
Editing and Sharing Videos in Swivl Teams 
 

1. Open up https://cloud.swivl.com, and select library to go to your video library. 
 

 
 

2. To edit a video, click on the video that you would like to edit. If you don’t need to edit 
the video, skip ahead to step 10. 

3. Here, you can post comments that students will see that go along with the video, or you 
can edit and share the video from here as well.  

 

 
 

4. To Cut or Trim a video, select “Edit”, and then “Trim/Cut”. 
 
 
 

https://cloud.swivl.com


5. Trimming a video is removing time off of the beginning or ending of a video, and cutting 
a video takes out the middle portion of the video.  

6. To trim the video, select “Trim”, and drag the ends of the yellow bar to select what you 
want to trim off. The gray section with the yellow-dashed border will be what it trimmed 
out of the video. Once you are done selecting the trims, select “Apply Trim”. 
 

 
 

7. To cut a video, select “Cut”, and drag the ends of the pink bar to select what you want to 
cut out of the video. The section in pink is what is being cut out of the video. Once you 
are done selecting the cut to the video, select “Apply Cut”. 

 

 
 
 
 



8. Once you are done editing the video, select “Save”. 
 

 
 

9. The edited version of the video will now be saved in your library. Swivl leaves both the 
original and edited version of the video in your library for you. The edited version of the 
video will be on the left-hand side of the original. 

 

 
 
 
 
 
 
 
 
 
 
 
 



10. To share a video, click “Share” below the video. There are three options listed- Direct 
Share, Group Share, or Weblink. Direct Share allows you to share a video directly with a 
staff member, and weblink share gives you a unique URL to your video that you can 
share with your students through Google Classroom, CANVAS, or Student Square. 

 
a. Direct Share allows you to share the video with another staff member in the 

district. You should be able to enter any Certified teacher and share the video with 
him/her this way, by typing in their name. It will send that staff member an email 
that you’ve shared the video with him/her. 

 
 

b. Weblink Share allows you to generate a unique URL for your video, that you can 
copy and paste and send to your students. First, select Create Weblink, and then 
you can copy that weblink to be pasted into Google Classroom, CANVAS, or 
Student Square. 

 

 



 
c. You may also disable the weblink when you are done with it by toggling the 

Weblink access is available button. 
 

11. You can also directly embed a video in Swivl Teams into CANVAS.  
a. To do that, click on the video you want to embed, and then under the . . . , select 

“Embed”.  

 
 
 
 
 
 
 
 



b. Here, you can copy this 
embedded code, and paste 
in into CANVAS content. 
Select copy to copy the 
embedded code. 
 
 
 
 
 
 
 
 
 
 
 

c. Go to your CANVAS course, and select the type of content you want to put the 
video into. For this example, I’ll create a new page with the video. 
 

 
 

d. Select “HTML Editor”, so you can paste in the source code 
 

 
 
 
 
 
 
 
 
 



e. Next, name the page. Then, click into the body of the page and paste the
embedded code for the recording, and then Save & Publish

f. The video is now embedded into the page in CANVAS- where your students can
watch it.




