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Description automatically generated]Please submit this timesheet to: Nicole Zagada - Work-Based Learning Coordinator | Room 449
Scan and E-mail to: nzagada@schools.nyc.gov 
Office: (718) 937-3010 ext. 4491
Queens Technical High School Work-Based Learning Experience Time Sheet
(Please print all information except signatures)

	Student Name:
	Supervisor/Contact Full Name: 

	Company Name/Organization:
	Supervisor/Contact Email: 

	Supervisor/Contact Phone:
	CTE Major:

	Company/Organization Address:
	Pay Period Dates (Mon-Sun):



Time Log
	Date
	Time-In
	Time-Out
	Lunch
	Hours Worked
	Date
	Time-In
	Time-Out
	Lunch
	Hours Worked

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total Hours Worked:
	
	Total Hours Worked:
	



Sign below to certify that the information and claims on this time sheet are true and correct: 
	Student Signature:
	Supervisor Signature:



Notes:
Hour Limits: When school is in session, students are limited to 15 hours of work per week through this program. When school is not in session, students can work a maximum of 30 hours per week. Lunch Breaks: Students may work up to five hours without taking a lunch break. After five hours, a ½ hour lunch will automatically be subtracted.
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