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                                                                  A copy of your license must be turned in to Personnel

MEMORANDUM                                                                                        

From:
Jani Nail, Personnel                                    

Thru:
Michael Hyatt, Associate Superintendent of Personnel & Business Services

Re:
Licensure Requirements

_________________________________________________________________________________________________________

Welcome to the Gallup McKinley County School District.  This memo contains some important information about licensure requirements within the state of New Mexico.

Collective Bargaining Agreement Article 11:  

B. Licensure Requirements 
1. 
The responsibility of obtaining a valid New Mexico teacher/administrator license lies with the employee, not the Personnel Office. 

2. 
A valid license must be on file in the Personnel Office within three months from beginning employment duties in accordance with NMSA §22-10A-3. Otherwise, the District shall no longer compensate the employee. 

i) 
Administrative action will be initiated to remove the employee from the District, either by resignation or discharge. This information is also stated in the licensed teacher/administrator contract and/or state law.
New Mexico Statute 22-10A-3C states: A person performing the duties of a licensed school employee who does not hold a valid license or certificate or has not submitted a complete application for licensure or certification within the first three months from beginning employment duties shall not be compensated thereafter for services rendered until he demonstrates that he holds a valid license or certificate. 

Any employee who is required to resign their position for failure to obtain a valid license within the statutory time frame will only be rehired at the discretion of the District.

Because of this three month deadline, we encourage you to apply for the appropriate license with the NM Public Education Department (NMPED) as soon as possible.  You may find information and download an application from the NMPED website (   MACROBUTTON HtmlResAnchor www.ped.state.nm.us/div/ais/lic/index.html
) or may pick up a licensure packet in the Personnel office.

You must register in the GMCS Personnel Office to get fingerprinted.  The fee for the fingerprint background check is $44.00 which you may pay with a credit or debit card when you register or take a separate money order made payable to 3M Cogent with you when you go to the Sheriff’s Office to have your fingerprints taken.     

If you do not already hold licensure in New Mexico, you have three options: 

Please note that obtaining a valid New Mexico Teaching license is the responsibility of the employee.  The Personnel Department will do our best to provide assistance but mailing applications and taking responsibility for achieving a valid New Mexico Teaching license lies with each GMCS employee that are in a job requiring a license.

Option 1 (Initial Standard Licensure)- Possess a bachelor's and/or master's degree from a regionally accredited college or university AND have completed an approved educator preparation program that includes student teaching, and pass the New Mexico Teacher Assessments (NMTA) for Basic Skills, Teacher Competency and the content area. 

Link to the Licensure section on the NMPED website

http://ped.state.nm.us/Licensure/index.html 

Link to Secondary 7-12 license requirements

http://ped.state.nm.us/ped/LicensureDocs/2016/SECONDARY%207-12.pdf 

Link to TeachNM which outlines how a teacher advances from one level to the next

http://teachnm.org/programs/professional-development-dossier/pdd-for-teachers.html 

A complete application packet for initial licensure consists of the following;

1. $125.00 Money Order or Cashier’s Check made out to NMPED

2. Completed application (See attached form/pdf)

3. Be sure to check the correct teaching license requested (Secondary, Middle Level or Elementary) and endorsements (Middle, Secondary or Specialty) required, which you are qualified to obtain

4. 2  Sets of sealed Official Transcripts  (1 for NMPED and 1 for our file)

5. E-transcripts for NMPED may be emailed to Rebecca Reyes at rebecca.reyes@state.nm.us  or Sabra Royale at LicensureUnit@state.nm.us 

6.  Copies of teacher exam scores
Option 2 (Interstate Reciprocity) - Link to NM License Reciprocity criteria
http://ped.state.nm.us/licensure/2010/dl10/chklstReciprocityTeacher.pdf  

A complete application packet for Reciprocity consists of the following;

1. $125.00 Money Order or Cashier’s Check made out to NMPED

2. Completed application    (See attached form/pdf)

3. Be sure to check the correct teaching license requested (Secondary, Middle Level or Elementary) and endorsements required, which you are qualified to obtain

4. 2  Sets of Official Transcripts  (1 for NMPED and 1 for our file)

5. Copies of your current and standard licenses, authorizations and certificates

6. Copies of teacher exam scores taken for out of state licenses, authorizations and certificates

7. Verification of teaching experience on the NMPED form with the reporting district or schools letterhead.  Per NMPED, instead of the years being lumped together (8/6/1998 – 6/2/2014) , each year must be given its own line.  i.e., 8/6/2010 through 6/2/2011 

              NMPED is very strict about the letterhead and the years.
Link to the required VOE form:

http://ped.state.nm.us/Licensure/2010/apps/Out%20of%20state%20Verif%20form.pdf 

“Verification of experience is what determines the level of license issued in New Mexico. “

Level 1 license will be issued to applicants meeting all requirements with less than 3 years of verifiable teaching experience. 

Level 2 license will be issued to applicants meeting all requirements with 3 to 5 years of verifiable experience. 

Level 3 license will be issued to applicants meeting all requirements with 6 or more years of verifiable experience and a Master’s degree. 

Option 3 (Internship License)- Possess a bachelor's degree including 30 semester hours in a particular field OR a master's degree including 12 graduate semester hours in a particular field OR a doctorate degree in a particular field; pass the New Mexico Teacher Assessments (NMTA) for Basic Skills and Teacher Competency; pass the appropriate content knowledge exam(s), complete an approved alternative program through an accredited New Mexico college or university OR submit to a Portfolio Assessment. Prior to submission for a portfolio assessment, the candidate must meet the reading coursework requirement and pass the appropriate exams.

Below are the links to the Alternative Licensure pathways.

Internship Program

http://ped.state.nm.us/ped/LicensureDocs/2016/ALTERNATIVE%20PROGRAM%20REQUIREMENTS.pdf 

What is needed for the Internship License:
$125.00 Cashier’s Check or Money Order made out to NMPED

Completed Application

1 set of Official Transcripts

Letter of Acceptance into Post Baccalaureate Program or an Alternative Program for Licensure

Proof of Registration for NES 

Opal Program

http://ped.state.nm.us/ped/LicensureDocs/2016/OPAL.pdf 

What is needed for the OPAL License:

$125.00 Cashier’s Check or Money Order made out to NMPED

Completed Application

1 set of Official Transcripts

Letter from Applicant addressed to the Director of Licensure, requesting approval to participate in the OPAL path

Proof of enrollment in a required reading course

Registration verification for the NM teacher assessment and NES

NMTEACH Program

http://ped.state.nm.us/ped/LicensureDocs/2016/NMTEACH.pdf 

What is needed for the NMTEACH  License:
$125.00 Cashier’s Check or Money Order made out to NMPED

Completed Application

1 set of Official Transcripts

A letter from your district/charter on their letterhead supporting this request

Letter from Applicant addressed to the Director of Licensure, requesting approval to participate in the NMTEACH path

Proof of enrollment in a required reading course

Registration verification for the NM teacher assessment and NES

The completed packet may be mailed to 

NMPED

Professional License Bureau

300 Don Gasper

Santa Fe, NM  87501-2786

If you have questions specific to your situation, the NMPED Help Desk number is 505-827-5821   licensureunit@state.nm.us    

Licensure Pathways and requirements  

http://ped.state.nm.us/Licensure/2010/index.html
Licensure

http://ped.state.nm.us/Licensure/index.html 

Licensure Pathways

http://ped.state.nm.us/Licensure/2010/index.html 

More information regarding all of these options is available from the PED links included above, or you may contact me at 

 jnail@gmcs.k12.nm.us  or come in to the Personnel office.  

If applying for an Initial (standard) license, you also need to submit evidence of having passed the appropriate New Mexico Teacher Assessments (NMTA).  For an Internship license, you will need to present proof of registration for at least one NMTA at the next available testing date, to register log onto www.nmta.nesinc.com  along with proof of acceptance into an approved alternative licensure program at a NM college or university (SFCC, WNMU and UNM-Gallup both have approved programs, plus there are several on-line options).

Transcripts: If you are applying for initial NM licensure, one set of official transcripts is required for pay and audit purposes and will be placed in your Personnel file.  One set of transcripts will be sent with your licensure application to the PED.  These transcripts must be “official” transcripts.  You may have your official transcripts sent directly to NMPED.  You may also have your official transcripts sent directly to Personnel.  If you have requested that your official transcripts be send directly to Personnel, please ask your educational institutions to address them “Attention:  Personnel” and “Re [first initial and last name of employee].”   

