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Setting up Mail for iPad/iPod/iPhone Mail Application 

 

1) Start by selecting the “Settings” icon 

 
2) Select “Mail, Contacts, Calendars” 

 
3) Select “Add Account…” 

 
4) Select “Other” 

 
5) Select “Add Mail Account” 

 

6) Fill in your information 

 

7) Make sure to select “POP” 
8) Fill in the information 
9) Make sure the following information is filled 

correctly: 
a. Income Mail Server Hostname: 

outlook.office365.com 
b. Outgoing Mail Server Host Name: 

smtp.office365.com 
c. User name: full E-mail Address 

10) If a window pops up asking if you would like to use 
“SSL”, please click “OK” 
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