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Date: 9-16-19
Attention: All 1:1 paraprofessionals (Transportation, Behavior Support, & Health) 

From: Christine Moore, Special Education/IEP Coordinator 
Re: 1:1 assignment and SESIS attendance for 2019-2020 School Year  
· You must start your attendance the first day you and your 1:1 are together
· If your 1:1 has remained the same, start taking attendance. If not, see attached guide on how to add and remove students from your SESIS homepage. 
· You are also responsible for reading the IEP for your 1:1 assignment(s). Copies can be obtained from the classroom teacher. 

· If you are a behavior support paraprofessional, you are responsible for reading the Functional Behavior Assessment as well as reading and following the Behavior Intervention Plan for that student and taking daily classroom data. 
· After your name, you will see the type of service you are providing (BSP=Behavior Support Para, HP=Health Para, STP=Special Transportation Para). 

· If you see HP(.5) or BSP(.5) that student is entitled to a half a day of service 

(8:00-11:10, 190 minutes)

· Please be aware of what type of service para you are for that child (Behavior Support, Health or Special Transportation)
· Our school day is from 8:00-2:20 (380 minutes)  
· Special Transportation Paraprofessionals: enter your attendance for your morning run AND afternoon run. Keep track of the times you get on and off the bus and report this accurately each day. 
· If a student arrives late or leaves early daily, your attendance should reflect this. 
· Attendance must be done a daily basis. 
Important reminders:
· Instructions on recording service for Provider Absent/Student absent, etc. are available in Room 103 at the Main Site. If you need training, please see Ms. Christine Moore or your Unit Coordinator to set up a time. 
Any questions? See Ms. Christine Moore in Room 103 or your Unit Coordinator. 
