DISTRICT PROPERTY SIGN-OUT FORM
(Please print or write legible in pen)

Name ________________________________________________________
Signature _____________________________________________________
Building __________________________________ ___________________
Phone ____________________   E-Mail ____________________________
Date Borrowed ________________________________________________
Date to be Returned _____________________________________________
Equipment/Item Borrowed _______________________________________
Model Number ________________________________________________

Serial Number _________________________________________________
Reason for Borrowing _______________________________________ ___


_____________________________________________________________

_____________________________________________________________
                                              

Approved By: ____________________________________________________________

                                 Building Principal or Asst. Supt. of Business or Asst. Supt. of Instruction & Personnel 
Once approved create a help desk ticket and attached signed form. 

Equipment Signed Out ________________________________Date:________________

                                      Technology Dept
Date Returned ______________________________
Received by ____________________________________________________


Technology Department 
