counselor
2nd Offense:  
You are immediately dismissed.

-  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  

Print Student Name:   
     ______________________________________   

   
Grade:  _______ 
Student Signature:      
      ___________________________________________________

Date:    _____________________

Parent/Guardian Signature:      ___________________________________________________

Date:    _____________________


DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
Acknowledgement of Parent and Student Handbook 
2017 -  2018


“For Each Child – Success”

Parent/Guardian and Student Handbook Policy Agreement
STUDENT:
I agree to follow the policy and procedure outlined in the Parent and Student Handbook.  I understand that I am responsible for my action and behavior and there will be consequences if I violate the policy.  I have read and understand the handbook.

Student Signature:  ___________________________________

    Date:  ________________

PARENT / GUARDIAN:
I have reviewed the Parent and Student Handbook with my child.  I agree to support the policy outlined in this handbook and ensure my child adheres to the handbook.
Parent/Guardian Signature:  _______________________________   
    Date:  _________________

TEACHER:
I have reviewed the Student Handbook with the students at school.  I agree to commit to my students’ academic success and support the policy outlined in this handbook.  I agree to communicate with all parent and update them on their student’s educational progress.

Teacher’s Signature:  __________________________
Date: _________________
DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
Acceptable Electronic Information System User Agreement
Use of Technology Resources 


STUDENTS
DCGS recognizes the importance for students to have access to bb electronic information system (EIS).  It is the parent/guardian's responsibility to discuss the agreement and return it to the school with both student and parent signature.  When signed, the user is permitted to use EIS resources. 
DCGS believes that students should have access to electronic based tools for learning, mastering skills, problem solving, production, and presentation of information. The access to EIS is a privilege, not a right.  Cancellation of user privileges and/or appropriate disciplinary action will be taken for improper use and violation of rules. 

      EIS TERMS AND CONDITIONS
2. Users of EIS are responsible for their behavior and communications over the Internet. 

a. Acceptable use in support of education.

b. Copyright violation is prohibited and illegal.

c. Electronic is not private and may be read/monitored by DCGS.

d. EIS is not for profit-oriented purposes.

e. Assume that all communication and information accessible through the network are private property. 

       2.   Personal responsibility 
c. Users will report any misuse of school property.

d. Damaging computer systems (ex. iPads, Tablets, Workstations, Printers) may incur fees on user. 

       3. Network etiquette

f. Be polite. Avoid coarse, rough, or rude language.

g. Respect and maintain user privacy. No revealing of personal information such as addresses and phone numbers. 

h. No transmitting of  inappropriate messages or pictures. 

i. Posting, uploading and/or downloading inappropriate pictures and/or materials is prohibited.
j. Be responsible online. 

       4.  Social Networking
h. Exercise care in setting appropriate boundaries between personal and public online behavior.

i. What is private in the digital world often become public with or without their knowledge.

j. Review privacy setting on social media and networking sites (Facebook, Twitter, LinkedIn, Instagram)

k. Cyber-bullying is prohibited.  

l. Shall not make statements that would violate DCGS policies and procedures.

m. May not disclose any confidential information of the school, its employees, students or their families.

n. DCGS is not responsible for downloading inappropriate materials but not limited to apps, software, on personal devices. (in reference to student/parent personal electronic devices)
 

I understand that my student’s EIS usage is not private. DCGS will monitor my student’s use of the school’s technology, including, but not limited to accessing browser logs, email logs, and any other history of use.  

I understand that violations for these provisions may result in disciplinary action taken against me, including but not limited to a failing grade for an assignment, referral to the principal for disciplinary action, suspension or revocation of access to school’s EIS, suspension or expulsion from school.  I have read the provisions and conditions indicated. 
Student Name (print)  __________________________________________

Grade  ________________
Signature of Student   __________________________________________        

  Date  ________________
PARENT / GUARDIAN
As a parent/guardian of the above named student, I have read and discussed the terms and conditions with my child. I will not hold DCGS responsible for materials acquired from electronic information system (EIS).  I hereby release and agree to uphold any or all claims or damages of any nature arising from my son or daughter’s access, use or inability to access or use the computer/technology resources.  I give my permission to have my child use the EIS while attending DCGS.
Parent/Guardian Name (print) 

Parent/Guardian Signature             

 




Date

DZILTH-NA-O-DITH-HLE COMMUNITY GRANT SCHOOL
35 Road 7585,  # 5003

Bloomfield, New Mexico  87413

Telephone:  (505) 960-0356   Fax:  (505) 960-0358

TEXTBOOK DAMAGE AND REPLACEMENT
Student Name:  _________________________________
      
Grade:  ____      Date:  ___________

Teacher:  ______________________________________

Subject:  ______________________

Book Title:  _____________________________________
      
Book #:  ___     
Book Cost:  $_____

Teacher Assessment of Damage
Place a check in the column to denote assessed damage. Send form and payment to the Front Office.
Full Replacement Cost  (check those that apply)
          Liquid damage

____    Unattached cover

____    Missing pages or unreadable text
           Answers, Obscenities and Writing in book
           Lost textbook
Incremental Damage (check those that apply)
DAMAGES



     COST OF BOOK
      FINE COLLECTED
           Damage to individual textbook pages.  # of Pages: _____        $ 1.00 per page
   ________                                    
           Minor water damage.  # of Pages: _____        

       $ 1.00 per page
      ________
           Writing (in pencil, minimum of 3 pages)

       $ 1.00 per page
     ________
           Damage to spine (binding)



     40% of Book Cost
     ________
           Damage to textbook cover



     25% of Book Cost
    ________








          TOTAL FINE:  ______________

________________________________________________________________________________

Total Fines Collected:                                                              
  Total Fines Collected:  ____________


  Date Collected:  ________________________

  Method of payment:      Cash:  _____
Check  _____           
  Parent/Guardian Signature:  _______________________________  

  Payment received by:  __________________________ _______________ 
I.   MISSION STATEMENT








II.   FIVE YEAR VISION STATEMENT








III.   PARENT / GUARDIAN & STUDENT  RIGHTS AND RESPONSIBILITIES








IV.   ENROLLMENT AND WITHDRAWAL PROCEDURES








V.   ATTENDANCE:  TARDINESS & TRUANCY








VI.  CHECK-OUT POLICY








VII.   GENERAL POLICY  &  PROCEDURE








VIII.   EXTRA-CURRICULAR PROGRAM AND CLUB








IX.  TECHNOLOGY RESOURCE USE POLICY








X.  ANTI-BULLYING POLICY








XI.  STUDENT EXPECTATIONS  FOR  COMMON AREAS








Be Safe, Be Respectful, Be Responsible





XI.  STUDENT DISCIPLINE POLICY








XII.   STUDENT DUE PROCESS and HEARING








APPENDIX A - INFRACTIONS








APPENDIX B - FORMS








**Parent/Guardian will receive a copy of this contract at beginning of school.  Student & parent/guardian will sign a copy and it will be kept on file in the office.











Revised 6.5.14
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