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  Mission Statement 

 
College of Staten Island High School for International Studies (CSIHS) will create a nurturing, rigorous, and inclusive 
educational environment where both emotional intelligence and academic excellence are prioritized. CSIHS is not just a 
school, it is also a welcoming family that affirms and values all students, families, staff, and community partners. 
In our school, teaching and learning are fostered with attention to the whole child. Students are immersed in diverse 
instruction, 21st century technology practice, social emotional skill building, and rich and culturally responsive 
academic content. Through this approach all students will be actively engaged in developing strong literacy, numeracy, 
and critical thinking skills to succeed in post-secondary education, advanced courses of study, and have the foundation 
to transition to careers and trades. At CSIHS students, staff, and families collaborate to create a shared and vibrant 
learning community. This vibrant community is characterized by a focus on student engagement, a culture of 
teamwork, partnership, and ownership, a strong sense across the school of community, empathy, and pluralism, robust 
school wide systems that promote all students growing intellectually and achieving at high levels, and a commitment to 
excellence and equity. 
CSIHS students will participate in rigorous inquiry-based instruction and learning that integrates real world issues, 
languages and cultures. The integration of a thorough course of study with internationally-themed and inclusive content 
coupled with community connections and opportunities to collaborate with peers, will provide students with the skills 
and experiences to be culturally responsible, globally competent, and ethical contributors to the greater global society. 

 

 

Belief Statement 

 
- We value each individual.  We believe one person can make a difference. 
- We value the process of learning.  We believe knowledge is power and the journey is the reward. 
- We believe that each member of our learning community is vital to our success.  We value the diverse contributions of 
each    member of our learning community.   
- We believe people learn best from each other in heterogeneous, collaborative groupings. 
- We value the differences and similarities of the human spirit and the people of the world.  We believe that we are all 
linked in some way. 
- We value effective communication and creative problem solving skills.  We believe in the importance of understanding 
each other and our world. 
- We value challenges.  We believe that anything worth doing requires passion, persistence, commitment, risk taking and 
creativity. 
- We value respect, responsibility reflective thinking, accountability, flexibility, kindness, resourcefulness, generosity and 
integrity.  We believe in moral and ethical behavior. 
- We value a supportive, caring and safe environment.  We believe in providing a forum for global and international 
studies from multiple perspectives for all of our students. 
- We value our local and global communities.  We believe in embracing our responsibilities as contributing members our 
communities through responsible and informed decision making and through community service. 
- We value a community of practice.  We believe collectively that every child will succeed.  
- As global citizens, we embrace our power as a community and are committed to using this power in a positive way. 

 

 

 

http://www.csihighschool.org/


Our Vision 

 
The College of Staten Island High School for International Studies (CSIHS) is committed to 
excellence and equity for all students.  Through implementing a “warm-demanding” approach that 
values the diverse assets that all students bring to our school, we will challenge and support students 
in rigorous learning.  CSIHS works to ensure all students achieve at high levels, experience rich 
learning opportunities, grow in emotional intelligence, and are well-prepared to succeed beyond 
CSIHS as globally competent, well rounded, and empowered lifelong learners.  CSIHS promotes a 
culture of excellence and school-wide family which builds strong relationships amongst all 
stakeholders that foster the values of community, empathy, and pluralism where all are empowered 
to; own their learning, pursue then achieve their individual goals, grow academically and social 
emotionally, and all are affirmed and valued across our CSIHS Family. 
 

 

Our Teaching Philosophy 
 

Students are placed in heterogeneous classes, where they collaborate and learn from each other.  The 
interdisciplinary, thematic curriculum is hands-on and provides students with opportunities to learn 
about and understand how our interdependent global community functions and interacts.  The 
curriculum focuses on particular themes, which allow for critical thinking and understanding in 
depth. Extended class time enables students to actively engage in project based learning activities 
and assures for more time on task. 
  
The smaller class size and our advisory program help build relationships between teachers and 
students.  Each student is a member of an advisory, which meets five times a week.  That advisor is 
responsible for monitoring the student’s progress, conferencing with the student and 
communicating with the student’s family on a monthly basis.   
 
Our curriculum is aligned with the New York State and Common Core Standards.  Students will be 
well prepared to pass the nine Regents’ Examinations required for graduating with an Advanced 
Regents Diploma and for continuing their education.  The preparation and rigorous instructional 
program will prepare all students to meet and surpass graduation requirements. 

 

 
 

Our Instructional Focus 
 

 If teachers embed social emotional learning principles in classrooms, create opportunities for 
student ownership of learning, and use evidence from varied sources by modeling critical thinking, 
reading, writing, and speaking then we will improve the rigor, quality and richness of students’ 
command of language in written and spoken communication.  This will ultimately ensure equity for 
all learners and promote greater college and career readiness amongst all students at CSIHS. 
 
 
 



 
 

WHO IS WHO AT CSIHS? 
        

Administration  
Joseph Canale, Principal 
Lauren Torres, Assistant Principal 
 

English Department 
Jennifer Fontanez 
Candace Falconiere (SE) 
Jennifer Lima 
Rosario Miano 
Tonianne Olivier (SE) 
Melissa Orlando 
Heather Prevosti 
 

Foreign Language 
Timothy Dooris (Span) 
Violetta Oniszczuk 
(Span) 
Emily Pan (Mandarin) 

Psychologist  
Naomi Mocton 
 
Social Worker 
Elisabeth Coffey 
 
Clerical Associate 
Aurelius Irving 
 
 

Office/Support Staff 
Carol Carucci, School Aide 
Brenda Carullo, Pupil Accounting 
Secretary 
Christine Castiglia, School Aide 
Maria Gagliardo, Payroll Secretary 
TBA, Parent Coordinator 
 

Art/Music Department 
Rose Couchon (music) 
Clara Forte (art) 

Paraprofessionals 
Cathy Bulone 
Andrew Grandner 
Samar Ramzy 
Josephine Volpe 
Rose Weiler 

Related Services 
Sevasti Drossos (Speech) 
Eunice Mak (OT) 
David Salzberg (PT) 
Gloria Deutsch (Hearing) 
 

Mathematics Department 
Anney Li 
Margaret McKenna 
James Piscopo  
Joseph Townson (SE) 
 

SS Department 
Kevin Donofrio (SE) 
Meghan Emerson 
Bridgette Francis 
Karolynn Mangiero 
Michael Timmons (SE) 
Melissa Vanicky 
 

Physical Education 
Dept. 
Rick Nunnari 
Carmela Pepe 

COSA (Coordinator of 
Student Affairs) 

Guidance Counselors 
Catherine Dunn 
Erika O’Grady 
Marie Pastena 
 

 Science Department 
Chris Chieh 
Lena Cosentino 
Melissa Ibrahim (SE) 
Kimberly Lombardi 
 

Librarian 
Jennifer Sacco 

 

Cafeteria  
Christine Helmy (Supervisor) 
Joanne Butrico 
Daniela Ferrigno 
Edwin Gonzalez 
Ione Grimaldi 
Maria Guarnaccia 
Grace Mione 
 

School Safety Agents 
L3 Heriberto Toro 
L1 V. Beshara 
L1 D. Bonaparte 
L1 Harry Ison 
L1 Violet Ravija 
 
  

Nurses 
Elana Bavaro 
Rewieda Othman 
 

Custodians 
Nick Raffalini 
Cory Moser 
Christopher Hazel 
Nicholas Maddocks 
Michael Dumey 
Salvatore Ciraolo 
Ryan Edwards 
Frank Forman 
Mark Sarnes 
Edward Canfield 
Christopher Terraghi 
Michael Delvecchio 



 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



Communicating with Faculty and Staff 

All staff and faculty check their email at least once per day and will get back to you within 

48 hours of your email.  You may also contact our Parent Coordinator if you are having 

difficulty reaching a teacher.  Below are the email addresses of our staff and faculty: 

 

Elana Bavaro    Ebravaro@health.nyc.gov 

Cathy Bulone    CBulone3@schools.nyc.gov  

Joseph Canale   JCanale2@schools.nyc.gov 

Carol Carucci    CCarucci@schools.nyc.gov 

Brenda Carullo   BCarullo@schools.nyc.gov 

Christine Castiglia   CCastiglia@schools.nyc.gov  

Chris Chieh    CChieh@schools.nyc.gov 

Elisabeth Coffey   ECoffey2@schools.nyc.gov  

Lena Cosentino   LDouris@schools.nyc.gov 

Rose Couchon   RCouchon@schools.nyc.gov  

Gloria Deutsch   Gdeutsch@schools.nyc.gov 

Kevin Donofrio   KDonofrio2@schools.nyc.gov 

Timothy Dooris   TDooris@schools.nyc.gov  

Sevasti Drossos   SDrossos@schools.nyc.gov  

Catherine Dunn   CDunn5@schools.nyc.gov 

Meghan Emerson   MEmerson@schools.nyc.gov 

Clara Forte    CGaglia@schools.nyc.gov 

Bridgette Francis   BFranci4@schools.nyc.gov 

Jennifer Fontanez   JFontanez3@schools.nyc.gov  

Maria Gagliardo   MGaglia4@schools.nyc.gov 

Andrew Grandner   AGrandner@schools.nyc.gov  

Aurelius Irving   airving5@schools.nyc.gov 
 

Melissa Ibrahim   MIbrahim21@schools.nyc.gov  

Candace Falconiere                          Cfalconiere@schools.nyc.gov 

Anney Li    ALi4@schools.nyc.gov 

Jennifer Lima    JLima3@schools.nyc.gov 
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Kim Lombardi   KLombardi@schools.nyc.gov 

Eunice Mak    EMak3@schools.nyc.gov  

Karolynn Mangiero   KMangie@schools.nyc.gov 

Rosario Miano   RMiano@schools.nyc.gov 

Margaret McKenna    MMckenna12@schools.nyc.gov 

Rick Nunnari    RNunnari@schools.nyc.gov  

Erika O’Grady   EOgrady@schools.nyc.gov  

Tonianne Olivier   TOlivier@schools.nyc.gov  

Violetta Oniszczuk   VOniszczuk@schools.nyc.gov 

Rewieda Othman   ROthman@schools.nyc.gov  

Melissa Orlando   MOrlando8@schools.nyc.gov 

Emily Pan    EPan@schools.nyc.gov 

Marie Pastena    MPastena2@schools.nyc.gov  

Carmela Pepe    CPepe@schools.nyc.gov 

James Piscopo   JPiscopo22@schools.nyc.gov  

Heather Prevosti   HPrevosti@schools.nyc.gov 

Samar Ramzy    SRamzy@schools.nyc.gov  

David Salzberg   DSalzbe@schools.nyc.gov  

Michael Timmons   MTimmons@schools.nyc.gov  

Lauren Torres   LTorres18@schools.nyc.gov 

Joseph Townson   JTownson@schools.nyc.gov  

Melissa Vanicky   MVanicky@schools.nyc.gov  

Josephine Volpe   JVolpe8@schools.nyc.gov  

Rose Weiler    RWeiler@schools.nyc.gov  
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College of Staten Island High School for International Studies 

Student/Family Contact and Question Index 
 

Who Do I Contact If I Have A. . . . 
 

QUESTION ABOUT: CONTACT PERSON: CONTACT INFO/LOCATION 
  (718) 370-6900   

PHONE EXT. / ROOM: 
 

504 (medical) School Nurse Ext. 1441 / Rm 144 

504 (non-medical) E. Coffey Ext 1323/ Library 

Advanced Placement Courses  Teacher of course or E. O’Grady Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Advanced Placement Exams C. Dunn Ext. 2404 / Suite - 240 

Athletics/PSAL K Mangiero/J Fontanez Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Attendance Information C. Carucci Ext. 2443 / Gen. Office - 244 

Blood Drives K. Lombardi Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Blue Cards (revision) B. Carullo Ext. 2440 / Gen. Office - 244 

Bus Transportation/Metro-cards C. Carucci Ext. 2443 / Gen. Office - 244 

College Classes /College Now  C. Dunn Ext. 2404 / Suite - 240 

College & University Information/Planning C. Dunn Ext. 2404 / Suite - 240 

College & University Financial Aid C. Dunn Ext. 2404 / Suite - 240 

Community Based Mental Health 

Resources 

E. O’Grady,  C Dunn, M. Pastena 

or E. Coffey (Social Worker) 

Ext 2407/2404/2402- Suite 240 

Ext 1323/ Lib 

Community Service Student Advisor/Parent 

Coordinator 

Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Contraceptives/Condom Distribution C. Dunn or  R. Nunnari  Ext. 2404 / Suite 240 or Gym 

Dress Code Parent Coordinator Ext. 2448 /Office 244 

Early Departure from School Adult on blue card pick up only Ext. 2440 / Gen. Office - 244 

Elevator Pass B. Carullo with a Doctor’s Note Ext. 2440 / Gen. Office - 244 

Extracurricular Activity/Athletics Eligibility Principal/Athletic Director Ext. 2440 / Gen. Office - 244 

Final Exam Make Up (emergencies only) L. Torres Ext. 2405 / Suite - 240  

Final Exam Schedule E. O’Grady Ext. 2407 / Suite - 240  

Graduation/Diploma Requirements E. O’Grady Ext. 2407 / Suite - 240 

Graduation Fees COSA Ext 2401/Suite 240 

Immunizations School Nurse or B Carullo Ext. 1441 / Rm 144 or 2440/244 

Lateness C. Carucci/C Castiglia Ext. 2443 or 2446 / Gen. Office - 244 

Letters certifying child enrollment in school B. Carullo Ext. 2440 / Gen. Office - 244 

Locker Assignment B. Carullo Ext. 2440 / Gen. Office – 244 

Lost Program Card E. O’Grady Ext. 2407 / Suite – 240 

Lunch Applications C Carucci/M Gagliardo Ext. 2443 or 2447 / Gen. Office - 244 

Lunch Forms-Pin number C. Carucci Ext. 2443 / Gen. Office - 244 

Mediation/Conflict Resolution E. O’Grady/ C. Dunn/ M. Pastena Ext 2407/2404- Suite 240 

Medical Concerns/Not Feeling 

Well/Prescriptions & Special Medication 

Dispensing 

School Nurse Ext. 1441 / Rm 144 

Metrocards C. Carucci Ext. 2443 / Gen. Office - 244 

National Honor Society   

Non-Physical/Interpersonal Student 

Conflict 

E. O’Grady, C. Dunn, M. Pastena 

or E. Coffey (social worker) 

Ext 2407/2404/2402- Suite 240 

Ext 1323/ Library 

Parent Teacher Association (meetings once 

a month see calendar in handbook) 

Parent Coordinator Ext. 2448 /Office 244 

Parent Weekly Electronic Newsletter Parent Coordinator Ext. 2448 /Office 244 

Physical Abuse E. O’Grady Ext. 2407 / Suite 240 

Physical Altercation/Threatening Behavior  J. Canale/L.Torres Ext. 2440 / Suite - 244 



Physical Education Uniform C. Pepe or R. Nunnari Ext. 1521 / Office 150 

Program Changes E O’Grady Ext. 2407 / Suite – 240 

Progress Reports Mailed Home (6x a year) Child’s Teacher Utilize teacher email (see handbook directory) If 

no response after 48hrs contact Parent 

Coordinator, Parent Coordinator 

PSAL (Public School Athletic League) J Fontanez  Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

PSAT/SAT/ACT C. Dunn Ext. 2404 / 2404 Suite - 240 

Pupil Path Parent Coordinator Ext. 2448 /Office 244 

Pupil Path Access Parent Coordinator Ext. 2448 /Office 244 

Pupil Path (inaccuracies/ inquiries about 

content or individual classes) 

Classroom Teacher  

For a classroom question refer to 

the teacher first 

Utilize teacher email (see handbook directory) If 

no response after 48hrs contact Parent 

Coordinator, Parent Coordinator 

Purchase a required School Lock 

(P.E./Hallway) 

B. Carullo Ext. 2440 / Gen. Office – 244 

Regents Scheduling – Student Exam 

Registration 

M. Pastena Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Regents waivers M. Pastena Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Re-scoring or reviewing a regent request L. Torres Ext. 2405 / Suite - 240 

Retrieving Confiscated  Electronic Devices  B. Carullo Ext. 2440 / Gen. Office - 244 

Safety Concerns J. Canale/L.Torres Ext. 2440 / Suite - 244 

School Food /Cafeteria Staff Dietician  Ext. 1005 / School Cafe 

School Student Photo Identification C. Castiglia/Parent Coordinator Ext. 2446 / Gen. Office - 244 

Senior Activities COSA Ext. 2401 /Suite – 240 

Senior Dues COSA Ext. 2401 /Suite – 240 

Special Needs/Learning Disabilities L. Torres Ext. 2405 / Suite - 240 

Stress / Anxiety Management 

 

E. O’Grady/ C. Dunn 

E. Coffey (social worker) 

Ext 2407/2404- Suite 240 

Ext 1323/ Library 

Student Academic Progress Over Time E. O’Grady, M. Pastena or Advisor Ext. 2407 / Suite - 240 

Student Led Conferences Student’s Advisor Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Student Progress in Class Classroom Teacher  

For a classroom question refer to 

the teacher first 

Utilize teacher email (see handbook directory) If 

no response after 48hrs contact Parent 

Coordinator, Parent Coordinator  

Student Trip Eligibility Teacher/Trip Coordinator 

/Principal 

Utilize email (see handbook directory) If no 

response after 48hrs contact Parent Coordinator 

Substance Abuse E. O’Grady, C Dunn or M. Pastena Ext 2407/2404- Suite 240 

Suicide Prevention E. O’Grady 

E. Coffey (social worker) 

Ext. 2407 / Suite 240 

Ext 1323/ Lib 

Summer School E. O’Grady Ext. 2407 / Suite 240 

Transfer Discharge From School B. Carullo Ext. 2440 / Gen. Office - 244 

Transfer to Alternate Setting /GED/Job 

Corps 

E. O’Grady, M O’Grady. N 

Mocton 

Ext. 2407 / Suite - 240 

Transition M. Pastena Utilize email (see handbook directory) If no 

response after 48hrs contact L. Torres 

Transportation/ Bussing B. Carullo Ext. 2440 / Gen. Office - 244 

Tutoring Schedule Parent Coordinator Ext. 2448 /Office 244 

Working Papers 

 

C. Carucci Ext. 2443 / Gen. Office - 244 

 

 

 



CSI HIGH SCHOOL BLOCK SCHEDULE 

 

 

Monday  Tuesday Wednesday Thursday Friday 

7:30 

0 Block 
 

 

7:30 

0 Block 

 

7:30 

0 Block 

 

7:30 

0 Block 

 

7:30 

0 Block 
 

8:15 

A Block 

 

 

8:15 

A Block 

 

8:15 

A Block 

 

8:15 

A Block 

 

8:15 

A Block 

9:05 

B Block 

 

 

9:05 

B Block 

 

9:05 

B Block 

 

9:05 

B Block 

 

9:00 

B Block 

9:55 

C Block 

 

 

9:55 

C Block 

 

9:55 

C Block 

 

9:55 

C Block 

 

9:45 

C Block 

10:45 

D Block 

 

 

10:45 

D Block 

10:45 

D Block 

10:45 

D Block 

10:25 

D Block 

11:35 

E Block 

 

 

11:35 

E Block 

 

11:35 

E Block 

 

11:35 

E Block 

 

11:05 

F Block 

*sequence 

switch* 

12:25 

F Block 

 

 

12:25 

F Block 

 

12:25 

F Block 

 

12:25 

F Block 

 

11:40 

E Block 

*sequence 

switch* 

1:15 

G Block 

 

 

1:15 

G Block 

 

1:15 

G Block 

 

1:15 

G Block 

 

12:20 

G Block 

2:05 

H Block 

 

 

2:05 

H Block 

 

 

2:05 

H Block 

 

 

2:05 

H Block 

 

 

12:55 

H Block 

2:55 

J Block 

 

 

3:45 

2:55 

J Block  

 

 

3:45 

2:55 

J Block  

 

 

3:45 

2:55 

J Block  

 

 

3:45 

Student 

Dismissal 

1:35PM 

 

 



COLLEGE OF STATEN ISLAND HIGH SCHOOL FOR 
INTERNATIONAL STUDIES 

 
FALL Semester Final Exam Schedule 2021-2022 

Tuesday, January 18th Wednesday, January 19th Thursday, January 20th 
A BLOCK FINAL 

8:15-10:15 
B BLOCK FINAL 

8:15-10:15 
C BLOCK FINAL 

8:15-10:15 

B Block 
10:15-11:00 

C Block 
10:15-11:00 

A Block 
10:15-11:00 

C Block 
11:00-11:45 

G Block 
11:00-11:45 

D Block 
11:00-11:45 

E Block 
11:45-12:20 

H Block 
11:45-12:20 

G Block 
11:45-12:20 

F Block 
12:20-12:55 

F Block 
12:20-12:55 

F Block 
12:20-12:55 

D BLOCK FINAL 
12:55-2:55 

E BLOCK FINAL 
12:55-2:55 

H BLOCK FINAL 
12:55-2:55 

***NOTE*** 
G & H Blocks will not meet on 

this day 

***NOTE*** 
A & D Blocks will not meet on 

this day 

***NOTE*** 
B & E Blocks will not meet on 

this day 

 

 

SPRING Semester Final Exam Schedule 2021-2022 
Monday, June 6th Tuesday, June 7th Wednesday, June 8th 

A BLOCK FINAL 
8:15-10:15 

B BLOCK FINAL 
8:15-10:15 

C BLOCK FINAL 
8:15-10:15 

B Block 
10:15-11:00 

C Block 
10:15-11:00 

A Block 
10:15-11:00 

C Block 
11:00-11:45 

G Block 
11:00-11:45 

D Block 
11:00-11:45 

E Block 
11:45-12:20 

H Block 
11:45-12:20 

G Block 
11:45-12:20 

F Block 
12:20-12:55 

F Block 
12:20-12:55 

F Block 
12:20-12:55 

D BLOCK FINAL 
12:55-2:55 

E BLOCK FINAL 
12:55-2:55 

H BLOCK FINAL 
12:55-2:55 

***NOTE*** 
G & H Blocks will not meet on 

this day 

***NOTE*** 
A & D Blocks will not meet on 

this day 

***NOTE*** 
B & E Blocks will not meet on 

this day 

 

NOTE: Zero and J Block will meet during finals week.   

 

 



 

College of Staten Island High School for International Studies 

Expectations for Students 

 

CSIHSIS is a community of individuals (students, staff, families, and community partners) all 

working together to achieve our mission.  We will accomplish this through the development and 

support of healthy, positive, and respectful relationships. 

 

As a student member of the CSIHSIS community, I demonstrate. . . 

 

Positive Communication 

 

 I actively listen to others without interrupting – One Mic! 

 I wait for my turn to speak. 

 I show respect for the individual who is speaking by using positive body language (such 

as sitting up and making positive eye contact). 

 I communicate directly with all members of the CSIHSIS community (formally and 

informally) using sensitive and respectful language and tone. 

 I stay away from gossip and “he said/she said” conversations. 

 I support and encourage others with positive words and actions. 

 

Personal Accountability and Responsibility 

 

 I am responsible for the choices and decisions I make – No Excuses! 

 I take school seriously and I am prepared for success every day. 

o I arrive each morning early enough to get to my first class on time. 

o I have all the materials and supplies necessary for each class. 

o I get to each of my classes and all school activities on time. 

o I am ready for every lesson having completed all of my homework. 

o I abide by the CSIHSIS dress code at all times in school. 

 I actively participate in my learning in and outside the classroom. 

o I ask questions when I don’t understand and when I want to learn more. 

o I contribute positively to cooperative learning groups and class discussions. 

o I use school resources to support my learning (such as tutoring, the library, peers, 

independent reading time, and school staff). 

o I contribute to the establishment of a safe space by encouraging my classmates to 

actively participate (actively listen, ask questions, share ideas and points of view). 

 I take pride in my work. 

 I set strategic, measurable, achievable, realistic, timely goals (SMART) for myself and 

then challenge myself to meet and exceed them. 

 I regularly self-check my academic progress. 

 I am flexible and willing to compromise in order to achieve my goals. 

 I represent myself and CSIHSIS in a positive way both in and outside of school because I 

recognize the impact I have on the community. 

 

 

 

 

 

 



Respect for Ourselves, Our Community and Our World 

 

 I acknowledge and respect the diversity of the CSIHSIS community. 

 I consider how my actions will affect others before making choices that impact the 

community. 

 I take responsibility for helping to keep CSIHSIS clean, safe, healthy, and vibrant. 

 I show respect for myself and CSIHSIS by exerting maximum effort. 

 I acknowledge that successful relationships are based on honesty and trust – Tell the 

Truth! 

 

Aspirations Towards the Future/ Global Competence 

 

 I realize that the work and progress I put towards my education in high school contributes 

to my preparedness for college and my future career. 

 I recognize that working hard and challenging myself with rigorous coursework and 

securing learning opportunities beyond the classroom will enable me to be more 

competitive and college and career ready 

 I recognize the value of investigating the world through questioning, analyzing and 

synthesizing evidence and drawing conclusions about global issues. 

 I apply cross cultural understanding by recognizing diverse perspectives and applying 

them. 

 I will communicate ideas by selecting and applying tools and strategies to communicate 

and collaborate with other individuals and groups 

 I will take action by translating my ideas, concerns and findings into appropriate and 

responsible solutions to global dilemmas.   

 

 

As a global citizen, I acknowledge that the world is an extension of the CSIHSIS 

community.  I take responsibility for effecting positive change in both. 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

 

 

 

 

 



College of Staten Island High School for International Studies 

Expectations for Staff 

 
CSIHSIS is a community of individuals (students, staff, families, and community partners) all working 

together to achieve our mission.  We will accomplish this through the development and support of 

healthy, positive, and respectful relationships. 

 

As a staff member of the CSIHSIS community, I demonstrate. . .  

 

Positive Communication 

 

 I communicate directly with all members of the CSIHSIS community (formally and informally) 

using sensitive and respectful language and tone. 

 I practice active listening with all members of the CSIHSIS community. 

 I demonstrate an assumption of best intentions. 

 I use positive body language. 

 I support and encourage all members of the CSIHSIS community with positive words and 

actions. 

 I understand that being informed about my students empowers me to be a better teacher therefore 

I communicate frequently and consistently with other members of the CSIHSIS community. 

 I practice academic intervention strategies by communicating frequently with parents/guardians 

and document these communications.   

 I provide frequent and culturally appropriate information to families and engage families in the 

instructional program to enhance student learning.   

 

Planning and Preparation 

 

 I demonstrate extensive knowledge of content, connections and a wide range of pedagogical 

approaches in my discipline anticipating student misconceptions. 

 I strive to demonstrate extensive understanding of individual student’s developmental or learning 

characteristics, skills, abilities, special, medical or learning needs and/or cultural heritage.   

 I set a consistently high degree of expectations and suitability for individual students. 

 I strive to demonstrate extensive knowledge of school and outside resources for classroom, 

student or pedagogical use. 

 I implement instructional design that is highly suitable, rigorous and coherent showing evidence 

of student input and providing for differentiated pathways to learning.   

 I design student assessments to measure all outcomes, which are adaptive for individuals, reflect 

student input, contain clear criteria/rubrics and use formative assessment results to inform 

instruction and learning.   

 

Professional Responsibility and Personal Accountability 

 

 I come to school each day prepared with the materials and resources necessary to succeed. 

 I arrive to school each morning early enough to prepare for the day. 

 I come to school each day prepared to demonstrate a positive attitude. 

 I am committed to understanding the mission of CSI High School for International Studies 

and to promoting it at CSIHSIS and in the greater community. 

 I work to incorporate diverse perspectives, global issues, and the importance of global 

citizenship into my role within the CSIHSIS community. 

 I take responsibility for my choices and actions. 

 I seek knowledge inside and outside CSIHSIS that can be utilized to enrich learning. 

 I set strategic, measureable, achievable, realistic, timely (SMART) goals relevant to my role 

at CSIHSIS and to my own professional development. 



 I set strategic, measureable, achievable, realistic, timely (SMART) goals for my students, 

implement strategies to aid them in achieving their goals, and monitor their progress. 

 I recognize that unforeseen situations may arise and I demonstrate understanding and 

flexibility. 

 I am invested in the success of the CSIHSIS community; therefore, I contribute my 

knowledge, expertise, and perspective. 

 I understand that being in class is the top priority for our students; therefore, I exhaust all 

options before removing them from classroom learning. 

 I am reflective of my role within the CSIHSIS community and I make adjustments as 

necessary. 

 I am willing to make compromises in order to contribute to the success of the CSIHSIS staff. 

 I reflect on my lessons accurately, thoughtfully assessing the lesson’s effectiveness/ degree to 

which outcomes were met by citing specific examples and offering alternative techniques. 

 I maintain a system to monitor and record student completion of assignments, progress and 

learning and/or non-instructional activities which is accessible to students and parents   

 

Respect for Ourselves, Our Community, and the World 

 

 I acknowledge and demonstrate respect for our diverse community of different races, religions, 

genders, cultures, and sexual orientations, classes, and points of view. 

 I demonstrate respect by considering other people’s feelings and needs when making choices that 

impact the community. 

 I demonstrate respect for the CSIHSIS community by putting forth the maximum effort in all 

curricular and extracurricular events and activities. 

 I show respect for our community by creating and helping to maintain a clean, safe, healthy, and 

vibrant community. 

 I am supportive of all members of the CSIHSIS community. 

 

 

I understand that as a CSIHSIS staff member, I have the most direct and frequent contact 

with our students therefore, I must embody and consistently model our mission and school 

culture. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



College of Staten Island High School for International Studies 

Expectations of Families 

 

CSIHSIS is a community of individuals (students, staff, families, and community partners) 

working together to achieve our mission.  We will accomplish this through the development and 

support of healthy, positive, and respectful relationships.  

 

As the parent/guardian of a student at CSIHSIS. . .  

 

I recognize that my role is essential in the overall success of my child and the CSIHSIS 

community; therefore, I am to maintain consistent communication with the school. 

 

 I ask my child daily for any information sent home from school. 

 I stay informed of school events and activities by reading materials sent home, reading 

the parent newsletter emailed weekly by our parent coordinator, and by checking the 

school website (www.csihighschool.org)  

 I respond in a timely manner to all school communications. 

 I communicate directly with all members of the CSIHSIS community (formally and 

informally) using sensitive and respectful language and tone. 

 I understand that in order for the school to maintain communication with me, I must 

provide updated contact information. 

 I am aware that I can call the school with questions and that I will receive a response 

within 48 hours (usually before).   

 I attend and participate in required school meetings such as Simulated School Night, 

student led conferences (SLC), and parent-teacher conferences (PTC). 

 I make every effort to attend and participate in other school activities such as school trips, 

concerts, poetry slam, and invitations to participate in my child’s class. 

 In all of my communications with CSIHSIS and its faculty and staff, I model for my 

child, the way in which I expect him/her to communicate with school officials. 

 

I recognize that I contribute to my child’s ability to succeed at CSIHSIS. 

 I am responsible for making sure my child leaves the house on time in order to arrive to 

school on time. 

 I am responsible for making sure my child leaves for school dressed in appropriate attire 

and with all necessary materials, books, and supplies. 

 I am responsible for asking my child about homework, allotting time and space for doing 

homework, and checking the homework for completion.  

 I am responsible for monitoring my child’s progress in his/her classes through logging 

into Pupil Path. 

 I am responsible for monitoring my child’s progress towards graduation. 

 

 

 

 

 

 

 

 

 

 

http://www.csihighschool.org/


I recognize that I am a participant in shaping, maintaining, and supporting the CSIHSIS culture. 

 I recognize that my presence at the school has a positive impact on the CSIHSIS 

community. 

 I am committed to understanding and promoting the mission of the school. 

 I am familiar with, support and uphold school policies. 

 I understand, appreciate, and trust the CSIHSIS staff works their hardest to support my 

child. 

 I understand and appreciate that CSIHSIS is an advocate for my child. 

 I can support learning both at CSIHSIS and at home by sharing my experiences as a 

global citizen. 

 I understand that by having a child at CSIHSIS, I am a member of the Parent Teacher 

Association, and if I choose, I can play an active role. 

 I understand that parents and guardians have a formal voice on the School Leadership 

Team, and that I can be elected to serve in that role. 

 I recognize that as a spectator and/or guest at CSIHSIS events and meetings that I am 

expected to abide by the highest standards of conduct, to refrain from using profanity and 

threatening language, and to model for the CSIHSIS community proper, appropriate, and 

respectful behavior.  

 

I appreciate that the CSIHSIS staff and I are on the same team with the same goal – the 

success of my child. 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



College of Staten Island High School for International Studies 

Expectations of the Principal 

 

CSIHSIS is a community of individuals (students, staff, families, and community partners) 

working together to achieve our mission.  We will accomplish this through the development and 

support of healthy, positive, and respectful relationships.   

 

As Principal of the College of Staten Island High School for International Studies. . .  

 

I recognize that effective leadership requires understanding of all aspects of our school; 

therefore, I am to maintain consistent two-way communication and collaborative relationships 

with all members of the CSIHSIS community (students, staff, parents, families, community 

partner organizations). 

 

 I communicate directly with all members of the CSIHSIS community (formally and 

informally) using sensitive and respectful language and tone. 

 I am available to members of the community to discuss school-related topics. 

 I value and seek to understand the perspectives of all CSIHSIS community members. 

 I reflect on the points of view offered by members of the CSIHSIS community. 

 I strive to identify potential problems and to solve them proactively. 

 I aim to make informed and fair decisions. 

 When appropriate and feasible, I share my decision making process with members of the 

CSIHSIS community. 

 

I understand and embrace my responsibility to model professionalism for the school. 

 I show respect toward myself and each member of the CSIHSIS community. 

 I come to school on time, dressed appropriately, and prepared for success each day. 

 I aim for perfect attendance because I understand that there is a positive correlation 

between my attendance and my ability to lead effectively. 

 I take commitments seriously and I seek to fulfill them in a timely manner. 

 I acknowledge that I bring my own issues to work, but I do not allow them to interfere 

with my ability to lead effectively. 

 

I am committed to providing vision and resources that support and environment of constant 

learning and the achievement of goals. 

 I practice consistent reflection as a means of improving the educational program offered 

to our students. 

 I provide resources to support community members’ professional growth. 

 I aim to facilitate leadership opportunities for members of the CSIHSIS community. 

 I support risk taking and creativity in the classroom. 

 I celebrate the achievements and efforts of members of the CSIHSIS community. 

 

I understand that a positive and safe school is a productive school, and I work to cultivate 

such an environment each day. 

 
 

 

 



College of Staten Island High School for International Studies 

Constitution 
 

 

1. All members of the CSIHSIS community will respect difference.  This 

includes the conventional notions of race, ethnicity, religion, disability, 

gender, and sexual orientation, as well as differences of personality, 

perspective, learning style and approach to pedagogy. 

 

2. All members of the CSIHSIS community will work to create a community 

of learners in which cooperation with colleagues and classmates enhances 

and promotes individual growth and experience, rather than undermines it. 

 

3. No member of the CSIHSIS community will engage in physical violence or 

hateful speech of any kind. 

 

4. No member of the CSIHSIS community will engage in littering or vandalism 

and all will show respect for school property, our school community, and 

our campus neighbors. 

 

5. All members of the CSIHSIS community will fulfill their commitments, 

coming to classes and meetings on time, prepared, and ready to participate 

and contribute actively. 

 

6. No member of the CSIHSIS community will engage in deliberate plagiarism 

or deception, and will adhere to the highest academic and intellectual 

standards. 

 

7. All members of the CSIHSIS community will remain open to alternative 

approaches and opinions, and be willing to learn from “the other side” of an 

argument. 

 

8. All members of the CSIHSIS community will act as cooperative colleagues, 

sharing ideas, perspectives, and knowledge, as appropriate. 

 

9. All members of the CSIHSIS faculty will adequately and fairly represent the 

spectrum of opinion on controversial issues, and encourage students to be 

independent thinkers and decision makers. 

 

10. All members of the CSIHSIS faculty will strive for the highest standards of 

personal conduct, professional ethics, and individual achievement in their 

areas of specialty. 

 



Welcome to College of Staten Island High School for International Studies 
www.csihighschool.org  

CSI High School for International Studies aims to create an educational environment in which 

students actively participate in developing the school culture.  The school culture is one of 

mutual respect where parents, students and staff are aware of each other’s rights and 

responsibilities.  The advisory program provides a vehicle for students to be involved in 

making decisions that affect the school community.  As part of the shared decision making 

process, student, staff and parent voices are heard and respected.  This participation helps 

students gain an understanding of how the international community makes decisions. 

To facilitate this, CSIHSIS dedicated teachers develop strong, supportive relationships with 

their students; provide them a rigorous, standards-based, internationally-focused curriculum; 

engage them in inquiry-based instruction; and partner with parents and community 

organizations to help each student reach his or her full potential. Within a vibrant multi-

cultural, multi-ethnic learning environment, extended beyond the classroom through 

community based activities, travel and exchange, the mission of the school is to provide each 

student the knowledge, skills and experiences that enable him or her to:  

 Succeed in college or other post secondary education; 

 Understand the interdependence of countries and cultures in a world society; 

 Become proficient in one or more world languages and an expert on one or more world 

cultures; 

 Develop advanced literacy skills as the foundation for understanding world cultures; 

 Communicate with and understand the perspectives of individuals and groups from diverse 

cultures around the world and help them to understand who we are as Americans; 

 Develop the awareness, interest and capacity needed for a career in an internationally 

oriented profession; 

 Participate responsibly and ethically as a global citizen, help solve the world's challenges 

and take a leadership role in creating new opportunities for the betterment of humankind.  

  In exchange, students agree to: 

 Attend school regularly and punctually and make every effort to achieve in all areas of 

their education; 

 Come to school well rested and prepared for class with appropriate materials; 

 Help maintain a school environment free of weapons, illegal drugs, controlled substances, 

and alcohol; 

 Show respect for school property and respect the property of others, both private and 

public; 

 Be polite, courteous and respectful toward others regardless of age, race, creed, color, 

gender, religion, national origin, sexual orientation, physical and/or emotional condition, 

disability, marital status and political beliefs, and refrain from making slurs based on 

these criteria; 

 Help other members of the College of Staten Island High School for International Studies 

learning community including peers, teachers, school administration and visitors to our 

school; 

 Use non-confrontational methods to resolve conflicts; 

 Refrain from profane, obscene and defamatory communication in speech, writing, and other 

modes of expression in your interactions with the school community; 

 Adhere to the guidelines established for dress in the school; 

http://www.csihighschool.org/


 Be familiar with the school discipline code and abide by school rules and regulations; 

 Keep their parents/guardians informed of school related matters; including progress in 

school, social and educational events, and ensure that parents receive communications that 

are provided by school staff to students for transmittal to their parents. 

 

Students should form the habit of observing not only the rules stated in this handbook, but also 

the general rules of good conduct.  Because the student is associated with CSIHSIS, the school 

has the right to expect proper behavior regarding all activities concerned with the school and the 

community.  This is particularly true of student conduct on our school campus, on the college 

campus, on buses and subways to and from school, of respect shown to property, of 

consideration shown toward other schools and their students, and of attitudes of students at all 

school functions.  The excuse that a particular violation of good conduct is not specifically 

mentioned in this handbook is not acceptable.  Habitual disregard of the school regulations or 

the rules of good conduct both within and outside the community will have serious 

consequences.  Please take some time to familiarize yourself with the citywide discipline code, sent 

home early September and available online at    

https://www.schools.nyc.gov/school-life/know-your-rights/discipline-code 

 

CSI HIGH SCHOOL FOR INTERNATIONAL STUDIES 

GUIDELINES FOR CLASSROOM BEHAVIOR 

 

1.    We show respect for people, their ideas and their property. 

 

2.    We work hard to ensure our own growth and to assist in the success of        

 others. 

 

3.    We persist, even when things are difficult and uncertain. 

 

4.    We accept responsibility for the quality of our work.  

 

 

 

 

 

 

 

 

https://www.schools.nyc.gov/school-life/know-your-rights/discipline-code


Requirements to Earn a College of Staten Island High School for International Studies 
Diploma 

The core elements of the CSI High School experience are outlined in the following student expectations.  
During their four years at CSI High School for International Studies every student will: 

 Meet the requirements for a Regents or an Advanced Regents diploma (passing either five Regents with a 
score of 65 or above or nine Regents with a score of 65 or above – as specified below) 

 Engage in meaningful learning experiences infused through each content area that explore the geography, 
culture, religion and languages of other world regions 

 Engage in dialogue about contemporary social, political and economic issues of the world 

 Gain proficiency in one or more world languages through three years of language study  

 Use technology to develop their communication skills and enrich their knowledge of the world beyond 
the classroom   

 Participate in extended learning opportunities such as: internationally focused local internships, 
community service, travel abroad, and after school activities 

 
Diploma Requirements 

 44 course credits (see below).   

 120 hours of community service over your four high school years with a completed project based on 
your community service learning experiences. 

 Complete and present a portfolio at the conclusion of each year including a senior capstone project 
that reflects your academic growth throughout your high school career and demonstrates how you have 
achieved the CSI High School for International Studies graduate profile.  These projects are counted in 
ALL subject class averages (along with Summer Projects) 

 120 internship hours- hours dedicated to an area of work/ career in which the student is interested.  
Some internships are paid, some are not.  Both qualify for internship hours.     

 
This chart shows the number of credits you need in each subject to graduate from CSI High School for 
International Studies. 
 

Subject Minimum Credit Requirements 

English 8 credits (4 years) 

Social Studies 
     Global History 
     United States History 
     Government 
     Economics 

 
4 credits ( 2 years) 
2 credits (1 year) 
1 credit (1 semester) 
1 credit (1 semester) 

Math 6 credits (3 years) 

Science 6 credits (3 years) 

World Languages** 6 credits (3 years) 

Arts (Art/Music) 2 credits (1 year) 

Health Education 1 credit (1 semester) 

Physical Education 4 credits (3.5 years) 

Electives Varies 

TOTAL                            44 credits 
 

** Mandatory CSIHS World Languages 3 year requirement- All CSIHS students are required to take 3 years of World 
Languages (unless extraneous circumstances, approved by the principal, do not allow) consistent with the ideals of 
building global competence and demonstrating rigor to prospective colleges/universities/employers. 
 
Promotional Requirements 
Promotion:  In order to be promoted a student must meet certain promotion standards established by the State 
Education Department and the New York City Department of Education.  All students are required to maintain at 
least 90% attendance.   As per Department of Education policy, students are promoted from one grade to another, 
based on the credit requirements noted below: 
 



Promotion from Grade 9 to Grade 10 
The student has earned a minimum of 10 credits including 2 credits in Social Studies and 2 credits in English 
 
Promotion from Grade 10 to Grade 11 
The student has earned a minimum of 20 credits, including 4 credits in Social Studies and 4 credits in English. 
 
Promotion from Grade 11 to Grade 12 
The student has earned a minimum of 30 credits, including 4 credits in Global History, 2 credits in US History and 6 
credits in English. 

 
Students are promoted at the end of each semester, provided that they have fulfilled the above cumulative credit 
requirements.  
Students will be certified as graduates, regardless of their grade, when they have fulfilled all credit requirements 
required by the State of New York and when they have passed all required state examinations (as discussed in the next 
section). 
 
Diploma Options 
In New York State, there are three types of diploma: a local diploma, a Regents diploma, and an Advanced Regents 
diploma. All students can earn a Regents or Advanced Regents diploma; however only students who meet specific 
criteria are eligible to graduate with a local diploma, which allows students to graduate with lower exam scores. The 
type of diploma your child earns depends on his or her course credits and scores on specific Regents exams.   
 
To graduate with a Regents Diploma you must pass five Regents examinations with a grade of 65 or above which 
are typically: Comprehensive English, Global History, United States History,  Mathematics (Algebra 1 or Geometry or 
Advanced Algebra 2) and a Regents Examination in a life or physical science**.  Students earning an Advanced 
Regents Diploma must pass five Regents exams listed above, plus two additional Regents exams in Math (Geometry 
and Algebra 2), one additional in Science (must be one physical science and one life science), and a World Language 
LOTE (9 regents total).  To earn a Regents Diploma with Honors or an Advanced Regents Diploma with 
Honors you must achieve an average score of 90 or above on your required Regents Examinations.  Please see below 
for options concerning Advanced Regents Diplomas with specialization areas: 
 
Advanced Regents Diploma with Mastery in Math: The student must complete all course and exam requirements 
for the Advanced Regents diploma and score 85 or higher on each of the three required math Regents exams: Algebra 
1, Geometry, and Algebra 2.  
 
Advanced Regents Diploma with Mastery in Science: The student must complete all course and exam 
requirements for the Advanced Regents diploma and score 85 or higher on any three science Regents exams. (Note: 
While the Advanced Regents diploma requires only two science Regents exams, the Advanced Regents Diploma with 
Mastery in Science requires three science Regents exams.)  
 
Advanced Regents Diploma with Mastery in Math and Science: The student must complete all course and exam 
requirements for the Advanced Regents diploma, score 85 or higher on three math Regents exams, AND score 85 or 
higher on three science Regents exams.  
 
NEW for Students with Regents Waivers (2021): 
Students may earn the Mastery in Mathematics and/or Science endorsement(s) if the student meets the requirements 
for an advanced Regents diploma and 
• passes 3 math and/or 3 science Regents exams with a score of 85 or higher; or  
• passes 2 math and/or 2 science Regents exams with a score of 85 or higher and has been granted a waiver on a third 
math and/or science Regents exam; or  
• passes 1 math and/or 1 science Regents exam with an 85 or higher and has earned a final course grade of 85 or 
higher in 2 additional math and/or science courses culminating in a Regents exam for which they were granted a 
waiver. 
 
 
 



NEW for Students Seeking an “Honors” Designation with Regents Waivers (2021): 
The calculation for the honors endorsement will be dependent upon the number of scored Regents exams the student 
has.  
Students with a minimum of three scored Regents exams applicable to the diploma:  
In instances where students have at least three scored Regents exams to be included in the assessments required for 
the diploma type, exam waivers would be removed from the calculation. If the computed average of the Regents exam 
scores required for the diploma (not including waivers) equals 90 or above, the student earned the honors 
endorsement.  
Students with fewer than three scored Regents exams applicable to the diploma:  
The student’s final course grade for each exempted Regents exam will be substituted in the calculation for honors. If 
the computed average of the scored Regents exams and the final course grades for courses for which waivers were 

granted equals 90 or above, the student earned the honors endorsement. 
 
 
Note: students earning these “specialized” diploma designations must complete all course and exam requirements for 
the Advanced Regents diploma, including 6 credits in a Language Other Than English (LOTE) and the LOTE exam.  
 
**DIPLOMA OPTION BEGINNING JUNE 2015 REGARDING EXAM REQUIREMENTS: 
4+1 Diploma Options: 
 
Regents and Local Diplomas (4+1): Students who have passed four required Regents examinations in each of the 
areas of English, mathematics, science, and social studies and who are otherwise eligible to receive a high school 
diploma in June 2015 and thereafter, may meet the fifth assessment required for graduation by passing a fifth 
examination in a different course in English language arts (ELA); OR one additional Regents examination in a 
different course in social studies; OR one additional Regents examination in a different course in mathematics; OR 
one additional Regents examination in a different course in science; OR a LOTE exam, OR one approved 
examination in Career and Technical Education (CTE), following successful completion of an approved CTE 
program. 
 
Advanced Regents Diploma (4+1): Students must now meet the following exam requirements: One ELA 
examination; one social studies examination; and two science examinations; and three mathematics examinations; and 
one Languages Other Than English (LOTE) examination; and one “+1 Option” (i.e., one additional Regents 
examination in ELA, social studies, science, mathematics, or CTE; or a NYSED-approved alternative). 
 
Note that the 4+1 option does not change existing graduation course/credit requirements. Students must continue to 
meet current course requirements in social studies, including 4 credits of Global History, 2 credits of US History etc. 
as well as the requirement to complete 44 credits. 
 
Regents Examinations and College Readiness Admissions 
Students and families must be mindful and are strongly urged to do everything to earn the highest possible Regents 
score.  Colleges and universities mandate remedial courses/immersion workshops to those incoming students who are 
not deemed “proficient” as per CUNY’s placement index.  This placement index is a combination of your high school 
grade point average, Regent scores and SAT scores.   
 
Note: Remedial classes/immersion workshops in college are not free and are part of tuition payments which consume 
financial aid monies.  Furthermore, remedial classes/immersion workshops do not award credits towards a 
Bachelors/Associates degree.  In essence they waste time and money in a college/university and require a greater 
amount of time to complete a degree.  
Strategies for Increasing Regents Scores and Greater Success in Classes 

 Consistent and timely completion of HW assignments 

 Studying notes, handouts and class work every night 

 Careful, advanced preparation for exams and quizzes 

 Practicing through the use of old regents exams under exam conditions and reviewing model answers (can be 
found online at http://nysedregents.org/) 

 Utilizing online web applications (regentsprep.org) to study for regents by topic 



 Utilizing online tutorials 

 Preparing flash cards of key concepts 

 Practicing essay writing/outlining/ doing multiple choice questions  

 Attending after-school tutoring/ weekend/ regents preparation tutoring 

 Purchasing Regents practice material such as those published by Barron’s and/or Prentice Hall   

 
Required Regents Exams/ Instructional Policies  

English:  All students first entering Grade 9 must be provided with a high school English course of study aligned to 
the CCLS and pass the Common Core Regents Exam in ELA, which is designed to be administered in January of 
junior year, to meet graduation requirements. Students on advanced tracks may be expected to take this exam in 
January of their sophomore year.   
 
Math:   Algebra 1: Any student who in the 2013-14 school year or thereafter, regardless of grade of enrollment, 
begins his or her first commencement-level math course culminating in a Regents Exam in June 2014 or later must 
take the New York State CCLS (Common Core Learning Standards) Regents Exam in mathematics that corresponds 
to that course, as available, and be provided with Common Core instruction. Incoming 9th grade students who have 
taken and passed the Regents Examination in Algebra 1 with a score of 70 or above in their middle school will be 
enrolled in Geometry and afforded the right to take the Regents Examination in Geometry at the conclusion of 9th 
grade.   
 
Social Studies:  Both the Global History and the United States History and Government Regents exams will 
include multiple choice, short answer and essay questions including analyses of historical documents (Enduring 
Issues).  Students usually take the Global History exam at the conclusion of 10th grade and the United States History 
and Government exam at the conclusion of 11th grade. 

 
Science:  Generally, entering 9th grade students will take the Regents Examination in Earth Science at the 
conclusion of 9th grade, the Regents Examination in Living Environment at the conclusion of 10th grade, and 
Chemistry [honors] at the conclusion of 11th grade.  All Regents Examinations in the sciences carry with them a 
mandatory laboratory requirement [1,200 minutes].  Students who do not meet the laboratory requirement are 
excluded from taking the regents exam.  Students and parents must be diligent in ensuring that labs are up to date. 
 
Appealing a Regent Score 
Most regent exams are sent out to alternate grading sites for every administration.  They are graded by a team of 
trained pedagogues who are licensed in the subject area.  Parents/guardians who believe that their child’s score has 
resulted in error/misapplication of the grading rubric should contact the school to request an appeal.  Appeals can 
only be made by parents/guardians [in writing].  Families must always be cautious since appealing a student’s Regent 
exam can result in a lower score.  To fully understand the appeals process, please reach out to our Assistant Principal, 
Lauren Torres or our testing coordinator.  Appeals follow a very strict timeline dictated by the State so early 
conversations between the home and school are very important.  It is also important to know that the process behind 
a Regent appeal can take 1-3 months to conclude.    
 
Advanced Placement Courses 
All students who elect to enroll in Advanced Placement courses must sit for the requisite AP Exam as a condition of 
enrollment. Students who are enrolled in an AP course, but who fail to sit for the required AP Examination, will not 
receive AP designation for the course on their high school transcript.  Students who register for an Advanced 
Placement class must do so carefully because transferring out of such a class is not permitted.  Students who wish to 
enroll in an AP Course or honors level course must attend an AP informational session hosted in April (see school 
calendar) and be nominated by their subject area teacher.   
 
At this time, students may receive Advanced Placement credit on the basis of the following examinations: 
Biology     Comparative Government  Psychology (virtual) 
Calculus AB    AP Art (Portfolio submission)  Spanish Lang & Culture (virtual)  
English Literature   English Composition   US Gov’t & Politics (virtual) 
United States History   Computer Science   Statistics (virtual) 
 



ALL College of Staten Island High School for International Studies students are required to participate in 120 
hours of community service AND 120 internship hours, and complete a senior capstone project and presentation 
to graduate from College of Staten Island High School for International Studies.  Questions about community 
service/internship hours can be addressed to your child’s advisor or our parent coordinator.     
 
Graduation Ceremony:  Chancellor’s Regulations state that only students who have successfully completed the 
requirements for a high school diploma, including the required 44 credits, the requisite Regents Examinations, and all 
other courses and standardized tests, will be permitted to participate in graduation ceremonies. 
 
Provision for students receiving Special Education services and pursuing a regular diploma:  Current 
accommodations on exams, such as extra time and suitable space are available and will continue based upon 
Individual Education Plans [IEPs].  Students with IEPs may qualify for alternate diploma local options under “safety 
net” and superintendent review: 1) Low pass rate safety net option 2) Low pass rate safety net option with appeal and 
3) Compensatory safety net option.  Please see our guidance counselor or your child’s IEP case manager for details 
surrounding these local diploma options.     
 
Provisions for students who are English Language Learners (ELL): Students who enter high school in New 
York State and are new arrivals in this country, are eligible to take required Regents exams in their native language 
(Spanish, Haitian-Creole, Russian or Chinese).  Native language exams are given where they are available and all 
students must take them within three years of entering high school.  However, the English Regents must be taken and 
passed in English to earn a diploma.  Testing accommodations are also available for ELL students.  Please speak with 
the parent coordinator or testing coordinator for information regarding the accommodations available.   

 
Grading and Attendance: Your grade grows out of achievement demonstrated by class work, homework, projects, 
tests and quizzes, papers, and participation.  Absence and cutting will prevent you from participating in class 
work and will contribute to a lower or failing grade. Cutting will tarnish your disciplinary record.   
 
Students are expected to maintain at least 90% attendance.   Students who drop below the minimum attendance 
mandated by the Chancellor will require a meeting with the guidance counselor, family meeting with administration, 
home visit by an attendance teacher and/or an investigation by Administration of Children’s Services (ACS) for 
excessively absent students.    
 
School wide Grading Policy: CSIHS has agreed to use the following ranges to calculate coursework averages for 
content classes (excluding advisory, PE art/music).  The exact weight of the contributors is up to the discretion of the 
teacher but must fall within the following school wide ranges: 
- Exams: 25%-35% 
- Homework/Quizzes:  20%-25% 
- Classwork/Class Participation:  15%-25%  
- Projects & Major Tasks:   15%-25%      
 
 
Report Cards:  Report cards will be distributed six times during the year; at the conclusion of each marking period.  
Please consult the school calendar for those dates.  Final grades, which are determined at the close of the 3rd marking 
period, appear on students’ transcripts and determine whether students receive credit for the semester’s coursework.  
Upon determining final semester grades, teachers will utilize a weighted average of the three marking periods with 
each marking period factoring in approximately 1/3 of the final grade.    
 
 
 
 
 
 
 
 
 
 



 
Our numerical grade equivalencies are as follows: 

Grading System 
100  Outstanding    100 
E+  Excellent                96-99 
E             Excellent                                                       94-95 
E-  Excellent                90-93 
G+  Good                  86-89 
G  Good                  84-85 
G-  Good                  80-83 
S+  Satisfactory                 76-79 
S                         Satisfactory                                                         74-75 
S-  Satisfactory                 70-73 
N+                     Passing but needs improvement             66-69 
N   Passing but needs improvement             65 
N-   Course Failed- No Credit  56-64 
F                         Course Failed- No credit           55 or lower 
NL  New or Recent admit/ No basis for grade/No Credit 
NX  Incomplete Coursework/No Credit 
NU  Student is auditing class/No Credit  
NC  No credit for the class 
CR                        Student passed the class however guardian requested to receive credit in lieu of a numerical grade  
                              (COVID provision) 

 
At CSIHSIS we use an internet-based grading program (Pupil Path) to facilitate communication between teachers, 
students, and parents about academic progress and assignments. Students and parents will be provided with their own 
ID with a personal password and be able to access grade information online. Parents/guardians are encouraged to 
have a separate account from their child. We expect students and their families to use the system regularly (but not 
every day, since the teachers will not be able to update daily) in order to be aware of upcoming assignments, results 
from different assessments, and overall averages.  Progress reports are sent home at the medial point of every marking 
period to foster communication and student support between home and school.   
 
Class Rank 
In an effort to discourage academic competition and to promote a spirit of community, the College of Staten Island 
High School for International Studies does not rank students. Cumulative academic averages are noted on each 
student’s transcript. Upon request from a college, CSIHSIS will estimate a student’s rank-in-class by decile or quartile.  
Progress Reports 
In an effort to strengthen the communication between home and school, progress reports are mailed home at the 
medial point of every marking period.  These reports are generally sent home to students who are in danger of 
failing/declining for the marking period with the hopes that they will make up missing assignments and change 
behavior in time to pass for that marking period.  Please see the school calendar for the specific dates in which 
progress reports will be mailed home.     
 
CUNY College of Staten Island Courses 
In sophomore, junior, and senior years, students may be eligible to enroll either in College Now courses or in courses 
at the College of Staten Island. To be eligible to take a college course, students must have met the following 
requirements: 

 for humanities and social science courses: a minimum of 480+ on the SAT verbal section; or a 20+ ACT 
English score; or 50+ on the critical reading portion of the “old” SAT; or 27+ on the reading portion of 
“new” PSAT; or  a score of 75% or higher on the Comprehensive English Regents Examination 

 for math, computer science, and science courses, 70 or better on any one of the new Regents Examinations 
(Algebra 1, Geometry, or Algebra 2) AND successfully completing Algebra 2 or a higher-level course;  500 or 
better on SAT math section; ACT Math score of 21 or higher 

 passing marks in all courses at CSIHSIS during the previous semester 

 a cumulative academic average of 80% or higher 

 the  prior fulfillment of all College of Staten Island pre-requisites for the course requested 
 



In the event that a student’s cumulative average is less than 80%, he or she will be permitted to enroll in a college class 
provided that all of the above requirements have been fulfilled and provided that his/her academic average for the 
previous semester is at least 85%. 

 
Eligible students will be asked to state their College of Staten Island course preferences. The ability to schedule 
students for their preferred courses depends on when the course is offered and whether available space exists within 
the course section.  
CSIHSIS and College of Staten Island have established the following policies relating to registration in a college 
course: 

 During a student’s enrollment in a CSI course, he or she is considered a student of the college. In other 
words, students are subject to all the academic rules and regulations of the College, in addition to those of 
CSIHSIS.  

 Students are expected to behave responsibly and maturely both on campus and in their college classes.  

 Parents and students must realize that college professors and instructors are not employees of and 
consequently do not report to the Department of Education. All issues or concerns about grades or progress 
in class must be addressed by the student to the professor or instructor. If, after having spoken to the 
professor or instructor, the issue or concern is still not resolved, the student may present the issue to the 
CSIHSIS guidance counselor who acts as a liaison to the College. 

 Parents and students must also realize that pupils are not supervised by Department of Education personnel 
while they are on the CSI campus, including the time during which they are walking to/from and while they 
are attending a CSI College class. 

 Under no circumstance may a student drop or stop attending a CSI College course.  

 A grade of incomplete will only be permitted in extraordinary circumstances, such as in the case of a serious 
illness. Students must apply to receive an incomplete within the time frame designated by the college. If 
granted, the student and the professor must sign a written contract specifying exactly what work must be 
submitted and by which date. The contract must be presented to our school guidance counselor and a copy 
must be kept in CSIHSIS files. The deadline for the submission of all work must be no later than one month 
after the official end of the semester. 

 Students who fail to adhere to the above policies may have their privilege to take a CSI College class revoked. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SCHOOL REGULATIONS 
 

Attendance:  Prompt, regular daily attendance is of paramount importance for a student to obtain a sound education 
and to ensure successful completion of the graduation requirements.  As attendance is part of a person’s permanent 
record, excessive absence or tardiness may prevent a student from reaching his academic potential, and it may also 
have negative consequences regarding future educational and employment considerations.  It is CSIHSIS’s objective 
to promote a greater awareness of responsibility towards school attendance.  Students must maintain an attendance 
rate of 90% to receive a College of Staten Island High School for International Studies Diploma Seal.  A student who 
is absent must have his/her parent notify the school by telephone that morning before 9:00 am.  A telephone call is 
required each and every day of absence.  On the morning the student returns to school, s/he must bring a parent’s 
note to teachers then to the main office explaining his/her absence.  The student will then be instructed to have the 
note signed by all of his/her teachers before it is filed and documented in our system.  A doctor’s note is also required 
for an absence of three or more consecutive days.  Doctor and/or dentist appointments are to be made for hours 
outside of the regular school time whenever possible.   
 
Lateness to school:  You are expected to be in school and in your first period class ready to work (7:30am or 8:15am 
depending on your schedule).  If you arrive to school after your start time, you must obtain a late pass, and show it to 
your first block teacher.  If you arrive to school late and are unable to swipe your ID card, you must sign in at the 
main office.  If you do not sign in, you will be marked absent for the day.  If you arrive at school after one or more 
periods have ended, make sure you show the late pass to your subject teacher(s) whose class(es) you have missed.  
Parents will be notified of any pattern of lateness.  Lateness to school will result in lower achievement and lower 
grades because it will deny you the opportunity to fully participate in the class. 

Lateness to class:  You are allowed approximately three minutes to travel from one subject class to another.  
Lateness to class disrupts instruction and will have an adverse effect on you class work and overall achievement in the 
subject.  Students arriving late to class must give adequate reasons for such lateness (pass from previous teacher, 
medical office, counselor, etc.) 

Late work: All CSIHSIS teachers have agreed upon the following late work policies: 
 
Homework:  In recognition of feedback from parents, students, and staff; in recognition that at times students have 
extenuating circumstances and to further help our students understand the importance of homework to their learning 
and the learning process, the faculty of College of Staten Island High School for International Studies has adopted the 
following homework policy: 
 
Timeliness Policy on Homework 
Homework is defined as tasks assigned to students by school teachers which are intended to be carried out during 
non-school/non-class hours if not completed during class time.  Generally speaking, these assignments are routine in 
nature.  For the purposes of this policy, homework does not include long-term projects, research papers, tests, etc. 
which have separate policies.  Likewise where technology is needed to complete homework students must be diligent 
about managing their technology access.  If a student does not have access to technology at home, he/she should 
consider the public library, the school library or this should be addressed to the teacher who can make arrangements 
for the student to use technology within the school after the school day. 
 
Recognizing that being prepared for class, college/career, and life itself involves being responsible and accountable; 
absent exigent circumstances, if homework is turned in after the original due date and class time, it will not be 
graded/receive credit.  The due date for homework is the day specified by the teacher during the block/period the 
student has the class on his/her official program.  Courses that vary from this policy must have prior administrative 
approval and notification of the alternative policy must be given to the students and parents in writing during the first 
few days of class.  
Within a teacher’s discretion, homework assignments will count for up to, but not more than 25% of a student’s grade 
in each marking period.  
 
In class assignments will also not be accepted after the day they are turned in, except in the case of an excused 
absence.  If you are absent or on a trip, it is your responsibility to get and make up all missed class work and 
homework.  In the case of major projects/assignments, the teacher might inform students that late work will be 



accepted for 90% of the original grade within one week of the deadline and for 70% of the original grade after that 
time. 
 
For the full bodied rationale behind our HW policy, please see the appendix of this handbook.   
 
Policy on Making up Tests/Exams due to an Absence 
At CSIHS we recognize that things occur that are outside the scope of control for families.  Illnesses, family 
emergencies etc are all events that cannot be planned for in advance.  Occasionally there are factors which will cause a 
student to miss school unexpectedly.  When this happens on days which announced tests are given in classrooms, 
teachers will work with students and families to make up the exam contingent on the following school-wide 
requirements: 
- Student must submit some form of documentation acknowledging the absence upon their return.  This can be 

from a doctor, hospital or parent/guardian.  This is true even if a student is picked up early/arrives late to school 
and misses an exam.  The student must bring documentation and make up the exam upon return to school during 
lunch or after school [arrangements must be made with the teacher] 

- If the letter is from a parent/guardian, it must be signed (not typed) and it must a) indicate the date of the absence 
AND b) acknowledge the parent/guardian’s awareness of the missing of a specific exam [ex “Please excuse Sam 
for his absence on November 10th.  He was sick.  I am aware he missed a US History exam.  Please allow him to 
make it up”] 

 
The day the student returns to school from the absence, s/he must make up the exam.  This is imperative because 
waiting for a student to make up an exam delays the other students’ receipt of their scores and test papers.  This 
impedes tests corrections and timely self-reflection for the students who were present for the exam.      A teacher 
cannot be expected to delay the distribution of grades and exam papers for longer than a calendar week.   In the event 
a pattern of absences surfaces on exam days, parents may be summoned for a meeting with the principal and/or 
alternative assessment criterion put in place by the teacher.      
 
Long Term Projects: Long-term projects provide our students with different ways to demonstrate their learning as 
well as providing their teachers with means of assessing their learning and progress.  Recognizing that the purpose of 
a project is for a student to learn and demonstrate his/her learning, and to show our students that even if their work is 
late, we still value their effort and their learning, the faculty of College of Staten Island High School for International 
Studies has adopted the following policy: 

 
All teachers will accept projects students turned in late within the following guidelines: 

 If a project is turned in within one week of the due date, the student will receive 90% of their final grade; 

 If a project is turned in within 2 weeks of the due date, the student will receive 80% of their final grade; 
and 

 If a project is turned in more than 2 weeks after the due date, the student will receive 70% of their final 
grade. 
 

Teachers have the discretion to determine what the final date will be for their accepting late projects. 
Written and research projects may not exceed 25% of a student’s overall grade for one marking period. 

 
At the time a project is assigned students will be provided with a rubric that affords them the opportunity to know 
what their teacher expects (clear expectations) as well as to evaluate their work prior to turning it in.  For long-term 
projects students should have multiple check-in opportunities with their teacher so that their progress and learning 
can be monitored and supported.  
 
 
 
 
 
 
 
 
 



School Trips and Experiential Learning: 
CSIHSIS is committed to experiential education through internships, school trips, and school club activities.  We offer 
students a broad range of opportunities to learn beyond the classroom.  Our co-curricular program addresses all areas 
of adolescent development by encouraging students to participate with each other in student government, athletics, 
clubs and teams, through community outreach, service learning and school trips.  School trips enhance and extend 
student learning.  Thus, we expect all students to participate in all school trips.   If scholarship assistance is needed, 
please feel free to submit a request in writing to the principal or assistant principal. 

 
We encourage students to choose one or two activities that will excite and challenge them and help them to discover 
and develop their talents and interests.  Participation in these activities fosters community building and school spirit 
and provides leadership opportunities to students.  We offer a range of activities to ensure that all students find 
something of interest.   During the first few weeks of school students will have the opportunity to learn more about 
our clubs.   
 
Minimum Standards for Participation on School Trips:  
1.  Any student who has a pattern of cutting and/or absence which has a negative effect on school work will be 
prohibited from participating in school trips. 
2.  Any student who has a disciplinary record and/or a history of suspensions will be prohibited from participating in 
school trips. 
3.  No students impaired by alcohol and/or substance abuse will be permitted to board a bus for a school trip. 
4.  Students who engage in dangerous and/or illegal behavior on trips will have their parents notified and will be sent 
home at their parents’ expense.  The parents will be required to come to school for a conference and the students will 
be subject to suspension.  The students will be barred from future trips in the case of egregious behavior. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 

Policy on Student Participation in Extracurricular Activities/  

Athletics/ International Trips / Non-Mandatory School Trips 
 
Participation in extracurricular activities, athletics, international trips, and non-mandatory school trips (senior trip) are a 

privilege.  Participation/continued participation in ongoing activities is contingent upon all of the following: 

 
(1) Being on track for graduation/promotion including credit accumulation/required Regents exams passed. 
 

AND 
 

(2) Good academic standing - not failing more than one class (as shown by the most current report card) at the time 

that the trip is to be conducted.  In cases where fees have been paid these fees are subject to loss (depending on the 

circumstances of third party vendors or external contractors of services). 

 

AND 

 
(3) A record and current behavior which reflects exemplary conduct and model citizenship and adherence to school 

policies within and away from the school as determined by the CSIHS administration. 
 

AND 

 
(4) A current record demonstrating a minimum of 90% attendance and on-time arrival to school. 

 

AND 

 
(5) Other extenuating circumstances as determined by the CSIHS administration may also bar a student from 

participation in such activities/trips.  

 



POLICY ON ACADEMIC HONESTY 
 

We want students at College of Staten Island High School for International Studies to take pride in their work and to 
respect the intellectual efforts of others. Students should comport themselves at the College of Staten Island High 
School for International Studies with a clear sense of integrity and honor, both socially and academically. 
 
To that end, the faculty will not tolerate any form of cheating or plagiarism. As ninth graders, students will receive 
instruction in what constitutes plagiarism and the proper forms of citation. Furthermore, teachers in all grades will be 
vigilant in assessing students’ work and conduct. 
 
In all work submitted for academic credit, students are expected to represent themselves honestly. The presence of a 
student’s name on any work submitted is considered to be an assurance that the work and ideas are the result of the 
student’s own intellectual effort, stated in his or her own words, and produced independently, unless clear and explicit 
acknowledgment of the sources for the work and ideas is included. This principle applies to essays, compositions, 
papers, reports, quizzes, tests, homework assignments, artistic productions, laboratory reports, computer programs, and 
all other assignments. If a group project has been assigned (and permitted by the teacher), students are expected to 
identify accurately their contributions and to be honest about representing the work as a group or individual effort.1 
Students who have questions about how to cite sources must speak to their teacher before submitting work for 
evaluation. 
 
Cheating, plagiarism, and collusion (i.e. providing illegal assistance) are considered serious academic and disciplinary 
offenses at the College of Staten Island High School for International Studies. The New York City Department of 
Education’s Discipline Code classifies “scholastic dishonesty” as a Level Three offense. Scholastic dishonesty occurs if a 
student has engaged in cheating, plagiarism, and/or collusion. Cheating is defined as “copying from another’s test paper; 
using material during a test which is not authorized by the person giving the test; collaborating with another student 
during the test without authorization; knowingly using, buying, selling, stealing, transporting, or soliciting, in whole or 
part, the contents of an unadministered test; substituting for another student or permitting another student to substitute 
for one’s self to take a test; bribing another person to obtain a test that is to be administered; or securing copies of the 
test or answers to the test in advance of the test.” Plagiarizing is defined as “appropriating another’s work and using it as 
one’s own for credit without required citation and attribution, e.g., copying written work from the Internet or any other 
source.” Collusion is defined as “engaging in fraudulent collaboration with another person in preparing written work for 
credit.”2 
 
The College of Staten Island High School for International Studies has established, in concert with the provisions of the 
Discipline Code, the following consequences for engaging in acts of scholastic dishonesty. Consequences will escalate if 
a student has committed multiple violations of this policy. To assist in detecting and deterring patterns of cheating, a 
disciplinary report will be filed in all cases. The number of offenses committed by a student is recorded cumulatively over 
his/her entire period of registration at the College of Staten High School for International Studies. 
 

 Cheating on a homework assignment (ie copying off of another student)/collusion 

 Both students are guilty of academic dishonesty  

 both students must redo the assignment 

 both students will re-write the paper for a maximum grade of 75% 

 parents are notified 

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 

 Subsequent offenses will result in disciplinary action and a grade of zero.   
 

 Plagiarism on a paper 
o First offense 

 paper receives a grade of no credit 

 student will re-write the paper for a maximum grade of 75% 

                                                 
1 Adapted from Vanderbilt University’s Honor Code 
2 New York City Department of Education, Discipline Code, September 2007, p. 21. 



 parents are notified 

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 

 student will make a presentation to his/her advisory on plagiarism 
o Second offense 

 paper receives a grade of no credit 

 student will re-write the paper for a maximum grade of 70% 

 parents are notified 

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 

o Subsequent offenses 

 paper receives a grade of zero 

 parents are notified 

 the offense will be reported to all of the colleges to which a student has applied or will apply 

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 
 

 Cheating on a quiz, test or final 
o First offense 

 test or quiz receives a grade of zero 

 parents are notified 

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 

o Subsequent offenses 

 Test or quiz receives a grade of zero 

 parents are notified 

 the offense will be reported to all of the colleges to which a student has applied or will apply  

 the school may take disciplinary action including detention, exclusion from extra-curricular 
activities, principal’s suspension, and/or superintendent’s suspension 
 

 Cheating on a Regent  

 Parents are notified 

 Regent becomes “invalid” and student must re-take exam at later date 

 Indication is made on student’s transcript/permanent record  

 School may not allow student to take future regents within a certain timeframe.     

 The offense will be reported to all of the colleges to which a student has applied or will 
apply  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



GENERAL SCHOOL RULES/POLICIES 
Locker Use Policy 
All lockers made available for student use on the school premises are the property of the school.  These locks are 
made available for the student’s use to store school supplies and personal items necessary for use at school.  Lockers 
are not to be used to store items which cause, or can reasonably be foreseen to cause, an interference with school 
purpose or an educational function or which are forbidden by state law or school rules. 

 
The student’s use of the locker does not diminish the school’s ownership or control over it.  The school retains the 
right to inspect the locker and its contents to insure that the locker is being used in accordance with its intended 
purpose, and to eliminate fire or other hazards, maintain sanitary conditions, attempt to locate lost or stolen material 
and to prevent use of the locker to store prohibited or dangerous materials such as weapons, illegal drugs, alcohol, or 
tobacco. 

 
Lockers 
Locker space is provided to each student on a voluntary basis within the following guidelines: 

 
1.  Only school issued combination padlocks will be permitted.  All other locks will be clipped. The school assumes     
     NO responsibility for loss or damage to any item in a locker- locked or unlocked. 
2.  Drinks and food items are not to be kept in lockers overnight. 
3.  Lockers cannot be decorated with contact paper or with any item that must be taped or glued to the locker. 
4.  Damages caused by misuse or vandalism will be charged to the student responsible. 

 
Each student will be assigned a locker at the beginning of the school year.  Students should keep their lockers 
locked at all times.  Students are not permitted to share lockers or use other students’ lockers.  Students may 
not write on lockers.  Decals, stickers and other similar materials are not to be placed inside or outside of a locker.  
Students are encouraged to keep their lockers clean and orderly.  CSIHSIS requires that all locks and belongings are 
removed from lockers at the end of every school year.  This allows for annual cleaning from our custodial staff.   

 
Locker Rules 
To implement the school’s policy concerning student lockers, the school adopts the following rules and regulations: 

 
1. Locks: 

 
The school will retain access to student lockers by keeping a master key to all locks.  Students may not use 
their own locks to prevent access to lockers by school officials.  Any unauthorized locks will be removed 
without notice and destroyed.  Locker contents may be confiscated and/or disposed of. 

 
2. Inspection of All Lockers: 

 
A. An inspection of all lockers in the school, or all lockers in a particular area of the school, may be 

conducted if the school administration reasonably believes that such an inspection is necessary to 
prevent, impede, or substantially reduce the risk of (1) an interference with school purposes or 
education function, (2) a physical injury or illness to any person, (3) damage to personal or 
school property, or (4) violation of state or school rules. 

 
Examples of circumstances justifying a general inspection of a number of lockers or desks 
include the following: 
 

(1) When the school receives a bomb threat; 
(2) When evidence of drug or alcohol use creates a reasonable belief of a high level of 

student use; 
(3) At mid-term, end of term, and end of year to check for missing library books, 

textbooks, missing materials and school equipment; 
(4) When student violence or threats of violence create a reasonable belief that weapons are 

stored in lockers. 
 



B. If a general inspection of a number of lockers is necessary, then all lockers in the defined 
inspection area will be examined.  Students will not necessarily be given the opportunity to be 
present while a general inspection is being conducted. 

 
 
3. Involvement of Law Enforcement Officials 

A. The school administration may request the assistance of school safety agents and/or law 
enforcement officials to assist them in inspecting lockers or their contents for purposes of 
enforcing school policies if such assistance is required: 
 

(1) to identify substances which may be found in the lockers 
(2) to protect the health, welfare and safety of persons or property. 
 

4. Locker Maintenance 
Nothing in these rules shall affect members of the custodial staff who, at the direction of the school 
administration, clean out lockers from time to time in accordance with general housekeeping schedule or the 
locker of any student no longer enrolled in the school.  Further, the custodial staff may open a student’s 
locker during any vacation period if they have reason to believe such locker contains rotting, spoiling, or 
mildewing items such as food, clothing, etc. 

 
5. Use of Lockers 
 

A.  Students may only go to their lockers 3 times a day: 

(1) before school begins however any student who arrives late to school forfeits their right 
to go to their locker.   

(2) at the start of their lunch block 

(3) at the end of the school day 
 
If a student has an emergency, s/he must get written permission from a staff member to go 
to his/her locker. 

 
Students may NOT go to their lockers in between classes or before their PE class.  Students who 
violate the Locker Use Policy will have their locker privileges suspended.  Frequent offenders of our 
locker policy will have their locker privileges revoked indefinitely.   

 
B. Students may not use hallway lockers as Physical Education lockers.  Students in physical 

education must dress in the Physical Education Locker Room. 
 

C. Physical Education lockers may only be used during the period the student has physical 
education.  Students must show their lock to the PE teacher at the gymnasium locker room to be 
admitted to the Locker Room.  The locker room is a shared campus space and there are not 
enough lockers in the Physical Education locker room for each student to have their own locker.  
Students’ must remove their locks and the contents of their locker at the end of their physical 
education period.  Students who fail to do so will have their locks clipped and items discarded.  
Students may not share lockers or locks for PE. 

 
D. If you forget your locker combination or have difficulty opening your lock, go to the Main 

Office for assistance.  Do not break, tamper with, or attempt to forcibly remove your lock.  
Damage to lockers is considered destruction of school property, is a violation of the Chancellor’s 
Discipline Code, and is an offense for which you will be suspended.  Please take care of our 
school’s property. 

 
 
Lunch & Breakfast:    You may bring food from home or you may procure food in our school cafeteria located in 
the lower level (below first floor).  You may not bring glass bottles or glass containers to school.  After eating lunch 
you may leave the cafeteria with a pass but you must remain on the school campus and within the parameters of CSI 



High School boundaries under adult supervision. Whether or not you wish to obtain free or reduced price lunch, you 
must return the lunch form with all of the required information filled out.  If you are eligible for free lunch, you must 
bring the correct ticket number daily.  Students are expected to conform to the rules and regulations of the cafeteria 
and to clean up after themselves when they are done eating.  All students are to extend respect and courtesy to the 
cafeteria staff, security personnel, and all property in the cafeteria, on the campus, and in our building. 

 
Identification and Program Cards:  You have the responsibility of carrying your program card and photo 
identification card with you at all times. You have the responsibility of showing your ID and program cards to a 
teacher, school safety personnel, school aide or any other school official when asked.  Your photo ID must be used to 
obtain entrance to the building each day as well as to use the library.  If you lose your ID card please see the Parent 
Coordinator during your lunch period or the school official in the morning at scanning.  The first replacement of your 
ID card is complimentary however losses thereafter are $2.  If you lose your program card, please see the Guidance 
Counselor during your lunch period. 
 
Passes:  You have the responsibility of not making a habit of leaving class; of not staying out of class for too long a 
period; of not congregating in the halls or bathroom.  Your teacher has the right to limit your departure from the 
classroom.  Teachers will not allow students to leave the room to buy juice, snacks, etc. and no more than one student 
is permitted to be out using the bathroom pass at a time.  You must have a pass from your classroom teacher to go to 
the nurse’s office (pink pass).  No student will be admitted to the nurse’s office without a pass.  You must have a pass 
any time you are in the hallway other than traveling between classes. 

 
If you get sick or do not feel well at school, the nurse must call your parents to arrange for your pick up from school.  
You cannot leave the school campus during lunch or at any other time during your school day.  This is considered 
cutting.  You cannot call your parent yourself and ask to be picked up.  IF YOU ARE LEAVING SCHOOL EARLY 
FOR ANY REASON, YOUR PARENT/GUARDIAN MUST SIGN YOU OUT. 
 
Visitor Policy: All visitors must sign in at the security desk, which is located in the main lobby, upon entrance. In 
order to be signed in, all visitors must present proper, valid photo identification. Visitors will sign the visitor’s log at 
the main desk and they will be issued a sticker which must be placed on a visible part of the body for identification 
purposes.  This sicker must remain secured to the person throughout their time in CSIHS.  All visitors will be 
directed/escorted to the Main Office [244]. 
 
Please note that no parent/guardian will be permitted to visit a classroom or to talk to a teacher during the 
instructional day without prior appointment. It is extremely important that all of these rules are followed as they are 
imperative to the safety of our students and continuity of instruction.  At no time may a student invite or allow 
non-CSIHS enrolled students into this building.  That is considered trespassing and disciplinary, along with 
possible legal, measures will follow.    
 
Entrance/Exit of the School Building:  Students, visitors and staff members are only permitted to enter/exit the 
campus through the main doorway (Exit B; CSIHS’ Main Entrance) which is manned full time by School Security 
Agents.  In response to Avonte’s Law, beginning September 2015 all other doors on the campus will be secured with 
an alarm system that will activate if the door is opened without authorization.   Students who trigger the alarm are 
subject to strict disciplinary action.  Please see the appendix of this handbook for a letter from Principal Canale 
detailing the need for the alarms and the response of the school if students do not abide by this school wide policy (in 
non-emergency situations).   

Textbooks: You have the right to the loan of textbooks and library books.  These books are expensive and not easily 
replaced.  When the course concludes, you have the responsibility of returning these books in the same condition in 
which they were received so that in the future they may be used by another member of the College of Staten Island 
High School for International Studies community.  Do not write in or deface your textbooks.  If textbooks are 
returned in any other condition than as you received them, you will be charged the cost of the textbook.  If you lose 
your book, you must pay for it before a new book can be issued.  Students who fail to return their books will have 
their names placed on an unreturned book list.  Until the books are returned, new books will not be distributed to you 
and you have to use copies which will be available in school.  It is highly recommended that you keep all book receipts 
as proof of return for all four years of high school/until graduation.   



Fire Drills:  Fire drills are conducted regularly.  They are designed to help you leave the building in an orderly and 
speedy fashion in the event of an emergency.  Due to their extreme importance, fire drills must be conducted in 
complete silence.  Talking or other improper conduct during a fire drill will result in a disciplinary conference with 
your parents and may result in suspension.  During a rapid dismissal fire drill no student is permitted to leave until the 
principal/assistant principal dismisses the whole school.  Leaving during a fire drill will result in disciplinary action. 
 
Student Transportation:  Metro Cards are provided to eligible students.  The eligibility requirements are set by the 
Metropolitan Transit Authority.  Beginning September 2019, if you live more than .5 miles from the school, a free 
card will be provided.  Write the number down as soon as you get the card and keep it in a safe place.  It will help to 
trace the card if it is lost or stolen and somebody else is using it.  Go to the main office during your lunch period to 
report a lost Metro Card and apply for a replacement.  Replacement cards can take anywhere from 3-5 school days to 
replace. It is your responsibility to follow-up with the main office should you need to apply for a replacement card..  
 
Student Arrival and Dismissal Time:  Punctuality is an outward demonstration of respect for the members of the 
community.  The school day starts promptly at 8:15 am each day (with the exception of those attending 0 Block, 
which starts at 7:30am). Students are to arrive no later than 8:05 am so that they can be in their first period class ready 
to work by 8:15 am.  Free breakfast is provided to all students in our cafeteria.  Breakfast begins at 7:30 am however 
the cafeteria will stop serving breakfast at 8:10am.  Students are expected to be in their first period classes and ready to 
work by 8:15 am (0 Block begins promptly at 7:30am).  They should eat breakfast and go to their lockers before the 
start of class.  

 
Internet Usage Guidelines:  CSIHSIS students have access to the computer network and the Internet.  To gain 
access to the system, students must obtain parental permission.  Internet access will enable students to explore 
thousands of libraries, databases and bulletin boards as well as communicate with students around the world.  
Students are responsible for good behavior on school computer networks just as they are in a classroom or school 
hallway.  Communications on the network are public in nature, and general school rules for behavior apply.  Access 
is a privilege, not a right.  Access entails responsibility.  Individual users are responsible for their own behavior and 
communications over school networks.  Network storage areas are property of the school, and network 
administrators will review files and communications to maintain system integrity and insure that users are following 
protocol.  Users should not expect that files stored on the school server will be private.  As outlined in the 
Department of Education Internet Usage policy and procedures, students are not permitted to: 

 send or display offensive messages or pictures 

 use obscene language 

 check personal email and/or visit unauthorized websites (social media) 

 harass, attack, or insult others 

 damage computers, computer systems, or computer networks 

 violate copyright laws 

 use another student’s password 

 trespass to another student’s folders, work, or files 

 intentionally waste limited resources 

 employ the network for commercial purposes 

 download programs from the Internet 
 
Guidance Counselors and Advisors: Your guidance counselor and advisor will help you succeed in school.  You 
have the right to talk to your guidance counselor and/or advisor about any personal or school problem in addition to 
obtaining advice about programming.  If your parents wish to consult either your guidance counselor or advisor, you 
have the responsibility to make an appointment for them.  The guidance counselor’s concern is to advocate for many 
students.  To do that, your guidance counselor will not always be in his/her office.  Your advisor also teaches classes.  
If you wish to see your counselor or advisor, and he or she is out of the office or unavailable, write a note and ask 
office staff to place it in their mailbox.  If it is very serious, speak with the principal or assistant principal. 

 
Student Records:  Under the policies of the Department of Education your parents have the right to inspect your 
records, to challenge the content of records, and to control disclosures from your records. 

 



Publications:  The Principal must approve any material in any questionnaire or school publication distributed in the 
building.  No class or similar publication may be made without previous approval. 

 
Funds:  No funds can be collected without the Principal’s approval.  All fundraising activities must get the consent of 
the Principal first.   

 
School Closings & Emergencies:  In the event of a severe snowstorm or some emergency that might necessitate 
the closing of school for a day, students and parents should listen to the radio or TV or call 311 for information 
related to school closing.   

 
Teacher Lateness:  If a teacher is not present at the beginning of a class, the class should remain quietly in the hall 
while ONE student goes to the Main Office to inquire.  The class should wait until a teacher or an administrator 
arrives.  
 
Medical Procedures 
 
Immunizations:  New York State Law requires that all students be immunized against mumps, rubella, polio, 
measles, Hepatitis B, chicken pox, and diphtheria.  The results of the Mantoux test for tuberculosis must also be 
presented.  As of September 1, 2016 students entering 7th and 12th grades and District 75 students are required to 
receive the following dose(s) of quadrivalent meningococcal conjugate vaccine MenACWY (previously known as 
MCV4), as outlined below: 
  
-  Students entering the 7th grade must receive one dose of MenACWY; 
- Students entering the 12th grade must receive two doses of MenACWY, unless their first dose was administered 

at 16 years of age or older. If the student's first MenACWY was administered at 16 years of age or older, then 
only one dose will be required. 

 
If your immunization record is not complete and up to date, you can be excluded from school until the requirements 
of the state laws are met. 

 
Illness in School:  If you become ill in school you must report to the nurse’s office with a pass from your classroom 
teacher.  You will not be admitted to the nurse’s office without a pass.  It is important for the school to have up to 
date information about where the school can contact your parent/guardian when necessary.  Make sure you know the 
telephone number of your parent or guardian’s job.  Your parent/guardian must come to pick you up and sign you 
out in the main office.  The fact that your parent is signing you out will notify your teachers that you were not 
cutting their classes.   
If you leave without a pass to the nurse, the classes you miss are considered cuts and you will be subject to disciplinary 
action.  The school cannot release you to anyone who is not listed on your Blue Emergency Home Contact Card. 

 
Physical Education Excuses: The Physical Education teacher issues modifications of physical education to only 
those students with physical disabilities, serious illnesses, or injuries.  A doctor’s note must be submitted 
requesting the physical education modification.  The note must specify start and end date of modified 
instruction.  This note will be kept in the student’s medical file.  All students are to participate in PE at some level 
and no excuses are issued, regardless of reason.  All students are expected to dress appropriately for Physical 
Education class.  Students should wear the CSIHSIS physical education uniform, athletic socks, and rubber soled 
sneakers.  Failure to completely follow these guidelines will lead to an unprepared grade for that day and can 
contribute toward a failing grade. 

 
Working Papers:  Applications for the pledge of employment are obtained from the main office only during a 
student’s lunch period, after or before school.  Students must be at least 14 years of age to be eligible for working 
papers.  A school ID (or any ID with your birthdate), your social security number and a doctor’s note attesting that 
you are physically fit to work must be presented to complete the working paper process.     

 
 
 
 



School Plant and Facilities: 
Litter:  The appearance and maintenance of the school building and the campus facilities is everyone’s concern.  A 
CSIHSIS student is to take pride in the school’s appearance; s/he is expected to respect school property and help 
keep the school clean by properly disposing of their garbage and not defacing school property.   
 
Elevator Passes: Students who fall to injury or whose physically disability impede their movement in the stairwell 
must present a doctor’s note to the main office in order to receive an official elevator pass.  Students who use the 
elevator without an officially issued pass will be subjected to disciplinary measures.     

 
Personal Belongings:  As per Chancellor’s Regulation, students may now bring electronic devices to school however 
our school policy does not allow these items to be visible, turned on or in use during the school day.  Failure to 
adhere to this policy will result in confiscation.  If a parent/guardian needs to reach their child in an emergency, they 
should call the school.  Visible electronic devices will be confiscated and will only be returned to 
parents/guardians Monday-Friday from 3:00-5:00 pm OR on the evening of our monthly PTA meetings. 
 
Expensive watches and jewelry should also be left at home.  If a student brings items of value into the school 
s/he does so at his/her own risk.  The school will not be responsible or liable for these items or any other 
item if they are lost or stolen on school property.   

 
Hats, caps, do rags, and/or bandanas are not permitted to be worn in school.   Short shorts, micro-miniskirts, 
midriff shirts, revealing tank tops, pants that reveal your undergarments and/or other clothing deemed to be unsafe or 
distracting to others are not permitted to be worn in school.  Pants must be worn at waist level without revealing 
undergarments. 
 
If you are inappropriately dressed, your parent will be called and will be required to bring you a change of clothing 
before you are permitted to attend class.  BEADS, OF ANY SORT, ARE NOT PERMITED IN SCHOOL AND 
WILL BE CONFISCATED IF VISABLY WORN ON SCHOOL GOUNDS. 
 
Campus and Surrounding Areas:  Students must conduct themselves properly and be respectful of the campus and 
neighboring properties. 
 
Please note:  The College of Staten Island High School for International Studies reserves the right to amend at any time the policies in 
this catalogue 

 

 

 

Communication Between Home and School 
 

We believe that education takes place in all contexts of a student’s life, especially in the context of a student’s 
family.  With this in mind, teacher’s make every attempt to communicate with parents about student’s 
progress in school.  We urge you to help your child be an advocate for him/herself and to talk with his/her 
advisor/teacher if s/he has a problem or needs additional help. 
 
However, we also urge you to speak with your child’s advisor and teachers about anything which may help us 
work more effectively with your son/daughter and to ask any questions or raise any concerns.  Parents should 
feel free to arrange an appointment to speak with advisors or teachers at any time that is mutually convenient.  
Please email or leave a message for the advisor/teacher at school and the advisor/teacher will generally 
contact you within forty-eight hours. 
 
Other important vehicles for home and school communication are our school website, 
www.csihighschool.org , our Parent Coordinator’s weekly email, our PTA meetings,  and our automated call 
system which will be used to inform you if your child was marked absent from school as well as about 
important school events and testing dates.  Our blog is a place where you and your child can share your 
opinions with other parents, teachers, school administration and students.  
 
 We welcome your participation in all school activities and look forward to a productive school year. 

http://www.csihighschool.org/
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Profile of a CSI High School for International Studies and Asia Society International Studies Schools 

Network (ISSN) Graduate 

 

The goal of the International Studies Schools Network (ISSN) is that each student graduates globally competent: 

demonstrating the knowledge, skills and capacities necessary to work and live in an interconnected world. The 

following is a profile of the attributes we strive to develop in each ISSN high school graduate.  

 

 

ISSN graduates are Ready for College and Career. They: 

 Earn a high school diploma by completing a college-preparatory, globally focused course of study requiring 

the demonstration of college ready work across the curriculum.  

 Have the experience of achieving expertise by researching, understanding, and developing new knowledge 

about a world culture or an internationally relevant issue.  

 Learn how to manage their own learning by identifying options, evaluating opportunities, and organizing 

educational experiences that will enable them to work and live in a global society. 

 Graduate prepared for post-secondary education, work and service.  

 

 

ISSN graduates have the Knowledge Required in the Global Era.  They understand: 

 Mathematics as a universal way to make sense of the world: solving complex authentic problems and 

communicating their understanding using the symbols, language, and conventions of mathematics.  

 Critical scientific concepts, engage in scientific reasoning, and apply the processes of scientific inquiry to 

understand the world and explore possible solutions to global problems. 

 How the geography of natural and man-made phenomena influences cultural development as well as 

historical and contemporary world events. 

 The history of major world events and cultures and utilize this understanding to analyze and interpret 

contemporary world issues.  

 Arts and literature and use them as lenses through which to view nature, society, and culture as well as to 

express ideas and emotions. 

 

 

ISSN graduates are Skilled for Success in a Global Environment.  They: 

 Are “literate for the 21st century” – proficient in reading, writing, viewing, listening, and speaking in 

English and in one or more other world languages. 

 Demonstrate creative and complex thinking and problem solving skills by analyzing and producing viable 

solutions to problems with no known or single right answer. 

 Use digital media and technology to access and evaluate information from around the world and 

effectively communicate, synthesize, and create new knowledge. 

 Make healthy decisions that enhance their physical, mental, and emotional well-being. 

 

 

ISSN graduates are Connected to the World.  They: 

 Effectively collaborate with individuals from different cultural backgrounds and seek out opportunities for 

intercultural teamwork. 

 Analyze and evaluate global issues from multiple perspectives. 

 Understand how the world’s people and institutions are interconnected and how critical international 

economic, political, technological, environmental, and social systems operate interdependently across 

nations and regions. 

 Accept responsibilities of global citizenship and make ethical decisions and responsible choices that 

contribute to the development of a more just, peaceful, and sustainable world. 

 



 
A New York City Public School 

Created in Partnership with College of Staten Island and Asia Society’s Network of International Studies Schools 
www.CSIHighSchool.org 

 
          Joseph Canale 
          Principal  

Advisory Contract 

 
Name_________________________________________ Advisor________________________________ 
 

An effective advisory group is based on a climate of cooperation and trust among its members.  Participating in an 

advisory group brings both rights and responsibilities.  Your initials on this contract in the space next to each right 

and the rule associated with it indicate your understanding of what is expected of you. 

 

_____  1.   Confidentiality:  What you hear here stays here.  Confidentiality is the cornerstone of a working       

group.  

 

_____  2.  Participation:  You are encouraged to share your experiences.  Participate; give and             

you will get back.  Please support other members of the group as they share their experiences. 

 

_____  3.  Punctuality:  You are expected to attend advisory on time, every day.  If you do not attend advisory      

and are not on the absence list, you will be considered cutting and your parent will be called.   

 

_____ 4.   Honesty:  You are expected to be honest with yourself and others. 

 

______ 5. Teamwork: You are expected to cooperate with your advisor, work cooperatively as a member of a      

team with other members of advisory and support other members of your advisory group. 

 

______ 6.  Attitude/Respect: You are expected to respect all members of advisory and have a positive attitude. 

 

______ 7.  Preparation: You are expected to be prepared with all assignments on the dates they are due and be       

flexible when changes occur. 

. 

______ 8.  Determination: You are expected to try your best at all activities and at listening to and           

communicating with your peers and your advisor.  You are expected to never give up.  You are expected to ask for 

help if you need it. 

 

_____  9.  Please be advised: Your confidentiality will be broken by the advisor(s) if there is             

reason to believe that you are suicidal, homicidal, or if the advisor is aware of indications of abuse or      

neglect.  These are all considered emergency situations.    

 

I have read the preceding rights and the rules associated with them.  I understand that they are necessary to a 

successful advisory program and have initialed each one.  My signature here indicates my willingness to abide by 

them and support them and my advisory to make it part of an effective and valuable school program.  

 

 

 

______________________________________   __________________ 

                      Student’s Signature        Date 
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New  York City Public School 
Created in Partnership with College of Staten Island and Asia Society’s Network of International Studies Schools 

718-370-6900 
www.csihighschool,org 

          Joseph Canale 
          Principal  

Dear Parents/Guardians: 

 

Welcome to the 2021-2022 school year!  We hope that this year will be a successful and memorable year 

for you and your child and that it will be filled with meaningful learning experiences.  In order for us to 

ensure an optimal educational experience for your child and to maintain a safe and secure environment 

that is conducive to learning, please remind him/her to observe the following school policies at all times:  

 

1. ID POLICY - All students must carry a school ID card and program card at all times and must 

furnish it upon request from any staff/campus member.  

 If a student loses his/her ID card, he/she should speak to Mrs. Castiglia at scanning in the 

morning.  Replacements for first time losses are free.  Every card replaced thereafter will 

cost $2.  

 If a student loses his/her program card, he/she should go to room 240G (Ms. O’Grady) 

during lunch to obtain a new one.   

 

2. LATE LOG POLICY – All students who arrive late to class, i.e. anytime AFTER the start of the 

period must promptly sign the late log upon entering the classroom. Violators are subject to 

detention.  

 

3. LATE TO SCHOOL POLICY – All students who arrive late to school and do not swipe their 

ID card at the main entrance must come to the Main Office to get a pass to class.  Failure to 

come to the office for a pass will result in your child being marked absent for the day. 

 

4. PASS POLICY – All students need a pass to leave the classroom. Passes are not issued in the 

first or last 10 minutes of any period, absent special circumstances. Any student given the pass 

must sign out in a Pass Log and back in upon returning to the classroom. Violators are subject to 

detention. 

 

5. HALLWAY POLICY - All students need a pass to be in the hallway (even if they have lunch). 

There are no exceptions.  Any student stopped in the hallway without a pass is subject to 

detention.  

 

6. LOCKER POLICY – Students may use their lockers before the start of the school day, at the 

start of their lunch period, and after dismissal.  Students may not go to their lockers at any other 

time during the school day.  If a student arrives late to school s/he may not use his/her locker but 

must go directly to class. Students are not permitted to share lockers under any circumstances.   

 

7. GYMNASIUM LOCKERS – Students will be admitted to the gymnasium locker rooms upon 

presentation of a school lock to the PE teacher monitoring the locker room.  No student will be 

admitted to the locker room without a school issued lock and all students without locks will be 

considered unprepared for gym.  Students are not permitted to share lockers nor are they allowed 

to occupy a locker beyond their PE period.  All locks must be removed at the end of the gym 

period to avoid the clipping of locks and removal of belongings.  Please keep in mind that the 

locker room is a shared campus space.   

 

http://www.csihighschool,org/


8. “NO HEADGEAR/ VISIBLE ELECTRONIC DEVICES” POLICY - Any student wearing 

headgear, beads, displaying electronic devices (including cell phones, ear buds, air pods, 

headphones and iPods) will have those items confiscated.  Failure to surrender such items to a 

school official can and will lead to detention/suspension. Please see the appendix of this 

handbook for our most recent cell phone/electronic device policy.   

   

9. CONFISCATION RETURNS POLICY - Confiscated items will only be returned to the 

student’s parent/guardian during the following times: Monday- Thursday from 3:00-5:00 pm 

and on the evening of monthly PTA meetings.  

 

10. ENTRANCE/EXIT FROM BUILDING- Students & visitors are only permitted to enter and 

exit the building (for non-emergency purposes) through the main entrance/exit (Exit B- CSIHS 

Main Entrance).  This entrance is always manned by a safety agent.  All other exits are secured 

with an alarm system which will activate if the door is opened without authorization.  Students 

who fail to abide by this expectation are subject to disciplinary consequences.    

 

Please take some time to familiarize yourself with the citywide discipline code  available online at 

https://www.schools.nyc.gov/school-life/rules-for-students/discipline-code 

 

If you have any questions/concerns, please do not hesitate to contact me as soon as possible. I look 

forward to seeing you everyone in September.   

 

 

Sincerely,  

 

 

 

Joseph Canale 

Principal  
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Dear Parents and Guardians, 

To maintain an educational environment that is safe and conducive to learning, we need your help  in 

reminding your child about the importance of dressing appropriately for school.  Our building is fully 

air-conditioned and the rooms are comfortable.  Revealing attire is not only unnecessary but is also 

disruptive to our learning environment and deflects energies away from education.  To promote 

educational excellence with minimum distractions, we need your child’s cooperation in honoring the 

CSI High School for International Studies’ Dress Code:  

 The following are prohibited: brief garments such as tube tops, halter tops, net tops, tank tops, 

spaghetti straps, plunging necklines (front and/or back), clothing that exposes mid-section of the 

body, shirts that are “backless” or open back, miniskirts, short shorts, and see-through garments.  

 

 Skirts, dresses, and shorts must be no shorter than two inches above knee length. 

 All underwear/bras must be completely covered by outer garments. Pants must be worn at waist 

level without revealing boxers or other undergarments.  

 

 Clothing may not be vulgar, obscene, or libelous, or denigrate others on account of race, religion, 

national origin, gender, gender identity, sexual orientation, or disability. 

 

 Clothing may not promote or endorse the use of alcohol, tobacco, or illegal drugs, and/or 

encourage other illegal or violent activities.  

 

 Footwear must be worn at all times. Flip flops are strongly discouraged in that they may cause 

safety risks as students proceed through stairwells.  Flip flops/slides are prohibited when students 

are engaged in intense physical activity, whether it be during PE or during lunch.   

 

 Hats, scarves, do rags and bandanas may not be worn unless for a medical or religious purpose 

(acceptable documentation must be provided). 

 

 Cell phones, iPods, earbuds, air pods, headphones and other electronic devices are permitted in 

school however may not be used or visible as per our school policy.  Please see our school policy 

on electronic devices enclosed in this handbook.   

 

Students who violate the dress code will be required to modify their appearance by covering or 

removing the inappropriate attire. They will be asked to change into a school T-shirt and/or sweat 

pants. Any student who refuses to cooperate will face disciplinary action. Please help us ensure that 

students arrive to school dressed appropriately and ready to learn.  We will inform you if we need to 

speak to your child because we count on you to partner with us in respecting school rules.   Please 

take some time to familiarize yourself with the citywide discipline code, sent home early September 

and available online at https://www.schools.nyc.gov/school-life/rules-for-students/discipline-code 

Sincerely, 

 

Joseph Canale 

Principal 
 

https://www.schools.nyc.gov/school-life/rules-for-students/discipline-code


 
A New York City Public School 

Created in Partnership with College of Staten Island and Asia Society’s Network of International Studies Schools 
www.csihighschool.org 

100 Essex Drive 
Staten Island, New York 10314 

Tel. (718) 370-6900   Fax: (718) 370-6915 
 

Joseph Canale                 Lauren Torres  
Principal           Assistant Principal 
 

Dear Parents: 

 

We are committed to providing a safe and secure learning environment for all students in our 

school. The NYPD’s School Safety Division has assisted us in achieving this goal and in 

implementing a coordinated approach to school safety. As part of the safety initiative for New 

York City Schools, on some days students will be required to go through metal scanning 

machines like the kind used to screen airline passengers for the purpose of detecting weapons. 

These scanning devices, deployed by the NYPD’s School Safety Division, will identify not only 

weapons but other objects that are never permitted in our building and will help us to keep 

everyone safe in our school. 

 

As you know, there are items that students are prohibited from bringing to school. These items 

are listed in the Citywide Standards of Intervention and Discipline Measures and in Chancellor's 

Regulation A-412. These items include but are not limited to blades, knives, other sharp metal 

instruments, lighters etc. Students who bring these items to school are subject to disciplinary 

measures. Procedures for use of scanning devices in our schools are contained in Chancellor’s 

Regulation A-432 on Search and Seizure. Both Regulations are available on the Department of 

Education’s Website www.schools.nyc.gov. You can also request a copy from my office. 

 

The scanning machines will not be at our school every day, but students must be prepared 

every day to successfully pass through scanners. Students must have their school photo I.D. 

and/or program card ready and visible before entering the building. Student backpacks, as well 

as all metal objects (keys, belts, coins, jewelry, etc), will go through the scanner. So if students 

place all metal objects in their backpack before reaching the scanner this will help the line to 

move quickly. Students who are not properly prepared for scanning may be required to go 

through a second, hand-held scan that may delay their arrival to their first class. 

 

I hope that students will be attentive and follow instructions from all School Safety Agents and 

school staff and be sensitive to other students waiting to be scanned to enter the building. We 

will be reviewing details of the scanning process with your child in school this week. 

 

I need your support in making this safety measure successful. Please discuss this safety procedure 

with your child. They must leave prohibited items at home, go quickly through scanning, and 

enter the building on time in the morning. I know that your child's safety is your number one 

concern. We are doing everything possible to ensure that all students have a safe learning 

environment in which they can achieve their full potential. 

 

I am confident that this additional security resource will enhance the safety of everyone in our 

community. If you have questions regarding the policies and procedures on scanning, please 

don't hesitate to call us.  I thank you in advance for your support. 

 

Sincerely, 

Joseph Canale, Esq. 

Principal 
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TIMELY HOMEWORK POLICY 

Purpose of Homework: 

There are several important purposes for homework.  At College of Staten Island High 

School for International Studies, homework is used to help students understand and 

review the work that has been covered in class, to assess whether students understand 

the content of the lesson, to help students learn how to find and use more information 

about a subject, and/or to be prepared for the next day’s lesson.  Homework counts for 

20-25% in all classes. 

Schools in which homework is routinely assigned and graded tend to have higher 

achieving students.  Homework should be necessary and useful, appropriate to the 

ability and maturity level of students, well explained and connected to the coursework, 

and clearly understood by students.  Homework should be tied to the current subject 

matter, assigned in amounts and levels of difficulty appropriate to the grade level and 

skill bands of the Common Core State Standards, and should be checked quickly, with 

feedback to students. 

CSI High School is eager to provide the best possible educational opportunities for all 

our students.  In tandem with these opportunities, CSI High School is committed to 

promoting college and career readiness.  College and career readiness is predicated 

on students’ being serious about their learning/education, responsible, accountable, 

prudent in personal choices, and self-managing personal time and school obligations.  

CSI High School works to support students through professional and supportive staff, 

advanced learning opportunities, rich learning materials and resources, tutoring 

programs, the College Now program, parent involvement, weekend regents exam 

preparation, and our advisory programs.  For most students only about seven hours per 

day of a pupil’s time is under the supervision of the school.  Learning however is 

expected to happen beyond the time spent at school through studying, independent 

work (homework), nightly review of work done through the day, and various learning 

extensions activities like projects.  To this end, parents and the public share the 

responsibility for educating children in all aspects of life.  Homework, along with clubs, 

sports, special programs, tutoring, and other activities is an important facet to a full 

bodied educational program. 

Timeliness Policy on Homework  

Homework is defined as tasks assigned to students by school teachers which are 

intended to be carried out during non-school/non-class hours if not completed during 
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class time.  Generally speaking, these assignments are routine in nature.  For the 

purposes of this policy, homework does not include long-term projects, research 

papers, tests, etc. which have separate policies.  Likewise where technology is needed 

to complete homework students must be diligent about managing their technology 

access.  If a student does not have access to technology at home, he/she should 

consider the public library, the school library or this should be addressed to the teacher 

who can make arrangements for the student to use technology within the school after 

the school day. 

Recognizing that being prepared for class, college/career, and life itself involves being 

responsible and accountable; absent exigent circumstances, if homework is turned in 

after the original due date and class time, it will not be graded/receive credit.  The due 

date for homework is the day specified by the teacher during the block/period the 

student has the class on his/her official program.  Courses that vary from this policy must 

have prior administrative approval and notification of the alternative policy must be 

given to the students and parents in writing during the first few days of class.  

  

Rationale for Homework Timeliness Policy 

  

In the school’s most recent formal review, the 2014-2015 School Quality Review, it was 

noted that “although teachers establish a culture for learning that communicates high 

expectations for all learners, student ownership over their learning is not yet evident 

across grades.”  Previously, the late homework policy varied by teacher, with some 

teachers allowing students to wait until the end of the marking period to submit 

homework for reduced credit, while other teachers may have provided a couple days, 

if any, to submit late homework. This model was confusing to students, incentivized 

procrastination, and confounded parents/guardians for a range of reasons.  It also 

promoted lack of seriousness and attention to deadlines and led students to often not 

be prepared for their classes when introduction/front loading of material was necessary 

for students to perform optimally the next day.  The timeliness requirement aims to: 

  
         Unify policy across all course and all faculty members; 

         Incentivize students to stay on task, keep current, and focused on day to day 

learning; 
         Promote habits of organization, accountability, ownership, and responsibility so 

crucial in success in college and career and life; 
         Reinforce time management skills taught with respect to planning ahead and using 

time wisely; 
         Decrease the amount of late homework turned in; 

         Increase homework being completed during the unit currently being studied so it will 

have the intended benefit and align to the current learning within the classroom; 
         Ensure the integrity and authenticity of student work and dissuade collusion; 

         Have students gain more benefit from the homework by doing it while the lesson is 

freshest in their minds; 
         Reduce the “snowballing effect” which occurs when students start to fall behind and 

are unable to catch up; and 

         Eliminate the potential backlog of unfinished late homework and thus helping reduce 

stress as students can focus just on current homework. 
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Dear Parents and Students: 

 

Each student and staff member brings to our school community the richness of our city’s cultural 

diversity and the desire for respect.  It is the policy of the New York City Department of Education to 

maintain a safe and supportive learning and educational environment that is free from harassment, 

intimidation and/or bullying committed by students against other students and discrimination by 

students against other students on account of actual or perceived race, color, creed, ethnicity, 

national origin, citizenship/immigration status, religion, gender, gender identity, gender expression, 

sexual orientation, disability or weight. (Chancellor’s Regulation A-832) 

 

It is the policy of the New York City Department of Education to provide equal educational 

opportunities without regard to actual or perceived race, color, religion, age, creed, ethnicity, 

national origin, alienage, citizenship status, disability, sexual orientation, gender (sex) or weight. It is 

also the policy of the DOE to maintain an environment free of harassment on the basis of any of these 

grounds, including sexual harassment. Accordingly, it is a violation of this policy for any DOE 

employee to discriminate against or create a hostile school environment for a student by conduct 

and/or verbal or written acts on school property, or at a school function on the basis of any of the 

above-noted grounds, (Chancellor’s Regulation A-830) 

 

We are committed to promoting respect for diversity among students and between students and 

staff, so that all of our students feel valued, safe and supported. Any student who believes that s/he 

has been the victim of bias-based harassment, intimidation and/or bullying by another student should 

report the incident to the Respect for All (RfA) Liaison in the school verbally or in writing. 

 

Our school’s primary RFA Liaison is Guidance Counselor Erika O’Grady. She can be reached by 

calling the school at (718)370- 6900. In addition, the following individuals are also RFA Liaisons to 

whom reports can be made: Catherine Dunn, Marie Pastena, Lauren Torres and Joseph Canale.   

 

Parents may report student-to student bias-based harassment, intimidation, and/or bullying verbally 

or in writing to the principal, the principal’s designee, or the RFA liaison.  If a parent feels s/he needs 

additional assistance, s/he may email RespectforAll@schools.nyc.gov 

 

Any student or parent of a student who feels that the student has been discriminated against by a 

DOE employee may file a complaint with the DOE’s Office of Equal Opportunity either in writing or 

orally by contacting: 

Office of Equal Opportunity 

65 Court Street, Room 1102 

Brooklyn, New York 11201 

718-935-3320. 

 

We look forward to a productive school year as we work together to promote Respect for All. 

 

Sincerely, 

 

 

Joseph Canale, Esq. 

Principal 

mailto:RespectforAll@schools.nyc.gov
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Dear Parents and Guardians: 

Especially since the tragic events surrounding the Newtown, Connecticut School shootings and others like it, 

the safety and preparedness within our school and campus has been of paramount importance to everyone.  

Some time ago, I wrote openly to the school community that “part of safety involves systems, procedures, 

and preparedness.  It is also involves awareness and seeing in tragic events ways to improve and working each 

day to not make it easy for awful events to repeat themselves.”  To that end, I am writing to provide you with 

information about the Department of Education’s Emergency Readiness Initiatives that are in place in all 

NYC Public Schools including ours. 

Every school currently has uniform procedures for emergencies.  In 2000, New York State Education Law 

Section 2801 was enacted requiring schools to develop safety plans regarding emergency response. In July of 

2001, the law was amended to require that plans include information for evacuation and sheltering. In 

accordance with this, “schools need to conduct drills and other exercises to test components of the 

emergency response plan.” 

School staff members are trained in various procedures that are outlined in the School Safety Plan and we 

currently conduct a variety of drills throughout the year to prepare our staff and students. Section 807 of the 

New York State Education Law requires all schools to conduct a minimum of 8 fire drills and 4 lockdown 

drills each school year. Section 917 of the State Education Law states mandates that schools are required to 

provide and maintain automated external defibrillator (AED) equipment, and drills are conducted during the 

year to assess the use of AED units in an emergency.  In accordance with Section 3623 of the State 

Education Law, drills are also conducted at schools that focus on safety on a school bus. 

In addition to conducting these types of drills, our school has a Building Response Team that is trained to 

activate and respond to different incidents that may occur at our school. Under the new General Response 

Protocol (GRP), every school will be conducting specific drills designed to help prepare all school 

communities for three different types of response to emergencies that may occur: evacuation, shelter-in, and 

lockdown. Opportunities for parent engagement are available at our school to ensure that families are 

involved in our school-based emergency readiness program. Parent versions of the School Safety Plan are 

available upon request in the main office, and information explaining the GRP is included with this letter.  

Emergency readiness training in schools takes place in September and continues for staff and students 

throughout the school year.  Student training is grade appropriate and designed to ensure that students 

understand the importance of these drills without causing unnecessary alarm/panic.  Here at CSIHS, the 

students will be trained in these procedures directly by me with the assistance of the assistant principal in the 

early weeks of the semester.  Please review the General Response Protocols that have been given to all 

students, and discuss these procedures with your child. 

http://www.csihighschool.org/


All families are reminded to update the blue Emergency Contact Cards that are on file in our main office. 

This includes providing and updating information indicating phone numbers, and the names of adults to 

whom the school may release children in an emergency. Families are also encouraged to register with Notify 

NYC (https://a858-nycnotify.nyc.gov/notifynyc/) to receive information about emergency events, and call 

311 for additional information about a school during an emergency. 

I look forward to a safe and productive year ahead. 

Sincerely, 

 

Joseph Canale, Esq., 
Principal 
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AVONTE’S LAW AND CAMPUS DOOR ALARMS 

 

July 21, 2021 

Dear Parents: 

Several years ago, in response to the tragedy of the disappearance and death 

of Avonte Oquendo (a special needs student that went missing from his school), 

the New York City Council and Mayor passed Avonte’s Law.  The law put certain 

requirements in place around safety protocols within schools.  The law especially 

addresses unauthorized departures of students from schools.  Among the law’s 

requirements, the installation of alarms on doors within City schools and a 

uniform DOE city-wide response procedure are the most prominent. 

 

Our campus has been fitted with door alarms that will be fully engaged at all 

times.  I write to you because it is imperative that you speak to your child about 

not engaging in unauthorized departure from school as well as other behaviors 

associated with improper entry and departure from the campus.  While CSIHS 

has always been vigilant about student truancy/instances when students 

attempt to cut out of school; the door alarms and enhanced response 

procedures add a new dimension to this infraction.   

 

If a student triggers a door alarm, please recognize that this sets the entire 

campus (four schools) into emergency response procedure typically known 

across the City as the General Response Protocols (GRP).  This is a very serious 

matter with response measures that are substantial e.g. potentially reporting a 

student as a missing person to NYPD.  As a community, we must recognize that 

triggering a door alarm – not only conveys that a student could potentially have 

gone missing but also could convey that a potential intruder entered the 

campus (an alarm alert does not distinguish). 

 

In light of the recent alarm installation, as a school and campus, it is necessary 

to increase our school’s community awareness and tighten and clarify our 

school-wide requirements.  We are also trying to be both proactive and 

collaborative, to this end, I am asking all our families to work with us and 

thoughtfully emphasize and underscore the following to your children: 
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(1) Students may never leave the school without going through the appropriate 

channels.  Specifically, if a student comes to school and thereafter needs to 

leave for illness or another mandatory reason; the student must (a) notify the 

General Office or the nurse and then (b) arrangements must be made between 

school personnel and the parent/guardian for retrieval from school which 

includes the parent/guardian coming to school and signing the child out of 

school. 

 

(2) Remind and direct students to only exit or enter the building through the 

main entrance of CSIHS as all other doors are alarmed.  The only exception to 

this would be at the direction of staff (lunch, physical education classes, and 

emergency drills).  In these instances staff will temporarily disarm the door alarm 

for the duration in which the entryway would be in use.  

 

(3) Remind students to never bring unauthorized persons to school or be party to 

allowing unauthorized visitors to enter the school (opening a door for a “friend” 

or assist fellow students attempting to gain entry through an unauthorized 

entryway). 

 

(4) Direct students to fully adhere to their program of classes and not digress 

from it.  Students are never permitted to leave the school building for example 

during study hall or a free period or before the end of their school day as 

outlined on their most up to date official program card.      

 

In light of the added seriousness and attention to the dangers of unauthorized 

student departure from school and the enhanced response procedures – 

offending students will face stricter disciplinary measures than what was 

previously in place.  At all costs we hope to avoid having to enact disciplinary 

measures and at the same time ensure the safety of our campus and all of our 

students.  In advance I thank you for your assistance with helping to maintain 

the safety and security of CSI High School, the larger Jerome Parker Campus, 

and the health and welfare of your child. 

 

 

Sincerely, 

 

 

Joseph Canale 

Principal       
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SCHOOL-BASED POLICY FOR USE OF CELL PHONES, COMPUTING DEVICES, AND PORTABLE MUSIC 

AND ENTERTAINMENT/ELECTRONIC DEVICE SYSTEMS ON SCHOOL PROPERTY 

(Revised September 2018) 

 

Students are generally permitted to BRING (*NOT USE*) the following electronic items to school:  

1) cell phones;  

2) laptops, tablets, iPads and other similar computing devices (“computing devices”); and 

3) portable music and entertainment systems, such as iPods, MP3 players, PSP, and 

Nintendo DS; 

4) smart watches; 

5) earbuds/head phones/charging wires. 

 

*CSI High School is in no way responsible for lost, stolen, damaged, or costs associated with use 

of any electronic device.  As with all valuables, students must safeguard, secure, and protect 

their valuables and take all care necessary to protect themselves from loss, misplacement, or 

theft.* 

 

A. Generally the use of cell phones, smart watches, computing devices, portable music 

entertainment systems including ear buds and charging wires at school are prohibited from 

“bell (8:10AM) to bell (2:55PM/1:35 [Fridays only]”  Students that have 0 block or J Block 

classes may not use electronic devices as the school day commences earlier and/or later 

than students with an A-H block schedule.  STUDENTS THAT REMAIN IN SCHOOL AFTER THE 

SCHOOL DAY MUST ABIDE BY THE CELLPHONE USE PROHIBITION AND THE BELL TO BELL 

PROVISION. 

Students may bring the above items to school but they are not permitted to be visible, 

audible, or used within school once the student’s schedule starts or the 8:10AM bell rings 

(whichever comes first) and extending to the end of the day bell at 2:55PM (or after J Block 

for those classes running after the school day) except as explicitly indicated within this 

policy.  

1. Cell phones, computing devices, smart watches, earbuds/headphones, and 

portable music and entertainment systems may not be turned on, used, or visible 

during the administration of any school quiz, assessment, test, or examination.  All 

teachers/school staff reserve the right during an assessment of any kind to have a 

student temporarily surrender an electronic device if the student leaves the room 

during the assessment (rest room/nurse) the teacher will return it upon return.  

Teachers may also collect electronic devices at their discretion during exams. 

  

2. Cell phones, computing devices, smart watches, earbuds/headphones and 

portable music and entertainment systems may not be turned on, used, audible, 

or visible in the halls, stairways, offices, or common areas of the school such as the 

library, school yard, auditorium, or the cafeteria. 

 

3. Cell phones, computing devices, smart watches, earbuds/headphones may not 

be turned on, audible, visible, or used during the administration of any school quiz, 



test or examination, except where such use has been explicitly authorized by the 

school or is contained in an Individualized Education Program or Section 504 

Accommodation Plan. 

4. Cell phones, computing devices, smart watches, earbuds/headphones and 

portable music and entertainment systems may not be visible, turned on, or used 

during school fire drills or other emergency preparedness exercises. 

5. Cell phones, computing devices, smart watches, earbuds/headphones and 

portable music and entertainment systems may not be visible, used in locker 

rooms, or bathrooms. 

6. Cell phones, non-school computing devices, smart watches, 

earbuds/headphones portable music and entertainment systems may never be 

visible, turned on, or ever used in advisory without the explicit approval of the 

principal. 

7. Cell phones, computing devices, smart watches, earbuds/headphones portable 

music and entertainment systems may not be visible, used in class, or turned on 

except as indicated below. 

B. Cell phones, computing devices may be used as set forth below  

During the school day: 

 Cell phones, portable music, smart watches, earbuds/headphones and entertainment 

systems may not be visible, audible, or turned on, or used while on school property as 

outlined above. 

 Cell phones may not be turned on, audible, visible, or used in class, except for teacher-

directed instructional and educational purposes with the explicit direction from the 

teacher(s).  Such limited use initiatives should specifically be written into teacher 

lesson plans.  It must be clear that the teacher (1) states when phones are to be used, 

(2) the specific purpose for use, and (3) when the time for use is ended.  When the 

teacher ends the limited use, cellphones are to be immediately turned off and put 

away.  In the event that students are not compliant to teacher directives, students 

may be deemed to be “insubordinate” and subject to the terms of the Discipline 

Code and shall be in violation of this code and subject to cellphone confiscation.  

 Cell phones, portable music, smart watches, earbuds/headphones, and entertainment 

systems may not be turned on, used, or visible in the halls, stairways, offices, or 

common areas of the school/campus such as the library, school yard, auditorium, 

offices, or the cafeteria etc. 

 Laptops/tablets may be utilized within classes subject to the approval of the classroom 

teacher where such use advances instructional aims/student learning as determined 

by the teacher.  For example a student taking notes on a laptop is permissible.  A 

student using a tablet to text is not advancing instructional aims.    

During after-school, school-sponsored programs or activities: 

When the official school day (2;55PM/1:35PM bell rings or a student’s J Block class 

concludes) is over, students may use their cell phones, smart watches, 

earbuds/headphones, computing devices, and portable music and entertainment systems 

so long as the student is not involved in an instructional activity and does not disrupt the 

educational process around them.  This allowance shall apply to all areas of the campus.  

During after school instructional activities (Poetry Slam/Winter or Spring Concerts) the 

electronic device restriction policies in place during the school day are in effect and are 

binding.  

Examples:  

(1) Even though a student’s day is complete, if a student is at after school/before school 



tutoring/PM School/ College Now, he/she cannot use a cellphone or other electronic 

device.   

(2) If a student is participating in an afterschool club activity or PSAL activity as a spectator, 

cellphone use should not be excessive but is permitted subject to the approval of the staff 

supervising the event. 

     

 

C. Confiscation and return of electronic items 

Electronic devices that are used in a way that violates the NYC DOE’s Discipline Code shall be 

subject to the provisions of the Discipline Code. 

Students that do not abide by the school policy on electronic devices shall have the electronic 

device confiscated by any adult. The phone may be retrieved from the school by the 

parent/guardian or parent designee over the age of 21 at any time during business hours.  

Students should never refuse to surrender an electronic device – this is considered 

insubordination and leads to disciplinary action.  

Students that engage in a persistent pattern of disregarding the school policy on 

electronic devices may have their privilege to bring electronic devices to school revoked 

or provisions put in place to surrender the electronic device at the start of the day and 

retrieve it at the end of the day. 

D. Discipline 

Students who use cell phones, computing devices, smart watches, earbuds/headphones, 

and/or portable music and entertainment system in violation of any provision of the DOE’s 

Discipline Code, the school’s policy, Chancellor Regulation A-413, and/or the DOE’s Internet 

Acceptable Use and Safety Policy (“ISUSP”) or in a manner disruptive to classrooms or school 

decorum will be subject to disciplinary action in accordance with the guidance interventions 

and disciplinary responses set forth in the NYC Discipline Code. 

 

E. Cooperation 

The school community’s cooperation with electronic devices restrictions are in the best interests 

of a wholesome school environment which most supports learning.  Many sources including 

prestigious journals and published research-based studies cite brain research which confirms 

that “unplugging” and minimizing “screen time” correlates with improved attention span, 

thinking abilities, and social skills of learners.  Therefore while challenging, curtailing the use of 

electronic devices should be a priority for the entire CSI High School Family – so our school 

maintains high levels of decorum and our learners are best prepared for their futures. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 
 

                

 

 

 

 

 

 

COMMUNITY SERVICE 

 

 
Date__________________________________ 

 

           Student Name________________________ 

 

Location/Event________________________ 

 

Hours of Service______________________ 

 

 

 

 

 _________________________ ________________________ 
 Student Signature    Authorized Signature 

 
 
Please submit the original copy of this form to your advisor (to be placed in your advisory portfolio binder).  
It is highly advised that students & families also keep copies of community service forms for personal 
records.  It is a student’s responsibility to track and maintain documentation towards the 120 hour 
requirement.   
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Dear Parent or Guardian:  

Your child’s health is important to us. In New York City public schools, we provide health education 
classes that include age-appropriate lessons about family health, sexuality and HIV/AIDS, in addition to 
other important health topics.  
 
Statistics show that we have students who are having sex before the age of 13; students who have had 
multiple sexual partners; and students who are not protecting themselves against sexually transmitted 
infections (STIs) and HIV/AIDS. We have an important role to play in educating our children about sex and 
the potential consequences of engaging in risky behavior. We must provide our students with medically 
accurate information and communication skills to help them make decisions that can keep them healthy and 
safe. To that end, the required one-semester, comprehensive health education course in both middle and high 
school must also include age-appropriate sexual health education, as well as the HIV/AIDS lessons that are 
required each year for students in K-12.  

We understand that our students and their families have a range of beliefs, cultures and customs. As a 
parent/guardian, you have the right to keep your child out of some sexual health and HIV/AIDS lessons 
about birth control and methods of HIV/sexually transmitted infection prevention. However, you cannot 
remove your child from abstinence or other sexual health education lessons. If you have questions about 
which lessons you may opt your child out of, please check with your child’s teacher, our parent coordinator, 
or me. You can also view the entire NYCDOE HIV/AIDS Curriculum online at 
https://www.weteachnyc.org/resources/resource/hivaids-curriculum-2012-edition/.  

If you would like your child to be excused from birth control and HIV/STI prevention lessons, you must 
write a letter to me stating that:  

 Your child should not be in the classroom during the “opt-out”lessons about birth control and 

methods of HIV/STI prevention; and  

 You will provide instruction on prevention to your child in your home.  

 
As in all areas, parents and guardians are a child’s first and most influential teachers. Parents, guardians and 
schools share a common goal: we want students of all ages to be healthy in all aspects of their lives. When it 
comes to talking with students about sex, our shared goal is to delay sexual activity in school-age youth. We 
encourage you to ask your child what he or she is learning in health education class and to make sure your 
child knows what you believe are the best ways to lead a healthy life. Conversations you have with your child 
about sexual health will place the information they are receiving in health class in the context of your family’s 
values. Again, if you have any questions about health education or would like to review our school’s health 
education curriculum, please contact your child’s teacher or me.  
 

Sincerely, 

Joseph Canale, Esq. 

Principal 
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Dear Student: 
 
Welcome to your new school! As a complement to health education, we offer a Condom Availability 
Program (CAP). This program is available to you all year through our Health Resources Room 
(240D) and participating can help you make responsible decisions about your sexual health. 
 
Visits to the Health Resources Room are confidential. You do not need to give your name, only 
your student ID number. Mr. Nunnari and Mrs. Dunn are the CAP Coordinators.  When speaking 
to them, you can receive: 
 
1. Information about HIV/AIDS, reproductive and sexual health, and other health issues including 
healthy relationships 
2. Free condoms 
3. Information about using condoms correctly 
4. Information about health services, including which clinics in the neighborhood are teen friendly 
and how to get tested to make sure you stay healthy 
 
While the Health Resources Room is available to all students, your parent and/or guardian has the 
right to request that you do not receive condoms through this program. Later this month, we will 
notify your parents/guardians of what they must include in a letter to the school if they do not want 
you to receive condoms. Your parent/guardian can decide to “opt you out” or to reenter you in the 
program at any time during the school year. This parental opt-out doesn’t apply to students who are 
18 years or older, who are or have been married, who are parents, or who are entitled under law to 
give consent for themselves. 
 
I encourage you to discuss the Condom Availability Program with your parent/guardian. If your 
parent/guardian chooses to opt you out of receiving condoms, we still encourage you to visit the 
Health Resource Room (240D) for information. Together, we can help stop the spread of HIV and 
other sexually transmitted diseases. Our school community looks forward to helping you learn to 
make the healthy and informed decisions you need to live long, productive lives. Please check 
hallway signs for Health Resource Room hours and locations. 
 
 
Sincerely, 
 
Joseph Canale, Esq 
Principal 

http://www.csihighschool.org/


 
A New York City Public School 

Created in Partnership with College of Staten Island and Asia Society’s Network of International Studies Schools 
www.csihighschool.org 

100 Essex Drive 
Staten Island, New York 10314 

Tel. (718) 370-6900   Fax: (718) 370-6915 
 

Joseph Canale                 Lauren Torres  
 Principal           Assistant Principal 
 

 
Dear Parents, Guardians, or Custodians of Newly Admitted High School Students: 
 
Health education that teaches responsible decision-making enables students to be more productive 
in school and in life. As a complement to the health education that students receive, the NYC 
Department of Education's HIV/AIDS education program requires a Condom Availability Program 
(CAP) at public high schools that can help reinforce students’ decision-making in and out of the 
health education classroom. 
 
According to state law, through CAP, students in grades 9-12 may request free condoms, medically 
accurate health information, and health referrals from trained school staff.  As a parent, guardian, or 
custodian, you may ask the school not to provide your adolescent with condoms. Per Public Health 
Law § 2504, you are not permitted to make this request if your child 1) is 18 years of age or older; 2) 
has been or is currently married; 3) is a parent, and/or 4) is entitled under law to give consent for 
themselves. 
 
To request that your child not receive condoms through CAP, you must write a letter to me that 
includes: 

 Full name of student 

 Grade of student 

 Student’s identification number (Note: If you do not have this information, our parent 
coordinator we will provide it for you) 

 The following statement: “ ________ (Full name of student) should not receive condoms 
through the Condom Availability Program.” 

 Your signature as parent, guardian, or custodian 
 
If you change your mind and decide that your child can request free condoms, you can send me a 
letter at any time during the school year. CAP-trained staff members are committed to ensuring the 
confidentiality of all students, including those who do not participate in the program. 
 
We encourage you to have conversations about sexual health and other health topics at home to best 
support your young adult in making positive health choices. Thank you for working together with us 
to help New York City students feel valued, healthy, and able to thrive. 
 
 
Sincerely, 
 
Joseph Canale, Esq 
Principal 

http://www.csihighschool.org/

