
Official and Unofficial Transcript Requests

Type of  t ranscr ip ts  to  be requested:

*An  OFFtCIAL  t ransc r ip t  i s  a  t ransc r ip t  wh ich  i s  s igned  and  sea led  in  an  enve lope .  As  long  as  the
envelope remains sealed unt i l  opened by the request ing inst i tu t ion,  i t  is  "of f ic ia l " .  Col leges,  Univers i t ies,
and  scho la rsh ips  usua l l y  requ i re  an  Of f i c ia l t ransc r ip t .

xAn UNOFFICIAL t ranscr ip t  is  a t ranscr ip t  which is  s igned but  is  NOT sealed.  This  can be for  personal  use
or  somet imes  can  be  used  fo r  emp loyment  ve r i f i ca t ion .

T ransc r ip t  reques ts  may  be  done  by  US pos ta l  ma i l ,  f ax ,  ema i l ,  t e lephone  o r  i n -person .

When students reach the age of  18,  r ights  under  FERPA (The Fami ly  Educat ional  Rights and Pr ivacy Act)

t ransfer  f rom the parents to  the students.  FERPA gives both parents equal  access to the i r  s tudent 's

educa t iona l  records .

There is  a Sf  .OO charge for  a l l  Of f ic ia l  Transcr ip ts .  P lease make Money Orders out  to  Gal lup High

School .

S tuden ts  who  a re  cu r ren t l y  en ro l led  a t  GHS shou ld  f i l l  ou t  a  t ransc r ip t  reques t fo rm in  the  Reg is t ra r ' s

Of f ice.  There is  no t ranscr ip t  fee for  s tudents current ly  enro l led at  GHS.

Cur ren tg radua t ing  sen io rs ' f i r s t  OFF|CIAL t ransc r ip t  reques t  w i l l  be  f ree  o f  charge .  Therea f te r ,  a  S f .OO
charge wi l l  be assessed.

Rep lacement  d ip lomas  a re  o rdered  a t  the  GMCS D is t r i c t  O f f i ce ,  no t  a t  Ga l lup  H igh  Schoo l .  An  Of f i c ia l

T ransc r ip t  i s  requ i red  fo r  a l l  d ip loma o rders .

T ransc r ip ts  can  on ly  be  sen t  d i rec t l y  to  o ther  educa t iona l  i ns t i tu t ions  o r  f i nanc ia l  a id  o rgan iza t ions .  l f

you need a t ranscr ip t  for  any other  reason,  p lease contact  the regis t rar .

Thank you for  v is i t ing the Gal lup High School  Regist rar 's  in format ion page.  The Regist rar 's  Of f ice can be

contacted fo r  t ra  nscr i  p t  req uests a nd ed ucat io  n/en ro l  I  ment  ver i f icat io  n.

Regist ra r
G a l l u p  H i g h  S c h o o l
1055 Rico Street
Ga l lup ,  New Mex ico  87301

Phone: 505-72I-2510
Fax: 505-721-2556
Emai l :  vwargo@gmcs.k12 .nm.us

Please a l low 2 -3 business days for  t ranscr ip t  requests to  be fu l f i l led.


