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Competitive events at the State Leadership 
Conference play an integral role in the mission of 
NYS FBLA.  They prepare students for successful 

careers in business by providing opportunities to 
apply classroom concepts in a workforce-simulated 
competitive environment. The competitive event 
guidelines and competencies that follow were 

created for competitors, advisers, and event judges. 

Guidelines 

Guidelines are grouped by component (i.e., objective  
tests, production tests, performance) and include an 
event overview, eligibilities, and instructions on how 
to compete.  Specific guidelines are identified within 

the table, and general guidelines are identified 
following the table. 




Questions can be emailed to jjudge@nysfbla.org or anitahalstead@gmail.com. 

mailto:jjudge@nysfbla.org


 

CHANGES FOR 2017-2018 
The following list highlights the most significant changes made for the current membership year. 

 

New Events 
• Broadcast Journalism – presentation with equipment; 

individual or team 
• FBLA Creed Speaking – speech; individual; open to 

7th-10th  grades only 
 

Procedures 

   Individuals/Teams –All events that were teams of 2 
to 3 are now an individual or team of 2 to 3 with the 
exception of Parliamentary Procedure which will 
remain a team of 4 to 5. 

   Projectors – Competitors are no longer allowed to 
use projectors in preliminary round of presentation 
events; competitors present directly from their 
laptops/devices. 

   Rating Sheets – Newly revised National FBLA rating 
sheets have been instituted. 

Modified Events 
• Chapter of the Year – descriptions and points 

have been updated 
• Introduction to FBLA – name change from FBLA 

Principles & Procedures 
• Introduction to Public Speaking – name change from 

Public Speaking I 
• Outstanding New Chapter of the Year – descriptions 

and points have been updated 
• Public Speaking – name change from Public 

Speaking II 

 

OVERVIEW OF FBLA COMPETITIVE EVENTS PROGRAM COMPONENTS 
Below is a description of the different types of state competitive events. 

Test Components Description 

Objective Test Individual A 60-minute test administered during the State Leadership Conference. 
Basic four-function calculators should be brought to all objective tests. 

Production Test Individual A one- or two-hour computer production test administered and proctored at a 
designated school site prior to the State Leadership Conference. 

 
Performance Components Description 

Role-Play Team Competitors receive a role-play scenario 10 or 20 minutes prior to their scheduled 
event times. Judges receive a copy of the role play along with suggested questions to 
ask during each performance. 

Prejudged Individual, Team, 
or Chapter 

Report or project content is prejudged before the conference. The presentation of a 
report or project is judged during the conference. 

Interview Individual The employer (judge) interviews the applicant (competitor) by asking typical job 
interview questions. 

Speech Individual A business speech based on FBLA goals, current events, and/or relevant business 
topics created and articulated by competitors. 

Presentation Individual or 
Team 

The presentation of an individual or team’s project, or campaign on a specific topic 
provided in the event guidelines.  This topic changes each year. 
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EVENTS 
 

3-D Animation 25 Introduction to Business Presentation  

Accounting I 15 7th - 10th grades 32 
Accounting II 15 Introduction to Business Procedures  

Advertising 15 7th - 10th grades 15 
Agribusiness 15 Introduction to FBLA  

American Enterprise Project 22 7th - 10th grades  

Banking & Financial Systems 18 Introduction to Financial Math  

Basic Decision Making 35 7th - 10th grades 15 
Broadcast Journalism  Introduction to Information Technology  

Business Calculations 15 7th - 10th grades 15 
Business Communication 15 Introduction to Parliamentary Procedure  

Business Ethics 35 7th - 10th grades 15 
Business Law 15 Introduction to Public Speaking  

Business Plan 22 7th - 10th grades  

Chapter Business Display 37 Introduction to Word Processing  

Chapter of the Year 37 7th - 10th grades 17 
Client Service 35 Job Interview 28 
Community Service Project 22 Journalism 15 
Computer Applications 17 Local Chapter Annual Business Report 22 
Computer Game & Simulation  Management Decision Making 18 

Programming 25 Marketing 18 
Computer Problem Solving 15 Mobile Application Development 25 
Cyber Security 15 Network Design 18 
Digital Video Production 25 Networking Concepts 15 
E-business 25 Organizational Leadership 15 
Economics 15 Outstanding New Chapter 37 
Electronic Career Portfolio 32 Outstanding New Member (Grades 7, 8, 9) 28 
Emerging Business Issues 35 Parliamentary Procedure – Individual 21 
Entrepreneurship 18 Parliamentary Procedure – Team 21 
FBLA Creed Speaking  Partnership with Business Project 22 

7th - 10th grades  Personal Finance 15 
Future Business Leader 28 Public Service Announcement 32 
Global Business 18 Public Speaking 31 
Graphic Design 32 Publication Design 32 
Health Care Administration 15 Sales Presentation 32 
Help Desk 20 Securities & Investments 15 
Hospitality Management 18 Social Media Campaign 32 
Impromptu Speaking 31 Sports & Entertainment Management 18 
Insurance & Risk Management 15 Spreadsheet Applications 17 
Introduction to Business  Website Design 25 

7th - 10th grades 15 Who’s Who in FBLA 28 
Introduction to Business Communication 

7th - 10th grades 

 

15 
Word Processing 17 



 

RATING SHEETS 
 

3-D Animation  Global Business 77 

Production 48 Graphic Design 78 

Performance 49 Help Desk 79 

American Enterprise Project  Hospitality Management 80 

Report 50 Impromptu Speaking 81 

Performance 51 Introduction to Business Presentation 82 

Banking & Financial Systems 52 Introduction to Public Speaking 98 

Basic Decision Making 53 Job Interview  

Broadcast Journalism  Interview Materials 83 

Business Ethics 54 Performance (SDM and SLC Preliminary) 84 

Business Plan  Performance (SLC Final Round) 85 

Report 55 Local Chapter Annual Business Report 86 

Performance 57 Management Decision Making 87 

Chapter Business Display 58 Marketing 88 

Chapter of the Year 59 Mobile Application Development  

Client Service 62 Production 89 

Community Service Project  Performance 90 

Report 63 Network Design 91 

Performance 64 Outstanding New Chapter 92 

Computer Game & Simulation Programming  Outstanding New Member (Grades 7, 8, 9) 93 

Production 65 Parliamentary Procedure 94 

Performance 66 Partnership with Business Project  

Digital Video Production  Report 95 

Production 67 Performance 96 

Performance 68 Public Service Announcement 97 

E-business  Public Speaking 99 

Production 69 Publication Design 100 

Performance 70 Sales Presentation 101 

Electronic Career Portfolio 71 Social Media Campaign 102 

Emerging Business Issues 72 Sports & Entertainment Management 103 

Entrepreneurship 73 Website Design  

FBLA Creed Speaking  Production 104 

Future Business Leader  Performance 105 

Interview Materials 74 Who’s Who in FBLA 106 

Performance (Preliminary Round) 75   

Performance (Final Round) 76   



 

FBLA EVENTS AT-A-GLANCE 
 

FBLA Competitive Events 

#
 o

f 
C

h
a

p
te

r 

E
n

tr
ie

s
 

E
v
e
n

t 
T

y
p

e
 

O
b

je
c
ti

v
e
 T

e
s
t 

T
im

e
 

C
o

ll
a
b

o
ra

ti
v
e
 

O
b

je
c
ti

v
e
 T

e
s
t 

P
re

ju
d

g
e

d
 

R
e
p

o
rt

/ 
P

ro
je

c
t 

H
o

m
e
-s

it
e
 

P
ro

d
u

c
ti

o
n

 

T
e

s
t/

T
im

e
 

S
D

M
 

E
li
m

in
a

ti
o

n
 

E
v
e
n

ts
 

E
q

u
ip

m
e
n

t 

S
e
tu

p
 T

im
e
 

P
re

p
. 
T

im
e
 

P
e
rf

o
rm

a
n

c
e
 

T
im

e
 

Q
&

A
 

In
te

ra
c
ti

v
e
 R

o
le

 

P
la

y
 

3-D Animation 1 I, T   X   5  7 3  

Accounting I 2 I 60          

Accounting II 2 I 60          

Advertising 2 I 60          

Agribusiness 2 I 60          

American Enterprise Project 1 C   X   5  7 3  

Banking & Financial Systems 1 T 60 X     20 7  X 

Basic Decision Making (7th–10th grade) 1 I     X  10 5 3  

Broadcast Journalism 1 I, T      5  7 3  

Business Calculations 2 I 60          

Business Communication 2 I 60          

Business Ethics 1 I, T        7 3  

Business Law 2 I 60          

Business Plan 1 I, T   X   5  7 3  

Chapter Business Display 1 C           

Chapter of the Year 1 C           

Client Service 1 I     X  10 5  X 

Community Service Project 1 C   X   5  7 3  

Computer Applications 1 I 60   2 hrs.       

Computer Game & Simulation Programming 1 I, T   X   5  7 3  

Computer Problem Solving 2 I 60          

Cyber Security 2 I 60          

Digital Video Production 1 I, T   X   5  7 3  

E-business 1 I, T   X   5  7 3  

Economics 2 I 60          

Electronic Career Portfolio 1 I      5  7 3  

Emerging Business Issues 1 I, T        7 3  

Entrepreneurship 1 T 60 X     20 7  X 

FBLA Creed Speaking (7th–10th grade) 1 I         5  

Future Business Leader 2 I 60  X  X   10,15   

Global Business 1 T 60 X     20 7  X 

Graphic Design 1 I, T      5  7 3  

Health Care Administration 2 I 60          

Help Desk 1 I 60      10 5  X 

Hospitality Management 1 T 60 X     20 7  X 

Impromptu Speaking 1 I     X  10 4   

Insurance & Risk Management 2 I 60          

Introduction to Business 
(7th–10th grade) 

2 I 60          

Introduction to Business Communication 
(7th–10th grade) 

2 I 60          



 

FBLA Competitive Events 
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Introduction to Business Presentation (7th–
10th grade) 

1 I, T      5  7 3  

Introduction to Business Procedures (7th–
10th grade) 

2 I 60          

Introduction to FBLA (7th–10th grade) 2 I 60          

Introduction to Financial Math (7th–10th 
grade) 

2 I 60          

Introduction to Information Technology (7th–
10th grade) 

2 I 60          

Introduction to Parliamentary Procedure (7th–
10th grade) 

2 I 60          

Introduction to Public Speaking (7th–10th 
grade) 

1 I     X   4   

Introduction to Word Processing (7th–10th 
grade) 

1 I 60   1 hr.       

Job Interview 1 I   X  X   10,15   

Journalism 2 I 60          

Local Chapter Annual Business Report 1 C   X        

Management Decision Making 1 T 60 X     20 7  X 

Marketing 1 T 60 X     20 7  X 

Mobile Application Development 1 I, T   X   5  7 3  

Network Design 1 T 60 X     20 7  X 

Networking Concepts 2 I 60          

Organizational Leadership 2 I 60          

Outstanding New Chapter 1 C           

Outstanding New Member (Grades 7, 8, 9) 1 I   X      X  

Parliamentary Procedure – Individual 1-3 I 60    X      

Parliamentary Procedure – Team 3-5 T 60    X  20 9-11   

Partnership with Business Project 1 C   X   5  7 3  

Personal Finance 2 I 60          

Public Service Announcement 1 I, T      5  5 3  

Public Speaking 1 I     X   5   

Publication Design 1 I, T      5  7 3  

Sales Presentation 1 I      5  7  X 

Securities & Investments 2 I 60          

Social Media Campaign 1 I, T      5  7 3  

Sports & Entertainment Management 1 T 60 X     20 7  X 

Spreadsheet Applications 1 I 60   1 hr.       

Website Design 1 I, T   X   5  7 3  

Who’s Who in FBLA 1 I   X        

Word Processing 1 I 60   1 hr.       
 



 

FBLA EVENTS BY NBEA STANDARDS 
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3-D Animation    X    X    

Accounting I X    X X      

Accounting II X  X  X X      

Advertising       X    X 

Agribusiness X     X X   X X 

American Enterprise Project    X  X X   X  

Banking & Financial Systems X  X  X X    X  

Basic Decision Making   X X        

Broadcast Journalism    X        

Business Calculations X    X       

Business Communication    X        

Business Ethics  X  X        

Business Law  X       X   

Business Plan X  X X  X X   X X 

Chapter Business Display    X       X 

Chapter of the Year    X       X 

Client Service   X X    X    

Community Service Project    X      X X 

Computer Applications    X    X    

Computer Game & Simulation Programming        X  X  

Computer Problem Solving        X    

Cyber Security        X    

Digital Video Production    X    X    

E-business    X  X X X   X 

Economics      X X  X X  

Electronic Career Portfolio   X X    X    

Emerging Business Issues    X  X   X X  

Entrepreneurship X   X   X   X X 

FBLA Creed Speaking    X        

Future Business Leader X X X X X  X  X X X 

Global Business X     X X  X X X 

Graphic Design    X    X    

Health Care Administration          X  

Help Desk    X    X    



 

Events 
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Hospitality Management   X X    X    

Impromptu Speaking    X        

Insurance & Risk Management X  X   X  X  X  

Introduction to Business   X X  X X   X X 

Introduction to Business Communication    X        

Introduction to Business Presentation    X    X    

Introduction to Business Procedures   X X X X  X    

Introduction to FBLA            

Introduction to Financial Math     X       

Introduction to Parliamentary Procedure            

Introduction to Information Technology        X    

Introduction to Public Speaking    X        

Introduction to Word Processing    X    X    

Job Interview   X X        

Journalism    X        

Local Chapter Annual Business Report    X    X   X 

Management Decision Making X X  X  X X X  X  

Marketing       X    X 

Mobile Application Development    X    X   X 

Network Design    X    X  X  

Networking Concepts        X  X  

Organizational Leadership   X X        

Outstanding New Chapter    X       X 

Outstanding New Member   X X        

Parliamentary Procedure            

Partnership with Business Project   X X   X X  X  

Personal Finance      X      

Public Service Announcement    X    X    

Public Speaking    X        

Publication Design    X    X    

Sales Presentation           X 

Securities & Investments X   X        

Social Media Campaign        X   X 

Sports & Entertainment Management          X X 

Spreadsheet Applications     X   X    

Website Design    X    X   X 

Who’s Who in FBLA   X X        

Word Processing    X    X    
 



 

FBLA EVENTS BY CAREER CLUSTERS 
 

Agriculture  

Agribusiness Electronic Career Portfolio Organizational Leadership 
Business Ethics Job Interview  

 

Arts, A/V Technology, & Communication  

3-D Animation Graphic Design Networking Concepts 
Business Ethics Help Desk Organizational Leadership 
Broadcast Journalism Job Interview Public Service Announcement 
Computer Game & Simulation Programming Journalism Publication Design 
Digital Video Production Mobile Application Development Social Media Campaign 
Electronic Career Portfolio Network Design Website Design 

 

Business Management & Administration  

3-D Animation E-Business Introduction to Parliamentary Procedure 
Accounting I Economics Introduction to Public Speaking 
Accounting II Electronic Career Portfolio Introduction to Word Processing 
Advertising Emerging Business Issues Job Interview 
Agribusiness Entrepreneurship Local Chapter Annual Business Report 
American Enterprise Project FBLA Creed Speaking Management Decision Making 
Banking & Financial Systems Future Business Leader Marketing 
Basic Decision Making Global Business Organizational Leadership 
Business Calculations Graphic Design Outstanding New Chapter 
Business Communication Health Care Administration Outstanding New Member 
Business Ethics Help Desk Parliamentary Procedure 
Business Law Hospitality Management Partnership with Business Project 
Business Plan Impromptu Speaking Personal Finance 
Chapter Business Display Insurance & Risk Management Public Speaking 
Chapter of the Year Introduction to Business Publication Design 
Client Service Introduction to Business Communication Sports & Entertainment Management 
Community Service Project Introduction to Business Presentation Spreadsheet Applications 
Computer Applications Introduction to Business Procedures Who’s Who in FBLA 
Computer Game & Simulation Programming Introduction to FBLA Word Processing 
 Introduction to Financial Math  

 

Finance  

Accounting I Electronic Career Portfolio Introduction to Financial Math 
Accounting II Entrepreneurship Job Interview 
Banking & Financial Systems Future Business Leader Local Chapter Annual Business Report 
Business Calculations Global Business Management Decision Making 
Business Ethics Health Care Administration Organizational Leadership 
Business Plan Insurance & Risk Management Personal Finance 
E-Business Introduction to Business Securities & Investments 
Economics Introduction to Business Procedures  

 

Government & Public Administration  

Accounting I Business Ethics Health Care Administration 
Accounting II Electronic Career Portfolio Job Interview 
Banking & Financial Systems Global Business Organizational Leadership 

 

Human Services  

Banking & Financial Systems Entrepreneurship Introduction to Business Presentation 
Basic Decision Making Global Business Introduction to Business Procedures 
Business Communication Future Business Leader Job Interview 
Business Ethics Health Care Administration Management Decision Making 
Business Plan Help Desk Organizational Leadership 
Client Service Hospitality Management Outstanding New Member 
Electronic Career Portfolio Impromptu Speaking  



 

Information Technology  

American Enterprise Project Emerging Business Issues Mobile Applications Development 
Business Ethics Future Business Leader Network Design 
Client Service Graphic Design Networking Concepts 
Community Service Project Health Care Administration Organizational Leadership 
Computer Applications Help Desk Outstanding New Member 
Computer Game & Simulation Programming Introduction to Business Presentation Partnership with Business Project 
Computer Problem Solving Introduction to Business Procedures Publication Design 
Cyber Security Introduction to Information Technology Social Media Campaign 
Digital Video Production Introduction to Word Processing Spreadsheet Applications 
E-Business Job Interview Website Design 
Electronic Career Portfolio Local Chapter Annual Business Report Word Processing 

 

Law & Public Safety  

Business Ethics Electronic Career Portfolio Management Decision Making 
Business Law Health Care Administration Organizational Leadership 
 Job Interview  

 

Marketing, Sales, & Service  

Accounting I Entrepreneurship Management Decision Making 
Accounting II FBLA Creed Speaking Marketing 
Advertising Future Business Leader Organizational Leadership 
Agribusiness Global Business Outstanding New Chapter 
Business Communication Graphic Design Outstanding New Member 
Business Ethics Hospitality Management Partnership with Business Project 
Business Plan Impromptu Speaking Public Speaking 
Chapter Business Display Insurance & Risk Management Publication Design 
Chapter of the Year Introduction to Business Sales Presentation 
Client Service Introduction to Business Communication Social Media Campaign 
Digital Video Production Introduction to Public Speaking Website Design 
E-Business Introduction to Word Processing Who’s Who in FBLA 
Economics Job Interview Word Processing 
Electronic Career Portfolio Local Chapter Annual Business Report  

 

STEM  

3-D Animation Computer Problem Solving Help Desk 
Business Ethics Cyber Security Job Interview 
Community Service Project Digital Video Production Publication Design 
Computer Applications Electronic Career Portfolio Social Media Campaign 
Computer Game & Simulation Programming Graphic Design Website Design 

 

 



 

GENERAL EVENT GUIDELINES 
The general event guidelines below are applicable to all state competitive events. Please review and follow these 
guidelines when competing at the state level. When competing at the national level, check the national guidelines since 
they may differ slightly. 

 

Eligibility 

     Dues: Competitors must have paid FBLA national and 
state dues by 11:59 p.m. Eastern Time on December 
23, 2017 for SDM and by 11:59 p.m. Eastern Time on 
January 20, 2018 for SLC. 

     SLC Registration: Participants must be registered for 
the SLC and pay the state conference registration fee 
in order to participate in competitive events. 

     Deadlines: The chapter adviser must register each 
competitor by March 1, 2018. 

 

7th through 10th Grade Events 
The following events are only open to 7th - 10th grades: 

Basic Decision Making – not a national event 
FBLA Creed Speaking – not a national event 
Introduction to Business 
Introduction to Business Communication 
Introduction to Business Presentation 
Introduction to Business Procedures 
Introduction to FBLA 
Introduction to Financial Math 
Introduction to Information Technology 
Introduction to Parliamentary Procedure 
Introduction to Word Processing – not a national event 
Outstanding New Member (Grades 7, 8, 9) – not a 
national event 

NYS FBLA allows 7th  and 8th  graders to compete. 
However, National FBLA-PBL only allows competitors as 
young as 9th grade. If a 7th or 8th grader wins at NYS SLC, 
they will not be able to compete at NLC. 

 
Repeat Competitors 
Competitors are not permitted to compete in an event 
more than once at the NLC unless one of the following 
circumstances applies: 

     Modified Events: A competitor may compete in the 

same event when the event is modified. Note, if the only 
modification is a name change, competitors may not 
compete in the renamed event. 

     Team Events: One (1) competitor of the team may have 

competed in the same event at one (1) previous NLC; 
however, they may not compete more than twice in the 
event at the national level. 

     Chapter Events: Competitors may compete in a chapter 

event more than once (American Enterprise Project, 
Community Service Project, and Partnership with 
Business Project). 

     Individual Entry: A competitor who competed as an 

individual entry in a team event at the national level may 
compete in the same event a second time as part of a 
team, but not a second time as an individual. 

     Parliamentary Procedure: Two (2) competitors of the 

team may have competed in this event at a previous 

NLC; however, they may not compete more than 
twice at the national level 

     Pilot Event: Competition in a pilot event does not 
disqualify a competitor from competing in the same 
event if it becomes an official competitive event. 

Breaking Ties 

     Objective Tests: Ties are broken by comparing the 
correct number of answers to the last 10 questions on 
the exam. If this does not break the tie, answers to the 
last 20 questions will be reviewed and determine the 
winner. 

     Objective and Production Tests: The production test 

scores will be used to break a tie. 

     Objective Tests and Performances: The objective test 

score will be used to break a tie based on the tie-breaking 
criteria of objective tests. 

     Reports/Projects and Performances: The report/project 

scores will be used to break a tie. 

     Performances: Judges must break ties and all judges’ 

decisions are final. 
 

State Deadlines 

     Chapter advisers must register all competitors by March 
1, 2018. 

     All prejudged components (reports, projects, statements 
of assurance) must be uploaded by 11:59 p.m. Eastern 
Time on March 1, 2018. 
All production tests must be uploaded by April 1, 2018. 
Chapter adviser may make name changes only (no 
additional entries) by the deadline set in the SLC Mailing. 
Competitor drops are the only changes allowed after this 
date and onsite. 

 

Individual Awards 
The number of competitors will determine the number of 
winners. The maximum number of winners for each 
competitive event is 5. 

 

Additional Materials 
Certain events may allow the use of additional materials. 
Please refer to event guidelines. 



 

AMERICANS WITH DISABILITIES ACT (ADA) 
NYS FBLA meets the criteria specified in the Americans with Disabilities Act for all participants who submit a special 
needs form to the person designated in the SLC Mailing. Any student requiring testing accommodations must submit 
appropriate documentation from their school or a medical authority by the specified deadline published in the conference 
registration.  Any student not having this documentation must conform to the standard rules for any exam. 

RECORDING OF PRESENTATIONS 
No unauthorized audio or video recording devices will be allowed in any competitive event. 

 
 
 

GENERAL PERFORMANCE EVENT GUIDELINES 
 

Performance Guidelines 

     A maximum of fifteen (15) competitors/teams or an 
equal number from each section in the preliminary 
round will advance to the final round. 

     In the case of team events, all team competitors are 
expected to actively participate in the performance. 

     Competitors cannot be replaced or substituted for 
prejudged events with the exception of the 
chapter events – American Enterprise Project, 
Community Service Project, and Partnership with 
Business Project. 

     All competitors must comply with the NYS FBLA 
Dress Code. 

 

Technology Guidelines 

     Projectors will not be allowed in preliminary rounds 
(same as National FBLA) or the final rounds. 
Competitors will present directly from their 
laptops/devices. 

     Internet access will be provided for: 
3-D Animation 
Computer Game and Simulation 
Digital Video Production 
E-business 
Electronic Career Portfolio 
Mobile Application Development 
Public Service Announcement 
Social Media Campaign 
Website Design 

     Internet access may not be Wi-Fi, so competitors 
should plan appropriately when selecting 
laptops/tablets on which to present. 

Performance Competencies 
Demonstrate excellent verbal communication. 
Display effective decision-making and problem-solving 
skills. 
Express self-confidence and poise. 
Work well as a team when applicable. 
Exhibit logic and systematic understanding. 
Conduct a professional business presentation. 
Answer questions effectively (when applicable). 

 

Penalty Points Deducted by Judges 

     Five (5) points are deducted if competitors do not follow 
the dress code. 

     Five (5) points may be deducted for presentations over 
the allotted time. 

     Five (5) points may be deducted for not following 
guidelines. 

 

Audience 

     Preliminary performances are not open to conference 
attendees. 

     Final performances may be open to conference 
attendees, space permitting (with the exception of 
interview and prep/case events). Finalists may not 
view other competitors’ performances in their event. 
Recording performances is prohibited. 
All electronic devices must be turned off. 
All attendees must follow the dress code and wear their 
name badges. 



 

NEW YORK-SPECIFIC GUIDELINES 
 

District Elimination Events 
The following events are offered at the Spring District 
Meeting (SDM). A member may enter only one of these 
events and must place at the SDM in order to compete in 
these events at the SLC: 

Basic Decision Making 
Client Service 
Impromptu Speaking 
Introduction to Public Speaking 
Job Interview 
Public Speaking 

 
Semi-finalists for the SLC will be based on this formula: 

# Chapters in 
the District 

# of Participants 
to the SLC 

1-10 2 

11-20 3 

21-30 4 

31-40 5 

>41 6 

 
The objective test for the following events will also be 
administered at the SDM: 

Future Business Leader 
Parliamentary Procedure 

The semi-finalists for these events are based on the 
highest scoring individuals/teams in the state and will be 
announced in a mailing after all district meetings have 
been completed. Interview materials are to be uploaded 
by 11:59pm on March 1, 2018. 

 
Collaborative Events 
Competitors may only compete in one of the following 
events: 

Banking & Financial 
Entrepreneurship 
Global Business 
Hospitality Management 
Management Decision Making 
Marketing 
Network Design 
Sports & Entertainment Management 

Prejudged Events 
The following events have a prejudged component that must 
be uploaded/received by March 1, 2018: 

3D Animation 
American Enterprise Project 
Business Plan 
Community Service Project 
Computer Game & Simulation Programming 
Digital Video Production 
E-Business 
Future Business Leader (for SLC) 
Job Interview (for SLC) 
Local Chapter Annual Business Report 
Mobile Application Development 
Outstanding New Member (Grades 7, 8, 9) 
Partnership with Business Project 
Website Design 
Who’s Who in FBLA 

Based on the highest scores on the prejudged 
reports/projects, a maximum number of 5 will advance to the 
presentation round at the SLC. 

 
7th & 8th Graders 
NYS FBLA allows 7th and 8th graders to compete. However, 
National FBLA-PBL only allows competitors as young as 9th 

grade.  If a 7th  or 8th  grader wins at NYS SLC, they will not 
be able to compete at NLC. 

 

New York State-Only Events 
The following events are offered in New York State only; 
they are not national competitions. 

Basic Decision Making (7th-10th grades) 
Chapter Business Display 
Chapter of the Year 
FBLA Creed Speaking (7th-10th grades) 
Introduction to Word Processing (7th-10th grades) 
Outstanding New Chapter 
Outstanding New Member (Grades 7, 8, 9) 

 

Transcript Required 
The following events require student transcript when 
registering students in these events: 

Accounting II 
Basic Decision Making 
FBLA Creed Speaking 
Introduction to Business 
Introduction to Business Communication 
Introduction to FBLA 
Introduction to Business Presentation 
Introduction to Business Procedures 
Introduction to Financial Math 
Introduction to Information Technology 
Introduction to Public Speaking 
Introduction to Parliamentary Procedure 
Introduction to Word Processing 
Outstanding New Member (Grades 7, 8, 9) 



 

OBJECTIVE TEST EVENTS & COMPETENCIES 
Overview 
These events consist of a 60-minute test administered 
during the State Leadership Conference (SLC). 

 

Eligibility 
Each chapter may register two (2) individuals. 
Competitors must have paid FBLA state and national 
dues by 11:59 p.m. Eastern Time on January 20, 2018. 

 
SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate in 
competitive events. 

 

Objective Test Guidelines 
No materials may be brought to the testing site. 
Electronic devices must be turned off and out of 
sight. 
Bring a #2 pencil and basic four-function calculator. 

Event Name Objective Test Competencies 

Accounting I 
Participants must not have 
had more than two (2) 
semesters or one (1) 
semester equivalent to a full 
year in block scheduling in 
high school accounting 

Journalizing | account classification | terminology | concepts and practices | types of 
ownership | posting | income statements | balance sheets | worksheets | bank reconciliations | 
payroll | depreciation | manual and computerized systems | ethics 

Accounting II Financial statements | corporate accounting | ratios and analysis | accounts receivable and 
payable | budgeting and cash flow | cost accounting/manufacturing | purchases and sales | 
journalizing | income tax | payroll | inventory | plant assets and depreciation | 
departmentalized accounting | ethics | partnerships 

Advertising Personal selling & sales promotion | traditional & alternative advertising media | consumer 
behavior | basic marketing functions | branding & positioning | economy | advertising plan | 
legal & ethical issues | diversity & multicultural market | public relations | creation of 
advertisement | consumer-oriented advertising | financial planning | communication | 
consumer purchase classifications | target market | market segmentation | product 
development | product life cycle | price planning | channels of distribution | marketing research 
| effective advertising & promotional messages | budget | financing advertising campaigns | 
demographics | history & influences | advertising industry & careers | supply chain 
management | distribution logistics | Internet | self-regulation | careers | advertising workplace | 
leadership, career development, & team building | risk management 

Agribusiness Economics | finance and accounting | health, safety, and environmental management | 
management analysis and decision making | marketing | terminology and trends 

Business Calculations Consumer credit | mark-up and discounts | data analysis and reporting | payroll | interest 
rates | investments | taxes | bank records | insurance | ratios and proportions | depreciation | 
inventory 

Business Communication Nonverbal and verbal communication | communication concepts | report application | 
grammar | reading comprehension | editing and proofreading | word definition and usage 
| capitalization and punctuation | spelling | digital communication 

Business Law Legal systems | contracts and sales | business organization | property laws | agency and 
employment laws | negotiable instruments, insurance secured transactions, bankruptcy | 
consumer protection and product/personal liability | computer law | domestic and private law 

Computer Problem Solving Operating systems | networks | personal computer components | security | safety and 
environmental issues | laptop and portable devices | printers and scanners 

Cyber Security Defend and attack (virus, spam, spyware) | network security | disaster recovery | email 
security | intrusion detection | authentication | public key | physical security | cryptography | 
forensics security | cyber security policy 

Economics Basic economic concepts and principles | monetary and fiscal policy | productivity | 
macroeconomics | market structures | investments and interest rates | government role | 
types of businesses/economic institutions | business cycles/circular flow | supply and 
demand | international trade/global economics 

 



 

Event Name Objective Test Competencies 

Health Care Administration Managing office procedures | medical terminology | legal and ethical issues | communication 
skills | managing financial functions | health insurance | records management | infection 
control | medical history | technology 

Insurance & Risk Management Risk management process | property and liability insurance | health, disability, and life 
insurance | insurance knowledge | decision making | careers | ethics 

Introduction to Business 
7th - 10th grades 

Money management, banking, and investments | consumerism | characteristics and 
organization of business | economic systems | rights and responsibilities of employees, 
managers, owners, and government | career awareness | global business | ethics | insurance 

Introduction to Business 
Communication 
7th - 10th grades 

Grammar | punctuation and capitalization | oral communication concepts | reading 
comprehension | word definition and usage | proofreading and editing | spelling 

Introduction to Business 
Procedures 
7th - 10th grades 

Human relations | technology concepts | business operations | communication skills | 
information processing | decision making/management | career development | database and 
information management | ethics and safety | finance 

Introduction to FBLA 
7th - 10th grades 

FBLA organization | bylaws and handbook | national competitive events guidelines | 
national and state publications | creed and national goals 

Introduction to Financial Math 
7th - 10th grades 

Basic math concepts | consumer credit | data analysis | probability | fractions | percentages | 
discounts | decimals 

Introduction to Information 
Technology 
7th - 10th grades 

Computer hardware and software | operating systems | common program functions | word 
processing | spreadsheets | presentation software | networking concepts | email and 
electronic communication 

Introduction to 
Parliamentary Procedure 
7th - 10th grades 

Parliamentary procedure principles | FBLA bylaws 

Journalism Economics of journalism | grammar & format | law & ethics | business of journalism | history 
of journalism 

Networking Concepts General network terminology and concepts | network operating system concepts | equipment 
for network access (firewall, DSU/CSU, T1, Wi-Fi) | OSI model and functionality | network 
topologies and connectivity | network security 

Organizational Leadership Leadership concepts | leadership managerial roles | behavior & motivation | networking | 
communication skills | leader & follower relations | team leadership | self-managed teams | 
strategic leadership for managing crises & change | levels of leadership | leadership theory | 
traits of effective leaders | personality profile of effective leaders | leadership attitudes | ethical 
leadership | relationship between power, politics, networking, & negotiation | coaching | 
managing conflict | team decision making | organizational politics | team skills | charismatic & 
transformational leadership | stewardship & servant leadership | diverse settings 

Personal Finance Credit and debt | earning a living (income, taxes) | managing budgets and finance | saving 
and investing | banking and insurance | financial principles related to personal decision 
making | buying goods and services 

Securities & Investments Investment fundamentals | personal investing | retirement and estate planning | financial 
services industry | financial assets & markets | financial services regulation | stock market | 
mutual funds 

 



 

PRODUCTION AND OBJECTIVE TEST 
EVENTS 
Overview 
These events consist of two (2) parts: a production test 
administered and proctored at a designated school-site 
prior to the SLC, and a 60-minute objective test 
administered onsite at the SLC. 

 

Eligibility 
Each chapter may register one (1) individual. Competitors 

 
must have paid FBLA state and national dues by 11:59 p.m. 
Eastern Time on January 20, 2018. 
 

SLC Registration 
Participants must be registered for the SLC and pay the 
state conference registration fee in order to participate in 
competitive events. 

 

Event Name 
Production 

Time 
Production Test Competencies Objective Test Competencies 

Computer 
Applications 

2 hours Create, search, and query databases | 
spreadsheet functions and formulas | text 
slide graphics and presentations | business 
graphics | word processing 

Basic computer terminology and concepts | 
presentation, publishing, and multimedia 
applications | email, integrated and 
collaboration applications | netiquette and 
legal issues | spreadsheet and database 
applications | security | formatting, grammar, 
punctuation, spelling, and proofreading 

Introduction 
to Word 
Processing 

1 hours Production of letters & memos | reports | 
tables | resumes | materials from rough draft & 
unarranged copy 
 
THIS IS NOT A NATIONAL COMPETITION 

Related application knowledge | document 
formatting rules & standards | basic 
keyboarding terms and concepts | grammar, 
punctuation, spelling, & proofreading | printing 

Spreadsheet 
Applications 

1 hour Basic mathematical concepts | data 
organization concepts | creating formulas | 
functions | generate graphs for analysis 
purposes | pivot tables | create macros | filter 
and extract data 

Formulas | functions | graphics, charts, reports 
| purpose for spreadsheets | pivot tables and 
advanced tools | macros and templates | filters 
and extraction of data | format and print 
options 

Word 
Processing 

1 hour Production of all types of business forms | 
letters and mail merge | memos | tables | 
reports (including statistical) | materials from 
rough draft and unarranged copy | email 
messages 

Related application knowledge | advanced 
applications | document formatting rules and 
standards | grammar, punctuation, spelling, 
and proofreading | printing 

 

Production Test Guidelines 

         Documents produced for this event must be 
prepared by the competitor without help from the 
adviser or any other person. 

         No calculators are allowed to be used on the 
production test. 

         The production score will constitute 85% of the final 
event score. 
The production test score will be used to break a tie. 
Tests must be uploaded online by April 1, 2018. 

Objective Test Guidelines 
No materials may be brought to the testing site. 
Electronic devices must be turned off and out of sight. 
Bring a #2 pencil and basic four-function calculator. 



 

COLLABORATIVE OBJECTIVE TEST AND TEAM PERFORMANCE (ROLE PLAY) EVENTS 
 

Overview 
These events consist of two (2) parts: an objective test 
and interactive role-play. A 60-minute objective test will 
be administered onsite at the SLC. Team competitors 
will take one (1) objective test collaboratively. 

 
Eligibility 
Each chapter may register one (1) individual or team for 
these events. Competitors must have paid FBLA state 
and national dues by 11:59 p.m. Eastern Time on 
January 20, 2018. 

 
SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate in 
competitive events. 

 
Finals 
The top scoring teams advance to the performance 
round. 

 

Event 
Equipment 
Setup Time 

Prep 
Time 

Performance 
Time 

Warning 
Time 

Time 
Up 

Penalty 
Over Time 

Q&A 

Banking & Financial Systems NA 20 min. 7 min. 6 min. 7 min. NA NA 

Entrepreneurship NA 20 min. 7 min. 6 min. 7 min. NA NA 

Global Business NA 20 min. 7 min. 6 min. 7 min. NA NA 

Hospitality Management NA 20 min. 7 min. 6 min. 7 min. NA NA 

Management Decision Making NA 20 min. 7 min. 6 min. 7 min. NA NA 

Marketing NA 20 min. 7 min. 6 min. 7 min. NA NA 

Network Design NA 20 min. 7 min. 6 min. 7 min. NA NA 

Sports & Entertainment Management NA 20 min. 7 min. 6 min. 7 min. NA NA 

 

Event Name Objective Test Competencies & Case Overview 

Banking & 
Financial 
Systems 
Rating Sheet: 

Competencies: Concepts and practices | basic terminology | government regulation of financial services | 
impact of technology on financial services | types/differences of various institutions | ethics | careers in 
financial services | taxation 
Case: A problem or scenario encountered in the banking or financial business community. 

Entrepreneurshi
p Rating Sheet: 
page 73 

Competencies: Business plan | community/business relations | legal issues | initial capital and credit | 
personnel management | financial management | marketing management | taxes | government regulations 
Case: A decision-making problem encountered by entrepreneurs in one (1) or more of the following areas: 
business planning, human relations, financial management, or marketing. 

Global Business 
Rating Sheet: 
page 77 

Competencies: Basic international concepts | ownership and management | marketing | finance | 
communication (including culture and language) | treaties and trade agreements | legal issues | human 
resource management | ethics | taxes and government regulations | currency exchange | international 
travel | career development 
Case: A problem encountered in the international/global arena. 

Hospitality 
Management 
Rating Sheet: 
page 80 

Competencies: Hospitality operation and management functions | hotel sales process | hospitality 
marketing concepts | human resource management in the hospitality industry | environmental, ethical, and 
global issues | customer service in the hospitality industry | legal issues, financial management, and 
budgeting | current hospitality industry trends | types of hospitality markets and customers 
Case: A scenario in the hospitality management industry. 

Management 
Decision Making 
Rating Sheet: 
page 87 

Competencies: Information and communication systems | human resource management | financial 
management | business operations | management functions and environment | business ownership and 
law | strategic management | ethics and social responsibility | marketing | economic concepts | careers 
Case: A problem encountered by managers in the following areas: human resource management, financial 
management, marketing management or information systems management. Competitors will assume the 
role of management and present a solution to the case study. 

Marketing 
Rating Sheet: 
page 88 

Competencies: Basic marketing fundamentals | economics | selling and merchandising | channels of 
distribution | marketing, information research, and planning | promotion and advertising media | legal, 
ethical, and social marketing aspects | e-commerce 
Case: A marketing problem is proposed, and a solution is discussed. 



 

Event Name Objective Test Competencies & Case Overview 

Network Design 
Rating Sheet: 
page 91 

Competencies: Network installation | problem solving and troubleshooting | network administrator 
functions | configuration of Internet resources | backup and disaster recovery | configuration network 
resources, and services 
Case: An analysis of a computing environment situation and recommendation for a network solution that 
addresses the issues provided. 

Sports & 
Entertainment 
Management 
Rating Sheet: 
page 103 

Competencies: Management basics | event management | management functions | decision making | 
management strategies | strategic planning tools | networking and delegating | leadership | managing 
groups and teams | ethics | management for entertainment industry | marketing concepts and buyer 
behavior | marketing information management and research | marketing mix and product life cycle | 
distribution, pricing, and market conditions | promotion, advertising, and sponsorship | sales | 
entrepreneurship | human resource management | careers 
Case: A problem outlining the understanding and awareness of sports and entertainment issues within 
today’s society. 

 

Performance Guidelines – Final Round 

     Two (2) 4” x 6” note cards will be provided to each 
competitor and may be used during event preparation 
and performance. Information may be written on both 
sides of the note cards. Note cards will be collected 
following the presentation. 
No additional reference materials allowed. 
Flip charts are provided for Network Design. 
Teams should introduce themselves, describe the 
situation, make their recommendations, and 
summarize their cases. 

     All team members are expected to actively participate 
in the performance. 

     All questions raised in the case must be addressed 
during the presentation. 
Turn off all electronic devices. 
Objective test scores will be used to break a tie. 
Final performances are not open to conference 
attendees. 

Penalty Points Deducted by Judges 

     Five (5) points are deducted if competitors do not follow 
the dress code. 

     Five (5) points may be deducted for not following 
guidelines. 

 

Performance Competencies 
See page 13. 



 

INDIVIDUAL OBJECTIVE TEST AND ROLE PLAY EVENT:  HELP DESK 
 

Overview 
This event consists of two (2) parts, an objective 
test and an individual role play. A 60-minute 
objective test will be administered onsite at the 
SLC. 

 

Eligibility 
Each chapter may register one (1) individual for this 
event. Competitors must have paid FBLA national and 
state dues by 11:59 p.m. Eastern Time on January 20, 
2018. 

SLC Registration 
Participants must be registered for the SLC and pay the 
state conference registration fee in order to participate in 
competitive events. 

 

Finals 
The top scoring individuals on the objective test advance to 
the performance round. 

 

Event 
Equipment 
Setup Time 

Prep Time 
Performance 

Time 
Warning 

Time 
Time Up 

Penalty Over 
Time 

Q&A 

Help Desk NA 10 min. 5 min. 4 min. 5 min. NA NA 
 

Event Name Objective Test Competencies & Case Overview 

Help Desk 
Rating Sheet: 
page 79 

Competencies: Help desk concepts | help desk operations | people component: help desk roles and 
responsibilities | process component: help desk process and procedures | information component: help 
desk performance measure | help desk setting | customer support as a profession | management 
processes 
Case: An interactive role-play scenario will be given based on customer service in the technical field. 

 

 
Performance Guidelines – Final Round 

     Two (2) 4” x 6” note cards will be provided to each 
competitor and may be used during event 
preparation and performance. Information may be 
written on both sides of the note cards. Note cards 
will be collected following the presentation. 
No additional reference materials allowed. 
Individuals should introduce themselves, describe 
the situation, make their recommendations, and 
summarize their cases. 

     All questions raised in the case must be addressed 
during the presentation. 
Objective test scores will be used to break a tie. 
Final performances are not open to conference 
attendees. 

 
Penalty Points Deducted by Judges 

     Five (5) points are deducted if competitors do not 
follow the dress code. 

     Five (5) points may be deducted for not following 
guidelines. 

 

Performance Competencies 
See page 13. 



 

INDIVIDUAL OBJECTIVE TEST AND TEAM ROLE PLAY EVENT: PARLIAMENTARY 
PROCEDURE 

 

Overview 
This event consists of two (2) parts, an objective test and a 
meeting presentation. A 60-minute objective test will be 
administered at the SDM. The team score is determined by 
the average scores of its members. 

 

Eligibility 
Each chapter may register up to three (3) individuals or one 
(1) team composed of four (4) or five (5) persons (a 
president, vice president, secretary, treasurer, and an 
additional member). No more than two (2) members may 
have participated at a prior SLC. Competitors must have 
paid FBLA national and state dues by 11:59 p.m. Eastern 
Time on December 23, 2017. 

SLC Registration 
Participants must be registered for the SLC and pay the 
state conference registration fee in order to participate in 
competitive events. 

 

Finals 
The top five scoring teams from across the state advance to 
the performance round. 

 

State Parliamentarian Candidate 
The highest scoring underclassmen on the parliamentary 
procedures exam who submit an officer application, pass the 
state officer exam at SDM, and meet all appropriate criteria 
will be eligible for the position of State Parliamentarian. 

 

Event 
Equipment 
Setup Time 

Prep 
Time 

Performance 
Time 

Warning 
Time 

Time 
Up 

Penalty 
Over Time 

Q&A 

Parliamentary Procedure NA 20 min. 9–11 min. 8 min. 
11 

min. 
Yes NA 

 

Event Name Objective Test Competencies 

Parliamentary Procedure 
Rating Sheet: page 94 

Competencies: Parliamentary procedure principles | FBLA Bylaws 
Case: The role play scenario will be given to simulate a regular chapter meeting. The 
examination and performance criteria for this event will be based on Robert’s Rules of Order, 
Newly Revised, 11th  edition. 

 

Performance Guidelines – Final Round 

  Parliamentary procedure reference materials may be 
used during the preparation period but not during the 
performance itself. The following items may be taken 
into the prep and performance room: a copy of the 
problem for each team member, the treasurer’s report, 
and a copy of the minutes from a preceding meeting. 

  Performances must include presentation of procedures 
that are used in a complete regular meeting of the 
chapter from the time the meeting is called to order until 
it is adjourned. Items designated in the case must be 
included in the appropriate order of business, but other 
items also should be taken up during the meeting. The 
secretary will take notes during the performance, but 
notes will not be transcribed into minutes. 

  The problem may or may not include class of motions, 
but all five (5) classes of motions – main, subsidiary, 
privileged, incidental, and motions that bring a question 
again before the assembly – must be demonstrated 
during the performance. 

  No reference materials, visual aids, or electronic 
devices may be brought to or used during the 
performance. 

  Final performances are not open to 
conference attendees. 

Penalty Points Deducted by Judges 

  Five (5) points are deducted if competitors do not 
follow the dress code. 

  Deduction one (1) point for each full thirty (30) 
seconds under nine (9) or over 11 minutes. 

  Five (5) points may be deducted for not 
following guidelines. 

 

Performance Competencies 
• See page 13. 



 

PREJUDGED REPORTS AND PRESENTATION EVENTS 
 

Overview 
These events consist of two (2) parts: a prejudged 
report and a presentation.  Competitors are required to 
complete both parts for award eligibility. 

 

Eligibility 
Each chapter may register one (1) entry for these 
events. Competitors must have paid FBLA national and 
state dues by 11:59 p.m. Eastern Time on January 20, 
2018. 

SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate in 
competitive events. 

 

Finals 
The top five (5) reports will advance to the performance 
round 

 
 

. 
 

Event 
Number of 

Participants 
Equipment 
Setup Time 

Prep 
Time 

Performance 
Time 

Warning 
Time 

Time 
Up 

Penalty 
Over 

Time (5 
pts) 

Q&A (3 
min.) 

American Enterprise Project 
1-3 

(chapter) 
5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Business Plan 1-3 (I or T) 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Community Service Project 
1-3 

(chapter) 
5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Local Chapter Annual Business Report NA Only prejudged written report 

Partnership with Business Project 
1-3 

(chapter) 
5 min. NA 7 min. 6 min. 7 min. Yes Yes 

 

Event Name Submission by 
March 1, 2018 

# of 
Pages 

Specific Guidelines 

American 
Enterprise 
Project 
Rating 
Sheets: 
pages 50-51 

PDF must be 
uploaded 

15      The project must promote an awareness of some facet of the American 
enterprise system within the school and/or community and be designed for 
chapter participation. 

     Reports must describe chapter activities conducted between the previous 
State Leadership Conference and the current State Leadership Conference. 



 

Event Name Submission by 
March 1, 2018 

# of 
Pages 

Specific Guidelines 

Business 
Plan Rating 
Sheets: 
pages 55-57 

PDF must be 
uploaded 

30 An effective business plan should include the following information: Executive 
Summary provides a brief synopsis of the key points and strengths included in 
the plan. 

     Company Description includes basic details of the business, including 
an overview, location, legal structure, and organization. 

     Industry Analysis provides an analysis of the larger industry in which the 
business will belong; analyzes key trends and players in the industry; 
demonstrates an understanding and awareness of external business 
decisions. 

     Target Market provides a brief overview of the nature and accessibility of 
the targeted audience. 

     Competitive Analysis includes an honest and complete analysis of the 
business’ competition and demonstrates an understanding of the business’ 
relative strengths and weaknesses. 

     Marketing Plan and Sales Strategy demonstrates how the business’ product 
or service will be marketed and sold; includes both strategic and tactical 
elements of the marketing and sales approach. 

     Operations provides an overview of business operations on a day-to-day 
basis, including production processes, physical facility reviews, use of 
technology, and processes followed to ensure delivery of products or 
services. 

     Management and Organization describes the key participants in the new 
business venture and identifies human resources the business can draw 
upon as part of the management team, employee pool, consultants, 
directors, or advisers. It also portrays the role each will play in the business’ 
development, and discusses compensation and incentives. 

     Long-Term Development gives a clear vision of where the business will be 
in three (3), five (5), or more years. It offers an honest and complete 
evaluation of the business’ potential for success and failure and identifies 
priorities for directing future business activities. 

     Financials indicate the accounting methodology to be used by the 
business. Discuss any assumptions made in projecting future financial 
results. Present projections honestly and conservatively. 

     Appendix includes copies of key supporting documents (e.g., 
certifications, licenses, tax requirements, codes, letters of intent or 
advance contract, endorsements, etc.). 

     Note: Business must not have been in operation more than 12 months. 

Community 
Service 
Project 
Rating 
Sheets: 
pages 63- 
64 

PDF must be 
uploaded 

15 Reports must describe one (1) chapter project that serves the community. The 
project must be in the interest of the community and designed for chapter 
participation. Include: 

• description of the project 
• chapter member involvement 
• degree of impact on the community 
• evidence of publicity received 
• project evaluation 

Local 
Chapter 
Annual 
Business 
Report 
Rating Sheet: 

PDF must be 
uploaded 

 

Only prejudged 

15      Divider pages and appendices are optional and must be included in the page 
count. 

     Report should include the chapter’s program of work. 

     Report describes activities of the chapter that were conducted between the 
start of the previous State Leadership Conference and the current State 
Leadership Conference. 

 



 

Event Name Submission by 
March 1, 2018 

# of 
Pages 

Specific Guidelines 

Partnership 
with 
Business 
Project 
Rating 
Sheets: 
pages 
95-96 

PDF must be 
uploaded 

15 Demonstrate the development and implementation of an innovative, creative, and 
effective partnership plan. 
 
Include: 

• description of the partnership goals and planning activities 
• roles of business leaders and chapter members in developing 

and implementing the partnership 
• results, concepts learned, and impact of the project 
• provide degree of involvement (hours spent, personal contact, 

executives and department heads contacted) 
• examples of publicity and recognition received as a result of 

the partnership 
 

Report Guidelines 

     Competitors must prepare reports. Advisers and 
others are not permitted to write reports. 

     The adviser must upload a PDF of the report by 
11:59 p.m. Eastern Time on March 1, 2018. 
Front cover is not counted against page limit. 
American Enterprise Project, Community Service, 
Local Chapter Annual Business Report, and 
Partnership with Business Project should include the 
name of school, state, name of the event, and year 
(20XX–XX) on the cover. Business Plan should also 
include the names of participants. 

     Divider pages and appendices are optional and must 
be included in the page count. 

     Reports must include a table of contents and page 
numbers. 

     Pages must be numbered and formatted to fit on 8½” 
x 11” paper. 

     Chapter reports start from previous State Leadership 
Conference to current State Leadership Conference. 

     Follow the rating sheet sequence when writing the 
report. 

     If information is not available for the particular 
criterion, include a statement to that effect in 
your report. 

     Points will be deducted if the written project doesn’t 
adhere to the guidelines. 

     Project content is prejudged before the SLC. The 
presentation of the project is judged at the SLC. 

     Prejudged materials, visual aids, and samples 
related to the project may be used during the 
presentation; however, no items may be left with the 
judges or audience. 

 
The report scores will be used to break a tie. 
Reports must be original, current, and not submitted for 
a previous SLC. 

 

Performance Guidelines 

     Visual aids related to the project may be used; 
however, no items may be left with the judges 
or audience. 

     Final performances may be open to conference 
attendees, space permitting. Finalists may not view 
other competitors’ performances in their event. 

 

Technology Guidelines 
Internet access will not be provided. 
Five (5) minutes will be allowed to set up and remove 
equipment or presentation items. 

     See page 13 for additional guidelines. 
Penalty Points Deducted by Judges 

     Five (5) points are deducted if competitors do not 
follow the dress code. 

     Five (5) points may be deducted for presentations over 
the allotted time. 

     Five (5) points may be deducted for not following 
guidelines. 

 

Performance Competencies 
See page 13. 



 

PREJUDGED PROJECTS AND PRESENTATION EVENTS 
 

Overview 
These events consist of two (2) parts: a prejudged 
project and a presentation. Competitors are required to 
complete both parts for award eligibility. 

 

Eligibility 
Each chapter may register one (1) individual or team for 
these events. Competitors must have paid FBLA 
national and state dues by 11:59 p.m. Eastern Time on 
January 20, 2018. 

SLC Registration 
Participants must be registered for the SLC and pay the 
state conference registration fee in order to participate in 
competitive events. 

 

Finals 
The top five (5) reports will advance to the performance 
round. 

 

Event 
Event 
Type 

Equipment 
Setup 
Time 

Prep 
Time 

Performance 
Time 

Time 
Warning 

Time 
Up 

Penalty 
Over Time 

(5 pts) 

Q&A 
(3 min.) 

3-D Animation I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Computer Game & Simulation Programming I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Digital Video Production I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

E-business I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Mobile Application Development I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Website Design I or T 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

 

Event Name Submission by 
March 1, 2018 

Specific Guidelines 

3-D Animation 
Rating Sheets: 
pages 48-49 

Video must be 
uploaded as a 
URL. 

 
Statement of 
Assurance 

• The presentation is designed to be an explanation of equipment used, software used, 
the development process, an overview of how copyright laws were addressed, and 
challenges experienced during the process. 

• Animated video should be no longer than three (3) minutes. 
The video should be shown to the judges. 

 
2018 SLC Topic: Using 3-D animation, create an informational video on how to get a job. 
At minimum, the video must include information on the following components 

 Where to find information on job openings 

 Writing a resume and cover letter 

 Completing application forms 

 How to present yourself in a job interview 

 Tips for a successful job interview 



 

Event Name Submission by 
March 1, 2018 

Specific Guidelines 

Computer 
Game & 
Simulation 
Programming 
Rating Sheets: 
pages 65-66 

Program must 
be uploaded as 
URL 

 
Statement of 
Assurance 

Choose a programming language or game/animation engine to create a standalone 
executable program that will display creativity, programming skill, and convey the 
message of the topic. 
The program must run on Windows XP or a higher computer. 
Data must be free of viruses/malware. Any entry with contaminated data will not be 
judged. 

     All data and programs should be contained in a master folder named STATE_ 
SCHOOL where your state and school are listed in that folder name format. Outside 
of the master folder, create a shortcut to the executable file. If the program requires a 
runtime player, create a shortcut outside the master folder to launch the runtime 
player installer. The program must contain the following, at a minimum: 

must be graphical in nature, not text based 
an initial title page with the game title, user interface control instructions, and active 
buttons for Play and Quit 

    a quit command programmed to the escape 

key      The program should be shown to the judges. 
 

2018 SLC Topic: A sandbox is a style of game in which minimal character limitations are 
placed on the gamer, allowing the gamer to roam and change a virtual world at will. In 
contrast to a progression-style game, a sandbox game emphasizes roaming and allows a 
gamer to select tasks. Instead of featuring segmented areas or numbered levels, a 
sandbox game usually occurs in a “world” to which the gamer has full access from start to 
finish. Create an original sandbox-style game that revolves around a year in the life of a 
typical FBLA member and the varied activities that he/she can become involved in; such 
as competitive events, fundraising, community service, national membership programs, 
and national recognition programs.  The game must: 

 Run on a PC using Windows 7 or newer 

 Be virus and malware free 

 Run solely by keyboard stroke 

 Qualify for a maximum ESRB rating of E10+ 

Digital Video 
Production 
Rating Sheets: 
pages 67-68 

Video must be 
uploaded as 
URL 

 
Statement of 
Assurance 

     The production may use any method to capture or create moving images. 

     The presentation should include sources used to research the topic; development 
and design process; use of different video techniques; a list of equipment and 
software used; and copyright information for pictures, music, or other items. 

     The two (2) to four (4) minute video may be shown to the judges if desired. 
 

2018 SLC Topic: Create a promotional video that explains why your school board should 
support starting an FBLA chapter at your school. 

E-business 
Rating 
Sheets: 
pages 69-70 

URL 
 

Statement of 
Assurance 

Websites must be available for viewing on the Internet at the time of judging. 
No changes may be made to the website after the official entry date. 
Sites should be designed to allow for viewing on as many different platforms 
as possible. 
If using a shopping cart, it does not need to be activated. 
Explanations should include development and design process, use and 
implementation of innovative technology, and use and development of media 
elements. 

     The website should be shown to the judges. 
 
2018 SLC Topic: Develop an e-business website for your new “fresh food” (i.e. prepared 
meals, ingredients to make meals, natural foods, etc.) home delivery service for your 
community of 250,000 residents.  Since it is a delivery service, there is room to expand 
your geographic delivery area. Give your business a name and a logo. Your service will 
have a variety of delivery options to meet the needs of different types of customers (i.e. 
meat, vegetarian, vegan, family, couples, gluten-free, etc.). The website should clearly 
identify the target market locations and its product availability. The website should allow 
customers to check availability of products, place and pay for orders online as a one-time 
customer, or become a member and set up plans for a calendar year. The site should also 
contain a contact page. 

 



 

Event Name Submission by 
March 1, 2018 

Specific Guidelines 

Mobile 
Application 
Development 
Rating Sheets: 
pages 89-90 

Program must 
be uploaded as 
URL 

 
Statement of 
Assurance 

The following platforms may be used to develop the project: Google’s Android, Apple 
iOS, or Microsoft Windows Phone. 

     Project submissions must include the source code and screen shots of the GUI in 
PDF format. 

    The solution must run standalone with no programming errors. 

    Applications may deploy from a smartphone, tablet, or both, but must be smartphone 
deployable. 

     Applications do not need to be available for download from a digital-distribution 
multimedia-content service. 

     The app should be shown to the judges. 
 
2018 SLC Topic: Develop an app to manage the issuance of books and to provide other 
information at a school library. Give the school a name. The app must be able to do or 
show the following: 

 Allow students and teachers to reserve books. 

 Allow students and teachers to check out books. 

 Remind students and teachers when books are overdue. 

 Show a map of the school library. 

Website Design 
Rating Sheets: 
pages 104-105 

URL 
 

Statement of 
Assurance 

     The website must be available for viewing on the Internet at the time of judging. No 
changes can be made to the website after the official entry date. 

     Websites should be designed to allow for viewing on as many different platforms as 
possible. 

     Explanations should include the development and design process, the use and 
implementation of innovative technology, and the use and development of media 
elements. 

     The website should be shown to the judges. 
 
2018 SLC Topic: Create a website on how to get a job. You will need to come up with a 
name and logo for your website. At minimum, the website must include information on the 
following components 

 Where to find information on job openings 

 Writing a resume and cover letter 

 Completing application forms 

 How to present yourself in a job interview 

 Tips for a successful job interview 

 
Project Guidelines 

   Competitors must prepare projects. Advisers and 
others are not permitted to help. 

   The adviser must upload URLs and the Statement of 
Assurance by 11:59 p.m. Eastern Time on March 1, 
2018. 

   Competitors are expected to follow all applicable 
copyright laws. Refer to the Format Guide for 
copyright guidelines. 

   Project content is prejudged before the SLC. The 
presentation of a project is judged at the SLC. 

   Competitors are responsible for bringing a copy of 
their project to show the judges. 

   Any photographs, texts, trademarks, or names used 
on the site must be supported by proper 
documentation and approvals indicated on the site. 

   When applicable, the use of templates must be 
identified. 

 

Performance Guidelines 

  Presentation of the entry must be conducted by 
competitors who authored the event. 

  Visual aids related to the project may be used; 
however, no items may be left with the judges 
or audience. 

   Final performances may be open to conference 
attendees, space permitting. Finalists may not view 
other competitors’ performances in their event. 

 

Technology Guidelines 

   Five (5) minutes will be allowed to set up and 
remove equipment or presentation items. 

   See page 13 for additional guidelines. 
 

Penalty Points Deducted by Judges 

   Five (5) points are deducted if competitors do not 
follow the dress code. 

   Five (5) points may be deducted for presentations 
over the allotted time. 

   Five (5) points may be deducted for not following 
guidelines. 

 
Performance Competencies 
See page 13. 



 

INTERVIEW EVENTS 
Overview 
These events consist of multiple components, including 
material submission prior to the conference, a preliminary 
interview, and a final interview. The Future Business 
Leader event also includes an objective test administered 
at the SDM. 

 

Eligibility 
Each chapter may register one (1) individual for Job 
Interview, Outstanding New Member, and Who’s Who in 
FBLA. Each chapter may enter two (2) individuals in 
Future Business Leader. Competitors must have paid 
FBLA national and state dues by 11:59 p.m. Eastern 
Time on December 23, 2017 for the Future Business 
Leader and Job Interview events.  Competitors must 
have 

 
 

paid FBLA national and state dues by 11:59 p.m. Eastern 
Time on January 20, 2018 for the Outstanding New 
Member and Who’s Who events. 

 

SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate in 
competitive events. 

 

Finals 
The top 10 finalists statewide from the FBL objective test 
will be eligible to compete at SLC. District finalists for the 
Job Interview event will advance to the SLC.  The top five 
(5) reports for Outstanding New Member will advance to the 
performance round. 

 

Event Name 
Submission by 
March 1, 2018 Time Specific Guidelines 

Future 
Business 
Leader 
Rating Sheets: 
pages 74-76 

Upload one-page 
cover letter and 
résumé 

     Cover letter 
addressed to: Ms. 
Jean Buckley, 
President and 
CEO FBLA-PBL, 
1912 
Association Drive, 
Reston, VA 20191 

Preliminary 
10 min. 
Final 
15 min. 

Objective Test: 60 minutes. Must take at the Spring District 
Meeting and place in the top 10 across the state. Test score 
is added into the preliminary interview rating sheet. 
Competencies: FBLA organization, bylaws, and handbook | 
national and state competitive event guidelines | national 
and state publications | creed and goals | business 
knowledge, i.e. accounting, banking, law, etc. 

     Cover Letter: The letter should state reasons for deserving 
the honor of this award. 

     Résumé: List your FBLA activities and involvement. 

Job Interview 
Rating Sheets: 
pages 83-85 

Directions for 
submission at SDM 
will be sent in the 
SDM Mailing as each 
district will be different 

     Upload one-page 
cover letter & résumé 
for SLC 

     Cover letter 
addressed to: Dr. 
Terry E. Johnson, 
Director of Human 
Resources, Merit 
Corporation, 1640 
Franklin Place, 
Washington, D.C. 
20041 

Preliminary 
10 min. 
Final 
15 min. 

Cover Letter: Each competitor must apply for a business 
or business-related job at Merit Corporation (a fictitious 
company) in Washington, D.C. Company benefits include 
paid holidays and vacation, sick leave, a retirement plan, 
and health insurance. Salary will be commensurate with 
experience and education. Merit Corporation is an equal 
opportunity employer. 

     The job must be one for which the competitor is now 
qualified or he/she will be qualified for at the completion of 
the current school year. It may be a part-time, internship, or 
full-time job. 

     Résumé: Highlight your work/volunteer experience. 



 

Event Name 
Submission by 
March 1, 2018 

Time Specific Guidelines 

Outstanding 
New Member 
(Grades 7, 8, 9) 
Rating Sheet: 
page 93 

Report uploaded NA Report formats must follow the same sequence shown on the 
rating sheet. 

     Evidence of active participation in the school’s chapter must 
be shown in the written report. The evidence may be in 
written or pictorial form and compiled only by the participant. 
The report must also include a letter from the participant’s 
advisor attesting to the fact that the participant did play an 
active role in the chapter’s activities. Each participant must 
prove participation in the following categories: 

Leadership activities 
Fundraising activities 
Participation in projects 
Responsibilities assumed 

     A panel of judges at the State Leadership Conference will 
interview the participant. The judges may ask the participants 
questions relating to the following: 

Future educational plans 
Future career goals 
Why they are interested in being selected the Outstanding 
New FBLA Member (Grades 7,8, 9) in New York State 

 The importance of FBLA to them 

     A participant who fails to report on time for any phase of the 
event may be disqualified. Judges must deduct 1-10 points 
from the scores of candidates who do not adhere to the 
event guidelines. 

     Reports must include a table of contents and front and back 
covers. A title page, divider pages, and appendices are 
optional. 

     The report must not exceed ten (10) numbered pages, 
including title page, table of contents, dividers, and 
appendices. Front and back covers are not part of the count. 
Pages must be formatted to fit 8 ½” x 11”. 
 
THIS IS NOT A NATIONAL EVENT 

Who’s Who in 
FBLA 
Rating Sheets 
and 
accompanying 
questionnaire: 
pages 106-107 

Upload one-page 
cover letter, resume, 
letters of 
recommendation (not 
to exceed 3), 
application 
questionnaire 

   Cover letter addressed 
to: Mrs. Jennifer 
Judge, Board of 
Trustees Chairperson, 
NYS FBLA, 279 
Oakwood Road, 
Rochester, NY 14616 

     Only a prejudged 
event 

NA National officers automatically earn recognition in this event; 
therefore, having a national officer does not prohibit a chapter 
from selecting an additional member for this honor. 

     Selection of nominees will be based on the following criteria: 
Years of participation in FBLA activities 
Extent of participation in conferences sponsored by the 
state chapter and national association 
Offices, chairships, and committee memberships held 
Contributions to local, state, and national projects 
Participation in other activities 
Recommendations supportive of the member’s involvement 
in FBLA 

 Completion of the “Future” level of the Business 
Achievement Awards 

     The winner at the SLC will be recognized at the NLC 

 



 

Interview Guidelines 

     Competitors must bring one (1) hard copy of 
résumé and cover letter in a folder to each round 
of interviews onsite. 

     Label folders with the event title, competitor’s 
name, state, and school. Include the competitor’s 
name on all pages submitted. 

     Résumés should be brief, not exceeding two (2) 
pages. 
Photographs are not allowed. 
Competitors will be scheduled for a ten (10) 
minute preliminary interview. 

     Finalists will be scheduled for a fifteen (15) minute 
interview. 

     Preliminary and final interviews are not open to 
conference attendees. 

     Objective test scores will be used to break a tie in 
the final round. 

Prejudged Materials 

     Cover letters and résumés will be prejudged for 
maximum of 50 points to be added to the 
preliminary interview score. 

 

Penalty Points Deducted by Judges 

     Five (5) points will be deducted from the score if 
competitors do no submit materials by the deadline. 

     Five (5) points are deducted if competitors do not 
follow the dress code. 

     Five (5) points may be deducted for not following 
guidelines. 

 
Performance Competencies 

See page 13 



 

SPEECH EVENTS 
 

Overview 
These events consist of a business speech based on 
FBLA-PBL goals or creed. Impromptu Speaking, 
Introduction to Public Speaking, and Public 
Speaking are district elimination events – a member 
must place at the SDM in order to compete at the 
SLC. 

 
Eligibility 
Each chapter may register one (1) individual for these 
events. Competitors must have paid FBLA national and 
state dues by 11:59 p.m. Eastern Time on December 
23, 2017 for the Impromptu Speaking, Introduction to 

 
 
Public Speaking, and Public Speaking events. Competitors 
must have paid FBLA national and state dues by 11:59 p.m. 
Eastern Time on January 20, 2018 for the FBLA Creed 
Speaking event. 

 

SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate in 
competitive events. 

 

Finals 
At the SLC, a maximum of fifteen (15) finalists, or an equal 
number from each group in the preliminary round, will 
advance to the final round. 

Event 
Equipment 

Setup 
Time 

Prep 
Time 

Performanc
e Time 

Warning 
Time 

Time 
Up 

Penalty 
Over Time 

Q&A 

FBLA Creed Speaking NA NA NA NA NA NA Yes 

Impromptu Speaking 
NA 

10 
min. 

4 min. 3 min. 4 min. Yes No 

Introduction to Public Speaking NA NA 4 min. 3 min. 4 min. Yes No 

Public Speaking NA NA 5 min. 4 min. 5 min. Yes No 

 

Event Name Specific Guidelines 

FBLA Creed 
Speaking 
7th-10th  grade only 
Rating Sheet: page 
81 

• Each participant must recite the creed from memory. 
• No reference materials or electronic devices may be brought to or used during the presentation. 

Each participant will be asked three questions per round with a five-minute total Q&A time limit.  
 

THIS IS NOT A NATIONAL EVENT 

Impromptu Speaking 
Rating Sheet: page 
81 

• Two (2) 4” x 6” note cards will be provided to each competitor and may be used during event 
preparation and performance. Information may be written on both sides of the note cards. 

• The cards will be collected following the presentation. 
• No other reference materials such as visual aids or electronic devices may be brought to or used 

during the event preparation or presentation. 
• Topics must relate to one (1) or more of the FBLA-PBL goals. 

Introduction to 
Public Speaking 
7th-10th grade 
only Rating Sheet: 
page 98 

• The speech must be of a business nature and must be developed from one or more of the FBLA- 
PBL goals. 

• When delivering the speech, competitors may use notes prepared before the event. 
• No other reference materials such as visual aids or electronic devices may be brought to or used 

during the event preparation or presentation. 

Public Speaking 
Rating Sheet: page 
99 

• The speech must be of a business nature and must be developed from one or more of the FBLA- 
PBL goals. 

• When delivering the speech, competitors may use notes prepared before the event. 
• No other reference materials such as visual aids or electronic devices may be brought to or used 

during the event preparation or presentation. 



 

FBLA Goals 
Develop competent, aggressive business leadership. 
Strengthen the confidence of students in themselves 
and their work. 

  Create more interest in and understanding of 
the American business enterprise. 

  Encourage members in the development of 
individual projects that contribute to the improvement 
of home, business, and community. 

  Develop character, prepare for useful citizenship, and 
foster patriotism. 
Encourage and practice efficient money management. 
Encourage scholarship and promote school loyalty. 
Assist students in the establishment of occupational 
goals. 

  Facilitate the transition from school to work. 
 

FBLA Creed 
I believe: 

education is the right of every person. 
the future depends on mutual understanding and 
cooperation among business, industry, labor, 
religious, family, and educational institutions, as well 
as people around the world. I agree to do my utmost 
to bring about understanding and cooperation among 
all of these groups. 

      every person should prepare for a useful occupation 
and carry on that occupation in a manner that brings the 
greatest good to the greatest number. 

     every person should actively work toward improving 
social, political, community, and family life. 

     every person has the right to earn a living at a useful 
occupation. 

     every person should take responsibility for carrying out 
assigned tasks in a manner that brings credit to self, 
associates, school, and community. 

     I have the responsibility to work efficiently and to think 
clearly. I promise to use my abilities to make the world 
a better place for everyone. 

 

Performance Guidelines 

  Competitors must prepare speeches. Advisers and 
others are not permitted to help. 

  Handouts or other visuals are not allowed. 
Penalty Points Deducted by Judges 

  Penalty points will be given if the speech is 30 
seconds under or over the allocated time. 

  Five (5) points may be deducted for not 
following guidelines. 

 

Performance Competencies 
See page 13. 



 

PRESENTATION EVENTS WITH 
EQUIPMENT 
Overview 
These events include a presentation. Review specific 
guidelines for each event as guidelines vary. 

 

Eligibility 
Each chapter may register one (1) individual or team for 
these events. Competitors must have paid FBLA national 
and state dues by 11:59 p.m. Eastern Time on January 
20, 2018. 

 
SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate 
in competitive events. 

 

Finals 
A maximum of fifteen (15) finalists, or an equal number 
from each group in the preliminary round, will advance 
to the final round. 

 

Event 
Equipment 

Setup 
Time 

Prep 
Time 

Performance 
Time 

Warning 
Time 

Time 
Up 

Penalty 
Over 

Time (5 
pts) 

Q&A 
(3 

min.) 

Broadcast Journalism 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Electronic Career Portfolio 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Graphic Design 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Introduction to Business Presentation 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Public Service Announcement 5 min. NA 5 min. 4 min. 5 min. Yes Yes 

Publication Design 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

Sales Presentation 5 min. NA 7 min. 6 min. 7 min. No No 

Social Media Campaign 5 min. NA 7 min. 6 min. 7 min. Yes Yes 

 

Event Name Event Type Specific Guidelines 

Broadcast 
Journalism 
Rating Sheet: 
page 81 

Team or 
Individual 

• Competitors must research and develop the topic prior to conference and be prepared to 
present a 7-minute live news broadcast to the judges. 

• Competitors are permitted to bring prepared notes of any type for the presentation. 
• Visual aids (can be electronic, printed, etc.) are permitted during the presentation. However, no 

materials may be left with the judges. 
• Comply with state and federal copyright laws. 
• Competitors should introduce themselves, and present the news broadcast to the judges. 
 

2018 SLC Topic: You or your team work for your local news station. You are being given the 
opportunity to write and present a 7-minute news broadcast on the weekend edition of the 
evening news.  You must research, write, and present the following stories: 
• A story about your local high school's success at the FBLA State Leadership Conference and 

their preparations for NLC. 
• A story that wraps up and highlight's your local high school's track season 
• A story about the ongoing theft of bicycles in your hometown. 



 

Event Name Event 
Type 

Specific Guidelines 

Electronic 
Career 
Portfolio 
Rating Sheet: 
page 71 

Individual • The event is to be specific to the career goals and professional experiences that the student 
has completed; it is not a showcase of FBLA experiences. 

• All information should reflect the student’s accomplishments and experiences that have 
actually occurred. 

• The portfolio must include: a résumé and a career summary. The career summary should 
include career choice, description of career, skills and education required, and future job 
outlook (e.g., monetary, advancement). 

• Sample materials also must be included in the portfolio. These samples must include, but 
are not limited to, the following: 
o Career-Related Education: Describe career-related education that enhances 

employability. Include a summary of school activities, career research projects, 
application of business education, and/or related occupational skills and their 
relationship to job. 

o Educational Enhancement: Describe educational opportunities that enhance 
employability. Include career opportunities development planning, summaries of job 
shadowing, internships, apprenticeships, informational interviews, community service 
projects, and products developed during these experiences. 

o Examples of Special Skills: Includes up to five (5) examples of special skills, talents, 
and/or abilities related to job and career goals. These may be in any format but must fit 
within the dimensions of the portfolio.  Audio and/or video recordings may be included in 
the portfolio. 

Graphic 
Design Rating 
Sheet: page 78 

Individual 
or Team 

• Emphasize graphic interpretation of the topic and design. 
• Do not use any words, diagrams, clip art, and/or artwork that are not public domain. The logo 

must be saved in JPEG, GIF, or EPS format. Graphics should be computer generated. 
 
2018 SLC Topic: Create a digital magazine spread for the FBLA publication, Tomorrow’s 
Business Leader.  You must include a cover; a feature article on an FBLA program; an interview 
with an educator, professional member, or sponsor; and a promotional announcement for the 
2018 National Leadership Conference in Baltimore. 

Introduction to 
Business 
Presentation 
7th-10th grades 
only 
Rating Sheet: 
page 82 

Individual 
or Team 

• Use a presentation software program as an aid in delivering a business presentation. Visual 
aids and samples specifically related to the project may be used in the presentation; 
however, no items may be left with the judges or audience. 

• Comply with state and federal copyright laws. 
 
2018 SLC Topic: Create a business presentation that revolves around the theme, "What is 
FBLA to me?" 

Public Service 
Announcement 
Rating Sheet: 
page 97 

Individual 
or Team 

• Research and form an objective on the topic provided. Create a 30-second video on the 
topic. 

• The video production may use any method to capture or create moving images. The PSA 
video must be shown to the judges. 

• The presentation should include the team’s objective toward the topic; major findings from the 
topic research; the script writing process; use of different video techniques; a list of equipment 
and software used; and copyright issues with pictures, music, or other items. 

• Competitors must bring their own script copy if they want to refer to it during the 
presentation. 

 
2018 SLC Topic: Develop a public service announcement that addresses the issue of student 
safety and protection with regard to cyber bullying. 

 



 

Event Name Event Type Specific Guidelines 

Publication 
Design 
Rating Sheet: 
page 100 

Individual or 
Team 

• The event is to highlight print publications. 
• Visual aids and samples specifically related to the project may be used in the presentation; 

however, no items may be left with the judges or audience. 
• Competitors may bring copies of printed materials designed for presentation. Comply with state 

and federal copyright laws. 
• The presentation should include the team’s objective toward the topic; use of different design 

techniques; a list of software used; and copyright issues with images or other items. 
 
2018 SLC Topic: You have been hired to develop a publication portfolio for a new “fresh food” 
(i.e. prepared meals, ingredients to make meals, natural foods, etc.) home delivery service that 
will open soon in a community of about 250,000 residents. The business will be a delivery 
service. The business will have a variety of delivery options to meet the needs of different types 
of customers (i.e. meat, vegetarian, vegan, family, couples, gluten-free, etc.). The materials 
developed should clearly identify the target market and its products. Give the business a name. 
The portfolio should include a logo for the business, a poster to advertise the business, a 
business card, and three additional promotional products. 

Sales 
Presentation 
Rating Sheet: 
page 101 

Individual • The individual shall provide the necessary materials and merchandise for the demonstration 
along with the product. 

• Each participant’s demonstration must be the result of his/her own efforts. Facts and working 
data may be secured from any source. 

• Student members, not advisers, must prepare the demonstration. 
• Visual aids and samples related to the presentation may be used in the presentation; however, 

no items may be left with the judges or audience. 
• When delivering the demonstration, the participant may use notes, note cards, and props. All 

materials must be removed at the end of the performance. 
• This is an interactive event and judges may ask questions throughout the presentation. 

Social Media 
Campaign 
Rating Sheet: 
page 102 

Individual or 
Team 

• Effectively address a recruitment opportunity and a strategic approach to target audience. 
Topic is addressed effectively and is appropriate for the audience. 

• Campaign has high level of engagement and interactivity: Likes, shares, retweets, RSVPs, etc. 
• Demonstrates knowledge of social media marketing beyond community management, 

including but not limited to: developing unique content, effectively utilizing existing content, 
optimizing content for search, and distributing content across as many platforms as possible 
within a limited budget. 

• Describe any applicable insight/research methodology as to why you have chosen specific 
platforms, messaging, content, engagement and outreach strategies. 

• Overall campaign – images, videos, copywriting, graphic designs (if applicable) – is creative 
and appealing. 

• Final product indicates a clear thought process, a well-formulated campaign, and execution of 
a firm idea. 

• Effectively communicate required information and drive the campaign toward a clear call-to- 
action. 

• Comply with state and federal copyright laws. 
 

2018 SLC Topic: Create a social media marketing campaign to create buzz surrounding healthy 
eating and the opening of your new “fresh food” (i.e. prepared meals, ingredients to make meals, 
natural foods, etc.) home delivery service that will open soon in a community of about 250,000 
residents. The business will be a delivery service. The business will have a variety of delivery 
options to meet the needs of different types of customers (i.e. meat, vegetarian, vegan, family, 
couples, gluten-free, etc.). The campaign should clearly identify the target market and its 
products. Give the business a name. The campaign must utilize a minimum of three different 
social media platforms. 

 



 

Project Guidelines 

     Competitors must prepare projects. Advisers and 
others are not permitted to help. 

     Competitors are expected to follow all applicable 
copyright laws. Refer to the Format Guide for 
copyright guidelines. 

     Competitors are responsible for bringing a copy of 
their project to show to the judges. 

 

Performance Guidelines 

     Presentation of the entry must be conducted by 
competitors who authored the event. 

     Visual aids related to the project may be used during 
the presentation; however, no items may be left with 
the judges or audience. 
Final performances may be open to conference 

attendees, space permitting. Finalists may not view 
other competitors’ performances in their event. 

 

Technology Guidelines 

     See page 13. 
 
Penalty Points Deducted by Judges 

     Five (5) points are deducted if competitors do not 
follow the dress code. 

     Five (5) points may be deducted for presentations 
over the allotted time. 

     Five (5) points may be deducted for not following 
guidelines. 

 

Performance Competencies 
See page 13. 



 

PRESENTATION EVENTS WITHOUT EQUIPMENT 
 

Overview 
These events include a presentation or role play. Review 
specific guidelines for each event. 

 

Eligibility 
Basic Decision Making and Client Service are district 
elimination events - a member must place at the 
Spring District Meeting in order to compete at the 
SLC. For all SDM events, competitors must have paid 
FBLA national and state dues by 11:59 p.m. Eastern Time 
on December 23, 2017.  Each chapter may register one 
(1) individual or team at the SLC for Business Ethics and 
Emerging Business Issues. Competitors must have paid 
FBLA national and state dues by 11:59 p.m. Eastern Time 
on January 20, 2018. 

SLC Registration 
Participants must be registered for the SLC and pay the 
State conference registration fee in order to participate 
in competitive events. 

 

Finals 
A maximum of fifteen (15) finalists, or an equal 
number from each group in the preliminary round for 
Business Ethics and Emerging Business Issues, will 
advance to the final round. 

Event 
Equipment 
Setup Time 

Prep Time 
Performance 

Time 
Warning 

Time 
Time Up 

Penalty 
Over Time 

(5 pts) 

Q&A (3 
min.) 

Basic Decision Making NA 10 min 5 min 4 min 5 min Yes Yes 

Business Ethics NA NA 7 min. 6 min. 7 min. Yes Yes 

Client Service NA 10 min. 5 min. 4 min. 5 min. No No 

Emerging Business Issues NA NA 7 min. 6 min. 7 min. Yes Yes 
 

Event Name Event Type Specific Guidelines 

Basic Decision 
Making 
7th - 10th grade 
only 
Rating Sheet: 
page 53 

District Elimination 
Individual 

Two (2) 4” x 6” note cards will be provided to each competitor and may be used 
during event preparation and performance. Information may be written on both sides 
of the note cards. 
The cards will be collected following the presentation. 
No other reference materials such as visual aids or electronic devices may be 
brought to or used during the event preparation or presentation. 
The case will deal with a workforce problem which entry level employees may face. 
 
THIS IS NOT A NATIONAL EVENT 

Business 
Ethics 
Rating Sheet: 
page 54 

Team or individual Competitors must research the topic prior to conference and be prepared to present 
their findings and solutions. 

Facts and data must be cited and secured from quality sources (peer review documents, 
legal documents, etc.). 
Competitors are permitted to bring prepared notes of any type for the presentation. 
No books, other bound materials, reference materials, visual aids, or electronic 
devices may be brought to or used during the performance. 

 

2018 SLC Topic: Research an ethical case related to the automobile industry and 
discuss why it happened; how it should be resolved; and what could have prevented it. 

Client Service 
Rating Sheet: 
page 62 

District Elimination 
Individual 

This role play event requires the competitor to provide customer service to a client 
(judges). 

     Two (2) 4” x 6” note cards will be provided for each competitor and may be used 
during the preparation and performance of the case. 
Information may be written on both sides of the note cards. 
Note cards will be collected following the presentation. 
No other reference materials, visual aids, or electronic devices may be brought in or 
used during the preparation of the performance. 



 

Event Name Event Type Specific Guidelines 

Emerging 
Business 
Issues 
Rating Sheet: 
page 72 

Team or Individual Competitors are expected to research the topic prior to the conference and be 
prepared to present both the affirmative and negative arguments. 
Competitors are permitted to bring prepared notes of any type for the presentation. 
Competitors have seven (7) minutes to present both sides. 
No books, other bound materials, reference materials, visual aids, or electronic 
devices may be brought to or used during the performance. 

     Competitors should introduce themselves, describe the situation, present both 
affirmative and negative and make their recommendations, and summarize their 
case. 

 

2018 SLC Topic: Crowdsourcing is the process of obtaining needed services, ideas, 
content, or funding by soliciting contributions from a large group of people, particularly 
an online community. Crowdsourcing has become very popular for soliciting funding for 
business ventures or persons facing medical crises, for example. However, it is also 
being used by individuals to solicit funding that will aid them in purchasing material 
items such as a new car or television. Be prepared to argue the affirmative, that 
crowdsourcing is an effective way to raise money for a valid purpose; and be prepared 
to argue the negative, that crowdsourcing is ineffective because it can be used for 
personal gain. 

 
 

Performance Guidelines 

    Presentation of the entry must be conducted 
by competitors who authored the event. 

    Client Service performances are not open 
to conference attendees. 

    Business Ethics and Emerging Business Issues final 
performances may be open to conference attendees, 
space permitting. Finalists may not view other 
competitors’ performances in their event. 

 

Penalty Points Deducted by Judges 

    Five (5) points are deducted if competitors do 
not follow the dress code. 

    Five (5) points may be deducted for not 
following guidelines. 

 

Performance Competencies 
See page 13. 



 

NEW YORK STATE-ONLY CHAPTER EVENTS 
 
Overview 
These events showcase a chapter’s year-long activities 
and visual representation of the NYS FBLA State 
Theme. They are not national events. 

 
 

SLC Registration 
Participants must be registered for the SLC in order to 
participate in competitive events. 

 

Event Name Specific Guidelines 

Chapter Business 
Display 
Rating Sheet: 
page 58 

Chapter displays must be planned, constructed, installed, and attended by student chapter members 
only. Professionals cannot design an exhibit but their expert advice may be sought before its 
construction. 
Exhibits must not exceed 3’ x 5’ horizontal and 6’ vertical area. Larger exhibits will be penalized. 
No portion of an exhibit may include any battery or electrically operated moving parts. 
No portion of an exhibit may generate sound. 
The display must include the name of the school and the year (20XX – 20XX). 
The exhibit must be in place and ready for judging by the designated time at the State Leadership 
Conference. 

   All exhibits must be removed from the exhibit hall no later than the designated time at the State 
Leadership Conference 

   The following list of suggestions, which should aid members in planning their exhibit, incorporates the 
main factors, which are considered by the judges: 

 Relation to the state theme 
 Simplicity of design 
 Universal appeal 
 Logical sequential format 
 Use of good exhibit techniques 

Chapter of the 
Year 
Rating Sheet and 
accompanying 
verification sheets: 
pages 59-61 

This competition consists of two parts: a Chapter of the Year Scrapbook and an interview session. The 
Chapter of the Year Scrapbook, documenting your local chapter’s activities throughout the year, must 
be submitted during registration at the State Leadership Conference. Your chapter will be scheduled 
for an interview session during the State Leadership Conference. This session should be attended by 
the advisor and one (1) to four (4) chapter members. Questions posed during the interview must be 
answered by the chapter members. 

   Points can be claimed for chapter activities starting immediately after the previous State Leadership 
Conference to the close of the current State Leadership Conference during which the chapter is 
competing for recognition. 

   All evidence and materials must be submitted in any navy blue covered scrapbook that is at least 9” x 
12” but not larger than 13” x 16”. Scrapbooks may be obtained from the FBLA Marketplace. 

   Proof of all points claimed must be evident in the scrapbook. The judges’ rating sheet, indicating 
points, must be clipped to the first page of the scrapbook. 

   Evidence must be submitted in sequence of items followed on the judges’ rating sheet. A table of 
contents must be included in the Chapter of the Year Scrapbook. 

   Points used for one function may not be used for another function, with the exception of items used in 
New York State Program of Work and articles used in publicity. Example: A social event such as a 
dance cannot be used as a chapter meeting. 

   When the guidelines require a verified report, a chapter advisor’s signature is required at the end of 
the descriptive report. 

   All attendance records must be verified by the chapter advisor through their signature for any section 
of the scrapbook that has an attendance/participation requirement. 

   Activities conducted from the SLC to the beginning of the new school year should use the previous 
year’s January 15 roster to meet attendance requirements. Activities conducted after the beginning of 
the new school year with attendance requirements should use the most recent official roster. 
Ties will be broken based on the chapter’s total number of dues paid Professional Division members. 
A chapter must be awarded a minimum of 615 points to place and be recognized in this event. 
Highlighted activities may be used to fulfill a requirement for the national FBLA Outstanding Chapter 
Recognition. 



 

Outstanding New 
Chapter 
Rating Sheet: page 

92 

Newly chartered or reactivated chapters may enter this event once during their first two years of 
FBLA. (Reactivated chapters must have been inactive for a minimum of 5 years) 

   This competition consists of two parts: an Outstanding New Chapter Scrapbook and an interview 
session. The Outstanding New Chapter Scrapbook, documenting your local chapter’s activities 
throughout the year, must be submitted during registration at the State Leadership Conference. Your 
chapter will be scheduled for an interview session during the State Leadership Conference. This 
session should be attended by the advisor and one (1) to four (4) chapter members. Questions posed 
during the interview must be answered by the chapter members. 

   Points can be claimed for chapter activities starting immediately after the previous State Leadership 
Conference to the close of the current State Leadership Conference during which the chapter is 
competing for recognition. 

   All evidence and materials must be submitted in any navy blue covered scrapbook that is at least 9” x 
12” but not larger than 13” x 16”. Scrapbooks may be obtained from the FBLA Marketplace. 

   Proof of all points claimed must be evident in the scrapbook. The judges’ rating sheet, indicating 
points, must be clipped to the first page of the scrapbook. 

   Evidence must be submitted in sequence of items followed on the judges’ rating sheet. A table of 
contents must be included in the Outstanding New Chapter Scrapbook. 

   Points used for one function may not be used for another function, with the exception of items used in 
New York State Program of Work and articles used in publicity. Example: A social event such as a 
dance cannot be used as a chapter meeting. 

   When the guidelines require a verified report, a chapter advisor’s signature is required at the end of 
the descriptive report. 

   All attendance records must be verified by the chapter advisor through their signature for any 
section of the scrapbook that has an attendance/participation requirement. 

   Activities conducted from the SLC to the beginning of the new school year should use the previous 
year’s January 15 roster to meet attendance requirements. Activities conducted after the beginning 
of the new school year with attendance requirements should use the most recent official roster. 

   Ties will be broken based on the chapter’s total number of dues paid Professional Division 
members. 

   Highlighted activities may be used to fulfill a requirement for the national FBLA Outstanding Chapter 
Recognition. 

 

CHAPTER OF THE YEAR POINT EXPLANATION 
1. MEMBERSHIP – 0, 5, OR 10 POINTS 

 Five (5) points are awarded for submitting a membership roster listing the names of students who are dues paying 
members of National and NYS FBLA. 

 Five (5) points are awarded for maintaining or increasing the total number of dues paid chapter members from the 
previous year.  Rosters for both the previous and current years are required. 

 

2. OFFICIAL FBLA EQUIPMENT – 0 OR 5 POINTS 
 Five (5) points are awarded if a chapter has all of the following: banner, gavel, American flag, ROBERTS’ RULES OF 

ORDER, NEWLY REVISED, 11th EDITION, and creed. 
 A photo(s) must be submitted. 

 

3. INDUCTION CEREMONY FOR NEW MEMBERS – 0, 10, OR 15 POINTS 
 Ten (10) points are awarded for holding an Induction Ceremony for new members. 
 Five (5) points are awarded for including the Emblem Ceremony as part of the ceremony.  
 This activity may be done in conjunction with Installation of Chapter Officers Ceremony. 
 A photo(s) must be submitted. 

 

4. INSTALLATION OF CHAPTER OFFICERS – 0 OR 15 POINTS 
 Fifteen (15) points are awarded for holding an Installation of Chapter Officers Ceremony.  
 This activity may be done in conjunction with Induction Ceremony for New Members. 
 A photo(s) must be submitted. 

 
5. CHAPTER PLANNING – 0, 5, 10 OR 15 POINTS 

 Five (5) points will be awarded for holding a planning meeting for newly-elected local chapter officers. A verified 
attendance report must be submitted. 

 Five (5) points will be awarded for preparing a Program of Work for the chapter. (Program of Work guidance is provided 
in the Chapter Management Handbook.)  The Program of Work must be submitted. 

 Five (5) points will be awarded for preparing a chapter budget.  The budget must be submitted. 
 A photo(s) must be submitted. 



 

. 
6. CHAPTER MEETINGS – 0 TO 80 POINTS 

 Credit is awarded for only four (4) meetings with a maximum of twenty (20) points awarded for each meeting at which 
two- thirds (2/3) of the total chapter membership is in attendance. At least two (2) of the meetings must include: a guest 
speaker, a field trip, or a film or other special feature for the purpose of promoting a goal of FBLA, the state charity, or the 
national charity. The same program may be offered twice to meet the required two-thirds (2/3) attendance and will count 
as one meeting. 

 An agenda and minutes of each of these meetings must be submitted along with a chapter roster indicating which 
students were in attendance at each meeting. 

 

7. SOCIAL ACTIVITIES – 0 TO 10 POINTS 
 The activity should be chapter-wide and include at least one-third (1/3) of the chapter’s members or thirty (30) students, 

whichever is less. 
 Credit is awarded for only one (1) activity, for a maximum of ten (10) points. 
 Pictures and/or a verified report must be submitted along with a chapter roster indicating which students were in 

attendance at each meeting. 
 

8. CIVIC/COMMUNITY ACTIVITIES – 0 TO 120 POINTS 
 The activities should benefit the out-of-school community and/or the business community. Activities may be held within 

school facilities for an out-of-school organization.  At least one (1) of the activities must benefit the March of Dimes. 
 Credit is given for only three (3) activities. A maximum of forty (40) points may be claimed for each activity. 
 Pictures, publicity and/or a verified report must be submitted. 

 

9. SCHOOL SERVICE ACTIVITY – 0 TO 60 POINTS 
 This activity should benefit the school and/or the students. 
 Credit is given for only two (2) activities. A maximum of thirty (30) points may be claimed for each activity. 
 Pictures and publicity or a verified report must be submitted. 

 

10. FUNDRAISING PROJECT – 0 TO 30 POINTS 
 Only one project may be claimed. This project may be a continuation of a previous year’s activity. 
 Student involvement in planning and organizing the project must be documented (ex: timelines, committee meeting 

agendas/minutes, photos). 
 A verified report including evidence of the financial planning and educational value of the project must be presented. A 

verified Profit/Loss Statement must be included (5 points). 
 

11. PRINT/ELECTRONIC PUBLICITY – 0 TO 80 POINTS 
 Maximum of four (4) news items (ten (10) points each) which appear in the National FBLA magazine (Tomorrow’s 

Business Leader), the National FBLA Website, the Eastern Region Newsletter, the New York State FBLA Newsletter 
(FBLA Express), or the New York State FBLA Website. (For the National or NYS Website, a screen shot of the article 
must be included in the scrapbook.) 

 Maximum of five (5) school newspaper articles, school district newsletter articles, or school district website articles (five 
(5) points each), maximum of two (2) FBLA district newsletter articles (five (5) points each), and a maximum of twelve 
(12) local newspaper articles (five (5) points each). This may include an electronic publication, which requires a screen 
shot of the article to be included in the Chapter of the Year Scrapbook. 

 Maximum of ten (10) points may be awarded for FBLA chapter activities posted on NYS FBLA social media sites 
(Facebook, Instagram, Twitter, YouTube, LinkedIn). Each post will be two (2) points and a maximum of five (5) posts can 
be claimed.  A screen shot of the posting MUST be included in the Chapter of the Year scrapbook. 

 Maximum of ten (10) points may be awarded for the local chapter website. Scrapbook must give the web address and 
include a screen shot of the local chapter website homepage. Evidence of a link to the NYS FBLA homepage must be 
included as well. 

 Maximum number of points that may be awarded is eighty (80) points. 
 A copy of all articles or news items must be submitted with newspaper banner (name) and date on that page. Articles 

detached from the newspaper banner and date will not be counted. 
 

12. RADIO/TELEVISION PROGRAM – 0 TO 20 POINTS 
 The points are based on one (1) broadcasted radio or television cable or commercial program per year in which the 

members participated. This may include an internal, closed- circuit broadcast. 
 Points will be awarded based upon duration and quality of the program as well as degree of student involvement. 
 Pictures, publicity and/or a verified report must be submitted. A signed statement from a radio/TV station employee must 

be included as well. 
  



 

13. ASSEMBLY PROGRAM – 0 TO 30 POINTS 
 The thirty (30) points are based on one (1) assembly program per year. 
 The assembly program must relate to one of the nine FBLA goals. The program may be school-wide, department-wide or 

by grade level. 
 FBLA may be part of the program, with points based on merits of the program. 
 Pictures, publicity and/or a verified report must be submitted. 

 

14. TALKS, DEMONSTRATIONS, OR WORKSHOPS BEFORE CIVIC, BUSINESS, TRADE, OR EDUCATIONAL GROUPS –  
0 TO 60 POINTS 
 The presentation must be done by two (2) or more chapter members. 
 The sixty (60) points are based on twenty (20) points per appearance. Credit is given for only three (3) appearances. 
 Pictures, publicity and/or a verified report must be submitted. A verified report includes letters, certificates, or a signed 

statement from the group. 
 

15. ATTENDANCE AT DISTRICT MEETINGS – 0, 15, OR 30 POINTS 
 Fifteen (15) points are given if the chapter is represented at the Fall District Meeting. 
 Fifteen (15) points are given if the chapter is represented at the Spring District Meeting. 
 Proof of attendance, verified by the District Vice President or Board of Trustee member, must be submitted including 

names of students attending. 
 

16. ATTENDANCE AT STATE LEADERSHIP CONFERENCE (SLC) – 0 TO 25 POINTS 
 Twenty-five (25) points are given if the chapter is represented at the SLC. The names of students attending must be 

submitted. 
 

17. PARTICIPATION IN COMPETITIVE ACTIVITIES AT STATE LEADERSHIP CONFERENCE (SLC) – 0 TO 135 POINTS  
 Points are awarded for each event the chapter participates in at the SLC, including the Who’s Who in FBLA event. 

Participation in the following events will receive ten (10) points each, to a maximum of fifty (50) points: 
o American Enterprise Project 
o Local Chapter Annual Report 
o Chapter Business Display 
o Partnership with Business Project 
o Community Service Project 

 Participation in all other events including the State Officer Exam and district elimination events held at the Spring District 
Meeting will receive five (5) points per event, to a maximum of eighty (80) points. 

 A chapter may receive a maximum of five (5) points for having one or more members serve as Internship at the SLC. 
(Proof of internship will be verified by the Internship Coordinator.) 

 A copy of the contest registration form for the State Leadership Conference must be submitted. Documentation verified 
by the District Vice President and a Board of Trustee member must be submitted for events taken at the Spring District 
Meeting 

 
18. WINNERS OF STATE LEADERSHIP CONFERENCE COMPETITIVE EVENTS – 0 TO 90 POINTS 

 A first place winner will receive thirty (30) points; a second place winner will receive twenty (20) points; a third place 
winner will receive ten (10) points; fourth and fifth place winners will receive five (5) points each. A maximum of ninety 
(90) points may be earned. Point total will be determined at the SLC by conference staff. 

 
19. STATE OFFICERS – 0 TO 45 POINTS 

 Fifteen (15) points are given for each State Officer serving during the current year, regardless of whether they are 
appointed or elected. If an elected or appointed officer resigns or is removed from office before the completion of their 
term, no points may be claimed. These points will be verified by the State Officer Advisor. 

 
20. ATTENDANCE AT NATIONAL LEADERSHIP CONFERENCES – 0 TO 50 POINTS 

 Ten (10) points are awarded if the chapter is represented by an official delegate at the National Leadership Conference. 
 Ten (10) points are awarded if the chapter or a chapter member competes in a competitive event at the National 

Leadership Conference, excluding open events. 
 Two (2) points are awarded for each member who attends the Institute for Leaders. Documentation must be submitted to 

verify attendance.  A maximum of five (5) participants may be counted. 
 Twenty (20) points are awarded if the chapter is represented at the National Fall Leadership Conference. 
 Proof of attendance must be submitted including the names of students attending (conference receipt). 

  



 

21. WINNERS OF NATIONAL LEADERSHIP CONFERENCE COMPETITIVE ACTIVITIES –  0 TO 45 POINTS 
 First to tenth place winners at the National Leadership Conference (NLC) may claim points on a scale of three (3) to thirty 

(30) points. Example: A tenth place winner will receive three (3) points; a first place winner will receive thirty (30) points. 
A member who receives recognition for Who’s Who in FBLA will receive five (5) points. Each chapter may claim a 
maximum of thirty (30) points in this category. 

 Chapters who receive recognition and certificate awards such as Gold Seal Awards of Merit may claim a maximum of 
one (1) award for a total of five (5) points. 

 Chapters who receive recognition awards for individual programs such as Membership Madness, Business Achievement, 
and 100% Class Participation awards may claim a maximum of two awards for a total of ten (10) points. 

 

22. NATIONAL OFFICER/NATIONAL OFFICER CANDIDATE – 0, 10, OR 25 POINTS 
 Twenty-five (25) points are awarded for one elected National Officer serving during the current year. 
 Ten (10) points will be awarded if the chapter had a National Officer Candidate at the National Leadership Conference 

who was not elected or subsequently appointed. 
 

23. PROMOTING FBLA – 0 TO 15 POINTS 
 Five (5) points are given for each online meeting with another school, visit to another school, or having another school 

visit the chapter for the purpose of starting or reactivating a chapter. A maximum of three (3) visits may be counted. 
 At least two chapter members must be actively involved in the presentation. 
 The official school visitation form must be submitted for each chapter visited. This form may be found on page 33 of 

these event guidelines. 
 

24. CHAPTER CHARTERING/REACTIVATION – 0 TO 100 POINTS 
 Ten (10) points will be given for chartering or reactivating a chapter. A maximum of five (5) charters/reactivations may be 

claimed. 
 Ten (10) points will be given for participating in a joint activity with a chapter you have chartered this school year. A 

minimum of one-third (1/3) of the membership of both chapters must participate. A maximum of five (5) activities may be 
claimed. 

 A chapter may only claim points for a joint activity with each school once. 
 Executive Secretary will verify charter/reactivation. 
 A copy of the state charter/reactivation form must be submitted for each chartered/reactivated chapter. This form may be 

found in these event guidelines. 
 

25. NEW YORK STATE PROGRAM OF WORK – 0 TO 50 POINTS 
 Five (5) points are given for each committee competition a chapter participates in, regardless of whether they win. 
 A chapter may only claim points once for each competition. 
 Copies of items submitted must be included in the Chapter of the Year scrapbook, including a copy of the successful 

upload notification. 
 

26. SUPPORT OF NYS FBLA FOUNDATION – 0 TO 20 POINTS 
 Ten (10) points will be given if the chapter contributes $50 or more to the NYS FBLA Foundation. Verification by the NYS 

FBLA Foundation must be submitted. 
 Ten (10) points will be given if the chapter contributed a basket, valued at a minimum of $50, for the NYS FBLA 

Foundation Basket Auction at the current State Leadership Conference. Receipts for the items included in the basket 
must be provided to the Auction Coordinator. Verification from the Basket Auction Coordinator is obtained upon 
submitting the basket and must be included in the scrapbook to claim the points. 

 
27. PROFESSIONAL DIVISION ACTIVITIES – 0 TO 30 POINTS 

 Ten (10) points will be awarded if a letter was sent out during the past year inviting past FBLA graduates, parents, 
educators, community and/or business representatives to be members of the National/New York State Professional 
Division. A list of people the letter was sent to must be included. 

 Two (2) points are awarded for each dues paid National/New York State Professional Division member the chapter has 
for the current school year, up to a total of ten (10) points. 

 Ten (10) points will be awarded for having an official National/New York State Professional Division member in a chapter 
activity, such as presenting at a chapter meeting, chaperoning a field trip, providing a tour of their business, etc. Pictures, 
publicity and/or a verified report must be submitted. 

  



 

28. OUSTANDING ACTIVITY OF THE YEAR – 0 TO 40 POINTS 
 Up to forty (40) points will be awarded for one outstanding activity completed during the year. 
 This activity must contribute to the personal and/or professional growth of the members and may not be claimed in any 

other section of the scrapbook. 
 One half (1/2) of the chapter membership must participate in the activity. 
 Pictures and publicity or a verified report must be submitted along with a chapter roster indicating which students were in 

attendance. 

 
 
 

OUTSTANDING NEW CHAPTER POINT EXPLANATION 
1. MEMBERSHIP – 0 OR 5 POINTS 

 Five (5) points are awarded for submitting a printed membership roster (from the national FBLA website) listing the 
names of all students who are dues paying members of National and New York State FBLA. 

 
2. OFFICIAL FBLA EQUIPMENT – 0 OR 5 POINTS 

 Five (5) points are awarded if a chapter has all of the following: banner, gavel, American flag, ROBERTS’ RULES OF 
ORDER, NEWLY REVISED, 11th EDITION, and creed. 

 A photo(s) must be submitted. 
 

3. INDUCTION CEREMONY FOR NEW MEMBERS – 0, 10 OR 15 POINTS 
 Ten (10) points are awarded for holding an Induction Ceremony for new members. 
 Five (5) points are awarded for including the Emblem Ceremony as part of the ceremony.  
 This activity may be done in conjunction with Installation of Chapter Officers Ceremony. 
 A photo(s) must be submitted. 

 

4. INSTALLATION OF CHAPTER OFFICERS – 0 OR 15 POINTS 
 Fifteen (15) points are awarded for holding an Installation of Chapter Officers Ceremony.  
 This activity may be done in conjunction with Induction Ceremony for New Members. 
 A photo(s) must be submitted. 

 

5. CHAPTER PLANNING – 0, 5, 10 OR 15 POINTS 
 Five (5) points will be awarded for holding a planning meeting for newly-elected local chapter officers. A verified 

attendance report must be submitted. 
 Five (5) points will be awarded for preparing a Program of Work for the chapter. (Program of Work guidance is provided 

in the Chapter Management Handbook.)  The Program of Work must be submitted. 
 Five (5) points will be awarded for preparing a chapter budget.  The budget must be submitted. 
 A photo(s) must be submitted. 

 
6. CHAPTER MEETINGS – 0 TO 80 POINTS 

 Credit is given for only four (4) meetings with a maximum of twenty (20) points awarded for each meeting at which two- 
thirds (2/3) of the total chapter membership is in attendance. At least two (2) of the meetings must include: a guest 
speaker, a field trip, or a film or other special feature for the purpose of promoting a goal of FBLA, the state charity, or the 
national charity. The same program may be offered twice to meet the required two-thirds (2/3) attendance and will count 
as one meeting. 

 An agenda and minutes of each of these meetings must be submitted along with a chapter roster indicating which 
students were in attendance at each meeting. 

 
7. SOCIAL ACTIVITIES – 0 TO 10 POINTS 

 The activity should be chapter-wide and include at least one-third (1/3) of the chapter’s members or thirty (30) students, 
whichever is less. 

 Credit is awarded for only one (1) activity, for a maximum of ten (10) points. 
 Pictures and/or a verified report must be submitted along with a chapter roster indicating which students were in 

attendance at each meeting. 
 

8. CIVIC/COMMUNITY ACTIVITIES – 0 TO 80 POINTS 
 The activities should benefit the out-of-school community and/or the business community. Activities may be held within 

school facilities for an out-of-school organization.  At least one (1) of the activities must benefit the March of Dimes. 
 Credit is given for only two (2) activities. A maximum of forty (40) points may be claimed for each activity. 
 Pictures, publicity and/or a verified report must be submitted. 

  



 

9. SCHOOL SERVICE ACTIVITY– 0 TO 30 POINTS 
 This activity should benefit the school and/or students. 
 Credit is given for only one (1) activity. A maximum of thirty (30) may be claimed. 
 Pictures and publicity or a verified report must be submitted. 

 

10. FUNDRAISING – 0 TO 30 POINTS 
 Only one project may be claimed. This project may be a continuation of a previous year’s activity. 
 Student involvement in planning and organizing the project must be documented (ex: timelines, committee meeting 

agendas/minutes, photos). 
 A verified report including evidence of the financial planning and educational value of the project must be presented. A 

verified Profit/Loss Statement must be included (5 points). 
 

11. PUBLICITY – 0 TO 50 POINTS 
 Any combination of the following point totals is allowed: 
 Five (5) points for each school newspaper release, school district newsletter article, or school website. 
 Five (5) points for each local (community) newspaper release. 
 Five (5) points for each FBLA district newsletter article 
 Ten (10) points for each article in the State FBLA Newsletter (FBLA Express). 
 Ten (10) points for each article in the National FBLA Magazine (Tomorrow’s Business Leader). 

 Ten (10) points for each radio program in which the members participated. 
 Twenty (20) points for each television cable or commercial program that is aired in which the members participated. A 

signed statement from the TV station must be included. 
 Ten (10) points if the chapter has and maintains its own website. The website must be linked to the state website. You 

must provide the web address and include a screen shot of the homepage in the scrapbook. 
 A copy of all articles and/or news items must be submitted with banner and date on that page. (Articles detached from 

banner will not be considered). Screen shots of electronic articles are acceptable. 
 A verified report or participation in radio and/or TV programs must be submitted. This requires a signed statement from 

the radio/television station, verifying the actual air date of the program. 
 

12. TALKS OR DEMONSTRATIONS BEFORE CIVIC, BUSINESS, TRADE, OR EDUCATIONAL GROUPS – 0 TO 40 POINTS 
 A presentation must be done by two or more chapter members. 
 Credit is given for two (2) appearances of twenty (20) points each. 
 Pictures, publicity and/or a verified report must be submitted. A verified report includes letters, certificates, or a signed 

statement from the group. 
 

13. ATTENDANCE AT DISTRICT MEETINGS – 0, 15, OR 30 POINTS 
 Fifteen (15) points are given if the chapter is represented at the Fall District Meeting. 
 Fifteen (15) points are given if the chapter is represented at the Spring District Meeting. 
 Proof of attendance, verified by the District Vice President or Board of Trustee member, must be submitted including 

names of students attending. 
 

14. ATTENDANCE AT STATE LEADERSHIP CONFERENCE – 0 OR 25 POINTS 
 Twenty-five (25) points are given if the chapter is represented at the SLC. The names of students attending must be 

submitted. 
 

15. PARTICIPATION IN COMPETITIVE ACTIVITIES AT STATE LEADERSHIP CONFERENCE – 0 TO 60 POINTS 
 Points are awarded for each event the chapter participates in at the SLC, including the Who’s Who in FBLA event. 

Participation in the following events will receive ten (10) points each, to a maximum of fifty (50) points: 
o American Enterprise Project 
o Local Chapter Annual Report 
o Chapter Business Display 
o Partnership with Business Project 
o Community Service Project 

 Participation in all other events including the State Officer Exam and district elimination events held at the Spring District 
Meeting will receive five (5) points per event, to a maximum of eighty (80) points. 

 A chapter may receive a maximum of five (5) points for having one or more members serve as Internship at the SLC. 
(Proof of internship will be verified by the Internship Coordinator.) 

 A copy of the contest registration form for the State Leadership Conference must be submitted. Documentation verified 
by the District Vice President and a Board of Trustee member must be submitted for events taken at the Spring District 
Meeting 

  



 

16. WINNERS IN STATE LEADERSHIP CONFERENCE COMPETITIVE ACTIVITIES – 0 TO 50 POINTS 
 Thirty (30) points are awarded for first place winners; twenty (20) points for second place; ten (10) points for third; five (5) 

points for fourth and fifth place. 
 The panel of judges for this event will determine points to be awarded. 

 
17. STATE OFFICERS – 0 TO 45 POINTS 

 Fifteen (15) points are given for each State Officer serving during the current year, regardless of whether they are 
appointed or elected. If an elected or appointed officer resigns or is removed from office before the completion of their 
term, no points may be claimed. These points will be verified by the State Officer Advisor. 

 

18. ATTENDANCE AT NATIONAL LEADERSHIP CONFERENCES– 0 TO 50 POINTS 
 Ten (10) points are awarded if the chapter is represented by an official delegate at the National Leadership Conference. 
 Ten (10) points are awarded if the chapter or a chapter member competes in a competitive event at the National 

Leadership Conference, excluding open events. 
 Two (2) points are awarded for each member who attends the Institute for Leaders. Documentation must be submitted to 

verify attendance. A maximum of five (5) participants may be counted. 
 Twenty (20) points are awarded if the chapter is represented at the National Fall Leadership Conference. 
 Proof of attendance must be submitted including the names of students attending (conference receipt). 

 

19. WINNERS IN THE NLC COMPETITIVE ACTIVITIES – 0 TO 45 POINTS 
 First to tenth place winners at the National Leadership Conference (NLC) may claim points on a scale of three (3) to thirty 

(30) points. Example: A tenth place winner will receive three (3) points; a first place winner will receive thirty (30) points. 
A member who receives recognition for Who’s Who in FBLA will receive five (5) points. Each chapter may claim a 
maximum of thirty (30) points in this category. 

 Chapters who receive recognition and certificate awards such as Gold Seal Awards of Merit may claim a maximum of 
one (1) award for a total of five (5) points. 

 Chapters who receive recognition awards for individual programs such as Membership Madness, Business Achievement, 
and 100% Class Participation awards may claim a maximum of two awards for a total of ten (10) points. 

 

20. NEW YORK STATE PROGRAM OF WORK – 0 TO 50 POINTS 
 Five (5) points are given for each committee competition a chapter participates in, regardless of whether they win. 
 A chapter may only claim points once for each competition. 
 Copies of items submitted must be included in the Chapter of the Year scrapbook, including a copy of the successful 

upload notification. 
 

21. OUTSTANDING ACTIVITY OF THE YEAR – 0 TO 40 POINTS 
 Up to forty (40) points will be awarded for one outstanding activity completed during the year. 
 This activity must contribute to the personal and/or professional growth of the members and may not be claimed in any 

other section of the scrapbook. 
 One half (1/2) of the chapter membership must participate in the activity. 
 Pictures and publicity or a verified report must be submitted along with a chapter roster indicating which students were in 

attendance. 



 

2018 SLC COMPETITIVE EVENT TOPICS 
 
3-D ANIMATION 
Using 3-D animation, create an informational video on how to get a job. At minimum, the video must include information 
on the following components 

 Where to find information on job openings 

 Writing a resume and cover letter 

 Completing application forms 

 How to present yourself in a job interview 

 Tips for a successful job interview 
 

BROADCAST JOURNALISM 
You or your team work for your local news station. You are being given the opportunity to write and present a 7-minute 
news broadcast on the weekend edition of the evening news. You must research, write, and present the following 
stories: 

 A story about your local high school's success at the FBLA State Leadership Conference and their 
preparations for NLC. 

 A story that wraps up and highlight's your local high school's track season. 

 A story about the ongoing theft of bicycles in your hometown. 
 

BUSINESS ETHICS 
Research an ethical case related to the automobile industry and discuss why it happened; how it should be resolved; and 
what could have prevented it. 

 

COMPUTER GAME & SIMULATION PROGRAMMING 
A sandbox is a style of game in which minimal character limitations are placed on the gamer, allowing the gamer to roam 
and change a virtual world at will. In contrast to a progression-style game, a sandbox game emphasizes roaming and 
allows a gamer to select tasks. Instead of featuring segmented areas or numbered levels, a sandbox game usually 
occurs in a “world” to which the gamer has full access from start to finish. Create an original sandbox-style game that 
revolves around a year in the life of a typical FBLA member and the varied activities that he/she can become involved in; 
such as competitive events, fundraising, community service, national membership programs, and national recognition 
programs.  The game must: 

 Run on a PC using Windows 7 or newer 

 Be virus and malware free 

 Run solely by keyboard stroke 

 Qualify for a maximum ESRB rating of E10+ 
 

DIGITAL VIDEO PRODUCTION 
Create a promotional video that explains why your school board should support starting an FBLA chapter at your school. 

 

E-BUSINESS 
Develop an e-business website for your new “fresh food” (i.e. prepared meals, ingredients to make meals, natural foods, 
etc.) home delivery service for your community of 250,000 residents. Since it is a delivery service, there is room to 
expand your geographic delivery area.  Give your business a name and a logo.  Your service will have a variety of 
delivery options to meet the needs of different types of customers (i.e. meat, vegetarian, vegan, family, couples, gluten- 
free, etc.). The website should clearly identify the target market locations and its product availability. The website should 
allow customers to check availability of products, place and pay for orders online as a one-time customer, or become a 
member and set up plans for a calendar year.  The site should also contain a contact page. 

 

EMERGING BUSINESS ISSUES 
Crowdsourcing is the process of obtaining needed services, ideas, content, or funding by soliciting contributions from a 
large group of people, particularly an online community. Crowdsourcing has become very popular for soliciting funding 
for business ventures or persons facing medical crises, for example. However, it is also being used by individuals to 
solicit funding that will aid them in purchasing material items such as a new car or television. Be prepared to argue the 
affirmative, that crowdsourcing is an effective way to raise money for a valid purpose; and be prepared to argue the 
negative, that crowdsourcing is ineffective because it can be used for personal gain. 

 

GRAPHIC DESIGN 
Create a digital magazine spread for the FBLA publication, Tomorrow’s Business Leader. You must include a cover; a 
feature article on an FBLA program; an interview with an educator, professional member, or sponsor; and a promotional 
announcement for the 2018 National Leadership Conference in Baltimore. 



 

INTRODUCTION TO BUSINESS PRESENTATION 
Create a business presentation that revolves around the theme, "What is FBLA to me?" 

 

MOBILE APPLICATION DEVELOPMENT 
Develop an app to manage the issuance of books and to provide other information at a school library. Give the school a 
name.  The app must be able to do or show the following: 

 Allow students and teachers to reserve books. 

 Allow students and teachers to check out books. 

 Remind students and teachers when books are overdue. 

 Show a map of the school library. 
 

PUBLIC SERVICE ANNOUNCEMENT 
Develop a public service announcement that addresses the issue of student safety and protection with regard to cyber 
bullying. 

 

PUBLICATION DESIGN 
You have been hired to develop a publication portfolio for a new “fresh food” (i.e. prepared meals, ingredients to make 
meals, natural foods, etc.) home delivery service that will open soon in a community of about 250,000 residents. The 
business will be a delivery service. The business will have a variety of delivery options to meet the needs of different 
types of customers (i.e. meat, vegetarian, vegan, family, couples, gluten-free, etc.). The materials developed should 
clearly identify the target market and its products. Give the business a name. The portfolio should include a logo for the 
business, a poster to advertise the business, a business card, and three additional promotional products. 

 

SOCIAL MEDIA CAMPAIGN 
Create a social media marketing campaign to create buzz surrounding healthy eating and the opening of your new “fresh 
food” (i.e. prepared meals, ingredients to make meals, natural foods, etc.) home delivery service that will open soon in a 
community of about 250,000 residents. The business will be a delivery service. The business will have a variety of 
delivery options to meet the needs of different types of customers (i.e. meat, vegetarian, vegan, family, couples, gluten- 
free, etc.). The campaign should clearly identify the target market and its products. Give the business a name. The 
campaign must utilize a minimum of three different social media platforms. 

 

WEBSITE DESIGN 
Create a website on how to get a job. You will need to come up with a name and logo for your website. At minimum, the 
website must include information on the following components 

 Where to find information on job openings 

 Writing a resume and cover letter 

 Completing application forms 

 How to present yourself in a job interview 

 Tips for a successful job interview 



 

3-D ANIMATION 

Project Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Project Usability Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Video plays 
successfully 

Media not usable 
Media usable but not 

submitted according to 
event guidelines 

Media usable but not click and 
play 

Media usable on multiple 
players/browsers   

0 
 

 7 
 

 14 
 

 20 
 

 
Project Concept & Design Evaluation 

Fully address the 
concept and/or topic 

Concept and/or topic is not 
followed 

Concept and/or topic not 
fully developed 

Fully addresses the 
concept and/or topic 

A user with no knowledge 
of the concept and/or topic 

can identify based on 
video 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Color, backgrounds, 
font, and sounds are 
appropriate for the 

concept/topic 

No design principles 
applied 

Contrast, font, sound or 
design choice is distracting 

Contrast, font, sound, and 
design choice are 
appropriate for the 

concept/topic 

Contrast, font, sound, and 
design choice enhance the 

experience for the user   

0 
 

 7 
 

 14 
 

 20 
 

 

Graphics appropriate 
for concept and/or topic 

and consistent 
throughout the video 

No graphic design 
principles applied 

Graphics are distracting 
Graphics are appropriate 

for the concept/topic 

Graphics enhance the 
experience for the user 

and are consistent 
throughout the video 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Information related to 
the topic is accurate 

Animation video does not 
incorporate information 

Animation video 
incorporates information 
but there are no sources 

or evidence of validity 

Animation video 
incorporates information 

and backs it up with 
sources 

Animation video 
incorporates information in 
an entertaining way that is 

backed up with sources 
  

0 
 

 7 
 

 14 
 

 20 
 

 
Project Evaluation 

Overall Quality of 3-D 
elements and 

animation 

Video does not 
incorporate 3-D elements 

Video incorporates basic 
3-D elements 

Video incorporates 3-D 
elements that are 

functional 

Video incorporates 3-D 
elements that clearly 

have been designed in 
multiple ways 

  

0 
 

 14 
 

 21 
 

 30 
 

 

Quality of editing and 
transition 

There are no transitions 
or evidence of video 
editing incorporated 

Transitions exist but are 
rough and do not flow 

easily 

Transitions flow 
seamlessly and serve as 
a logical component of 

the video 

Multiple types of 
transitions are used and 

all flow seamlessly   

0 
 

 14 
 

 21 
 

 30 
 

 

Logical flow of 
thoughts 

Flow of video does not 
seem logical 

Flow does not connect 
each element of the video 

Flow is logical and 
appears sequenced 

Flow is logical including a 
clear beginning, middle, 

and end   

0 
 

 7 
 

 14 
 

 20 
 

 

Video concludes with 
proper credits and 

acknowledgement of 
copyright 

Video does not include 
credits 

Video includes credits but 
they are limited 

Video includes credits 
that recognize the 

creator, contributors, and 
acknowledgement of 

materials used 

Video includes credits 
that recognize the 

creator, contributors, and 
includes written 

acknowledgement of 
copyright 

  

0 
 

 7 
 

 14 
 

 20 
 

 
Penalty Points 

Project Guidelines not followed -5  Total Penalty   

 Grand Total (200 Max)   

Name(s): 
 

School: State: 
 

 

Judge’s Signature: Date: 
 



 

3-D ANIMATION 

Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of event 
topic OR incorrect topic 

used 

Understanding of topic 
inconsistent from video to 

performance 

Demonstrates the topic 
through presentation and 

animation 

Demonstrates expertise of 
the topic through 
presentation and 

animation 
  

0 
 

 3 
 

 7 
 

 10 
 

 

Describes the pre- 
production process 

No explanation of the pre- 
production process 

Explains the pre- 
production process but 
does not share tangible 

planning documents 

Explains the pre- 
production process and 
shares tangible planning 

documents 

Explains pre-production 
process using industry 

terminology and displays 
tangible planning 

documents 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Describes the production 
process 

No explanation of the 
production process 

Explains the production 
process but does not 

share tangible planning 
documents 

Explains the production 
process and shares 

tangible planning 
documents 

Explains the production 
process using industry 

terminology and displays 
tangible planning 

documents 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Describes the post- 
production process 

No explanation of the post- 
production process 

Explains the post- 
production process but 
does not share tangible 

planning documents 

Explains the post- 
production process and 
shares tangible planning 

documents 

Explains the post- 
production process using 
industry terminology and 
displays tangible planning 

documents 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Describes software and 
hardware used 

No explanation of software 
and hardware used 

Explains software OR 
hardware used 

Explains software AND 
hardware used 

Explains software and 
hardware used as well as 

alternative options and 
reasoning for final choice 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Describes animation 
techniques used 

No explanation of 
animation techniques 

used 

Identifies animation 
techniques used 

Identifies animation 
techniques used with 
industry terminology 

Identifies and explains 
animation techniques 

used with industry 
terminology 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Provides proper 
documentation of 

pictures, audio, etc. 

No documentation provided 
Substantiates compliance to copyright regulations using visual 

representation   

0  10  
 
 

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, statements 

were well organized 

  

0 
 

 1 
 

 3 
 

 5 
 

 

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self-

confidence and poise 

Presenter(s) 
demonstrated self-

confidence, poise, and 
good voice projection 

Presenter(s) demonstrated 
self-confidence, poise, good 

voice projection, and 
assertiveness 

  

0 
 

 1 
 

 3 
 

 5 
 

 

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges in 
the process of completely 

answering questions 

  

0  3  7  10  

Performance Subtotal (100 max)    

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code not 

followed 
-5  

Event Guidelines 
not followed 

-5  Total Penalty -  

 Performance Total   

Project Total (200 max)   

Grand Total   

Name(s): 
 

School: State: 
 

 

Judge’s Signature : Date: 



 

AMERICAN ENTERPRISE PROJECT 

Report Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Project specifically 
promotes local 

understanding of and 
support for the 

American Enterprise 
system 

Project is not an American 
Enterprise Project 

Project promotes local 
understanding of OR 

shows how to support the 
American Enterprise 
system but not both 

Project promotes local 
understanding of and 

support for the American 
Enterprise system 

Project indicates future 
activities or steps that 

could be taken to further 
the work started 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Describe research into 
school and/or 

community needs 

No evidence of school 
and/or community 

research 

Research was completed 
but not clearly outlined 

Research clearly 
completed and clearly 

outlined 

Research was planned, 
executed, and evaluated 

  

0 
 

 5 
 

 10 
 

 15 
 

 

Describe planning, 
development, and 
implementation of 

project 

No evidence of planning, 
development, or 

implementation of project 

Planning, development, 
OR implementation 

explanation is missing 

Planning, development, 
and implementation 

activities/steps are clearly 
described 

Planning, development 
and implementation 
activities/steps are 

described and rationale 
for types of activities is 

given 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Show evidence of 
publicity received 

No evidence of publicity 
received 

Information about publicity 
was written in the report 

but no evidence of 
publicity is available 

Project was recognized 
within the school and/or 

community 

Project was recognized in 
more than one way by the 
school and/or community 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Report benefits to and 
degree of impact on the 

school and/or 
community 

School and/or community 
impact is not addressed 

Project was completed 
and served a purpose 

Project created tangible 
results that benefitted the 
school and/or community 

Project impacted the 
school and/or community 
to a level that something 
has dynamically changed 

and the project should 
continue 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Evaluate the project 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated and 

the evaluation was 
assessed 

Project was evaluated and 
recommendations for 
change were given 

  

0 
 

 3 
 

 7 
 

 10 
 

 
Report Format 

Arrange information 
according to rating sheet 
(See above Expectation 

Items) 

Missing one or more 
sections and/or does not 

follow rating sheet 

All information presented, 
but order inconsistent with 

rating sheet 

Information arranged 
according to rating sheet 

Presented in the correct 
order and includes written 

transitions between 
sections 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Format and design a 
business report 

Does not format document 

Inconsistent formatting, 
excessive white space, 

and/or unrelated graphics 
and/or photos 

Consistent formatting 
throughout the report 

Utilizes full bleed, effective 
use of space, related 
defined graphics, and 
consistent formatting 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Include correct 
grammar, punctuation, 

and spelling 

More than 5 grammar, 
punctuation, or spelling 

errors 

3–4 grammar, 
punctuation, or spelling 

errors 

No spelling errors, and not 
more than 2 grammar or 

punctuation errors 

No spelling errors, and no 
more than 1 grammar or 

punctuation error 

  

0 
 

 1 
 

 3 
 

 5 
 

 
Report Subtotal (100 max)   

Penalty Points 

Report Guidelines not followed -5  Total Penalty -  

 Grand Total (100 max)   

 

School: State: 
 

 

Judge’s Signature: Date: 
 



 

AMERICAN ENTERPRISE PROJECT 

Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Describes project 
development and 
strategies used to 
implement project 

No evidence of project 
development or strategies 

presented 

Project development is 
explained briefly; very 
limited strategies are 

utilized 

Project development is 
clearly outlined. More 
than one strategy is 

outlined 

Project development is 
clearly outlined. 
Strategies are 

chronological and clearly 
explained 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Describes research 
into school or 

community needs 

No evidence of school 
and/or community 

research 

Research was completed 
but not clearly outlined 

Research clearly completed 
and clearly outlined 

Research was planned, 
executed, and evaluated 

  

0 
 

 5 
 

 10 
 

 15 
 

 

Appropriate level of 
chapter member 

involvement in project 

Chapter involvement is not 
explained 

Participation was limited to 
a small number of 

members 

The project was clearly a 
chapter project and 

participated in by multiple 
members 

Entire chapter participated 
in the event and clear 

evidence is provided of 
the impact 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Degree of impact on 
the community and its 

citizens 

School and/or community 
impact is not addressed 

Project was completed and 
served a purpose 

Project created tangible 
results that benefitted the 
school and/or community 

Project impacted the 
school and/or community 
to a level that something 
has dynamically changed 

and the project should 
continue 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Evidence of publicity 
received 

No evidence of publicity received 

Information was shared 
with the media but no 
evidence of publicity is 

shared 

Project was recognized 
within the school. and/or 

community 

Project was recognized in 
more than one way by the 
school and/or community 

  

0 
 

 1 
 

 3 
 

 5 
 

 

Student evaluation of 
project effectiveness 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated 
and the evaluation was 

assessed 

Project was evaluated 
and the team has created 

recommendations for 
change should the project 

be repeated 

  

0 
 

 1 
 

 3 
 

 5 
 

 
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self-

confidence, poise, good 
voice projection, and 

assertiveness 

  

0 
 

 1 
 

 3 
 

 5 
 

 

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0 
 

 3 
 

 7 
 

 10 
 

 
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  

 
Dress Code not 

followed 
-5  

 
Event Guidelines 

not followed 
-5  

 
Total Penalty   

 Performance Total   

Report Total (100 max)   

Grand Total   

 

School: State: 
 

 

Judge’s Signature: Date: 
 



 

BANKING AND FINANCIAL SYSTEMS 

Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and defines 
problem(s) to be solved 

No description or case study 
synopsis provided; no 

problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 
definition of the problem(s)   

0 
 

 5 
 

 10 
 

 15 
 

 

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s) given but 

pro(s) and/or con(s) are not 
analyzed 

At least two alternatives 
given and pro(s) and con(s) 

are analyzed 

Multiple alternatives given 
and multiple pros and cons 

analyzed for each   

0 
 

 7 
 

 14 
 

 20 
 

 

Identifies logical solution 
and aspects of 
implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0 
 

 7 
 

 14 
 

 20 
 

 
Demonstrates 
knowledge and 

understanding of the 
event competencies: 

Concepts and practices/ 
basic terminology/ 

government regulations/ 
financial services/ 

technology/types of 
institutions/ethics/ 

financial careers/taxation 

No competencies 
demonstrated 

One or two competencies 
are demonstrated 

Three competencies are 
demonstrated 

Four or more competencies 
are demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self-

confidence and poise 

Presenter(s) 
demonstrated self-

confidence, poise, and 
good voice projection 

Presenter(s) demonstrated 
self-confidence, poise, 

good voice projection, and 
assertiveness 

  

0 
 

 1 
 

 3 
 

 5 
 

 

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

0 
 

 3 
 

 7 
 

 10 
 

 
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test Score (to be used in the event of a tie)   

Name(s): 
 

School: State: 
 

Judge’s Signature: Date: 
 

  



 

 

BASIC DECISION MAKING 
Performance Rating Sheet 

 
Spring District Elimination Round  Preliminary Round  Final Round 

 

Evaluation Item 
Not Demonstrated 

Does Not Meet 
Expectations 

Meets Expectations 
Exceeds 

Expectations 
Points Earned 

Clearly defines problem 0 1-6 7-13 14-20  

Recognize alternative solutions 0 1-6 7-13 14-20  

Logical solution is selected 0 1-6 7-13 14-20  

Organization of thought 0 1-6 7-13 14-20  

Oral Presentation 0 1-6 7-13 14-20  

SUBTOTAL /100 max. 

TIME PENALTY Deduct five (5) points for presentations over five (5) minutes. 

PENALTY Deduct five (5) points for failure to follow guidelines. 

DRESS CODE PENALTY Deduct five (5) points when dress code is not followed. 

FINAL SCORE /100 max. 

 
Names:   
School:  State: ______________________  
Judge’s Signature:  Date:  ________________________ 
Judge’s Comments: 



 

BROADCAST JOURNALISM 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of topic as 
it relates to the event 

guidelines or wrong topic 

Identifies event topic, but 
does not demonstrate 

understanding 

Identifies and demonstrates 
understanding of event topic 

Uses industry terminology to 
demonstrate the 

understanding of the event 
topic 

  

0 
 

 5 
 

 10 
 

 15 
 

 

Researches quality 
and related 

information to the 
topic 

No research done with 3 or 
more inaccurate statements 

Research is unrelated to the 
topic and 1-2 inaccurate 

statements 
All research is accurate 

All research is accurate with 
supporting evidence 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Quality writing related 
to the topic 

Writing lacks a clear voice 
and original style. Lead is 

neither original nor catchy, is 
overused or boring. 

Writing is rather bland; lacks 
a clear voice and/or sense of 
originality. Lead is adequate 
but not extremely catchy or 

original. 

Writing is adequate but not 
extremely compelling, is 

wordy or voice is unclear. 
Lead is appropriate to story 

and fairly effective at 
attention. 

Writing is strong and 
effective with a clear voice 
and active verbs. Lead is 
original and catchy and 
invites readers to piece. 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Quality of news 
broadcast 

Broadcast was not complete. 
No graphics used, no 

creativity in 
production/product. 

Does not fully resemble a 
news broadcast. Little to no 

creativity in 
production/product. Limited 

graphics and support. 

Over half of the 
performance/product 

resembles a news 
broadcast. Some creativity 
present. Graphics present 

and effective. 

Impressive overall broadcast. 
Clear balance of 

creativity/realism. Production 
graphics well done. 

Balanced team effort. 

  

0 
 

 5 
 

 10 
 

 15 
 

 
Delivery Skills 

Statements are well- 
organized and clearly 

stated with use of 
industry language 

Presenter(s) did not appear 
prepared 

Presenter(s) were prepared, 
but flow was not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, statements 

were well organized 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- confidence 

Presenter(s) demonstrated 
self-confidence and poise 

Presenter(s) demonstrated 
self-confidence, poise, and 

good voice projection 

Presenter(s) demonstrated 
self-confidence, poise, good 

voice projection, and 
assertiveness 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer questions 
Does not completely answer 

questions 
Completely answers 

questions 

Interacted with the judges in 
the process of completely 

answering questions 

  

0 
 

 3 
 

 7 
 

 10 
 

 
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code not 

followed 
-5  

Event Guidelines 
not followed 

-5  Total Penalty -  

 Performance Total   

Grand Total   

 
Name(s): 

 

 

School: State: 
 

Judge’s Signature: Date: 

 



 

BUSINESS ETHICS 
Performance Rating Sheet Preliminary Round Final Round 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Identifies and defines 
the ethical topic 

No identification of an 
ethical topic as it relates to 

the event guidelines 

Identifies OR defines the 
ethical topic 

Identifies and defines the 
ethical topic 

Definition of the ethical 
topic is stated using 
industry terminology 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Ethical dimensions of 
the topic are clearly 

defined 

No ethical dimensions are 
defined 

Ethical dimensions of topic 
given but they are not 

analyzed 

Dimensions of the topic 
are given and analyzed 

with supporting evidence 

Dimensions are analyzed 
with multiple supporting 

evidence analyzed 

  

0 
 

 5 
 

 10 
 

 15 
 

 

Identifies and offers 
an effective ethical 

solution 

No ethical solution 
identified 

One ethical solution 
provided with no plan 

Ethical solution provided 
with supporting evidence 

and a plan developed 

One feasible ethical 
solution recommended 

with a plan and necessary 
resources identified 

  

0 
 

 7 
 

 14 
 

 20 
 

 

Researches quality 
and related 

information to the 
ethical topic 

No research done with 3 
or more inaccurate 

statements 

Research is unrelated to 
the ethical topic and 1–2 
inaccurate statements 

All research is accurate 
with no reference made to 

supporting evidence 

Research is accurate with 
supporting evidence 

provided as part of oral 
presentation 

  

0 
 

 5 
 

 10 
 

 15 
 

 
Provides proper 

documentation to 
comply with state and 
federal copyright laws 

No references to copyright compliance made during 
presentation 

Identifies compliance to copyright regulations during 
presentation 

  

0 
 

 10 
 

 
Delivery Skills 

Statements are well- 
organized and clearly 

stated with use of 
industry language 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0 
 

 3 
 

 7 
 

 10 
 

 

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) demonstrated 
self-confidence and poise 

Presenter(s) demonstrated 
self-confidence, poise, and 

good voice projection 

Presenter(s) demonstrated 
self-confidence, poise, 

good voice projection, and 
assertiveness 

  

0 
 

 1 
 

 3 
 

 10 
 

 

Demonstrates the ability 
to effectively answer 

questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0 
 

 3 
 

 7 
 

 10 
 

 
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  
Event Guidelines 

not followed 
-5  Total Penalty -  

 Performance Grand Total   

Name(s): 
 

School: State: 
 

Judge’s Signature: Date: 
 



 

BUSINESS PLAN 
Report Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Provide brief and 
concise Executive 

Summary. Convince 
reader that business 
concept is sound and 

has a reasonable 
chance of success 

No Executive Summary is 
given 

Executive Summary is 
provided but does not 

show evidence of sound 
business concept OR 
reasonable chance of 

success 

Executive Summary is 
provided AND shows 

evidence of sound 
business concepts and 
reasonable chance of 

success 

Executive Summary 
serves as a strong 
introduction and 

transitions into the 
remainder of the report 

  

0  5  10  15  
Develop Company 

Profile; Legal form of 
business; Effective date 
of business; Company 

mission statement/ 
vision; Company 

governance; Company 
location(s); Immediate 

development goals; 
Overview of company’s 

financial status 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one or more 
components is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  

Present Industry 
Analysis Description of 
industry (size, growth 

rates, nature of 
competition, history); 
Trends and strategic 
opportunities within 

industry 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one or more 
components is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  

Present Target Market; 
Target market defined 
(size, growth potential, 

needs); Effective 
analysis of market’s 

potential, current 
patterns, and 
sensitivities 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  

Discuss Competition; 
Key competitors 

identified Effective 
analysis of competitors’; 

strengths and 
weaknesses Potential 

future competitors; 
Barriers to entry for new 

competitors identified 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  
Share Marketing Plan 

and Sales Strategy Key 
message to be 
communicated; 

identified; Options for 
message delivery 

identified and analyzed 
including Web process; 
Sales procedures and 

methods defined 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  

Describe Operations 
Business facilities 

described Production 
plan defined and 

analyzed Workforce 
plan defined and 

analyzed Impact of 
technology 

More than one of the 
components listed is not 

addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately with 
supporting documentation 

  

0  5  10  15  



 

BUSINESS PLAN 
Report Rating Sheet (continued) 
 

Discuss Management and 
Organizations; Key 

employees/principals identified and 
described Board of directors, 

advisory committee, consultants, 
and other human resources 

identified and described; Plan for 
identifying, recruiting, and securing 

key participants described 
compensation and incentives plan 

More than one of the 
components listed is 

not addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately 

with supporting 
documentation 

  

0  5  10  15    

Provide Long-Term Development 
Goals for three, five, or more years 

are identified and documented; 
Risks and potential adverse results 
identified and analyzed; Strategy in 
place to take business toward long-

term goals 

More than one of the 
components listed is 

not addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately 

with supporting 
documentation 

  

0  5  10  15    

Show Financials; Type of accounting 
system to be used is identified; 

Financial projections are included 
and reasonable 

•Year 1 monthly cash flow 
•Year 1 monthly income 

statement 
•Yearly income statements for 

Years 1, 3, and 5 

More than one of the 
components listed is 

not addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately 

with supporting 
documentation 

  

0  5  10  15    

Include supporting documentation 
including a Work Cited page 

More than one of the 
components listed is 

not addressed 

Description of one or 
more components is 

limited OR one 
component is not 

described 

All components are 
described adequately 

All components are 
described adequately 

with supporting 
documentation 

  

0  5  10  15    

Report Format 

Arrange information according to 
rating sheet  (See above Expectation 

Items) 

Missing one or more 
sections and/or does 
not follow rating sheet 

All information 
presented, but order 

inconsistent with 
rating sheet 

Information arranged 
according to the rating 

sheet 

Presented in the 
correct order and 
includes written 

transitions between 
sections 

 

 

0  3  7  10  

Format and design a business report 

Does not format 
document 

Inconsistent 
formatting, excessive 
white space, and/or 
unrelated graphics 

and/or photos 

Consistent formatting 
throughout the report 

Utilizes full bleed, 
effective use of space, 

related defined 
graphics, and 

consistent formatting 

  

0  3  7  10  

Include correct grammar, 
punctuation, and spelling 

More than 5 grammar, 
punctuation, or 
spelling errors 

3–4 grammar, 
punctuation, or 
spelling errors 

No spelling errors, and 
not more than 2 

grammar or punctuation 
errors 

No spelling errors, and 
not more than one 

grammar or 
punctuation error 

  

0  1  3  5  

Report Subtotal (200 max)   

Penalty Points 

Report Guidelines not followed -5  Total Penalty -  

 Grand Total (200 max)   

Name(s) 
 

 
School: State: 

 
Judge’s Signature: Date: 



 

BUSINESS PLAN 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Describes business 
concept and company 

profile 

No evidence of business 
concept or company profile 

Business concept OR 
company profile 

described 

Business concept AND 
company profile 

explained 

Business concept and 
company profile explained 
including how the concept 

matches the profile 

  

0  5  10  15  

Explains marketing 
aspects of business 

No marketing evident 
One aspect of marketing 

explained 
Two aspects of 

marketing explained 

Three or more aspects of 
marketing to increase 
company performance 

explained 

  

0  5  10  15  

Describes operations 
and management plans 

No evidence of company, 
operations plan, or management 

plan 

Description of operations 
OR management plan 

Description of operations 
and management plan 

Detailed description of 
operations and 

management with plan for 
future growth 

  

0  5  10  15  

Provides information on 
financial documents 

and projections 

No evidence of financial 
documents or company 

projections received 

Provides information on 
at least one financial 
document OR one 

projection 

Provides information on 
two financial documents 

and at least one 
projection 

Provides information on at 
least three financial 

documents and at least 
three projections 

  

0  3  7  10  

Identifies and analyzes 
risks and adverse 

results and provides 
plan to avoid adverse 

results 

No evidence of risks or adverse 
results 

One risk OR adverse 
result is given; no 

evidence of planning 

Two risks and at least 
one adverse result 

identified; includes a 
plan with at least one 
step to avoid adverse 

results 

Three risks and at least one 
adverse result identified; 

includes a plan with at least 
two steps to avoid adverse 

results 

  

0  3  7  10  

Identifies long-term 
goals 

No goals identified Only one goal identified Two goals identified 
Three or more goals 

identified with specific plan 
to achieve the goals 

  

0  3  7  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not appear 
prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good 

Presenter(s) did not 
demonstrate self- confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

voice projection 0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer questions 
Does not completely 

answer questions 
Completely answers 

questions 

Interacted with the judges in 
the process of completely 

answering questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  
Event Guidelines 

not followed 
-5  Total Penalty 

-  

 Performance   

Total   

Report Total (200 max)   

Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 

 
  



 

CHAPTER BUSINESS DISPLAY 
 
 
 
 

Evaluation Item Not Demonstrated 
Does Not Meet 
Expectations 

Meets Expectations Exceeds Expectations Points Earned 

Criteria: 

Relation to state theme 0 1-6 7-13 14-20  

Creativity and originality of display 0 1-6 7-13 14-20  

Impact of message 0 1-6 7-13 14-20  

Interest retainer and response 0 1-5 6-10 11-15  

Exhibit Techniques: 

Effective use of materials 0 1-2 3-4 5  

Effective use of space 2/D and 3/D 0 1-3 4-7 8-10  

Effective use of lettering/graphics 0 1-3 4-7 8-10  

TOTAL POINTS                                                                                                                                                                                                                   /100 Max 

PENALTY POINTS (Deduct 0-15 points for exhibits not adhering to size, not including school and years, or other regulations.) 

FINAL SCORE                                                                                                                                                                                                                     /100 Max 

 
School:  State:   
Judge’s Signature:  Date:   
Judge’s Comments: 



 

CHAPTER OF THE YEAR 
 

 

*This column to be filled in by the chapter. 

 
School:  State:   
Judge’s Signature:  Date:   
Judge’s Comments: 

Section/Activity Point Value 
Not 

Demonstrated 

Does Not 
Meet 

Expectations 

Meets 
Expectations 

Exceeds 
Expectations 

Points 
Claimed* 

Points 
Awarded 

1. Membership 0, 5 or 10 0 
 

 

 

 

 

 
  

2. Official FBLA Equipment 0 or 5 0 
 

 

 

 

 

 
  

3. Induction Ceremony for New Members 0, 10 or 15 0 
 

 

 

 

 

 
  

4. Installation of Chapter Officers 0 or 15 0 
 

 

 

 

 

 
  

5. Chapter Planning 0, 5, 10 or 15 0 
 

 

 

 

 

 
  

6. Chapter Meetings 0 to 80 0 1-30 31-60 61-80   

7. Social Activities 0 to 10 0 1-3 4-7 8-10   

8. Civic/Community Activities 0 to 120 0 1-40 41-80 81-120   

9. School Service Activities 0 to 60 0 1-20 21-40 41-60   

10. Fundraising Project 0 to 30 0 1-10 11-20 21-30   

11. Print/Electronic Publicity 0 to 80 0 1-30 31-60 61-80   

12. Radio/Television Program 0 to 20 0 1-7 8-14 15-20   

13. Assembly Program 0 to 30 0 1-10 11-20 21-30   

14. Talks or Demonstrations Before Groups 0 to 60 0 1-20 21-40 41-60   

15. Attendance at District Meetings 0, 15, or 30 0 
 

 

 

 

 

 
  

16. Attendance at State Leadership Conference 0 or 25 0 
 

 

 

 

 

 
  

17. Participation in Competitive Events at SLC 0 to 135 0 1-55 56-110 111-135   

18. Winners of SLC Competitive Events 0 to 90 0 
 

 

 

 

 

 
  

19. State Officer 0 to 45 0 
 

 

 

 

 

 
  

20. Attendance at National Leadership Conference 0 to 50 0 
 

 

 

 

 

 
  

21. Winners of NLC Competitive Events 0 to 45 0 1-10 11-20 21-45   

22. National Officer/National Officer Candidate 0, 10, or 25 0 
 

 

 

 

 

 
  

23. Promoting FBLA 0 to 15 0 
 

 

 

 

 

 
  

24. Chapter Chartering/Reactivation 0 to 100 0 
 

 

 

 

 

 
  

25. NYS Program of Work 0 to 50 0 1-15 16-30 31-50   

26. Support of NYS FBLA Foundation 0 to 20 0 
 

 

 

 

 

 
  

27. Professional Division Activities 0 to 30 0 1-10 11-20 21-30   

28. Outstanding Activity of the Year 0 to 40 0 1-15 16-30 31-40   

TOTAL POINTS   



 

NEW YORK STATE ASSOCIATION 
FUTURE BUSINESS LEADERS OF AMERICA 

 

SCHOOL VISITATION VERIFICATION FORM 

 
 
 

This is to verify that the members of the   
(Your chapter name) 

 
Chapter of Future Business Leaders of America gave a presentation regarding FBLA’s goals and the 
chapter’s activities to: 

 
NAME OF SCHOOL:     

 
 

DATE OF PRESENTATION:     
 
 

PLACE OF PRESENTATION:     
 
 

Members Who Gave Presentation*: 
 
 

 

 

 
 

 

 

 
 

 
 

 

 

 

 

 
*At least two members of your chapter must make presentation. 

 

 
SIGNATURE OF VISITED SCHOOL BUSINESS EDUCATION INSTRUCTOR OR ADMINISTRATOR: 

 
 

 
DATE SIGNED:    



NEW YORK STATE ASSOCIATION 
FUTURE BUSINESS LEADERS OF AMERICA 

CHAPTER CHARTER VERIFICATION FORM 

This is to verify that the members of the ___________________________________________ 
(Your chapter name) 

Chapter of Future Business Leaders of America has assisted the following school in the chartering of their 
FBLA chapter. 

Chartered Chapter Name: 

Name of Chapter President: Of Newly Chartered Chapter: 

Name of Advisor of newly Chartered Chapter: 

Date Newly Chartered Chapter Submitted Application:   

STATEMENT BY YOUR CHAPTER OF ACTIVITIES CONDUCTED TO ASSIST NEWLY CHARTERED 
CHAPTER IN THE CHARTERING PROCESS: 

Signature of advisor of your chapter & date: 

Signature of president of newly chartered chapter & date: 

Signature of advisor of newly chartered chapter & date: 

Signature of NYS FBLA Executive Secretary or Treasurer that signifies that the new chapter has been 
accepted by NYS FBLA & date: 



 

CLIENT SERVICE 
Performance Rating Sheet          SDM Round    Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and defines 
problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise 
of case study synopsis 
AND definition of the 

problem(s) 

  

0  3  7  10  

Communicates position 
on problem of case 

study 

No position 
communicated 

Communicates position 
not related to problem 

Communicates position 
on problem of the case 

study 

Communicates in a 
professional manner 

position on problem of 
case study 

  

0  7  14  20  

Identifies logical 
solution and aspects of 

implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  

Displays 
empathy/diplomacy 
when responding to 
case study problem 

No empathy or diplomacy 
displayed 

Empathy or diplomacy 
displayed in response to 

case study problem 

Empathy and diplomacy 
displayed in response to 

case study problem 

Display of empathy and 
diplomacy skills add to 
resolution of case study 

problem 

  

0  7  14  20  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 

assertiveness, and good 
voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  3  7  10  

Demonstrates ability to 
effectively ask and 
answer questions 

Unable to ask or answer 
questions 

All questions were 
answered and at least 

one question was asked 

All questions were clearly 
answered and two 

questions were asked 

All questions were clearly 
answered and more than 

three questions were 
asked 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

 
 

Name: 

 
School: State: 

 
Judge’s Signature: Date: 

 



 

COMMUNITY SERVICE PROJECT 
Project Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Project has specific 
goals and provides 

service to the community 
and its citizens 

Project is not a 
Community Service 

Project 

Project has specific goals 
OR provides service to 
the community and its 
citizens but not both 

Project has specific goals 
AND provides service to 
the community and its 

citizens 

Project has quantitatively 
defined goals and 

indicates future activities 
or steps that could be 

taken to further the work 
started 

  

0  3  7  10  

Describe research into 
school and/or 

community needs 

No evidence of 
community research 

Research was completed 
but not clearly outlined 

Research clearly 
completed and clearly 

outlined 

Research was planned, 
executed, and evaluated 

  

0  5  10  15  

Describe planning, 
development, and 

implementation of project 

No evidence of planning, 
development, or 

implementation of project 

Planning, development, 
OR implementation 

explanation is missing 

Planning, development, 
and implementation 

activities/steps are clearly 
described 

Planning, development, 
and implementation 
activities/steps are 

described and rationale 
for types of activities is 

given 

  

0  7  14  20  

Show evidence of 
publicity received 

No evidence of publicity 
received 

Information about 
publicity was written in 

the report but no 
evidence of publicity is 

available 

Project was recognized 
within the community 

and/or school 

Project was recognized in 
more than one way by 
the community and/or 

school 

  

0  3  7  10  

Report benefits to and 
degree of impact on the 

school and/or 
community 

Community impact is not 
addressed 

Project was completed and 
served a purpose 

Project created tangible 
results that benefitted the 

community 

Project impacted the 
community to a level that 

something has 
dynamically changed and 

the project should 
continue 

  

0  3  7  10  

Evaluate the project 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated 
and the evaluation was 

assessed 

Project was evaluated 
and recommendations for 

change were given 

  

0  3  7  10  
Report Format 

Arrange information 
according to rating sheet 
(See above Expectation 

Items) 

Missing 1 or more sections 
and/or does not follow 

rating sheet 

All information presented, 
but order inconsistent with 

rating sheet 

Information arranged 
according to rating sheet 

Presented in the correct 
order and includes written 

transitions between 
sections 

  

0  3  7  10  

Format and design a 
business report 

Does not format document 

Inconsistent formatting, 
excessive white space, 

and/or unrelated graphics 
and/or photos 

Consistent formatting 
throughout report 

Utilizes full bleed, effective 
use of space, related 
defined graphics, and 
consistent formatting 

  

0  3  7  10  

Include correct grammar, 
punctuation, and spelling 

More than 5 grammar, 
punctuation, or spelling 

errors 

3–4 grammar, 
punctuation, or spelling 

errors 

No spelling errors, and not 
more than 2 grammar or 

punctuation errors 

No spelling errors, and not 
more than 1 grammar or 

punctuation error 

  

0  1  3  5  
Report Subtotal (100 max)   

Penalty Points 

Report Guidelines not followed -5  Total Penalty -  

 Grand Total (100 max))   

 

 

School: State: 

 
Judge’s Signature: Date: 

 



 

COMMUNITY SERVICE PROJECT 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Describes project 
development and 
strategies used to 
implement project 

No evidence of product 
development or strategies 

presented 

Project development is 
explained briefly; very 
limited strategies are 

utilized 

Project development is 
clearly outlined. More 
than one strategy is 

outlined 

Project development is 
clearly outlined. 
Strategies are 

chronological and clearly 
explained 

  

0  7  14  20  

Describes research 
into school or 

community needs 

No evidence of 
community research 

Research was completed 
but not clearly outlined 

Research clearly 
completed and clearly 

outlined 

Research was planned, 
executed, and evaluated 

  

0  5  10  15  

Appropriate level of 
chapter member 

involvement in project 

Chapter involvement is 
not explained 

Participation was limited 
to a small number of 

members 

The project effort was 
clearly a chapter project 
and participated in by 

multiple members 

Entire chapter 
participated in the event 

and clear evidence is 
provided of the impact 

  

0  3  7  10  

Degree of impact on 
the community and its 

citizens 

Community impact is not 
addressed 

Project was completed 
and served a purpose 

Project created tangible 
results that benefitted the 

community 

Project impacted the 
community to a level that 

something has 
dynamically changed and 

the project should 
continue 

  

0  7  14  20  

Evidence of publicity 
received 

No evidence of publicity 
received 

Information was shared 
with the media but no 
evidence of publicity is 

shared 

Project was recognized 
within the community 

Project was recognized in 
more than one way by the 

community 

  

0  1  3  5  

Student evaluation of 
project effectiveness 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated 
and the evaluation was 

assessed 

Project was evaluated 
and the team has created 

recommendations for 
change should the project 

be repeated 

  

0  1  3  5  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projections 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  
Event 

Guidelines not 
followed 

-5  Total Penalty 
-  

 
Performance Total 

  

Report Total (100 max) 
  

Grand Total   

 
School: State: 

 
Judge’s Signature: Date: 

 



 

COMPUTER GAME & SIMULATION PROGRAMMING 
Project Rating Sheet 
 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Project Usability 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Storage media, 
uploaded folder, and 
shortcuts formatted 

properly 

Media not usable 
Media usable but not 

submitted according to 
event guidelines 

Media usable with all 
necessary files needed to 

execute the program 

Media usable with Read 
Me and Executable file in 

_root structure 

  

0  7  14  20  

Instructions clear and 
executable launches 

from shortcuts without 
modifications 

No instructions provided 
Instructions provided but 
incomplete or incorrect 

Complete and accurate 
instructions given 

Instructions provided, but 
programming allows user 

to execute without 

  

0  7  14  20  

User Interface and 
navigation 

User interface and/or 
instructions not obvious 

Instructions are not clear 
OR user interface is not 

defined 

User interface and 
instructions clearly 

identified on title slide and 
are fully functional 

More than one fully 
functional user interface 

is available and 
instructions are clear 

  

0  7  14  20  

Errors did not crash 
the project or prevent 

use 

Errors prevented use of program 
Contains errors, but did not 

prevent execution of program 
No errors existed 

  

0  10  20  
Project Concept & Design 

Fully address the 
concept and/or topic 

Concept and/or topic are 
not followed 

Concept and/or topic not 
fully developed 

Fully addresses the 
concept and/or topic 

User with no knowledge of 
the concept and/or topic 

can identify based on use 
of project 

  

0  3  7  10  

Color, backgrounds, 
font, and sounds are 
appropriate for the 

concept/topic 

No graphic design 
principles applied 

Contrast, font, sound or 
design choice is distracting 

Contrast, font, sound, and 
design choice are 
appropriate for the 

concept/topic 

Contrast, font, sound, and 
design choice enhance the 

experience for the user 

  

0  3  7  10  

Graphics appropriate 
for concept and/or topic 

No graphic design 
principles applied 

Graphics are distracting 
Graphics are appropriate 

for the concept/topic 
Graphics enhance the 
experience for the user 

  

0  3  7  10  

Title slide functions and 
provides working 

instructions 

No title slide provided 
Title slide has limited 
instructions and/or 

functionality 

Title slide functions and 
provides clear instructions 

Title slide provided, but 
allows user to execute 

without instructions 

  

0  3  7  10  

Code is written 
correctly 

Code contains errors that 
prevent the execution 

Code contains errors that 
did not prevent execution 

Code is error free 
Code is well-commented to 

explain logic  used and 
reason  for block of code 

  

0  7  14  20  
Project Evaluation 

Quality of rules and 
accuracy of code 
identifying rules 

Rules contain substantial 
errors affecting game play 

Rules contain errors that 
have minimal impact on 

game play 

Rules are error free as 
discovered through basic 

game play 

At least one advanced 
rule feature available 

  

0  7  14  20  

The game is 
challenging but can be 

completed 

Game is overly simplistic 
and/or cannot be 

completed 

Game can be completed 
but is simplistic 

Game is challenging and 
can be completed 

User can navigate the 
game with rules as 
defined and several 

outcomes are available for 
completion 

  

0  7  14  20  

Player immersion and 
experience 

Experience intended for 
the game is not defined 

User can navigate the 
game but experience and 

purpose is defined 

User can navigate and 
complete the game 
following the rules 

Game includes an 
operating multi- player 

function 

  

0  7  14  20  

Project Subtotal (200 max)   

Penalty Points 

Project Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name(s):   
School:  State: 

Judge’s Signature:  Date: 



 

COMPUTER GAME & SIMULATION PROGRAMMING 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of event 
topic OR incorrect topic 

used 

Understanding of topic 
inconsistent between 

performance and program 

Demonstrates the topic 
through presentation and 

program 

Demonstrates expertise of 
the topic through 

presentation and program 

  

0  1  3  5  

Describes design 
software selection and 
identifies reasons for 

selecting that software 

No explanation of design 
software provided 

Identifies software 
selected but does not 
identify reasons for 

selecting that software 

Identifies software 
selected and identifies 

reasons for selecting that 
software 

Explains software 
selection and 

demonstrates investigation 
of multiple software 

options 

  

0  7  14  20  

Explains the planning 
process used to design 

the game through 
planning documents 
such as storyboards, 

flowcharts, etc. 

No explanation or 
description of the planning 

process 

Explains the process but 
does not share tangible 

planning documents 

Explains the process and 
shares tangible planning 

documents 

Explains process using 
industry terminology and 
displays tangible planning 

documents 

  

0  5  10  15  

Explains program 
modules, structures, and 

commenting 

No explanation of program 
modules, structures, or 

commenting 

Explains at least one of the 
following: program 

modules, structures, and 
commenting 

Explains all three of the 
following: program 

modules, structures, and 
commenting 

Explains program 
modules, structures, and 

commenting and connects 
this process to how 

software was selected 

  

0  3  7  10  

Describes user interface 
(input/output 
parameters) 

No explanation of user 
interface provided 

Explains user interface 
selected 

Explains user interface 
and identifies options that 

were explored 

Explains user interface, 
identifies options that were 

explored, and provides 
pros and cons for each 

option identified 

  

0  3  7  10  

Describes the game 
flow, the user 

experience, and the end 
result 

Game flow and user 
experience not explained 

At least one of the 
following explained: game 
flow, user experience, and 

the end result 

Game flow, user 
experience, and end result 

were explained 

Connects game flow, user 
experience, and end result 
to software selection and 

user interface 

  

0  7  14  20  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  
Event Guidelines 

not followed 
-5  Total Penalty 

-  

 

Performance Total   

Project Total (200 max)   

Grand Total   

Name(s):   
School:  State: 

Judge’s Signature:  Date: 

  



 

DIGITAL VIDEO PRODUCTION 
Project Rating Sheet 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Project Usability Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Video plays successfully 
Media not usable 

Media usable but not 
submitted according to 

event guidelines 

Media usable but not plug 
and play 

Media usable in multiple 
players 

  

0  7  14  20  
Video Content 

Fully address the 
concept and/or topic 

Concept and/or topic are 
not followed 

Concept and/or topic not 
fully developed 

Fully addresses the 
concept and/or topic 

User with no knowledge of 
the concept and/or topic 

can identify based on video 

  

0  7  14  20  

Video contains multiple 
elements providing 

evidence of production 
skill 

No evidence of video 
production skill 
demonstrated 

Video is designed using 
limited video editing skills 

Video contains transitions 
and use of multiple 

technologies 

Video contains advanced 
features such as animation 

  

0  7  14  20  

Grammar, spelling, and 
punctuation 

Video contains grammar or 
spelling errors 

Video contains 3 or less 
spelling or grammar errors 

Video contains one 
grammar and no spelling 

errors 

Video is grammar and 
spelling error free 

  

0  7  14  20  

Copyright information is 
noted and documented 

Copyright information not addressed or addressed 
incorrectly 

Substantiated compliance to copyright regulations using 
visual representation 

  

0  20  
Project Evaluation 

Presentation has logical 
flow of information 

Flow of video does not 
seem logical 

Flow does not connect 
each element of the video 

Flow is logical and appears 
sequenced with beginning, 

middle, and end 

Presentation is logical and 
includes a call to action at 

the end 

  

0  14  21  30  

Quality of editing and 
transition 

There are no transitions or 
evidence of video editing 

incorporated 

Transitions exist but are 
rough and do not flow 

easily 

Transitions flow seamlessly 
and serves as a logical 
component of the video 

Multiple types of transitions 
are used and all flow 

seamlessly 

  

0  14  21  30  

Audio and visual 
elements are 
coordinated 

Audio and Visual elements 
are limited 

Audio and Visual elements 
do not include variety 

Audio uses a variety of 
sources including direct 

audio and dubbed audio; 
visual includes multiple 

camera angles and 
techniques 

Audio and visual includes 
special effects 

  

0  7  14  20  

Use of video technology 

Video technology use not 
evident 

Video incorporates use of 
technology 

Video incorporates 
advanced use of 

technology such as special 
effects 

Video contains multiple 
advanced features such as 

special effects 

  

0  7  14  20  

Project Subtotal (200 max)   

Penalty Points 

Project Guidelines not followed -5  Total Penalty -  

Grand Total   

Name(s):   
School:  State: 

Judge’s Signature:  Date: 



 

DIGITAL VIDEO PRODUCTION 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of event 
topic OR incorrect topic 

used 

Understanding of topic 
inconsistent from video to 

performance 

Demonstrates the topic 
through presentation and 

video 

Demonstrates expertise of 
the topic through 

presentation and video 

  

0  3  7  10  

Describes the use and 
implementation of 

innovative technology 

No explanation of use or 
implementation of 

technology 

Identification OR 
implementation of 

innovative technology 

Implementation and 
demonstration of video 
techniques, equipment, 

and software 

Expert description and 
demonstration of video 
techniques, equipment, 

and software 

  

0  7  14  20  

Explains the design 
and development 

process 

No explanation or 
description of the design 

and development process 

Presenter(s) Explains the 
design OR development 

process 

Presenter(s) Explain both 
the design and the 

development process 

Expert industry 
explanation of both design 
and development process 

  

0  7  14  20  

Incorporates video 
into presentation 

Does not present video 
Less than 2 minutes of 

video presented 

2 minutes of video 
presented and is 

incorporated into the 
presentation 

2 or more minutes of video 
is presented, adequate 

introduction and transition 
back into presentation 

  

0  7  14  20  

Provides proper 
documentation of 

pictures, audio, etc. 

No documentation provided 
Substantiates compliance to copyright regulations using 

visual representation 

  

0  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  
Event Guidelines 

not followed 
-5  Total Penalty 

-  

 Performance Total   

Project Total (200 max)   

Grand Total   

 
Name(s): 

School: State: 

 
Judge’s Signature: Date: 

 



 

E-BUSINESS 
Project Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Project Usability Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Website usability and 
navigation 

Website is not usable 
Website usable but not 
submitted according to 

event guidelines 

Website usable and meets 
all guidelines 

Website contains features 
in addition to is required in 

the guidelines 

  

0  7  14  20  

Color, backgrounds, font, 
and sounds are 

appropriate for the topic 

No design principles 
applied 

Contrast, font, sound, or 
design choice is distracting 

Contrast, font, sound, and 
design choice are 
appropriate for the 

concept/topic 

Contrast, font, sound, and 
design choice enhance the 

experience for the user 

  

0  3  7  10  

Graphics appropriate for 
topic 

No graphic design 
principles applied 

Graphics are distracting 
Graphics are appropriate 

for the concept/topic 
Graphics enhance the 
experience for the user 

  

0  3  7  10  
Site Content 

Fully address the topic 
Topic is not followed 

Topic is not fully 
developed 

Topic is fully addressed 
User with no knowledge 
of the topic can identify 

based on site 

  

0  7  14  20  

Site contains multiple 
elements providing 

evidence of production 
skill 

No evidence of website 
production skill 
demonstrated 

Website is designed 
using limited features 

Website contains use of 
multiple technologies 

Website contains 
advanced features 

  

0  7  14  20  

Grammar, spelling, and 
punctuation 

Website contains 
grammar or spelling 

errors 

Website contains 3 or 
less spelling or grammar 

errors 

Website contains 1 
grammar and no spelling 

errors 

Website is grammar and 
spelling error free 

  

0  7  14  20  

Copyright information is 
noted and documented 

Copyright information not addressed or addressed 
incorrectly 

Substantiated compliance to copyright regulations 
using visual representation 

  

0  7  14  20  
Project Evaluation 

Site is compatible with 
multiple platforms 

Site is not compatible 
with any platforms 

Site is only compatible 
with one platform 

Site opens appropriately 
on at least 2 platforms 

Site opens appropriately 
on more than 2 platforms 

  

0  3  7  10  

Overall code – site 
interactivity functions 

and is error free 

Code contains errors that 
prevent the execution 

Code contains errors that 
did not prevent execution 

Code is error free 
Code is well-commented to 

explain logic  used and  
reason for block of code 

  

0  7  14  20  

Ability to execute a sale 

No checkout/shopping 
cart option available 

Checkout/shopping cart 
available but not 

functional 

Checkout/shopping cart 
available and functional 

Checkout/shopping cart 
available with multiple 

checkout options available 

  

0  7  14  20  

Additional technology is 
used appropriately 

No additional 
technologies are used 

Attempt of additional 
technology evident, but 

does not function 

At least one additional 
technology added and 

functions 

Multiple technologies 
added and function 

appropriately 

  

0  3  7  10  

Website elements are 
consistent across all 

pages 

Only one page is 
presented 

Pages are not consistent Pages are consistent 
Pages are consistent and 

elements enhance the 
experience for the user 

  

0  7  14  20  

Project Subtotal (200 Max)   

Penalty Points 

Project Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name(s): 

School: State: 
Judge’s Signature: Date: 



 

E-BUSINESS 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates understanding of 
the event topic 

No understanding of 
event topic OR incorrect 

topic used 

Understanding of topic 
inconsistent from 

website to performance 

Demonstrates the topic 
through presentation 

and website 

Demonstrates expertise 
of the topic through 

presentation and website 

  

0  3  7  10  

Explains the design and 
development process 

No explanation or 
description of the design 

and development 
process 

Explains the design OR 
development process 

Explain both the design 
and the development 

process 

Explains design and 
development process; 
explains steps taken to 

ensure compatibility with 
multiple platforms 

  

0  7  14  20  

Describes the use and 
implementation of technology 

No explanation of use or 
implementation of 

technology 

Describes the use OR 
implementation of 

technology 

Describes the use AND 
implementation of 

technology 

Describes and 
demonstrates integrated 

use of multiple 
technologies 

  

0  7  14  20  

Explains the development of 
media elements such as 

graphics, video, audio, etc. 

No explanation of media 
elements 

Explains two media 
elements used 

Explains three or more 
media elements used 

Explains three or more 
media elements used and 
identifies why they were 

selected 

  

0  7  14  20  

Provides proper documentation 
of copyright compliance 

No documentation provided 
Substantiates compliance to copyright regulations 

using visual representation 

  

0  10  
Delivery Skills 

Statements are well- 
organized and clearly stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in 
a logical sequence, 

statements were well-
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 

assertiveness, and good 
voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 
confidence, poise, 

good voice projection, 
and assertiveness 

  

0  1  3  5  

Demonstrates the ability to 
effectively answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process 

of completely 
answering questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty 

-  

 Performance Total   

Project Total (200 max)   

Grand Total   

Name(s): 

School: State: 

 
Judge’s Signature: Date: 

 



 

ELECTRONIC CAREER PORTFOLIO 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 

Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Resume 
Resume not included or 

demonstrated 

Provides a review of 
resume including 

experiences, 
qualifications, and special 

skills 

Provides a review of 
resume using multiple 

visual aids 

Provides a review of 
resume and integrates 
interactive features of 

technology into 
presentation 

  

0  3  7  10  

Career research 

Career research not 
included or demonstrated 

Shares research on 
desired career 

Shares research on 
desired career and 
correlates personal 
qualifications to this 

career 

Shares research and 
qualifications for career 

and incorporates 
statistics, data, salary, 

and obstacles 

  

0  3  7  10  

Career related education 

No demonstration of 
career related education 

Shares information about 
school activities and work 

experiences 

Shares information about 
school activities and work 
experiences and how one 

prepared for the other 

Correlates experience 
and education and 

provides details about a 
career research project 

  

0  7  14  20  

Special skills or 
proficiencies 

No demonstration of 
special skills or 

proficiencies 

Shares about one special 
skill or proficiency related 

to desired career 

Shares about one special 
skill or proficiency related 

to desired career they 
have earned and how it 
makes them qualified for 

their selected career 

Shares and correlates at 
least one special or 

proficiency related to 
desired career skill that is 
linked to a certification or 

endorsement 

  

0  7  14  20  

Identifies sources 
No sources identified 

Identifies at least one 
data source used in 

development of 
presentation 

Identifies at least two 
data sources used in 

development of 
presentation 

Logically links sources 
and research to 

qualification, resume, and 
career 

  

0  3  7  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter did not appear 
prepared 

Presenter was prepared, 
but flow was not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter did not 
demonstrate self- 

confidence 

Presenter demonstrated 
self- confidence and 

poise 

Presenter demonstrated 
self- confidence, poise, 

and good voice 
projection 

Presenter demonstrated 
self- confidence, poise, 
good voice projection, 

and assertiveness 

  

0  3  7  10  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  Dress Code not followed -5  
Event Guidelines 

not followed 
-5  Total Penalty -  

 Grand Total   

 
 
 

Name:  
 
School: State:  

Judge’s Signature: Date: 
 



 

EMERGING BUSINESS ISSUES 
Performance Rating Sheet  Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of topic as 
it relates to the event 

guidelines or wrong topic 

Identifies event topic, but 
does not demonstrate 

understanding 

Identifies and demonstrates 
understanding of event topic 

Uses industry terminology to 
demonstrate the 

understanding of the event 
topic 

  

0  5  10  15  

Identifies and supports the 
affirmative and negative 
argument for the event 

topic 

No affirmative and no 
negative arguments 

presented 

Affirmative argument OR 
negative argument presented 

Both affirmative and negative 
arguments are presented for 

the topic with evidence 

Affirmative and negative 
arguments supported by 

relevant evidence in order to 
persuade 

  

0  7  14  20  

Identifies and offers an 
effective 

recommendation(s) 

No recommendation(s) 
identified 

One recommendation 
provided with no plan 

One or more 
recommendations provided 

with supporting evidence and 
a plan developed 

One or more feasible 
recommendations with a plan 

and necessary resources 
identified 

  

0  7  14  20  

Summarizes the event 
topic, arguments, and 

recommendations 

No summary 

Summary identifies only one 
of the requirements: topic, 

arguments, OR 
recommendations 

Summary was effective 
identifying the event topic, 

arguments, AND 
recommendations 

Summary provides a logical 
connection of all aspects of 

the event topic to entire 
presentation 

  

0  5  10  15  
Delivery Skills 

Statements are well- 
organized and clearly 

stated with use of 
industry language 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  3  7  10  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty 

-  

 Performance Grand Total   

Name:  
 
School: State:  

Judge’s Signature: Date: 
 



 

ENTREPRENEURSHIP 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and 
defines problem(s) to 

be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 
definition of the problem(s) 

  

0  5  10  15  

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s) given but 
pro(s) and/or con(s) are 

not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives given 
and multiple pros and 

cons analyzed for each 

  

0  7  14  20  

Identifies logical 
solution and aspects 

of implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  

Demonstrates 
knowledge and 

understanding of the 
event competencies:  

Business 
Plan/Community and 

business 
relations/legal 

issues/initial capital 
and credit/personnel 

management/financial 
management, 

marketing 
management/taxes/ 

government 
regulations 

No competencies 
demonstrated 

One or two competencies 
are demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) demonstrated 
self- confidence and poise 

Presenter(s) demonstrated 
self- confidence, poise, 

and good voice projection 

Presenter(s) demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

voice projection 0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test Score (to be used in the event of a tie)   

 
Name(s): 

 
School: State: 

 
Judge’s Signature: Date: 

 
  



 

FBLA Creed Speaking 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Accuracy of FBLA 
Creed 

Did not recite all verses of 
the creed 

Did not accurately recite 
creed 

Recites creed accurately 
with minimal difficulties 

Recites creed accurately 
with no difficulties 

  

0  10  15  20  

Response to 
questions 

Response fails to answer 
questions 

Is able to speak 
effectively and 

sometimes gets off topic; 
answers lack 
organization 

Is able to respond with 
organized thoughts and 

remains on topic 

Is able to respond with 
organized thoughts and 

concise answers 

  

0  5  7  10  

Support 

Provides no details to 
support answers 

Sometimes overlooks 
details that could be very 
beneficial to the answers 

Usually provides details 
which are supportive of 

the answers 

Always provides details 
which support answers 

  

0  5  7  10  
Deliver Skills 

Pace 

Speaks too fast to be 
clearly coherent 

Speaks articulately but 
occasionally speaks too 

fast 

Speaks articulately 
Speaks very articulately 

and is assertive 

  

0  3  7  10  

Tone 
Voice is monotone 

Voice is not upbeat, lacks 
passion, and control 

Voice is somewhat 
update, impassioned. 

and under control 

Voice is upbeat, 
impassioned, and under 

control 

  

0  3  7  10  

Volume 

Emitted a barely audible 
voice for the audience 

present 

Emitted an inconsistent 
voice for the audience 

present 

Emitted a somewhat 
clear, audible voice for 
the audience present 

Emitted a clear, audible 
voice for the audience 

present 

  

0  3  7  10  

Eye Contact 

Eye contact does not allow 
(less than 50%) for the 

connection with the 
audience 

Eye contract is 
sometimes (51-

74%)used as an effective 
connection with audience 

Eye contact is mostly 
effective and consistent 
(75-80%) with audience 

Eye contact constantly 
(90-100%) used as an 

effective connection with 
audience 

  

0  5  10  15  

Mannerisms, 
gestures, and poise 

Lacks confidence and 
composure.  Hands are 
not used to emphasize 

talking points; hand 
motions are distracting. 

Maintains some control 
of hands and composure; 

sometimes exhibits 
nervous habits 

Hand motions and body 
language are sometimes 

used to emphasize 
talking points. 

Hand motions are 
expressive and used to 
emphsize talking points.  
Portrays confidence and 

compsure through 
approbpiate body 

language 

  

0  5  10  15  

 
 

Name(s): 

 
School: State: 

 
Judge’s Signature:  Date: 



 

FUTURE BUSINESS LEADER 
Interview Materials Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Cover Letter 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

States award applying 
for 

No award stated 
Award stated does not 

match qualification 

States award and shows 
match of award to 

qualifications 

States award and shows 
match of award to 
qualifications with 

demonstrated experience 

  

0  2  3  4  

Promotes self in letter: 
Lists skills, 

achievements, 
volunteerism, 

experience, etc. 

No promotion of self 
included 

Describes skills and 
academic achievements, 
but no volunteerism or 
experience included 

Describes skills, academic 
achievements, and 

volunteerism or experience 

Describes skills, academic 
achievements, and 

multiple volunteerism or 
experiences 

  

0  4  6  8  

States that the resume 
is included with the 
letter and asks for 

interview 

No resume statement nor 
interview requested 

States resume included 
but does not ask for 

interview 

States resume is included 
and asks interview 

States resume is included, 
asks for interview, provides 

opportunity to request 
more information 

  

0  2  3  4  
Resume 

Targets award on 
cover letter 

No award targeted 
Targeted award does not 

match cover letter 
Targeted award matches 

cover letter 

Resume supports 
targeted award on cover 

letter 

  

0  2  3  4  

Reader friendly – 
categories can be 
found easily, white 

space utilized, 
professional fonts and 

font sizes 

Resume is unreadable 
Resume design is 

distracting 
Resume is reader friendly 

Resume is professional 
in design for targeted 

award 

  

0  4  6  8 

 

Includes education, 
activities, and 

volunteerism or 
experience 
information 

No education, activities, 
volunteerism, experience 

information listed 
Two sections included Three sections included 

Three or more sections 
support targeted award 

  

0  4  6  8  

Brief, concise 
information 

Resume is longer than 
two pages 

Information provided but 
in paragraph form 

Sections are clearly 
identified with organized 

information 

Clearly identified and 
organized information in 
each section supports 

targeted award 

  

0  2  3  4  
Spelling & Grammar 

Documents are free of 
spelling, punctuation, 

and grammatical errors 

Three or more errors Two errors 
No spelling errors, and not 
more than 1 punctuation 

or grammatical error 

No spelling or grammatical 
errors, and not more than 

1 punctuation error 

  

0  3  7  10  
Interview Materials Subtotal (50 max)   

Penalty Points (Mark all that apply) 

Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name(s): 

 
School: State: 

 
Judge’s Signature:  Date: 



 

FUTURE BUSINESS LEADER 

Interview Rating Sheet □ SDM Round □ Preliminary Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Illustrates participation 
in and leadership 

experiences in FBLA 

Has not been involved in 
FBLA other than to pay 
membership dues and 

attend one state/national 
conference 

Has limited participation in 
FBLA activities OR has had 

limited FBLA leadership 
opportunities 

Is able to communicate 
participation in FBLA 

throughout high school and 
discuss leadership 

experiences in FBLA 

Is able to explain how 
participation and leadership 
experiences in FBLA have 

transferred to other areas of 
his/her life 

  

0  5  10  15  

Explains participation 
in other school and/or 

community 
organizations 

No evidence of participation 
in other school and/or 

community organizations 

Participates in only one 
additional school and/or 
community organization 

other than FBLA 

Explains participation in 
other school and/or 

community organizations 

Is able to explain how 
participation in FBLA has 

complemented or enhanced 
other school and/or 

community organizations 

  

0  5  10  15  

Explains and shows 
areas of outstanding 

achievement 

No other achievements 
outside of FBLA 

Has limited areas of 
outstanding achievement 

other than FBLA 

Is able to explain and show 
areas of outstanding 

achievement 

Is able to explain how 
participation in FBLA has 

complemented or enhanced 
other areas of outstanding 

achievement 

  

0  5  10  15  

Indicates 
understanding of 

career knowledge and 
career plans 

No career plans at this time 

May have an idea for a 
career but has developed 

no solid plans OR obtained 
any career knowledge 

Knows career plans and 
shows some evidence that 
the career knowledge has 

been obtained 

Is able to discuss how the 
career plans were decided 
and how the plans will be 

achieved. Can also discuss 
how the career knowledge 

was acquired and how it will 
be used 

  

0  5  10  15  
Professional Presentation Skills 

Demonstrates proper 
greeting, introduction, 

and closing 

Competitor does not use 
proper greeting, 

introduction, OR closing 

Competitor’s greeting, 
introduction, OR closing 

was weak 

Competitor has strong 
greeting, introduction, 

AND closing 

Competitor is creative in 
their introduction of 

themselves and asks for 
or provides follow- up 

action in the conclusion 

  

0  5  10  15  

Demonstrates strong 
self- confidence, 

appropriate 
assertiveness, and 

enthusiasm 

Competitor did not 
demonstrate self- 

confidence, 
assertiveness, OR 

enthusiasm 

Competitor demonstrated 
minimal self-confidence, 

assertiveness, AND 
enthusiasm 

Competitor used strong 
eye contact, appropriate 

assertiveness, AND 
enthusiasm 

Competitor led the 
interview process and 

effectively used interview 
time 

  

0  3  7  10  

Demonstrates proper 
verbal and nonverbal 
communication skills 

Verbal AND nonverbal 
communication skills are 

inappropriate 

Verbal and/or nonverbal 
communication skills are 

weak or distracting 

All questions were clearly 
answered using good 

grammar and appropriate 
body language 

Verbal communications 
skills are excellent; 

nonverbal communication 
is natural 

  

0  3  7  10  
Application Materials 

Student brought 
application materials to 

interview 

No materials were brought Materials were brought.   

0  5  

Interview Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Interview Total   

Test Total (100 max)   

Materials Prejudged Score (50 max)   

Grand Total (250 max)   

 
Name(s): 

School: State: 

 
Judge’s Signature:  Date: 



 

FUTURE BUSINESS LEADER 

Interview Rating Sheet □ Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Illustrates participation 
in and leadership 
experiences in FBLA 

Has not been involved in 
FBLA other than to pay 
membership dues and 

attend one state/national 
conference 

Has limited participation 
in FBLA activities OR 
has had limited FBLA 

leadership opportunities 

Is able to communicate 
participation in FBLA 
throughout high school 
and discuss leadership 
experiences in FBLA 

Is able to explain how 
participation and 

leadership experiences 
in FBLA have 

transferred to other 
areas of his/her life 

  

0  5  10  15  

Explains participation 
in other school and/or 
community 
organizations 

No evidence of 
participation in other 

school and/or 
community 

organizations 

Participates in only one 
additional school 
and/or community 

organization other than 
FBLA 

Explains participation in 
other school and/or 

community 
organizations 

Is able to explain how 
participation in FBLA 
has complemented or 
enhanced other school 

and/or community 
organizations 

  

0  5  10  15  

Explains and shows 
areas of outstanding 
achievement 

No other achievements 
outside of FBLA 

Has limited areas of 
outstanding 

achievement other than 
FBLA 

Is able to explain and 
show areas of 
outstanding 
achievement 

Is able to explain how 
participation in FBLA 
has complemented or 
enhanced other areas 

of outstanding 
achievement 

  

0  5  10  15  

Indicates 
understanding of 
career knowledge and 
career plans 

No career plans at this 
time 

May have an idea for a 
career but has 

developed no solid 
plans OR obtained any 

career knowledge 

Knows career plans and 
shows some evidence 

that the career 
knowledge has been 

obtained 

Is able to discuss how 
the career plans were 
decided and how the 

plans will be achieved. 
Can also discuss how 
the career knowledge 

was acquired and how it 
will be used 

  

0  5  10  15  
Professional Presentation Skills 

Demonstrates proper 
greeting, introduction, 

and closing 

Competitor does not use 
proper greeting, 

introduction, OR closing 

Competitor’s greeting, 
introduction, OR closing 

was weak 

Competitor has strong 
greeting, introduction, 

AND closing 

Competitor is creative in 
their introduction of 

themselves and asks for 
or provides follow- up 

action in the conclusion 

  

0  5  10  15  

Demonstrates strong 
self- confidence, 

appropriate 
assertiveness, and 

enthusiasm 

Competitor did not 
demonstrate self- 

confidence, 
assertiveness, OR 

enthusiasm 

Competitor demonstrated 
minimal self-confidence, 

assertiveness, AND 
enthusiasm 

Competitor used strong 
eye contact, appropriate 

assertiveness, AND 
enthusiasm 

Competitor led the 
interview process and 

effectively used interview 
time 

  

0  3  7  10  

Demonstrates proper 
verbal and nonverbal 
communication skills 

Verbal AND nonverbal 
communication skills are 

inappropriate 

Verbal and/or nonverbal 
communication skills are 

weak or distracting 

All questions were clearly 
answered using good 

grammar and appropriate 
body language 

Verbal communications 
skills are excellent; 

nonverbal 
communication is natural 

  

0  3  7  10  
Application Materials 

Student brought application 
materials to interview 

No materials were brought Materials were brought   

0  5  

Interview Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

 
 

Name: 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

GLOBAL BUSINESS 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates understanding of 
the case study and defines 

problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 

definition of the 
problem(s) 

  

0  5  10  15  

Identifies alternatives and the 
pro(s) and con(s) of each 

No alternatives identified 
Alternative(s)given but 
pro(s) and/or con(s) are 

not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives given 
and multiple pros and 

cons analyzed for each 

  

0  7  14  20  

Identifies logical solution and 
aspects of implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  
Demonstrates knowledge and 

understanding of the event 
competencies:  Basic 

international 
concepts/ownership and 

management/ 
marketing/finance/ 

communication (including 
culture and language)/ 

ethics/taxes and government 
regulations/ currency 

exchange/ international 
travel/career development 

No competencies 
demonstrated 

One or two competencies 
are demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- organized 
and clearly stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- confidence, 
poise, assertiveness, and good 

voice projections 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the ability to 
effectively answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test Score (to be 
used in case of a tie) 

  

Name(s): 
 

School: State: 

Judge’s Signature: Date: 

 



 

GRAPHIC DESIGN 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Description of the 
promotional materials 

Promotional materials not 
described and/or one or 

more elements are missing 
or incomplete 

At least one of the 
promotional materials 

described 

All promotional materials 
described 

All promotional materials 
described and the 

presenters connect the 
different pieces together 

  

0  7  14  20  

Explains the design and 
development process 

No explanation or 
description of the design 

and development process 

Explains the design OR 
development process 

Explain both the design and 
the development process 

Expert industry explanation 
of both design and 

development process 

  

0  7  14  20  

Create interest and 
desire for the design 

Does not create interest or 
desire for the design 

Describes two or more 
features of the design that 
would assist in selling the 

product 

Describes four or more 
features of the design that 
would assist in selling the 

product 

Describes at least four 
features that would assist in 

selling the product and 
identify how the design is 
connected to the existing 

brand of the company 

  

0  7  14  20  

Consistency in graphic 
design to theme 

Consistency in graphic 
design to theme not 

addressed 

Explains how graphic 
design is consistent with 

theme 

Demonstrates with visual 
aids the consistency 

between graphic design 
and theme 

Emphasize interpretation of 
the topic and design as it 
relates to graphic design 

and theme including use of 
visual aids 

  

0  7  14  20  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty - 

 

 Grand Total   

 
Name(s): 

 
School: State: 

 
Judge’s Signature: Date: 

 



 

HELP DESK 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and 
defines problem(s) to 

be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 

definition of the 
problem(s) 

  

0  3  7  10  

Communicates 
position on problem of 

case study 

No position 
communicated 

Communicates position 
not related to problem 

Communicates position 
on problem of the case 

study 

Communicates in a 
professional manner 

position on problem of 
case study 

  

0  3  7  10  

Identifies logical 
solution and aspects 

of implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  3  7  10  

Displays empathy/ 
diplomacy when 

responding to case 
study problem 

No empathy or diplomacy 
displayed 

Empathy or diplomacy 
displayed in response to 

case study problem 

Empathy and diplomacy 
displayed in response to 

case study problem 

Display of empathy and 
diplomacy skills add to 
resolution of case study 

problem 

  

0  3  7  10  

Shows knowledge of 
terminology and 

components related to 
the case study 

No understanding of the 
case study demonstrated 

Terminology is presented 
but not expanded on 

Clear understanding of 
terminology and 

implementation into 
presentation 

Terminology is 
communicated clear 
enough for client to 

proceed on own 

  

0  3  7  10  

Demonstrates conflict 
resolution  and 

closure to the case 
study 

No closure was provided 
Situation was closed OR 

conflict was resolved 
Conflict was resolved, the 

situation has closure 

Conflict was resolved, the 
situation has closure, and 

client is satisfied 

  

0  7  14  20  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter did not appear 
prepared 

Presenter was prepared, 
but flow was not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter did not 
demonstrate self- 

confidence 

Presenter demonstrated 
self- confidence and poise 

Presenter demonstrated 
self- confidence, poise, 

and good voice projection 

Presenter demonstrated 
self- confidence, poise, 
good voice projection, 

and assertiveness 

  

0  3  7  10  

Demonstrates ability 
to effectively ask and 

answer questions 

Unable to ask or answer 
questions 

All questions were 
answered and at least 

one question was asked 

All questions were clearly 
answered and two 

questions were asked 

All questions were clearly 
answered and more than 

three questions were 
asked 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test Score (to 
be used in case of tie) 

  

Name: 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

HOSPITALITY MANAGEMENT 
Performance Rating Sheet 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the case 

study and defines 
problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 
definition of the problem(s) 

  

0  5  10  15  

Identifies alternatives and 
the pro(s) and con(s)of 

each 

No alternatives identified 
Alternative(s)given but 

pro(s) and/or con(s) are not 
analyzed 

At least two alternatives 
given and pro(s) and con(s) 

are analyzed 

Multiple alternatives given 
and multiple pros and cons 

analyzed for each 

  

0  7  14  20  

Identifies logical solution 
and aspects of 
implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  
Demonstrates knowledge 
and understanding of the 

event competencies:  
Operation and 

management/hotel 
sales/marketing concepts/ 

human resource 
management/environment
al, ethical global issues/ 
customer service/legal 

issues, finances, 
budgeting/ current 

trends/types of markets 
and customers 

No competencies 
demonstrated 

One or two competencies 
are demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in 
a logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 

assertiveness, and good 
voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 
confidence, poise, 

good voice projection, 
and assertiveness 

  

0  1  3  5  

Demonstrates the ability to 
effectively answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process 

of completely 
answering questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective 
Test Score (to be 
used in the event 

of a tie) 

  

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

IMPROMPTU SPEAKING 
Performance Rating Sheet SDM Round      Preliminary Round         Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Incorporate provided 
topic 

Provided topic is not 
mentioned in speech 

Topic is not clearly 
incorporated into speech 

Topic was clearly 
incorporated into speech 

Topic was clearly 
incorporated and 

expanded thoroughly 
throughout the speech 

  

0  3  7  10  

Identify and execute a 
consistent theme 

No theme presented 
Theme was identified, 

but not consistent 
throughout speech 

Theme identified and 
consistent throughout 

speech 

Personal stories are 
utilized expand on the 

central theme 

  

0  3  7  10  

Include accurate and 
appropriate supporting 

information 

No supporting 
information provided OR 

inappropriate material 
used 

One example of 
supporting information 

provided 

Multiple examples of 
supporting information 

provided 

Multiple examples of 
supporting information 

included to develop 
enhance the speech 

  

0  3  7  10  
Delivery Skills 

Introduce the topic 
immediately (Intro) 

Topic was not introduced 
Introduction was not 

clearly presented 

Introduction was clearly 
presented and topic was 

defined immediately 

Introduction was clearly 
presented and topic was 
defined immediately with 

an effective transition 
into the speech body 

  

0  3  7  10  

Support the topic(s) 
throughout (Body) 

Speech did not have a 
topic 

Multiple topics presented 
without clear 
connections 

Central topic(s)were 
identified, connected, 

and supported 
throughout the speech 

Smooth transitions were 
effectively utilized to 
support the central 

topic(s) 

  

0  5  10  20  

Provide effective 
conclusion 

Speech did not have a 
conclusion 

Conclusion was not 
clearly presented 

Effective conclusion was 
presented 

Conclusion provides 
connection to entire 

presentation 

  

0  3  7  10  

Delivers 
extemporaneous 

presentation 

Does not address 
audience at all 

Reads speech directly 
from notes with minimal 

eye contact 

Glances at notes 
occasionally while 

keeping appropriate eye 
contact with audience 

Glances at notes 
occasionally, keeps 

appropriate eye contact, 
and utilizes appropriate 

body language and hand 
gestures 

  

0  5  10  15  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter did not 
demonstrate self 

confidence 

Presenter maintained 
eye contact and poise 

Presenter had strong 
eye contact, poise, and 

had good voice 
projection 

Presenter demonstrated 
confidence, poise, voice 

projection, and was 
assertive in presentation 

  

0  5  10  15  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time Penalty for under 3:31 or over 4:29 -5  Dress Code not followed -5  Total Penalty 
-  

 Grand Total   

 
Name: 

 

School: State: 

 
Judge’s Signature: Date: 

 



 

INTRODUCTION TO BUSINESS PRESENTATION 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic in 
presentation 

No understanding of 
event topic OR incorrect 

topic used 

Understanding of topic 
inconsistent from the 

event guidelines 

Demonstrates the topic 
through presentation 

Demonstrates use of 
industry terminology in 

the topic 

  

0  5  10  15  

Describes the 
purpose with a 

logical sequence of 
ideas 

No evidence of purpose 
and logical sequence 

Purpose stated OR 
logical sequence of ideas 

given 

Purpose is described 
using a logical sequence 

of ideas 

Purpose is well- defined 
in a logical sequence to 

accomplish it 

  

0  3  7  10  

Identifies 
recommendation 
to accomplish the 

purpose 

No recommendations 
identified 

Recommendation 
provided, but plan not 

developed 

Logical 
recommendation(s) and 

plan developed 

Feasible 
recommendation and 
plan developed and 
necessary resources 

identified 

  

0  5  10  15  
Uses technology for 
proper formatting, 
design elements, 

and business 
presentation features 

No use of technology 
Demonstrates the use of 
1–2 technology features 

Demonstrates the use of 
3–4 technology features 

Demonstrates the use of 
5 or more technology 

features 

  

0  7  14  20  

Uses suitable and 
accurate statements 

of information in 
presentation 

More than 3 statements 
are inaccurate 

Only 1–2 statements are 
inaccurate 

All statements of 
information are accurate 

All statements of 
information are accurate 
with supporting evidence 

  

0  3  7  10  

Provides proper 
documentation to 
comply with state 

and federal copyright 
laws 

No documentation provided 
Substantiates compliance to copyright regulations 

using visual representation 

  

0  10  

Delivery Skills 

Statements are well- 
organized and clearly 

stated with use of 
industry language 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was not 

logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) demonstrated 
self- confidence and poise 

Presenter(s) demonstrated 
self- confidence, poise, 

and good voice projection 

Presenter(s) demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 
7 minutes 

-5  
Dress Code 
not followed 

-5  
Event 

Guidelines not 
followed 

-5  Total Penalty - 
 

 Performance Grand Total   

Name(s): 

 
School: State: 

 
Judge’s Signature: Date: 

 



 

INTRODUCTION TO PUBLIC SPEAKING 
Performance Rating Sheet SDM Round      Preliminary Round       Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Incorporate FBLA- 
PBL goals into speech 

No FBLA-PBL goals 
mentioned in speech 

FBLA-PBL goals were 
not clearly incorporated 

into speech 

FBLA-PBL goals were 
clearly incorporated into 

speech 

FBLA-PBL goals were 
clearly incorporated and 
implemented throughout 

the speech 

  

0  3  7  10  

Identify and execute a 
consistent theme 

No theme presented 
Theme was identified, 

but not consistent 
throughout speech 

Theme identified and 
consistent throughout 

speech 

Personal stories are 
utilized expand on the 

central theme 

  

0  3  7  10  

Include accurate and 
appropriate 

supporting information 

No supporting 
information provided OR 

inappropriate material 
used 

One example of 
supporting information 

provided 

Multiple examples of 
supporting information 

provided 

Multiple examples of 
supporting information 

included to develop 
enhance the speech 

  

0  3  7  10  

Delivery Skills 

Introduce the topic 
immediately (Intro) 

Topic was not 
introduced 

Introduction was not 
clearly presented 

Introduction was clearly 
presented and topic was 

defined immediately 

Introduction was clearly 
presented and topic was 
defined immediately with 

an effective transition 
into the speech body 

  

0  3  7  10  

Support the topic(s) 
throughout (Body) 

Speech did not have a 
topic 

Multiple topics presented 
without clear connections 

Central topic(s)were 
identified, connected, 

and supported 
throughout the speech 

Smooth transitions were 
effectively utilized to 
support the central 

topic(s) 

  

0  5  10  20  

Provide effective 
conclusion 

Speech did not have a 
conclusion 

Conclusion was not 
clearly presented 

Effective conclusion was 
presented 

Conclusion provides 
connection to entire 

presentation 

  

0  3  7  10  

Delivers 
extemporaneous 

presentation 

Does not address 
audience at all 

Reads speech directly 
from notes with minimal 

eye contact 

Glances at notes 
occasionally while 

keeping appropriate 
eye contact with 

audience 

Delivers memorized 
presentation and utilizes 

appropriate body 
language and hand 

gestures 

  

0  5  10  15  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter did not 
demonstrate self 

confidence 

Presenter maintained eye 
contact and poise 

Presenter had strong 
eye contact, poise, and 

had good voice 
projection 

Presenter demonstrated 
confidence, poise, voice 

projection, and was 
assertive in presentation 

  

0  5  10  15  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time Penalty for under 3:31 or over 4:29 -5  Dress Code not followed -5  Total Penalty 
-  

 Grand Total   

Name: 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

JOB INTERVIEW 
Interview Materials Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Cover Letter Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

States job applying for 
No job stated 

Job stated does not 
match qualification 

States job and shows 
match of job to 
qualifications 

States job and shows 
match of job to 

qualifications with 
demonstrated experience 

  

0  2  3  4  

Promotes self in letter: 
Lists skills, 

achievements, 
experience, etc. 

No promotion of self 
included 

Describes skills and 
academic achievements, 

but no experience 
included 

Describes skills, 
academic achievements, 

and experience 

Describes skills, academic 
achievements, and multiple 

experiences 

  

0  4  6  8  

States that the resume 
is included with the 
letter and asks for 

interview 

No resume statement or 
interview requested 

States resume included 
but does not ask for 

interview 

States resume is included 
and asks interview 

States resume is included, 
asks for interview, provides 
opportunity to request more 

information 

  

0  2  3  4  

Resume 

Targets job on cover 
letter 

No job targeted 
Targeted job does not 

match cover letter 
Targeted job matches 

cover letter 

Resume supports 
targeted job on cover 

letter 

  

0  2  3  4  

Reader friendly – 
categories can be 
found easily, white 

space utilized, 
professional fonts and 

font sizes 

Resume is unreadable 
Resume design is 

distracting 
Resume is reader friendly 

Resume is professional in 
design for targeted job 

  

0  4  6  8 
 

Includes education, 
activities, and 

experience information 

No education, activities, 
or experience information 

listed 
Two sections included All three sections included 

All three sections support 
targeted job 

  

0  4  6  8  

Brief, concise 
information 

Resume is longer than 
two pages 

Information provided but 
in paragraph form 

Sections are clearly 
identified with organized 

information 

Clearly identified and 
organized information in 
each section supports 

targeted job 

  

0  2  3  4  

Spelling & Grammar 

Documents are free of 
spelling, punctuation, 

and grammatical errors 

Three or more errors Two errors 

No spelling errors, and 
not more than 1 
punctuation or 

grammatical error 

No spelling or 
grammatical errors, and 

not more than 1 
punctuation error 

  

0  3  7  10  

Interview Materials Subtotal (50 max)   

Penalty Points  (Mark all that apply) 

Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name: 
 

School: State: 

Judge’s Signature: Date: 

 



 

JOB INTERVIEW 

Interview Rating Sheet SDM Round □ Preliminary Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates the 
ability to understand 

and respond to 
interview questions 

Does not answer 
questions 

Answers are not relevant 
to question asked 

Answers are relevant to 
the question asked 

Answers are relevant and 
fully support knowledge of 

position/duties 

  

0  5  10  15  

Relates previous 
experiences/activities 
with position’s duties 

and skills necessary to 
succeed 

No evidence of previous 
experience/activities 

One previous 
experience/activity 
mentioned but not 

related to position’s 
duties or skills 

necessary for success 

One previous 
experience/activity 

mentioned and is clearly 
related to position’s 

duties or skills 
necessary for success 

Multiple previous 
experiences/activities 

mentioned and are clearly 
related to position’s duties 

or skills necessary for 
success 

  

0  5  10  15  

Possesses knowledge 
about the position and 

career field 

No evidence of position 
or career field 

knowledge 

Has limited knowledge 
of the organization or 
understanding of the 

position 

Comprehensive 
knowledge of the 
organization or 

understanding of the 
position demonstrated 

Extensive knowledge of 
both the organization and 
career field demonstrated 

  

0  5  10  15  

Asks questions that 
demonstrate and 

interest in the 
organization and 

understanding of the 
position 

No question asked 

Question asked, but it is 
not related to the 
organization or 

understanding of the 
position 

Question asked that is 
related to the 

organization or 
understanding of the 

position 

Question(s) asked that are 
directly related to both the 

organization and 
understanding of the 

position 

  

0  5  10  15  
Professional Presentation Skills 

Demonstrates proper 
greeting, introduction, 

and closing 

Competitor does not use 
proper greeting, 

introduction, OR closing 

Competitor’s greeting, 
introduction, OR closing 

was weak 

Competitor has strong 
greeting, introduction, 

AND closing 

Competitor is creative in 
their introduction of 

themselves and asks for or 
provides follow- up action 

in the conclusion 

  

0  5  10  15  

Demonstrates strong 
self- confidence, 

appropriate 
assertiveness, and 

enthusiasm 

Competitor did not 
demonstrate self- 

confidence, 
assertiveness, OR 

enthusiasm 

Competitor demonstrated 
minimal self-confidence, 

assertiveness, AND 
enthusiasm 

Competitor used strong 
eye contact, appropriate 

assertiveness, AND 
enthusiasm 

Competitor led the 
interview process and 

effectively used interview 
time 

  

0  3  7  10  

Demonstrates proper 
verbal and nonverbal 
communication skills 

Verbal AND nonverbal 
communication skills are 

inappropriate 

Verbal and/or nonverbal 
communication skills are 

weak or distracting 

All questions were clearly 
answered using good 

grammar and appropriate 
body language 

Verbal communications 
skills are excellent; 

nonverbal communication 
is natural 

  

0  3  7  10  
Application Materials 

Student brought 
application materials to 

interview 

No materials were brought Materials were brought 
  

0  5  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 
Performance Total   

Materials Prejudged Score (50 max)   

Grand Total (150 max)   

Name: 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

JOB INTERVIEW 
Interview Rating Sheet □ Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation  Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates the 
ability to understand 

and respond to 
interview questions 

Does not answer 
questions 

Answers are not relevant 
to question asked 

Answers are relevant to 
the question asked 

Answers are relevant and 
fully support knowledge of 

position/duties 

  

0  5  10  15  

Relates previous 
experiences/activities 
with position’s duties 

and skills necessary to 
succeed 

No evidence of previous 
experience/activities 

One previous 
experience/activity 

mentioned but not related 
to position’s duties or 
skills necessary for 

success 

One previous 
experience/activity 

mentioned and is clearly 
related to position’s 

duties or skills necessary 
for success 

Multiple previous 
experiences/activities 

mentioned and are clearly 
related to position’s duties 

or skills necessary for 
success 

  

0  5  10  15  

Possesses knowledge 
about the position and 

career field 

No evidence of position 
or career field knowledge 

Has limited knowledge of 
the organization or 

understanding of the 
position 

Comprehensive 
knowledge of the 
organization or 

understanding of the 
position demonstrated 

Extensive knowledge of 
both the organization and 
career field demonstrated 

  

0  5  10  15  

Asks questions that 
demonstrate and 

interest in the 
organization and 

understanding of the 
position 

No question asked 

Question asked, but it is 
not related to the 
organization or 

understanding of the 
position 

Question asked that is 
related to the 

organization or 
understanding of the 

position 

Question(s) asked that are 
directly related to both the 

organization and 
understanding of the 

position 

  

0  5  10  15  
Professional Presentation Skills 

Demonstrates proper 
greeting, introduction, 

and closing 

Competitor does not use 
proper greeting, 

introduction, OR closing 

Competitor’s greeting, 
introduction, OR closing 

was weak 

Competitor has strong 
greeting, introduction, 

AND closing 

Competitor is creative in 
their introduction of 

themselves and asks for 
or provides follow- up 

action in the conclusion 

  

0  5  10  15  

Demonstrates strong 
self- confidence, 

appropriate 
assertiveness, and 

enthusiasm 

Competitor did not 
demonstrate self- 

confidence, 
assertiveness, OR 

enthusiasm 

Competitor demonstrated 
minimal self-confidence, 

assertiveness, AND 
enthusiasm 

Competitor used strong 
eye contact, appropriate 

assertiveness, AND 
enthusiasm 

Competitor led the 
interview process and 

effectively used interview 
time 

  

0  3  7  10  

Demonstrates proper 
verbal and nonverbal 
communication skills 

Verbal AND nonverbal 
communication skills are 

inappropriate 

Verbal and/or nonverbal 
communication skills are 

weak or distracting 

All questions were clearly 
answered using good 

grammar and appropriate 
body language 

Verbal communications 
skills are excellent; 

nonverbal 
communication is natural 

  

0  3  7  10  

Application Materials 

Student brought 
application materials to 

interview 

No materials were brought Materials were brought 
  

0  5  

Interview Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name: 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

LOCAL CHAPTER ANNUAL BUSINESS REPORT 
Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Include “State of the 
Chapter” remarks to 
current members by 
chapter president. 

Report on membership 
numbers and size of 

school and community 

This section is missing in 
the report 

Part of this information is 
missing 

All the information is 
included and easy to find 

All the information is 
included, easy to find, 
and additional school 

and/or community 
information is given 

  

0  5  10  15  
Report activities to 

benefit chapter and its 
members:  Recruitment 

Leadership development 
Career exploration and 
preparation, business 
partnerships, chapter 

fundraising, public 
relations and chapter 

publicity 

This section is missing in 
the report 

There is at least one 
activity listed in four of 

the components 

There is at least one 
activity mentioned in 

each component listed in 
this section 

Multiple activities are 
reported in all 

components listed 

  

0  7  14  20  

Describe activities to 
benefit other individuals 
and organizations: State 

and national projects.  
Other community service 

projects 

This section is missing in 
the report 

There is at least one 
activity listed in one 

component 

There is at least one 
activity mentioned in 

each component listed in 
this section 

Multiple activities are 
reported in all 

components listed 

  

0  7  14  20  

Include conferences 
attended and recognition 
received: Participation in 
FBLA conferences Other 

chapter and individual 
recognition earned. 
Competitive event 

winners and participation 

This section is missing in 
the report 

There is at least one 
activity listed in one 

component 

There is at least one 
activity mentioned in 

each component listed in 
this section 

Multiple activities are 
reported in all 

components listed 

  

0  7  14  20  

Report Format 

Arrange information 
according to rating sheet 
(See above expectation 

items) 

Missing one or more 
sections and/or does not 

follow rating sheet 

All information 
presented, but order 

inconsistent with rating 
sheet 

Information arranged 
according to the rating 

sheet 

Presented in the correct 
order and includes 
written transitions 
between sections 

  

0  3  7  10  

Format and design a 
business report 

Does not format 
document 

Inconsistent formatting, 
excessive white space, 

and/or unrelated 
graphics and/or photos 

Consistent formatting 
throughout the report 

Utilizes full bleed, 
effective use of space, 

related defined graphics, 
and consistent formatting 

  

0  3  7  10  

Include correct 
grammar, punctuation, 

and spelling 

More than 5 grammar, 
punctuation, or spelling 

errors 

3–4 grammar, 
punctuation, or spelling 

errors 

No spelling errors. and 
not more than 2 

grammar or punctuation 
errors 

No spelling errors, and 
not more than 1 

grammar or punctuation 
error 

  

0  1  3  5  

Report Subtotal (100 max)   

Penalty Points 

Report Guidelines not followed -5  Total Penalty -  

 Grand Total   

 
School: State: 

 
Judge’s Signature: Date: 

 



 

MANAGEMENT DECISION MAKING 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and defines 
problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis 

AND defines the 
problem(s) 

Demonstrates expertise 
of case study synopsis 
AND definition of the 

problem(s) 

  

0  5  10  15  

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s)given but 
pro(s) and/or con(s) are 

not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives 
given and multiple pros 
and cons analyzed for 

each 

  

0  7  14  20  

Identifies logical 
solution and aspects of 

implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and 
necessary resources 

identified 

  

0  7  14  20  

Demonstrates 
knowledge and 

understanding of the 
event competencies: 

Information and 
communication 

systems/ human 
resource management/ 
financial management/ 
business operations/ 

management 
functions/business 
ownership/careers/ 

ethics/marketing/social 
responsibility/ 

economic concepts/ 
strategic management 

No competencies 
demonstrated 

One or two 
competencies are 

demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not appear 
prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in 
a logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 
confidence, poise, 

good voice projection, 
and assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer questions 
Does not completely 

answer questions 
Completely answers 

questions 

Interacted with the 
judges in the process 

of completely 
answering questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  
Event Guidelines not 

followed 
-5  Total Penalty 

-  

 

Grand Total   

Objective Test Score (to be used in 
the event of a tie) 

  

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

MARKETING 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and defines 
problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis 

AND defines the 
problem(s) 

Demonstrates expertise of 
case study synopsis AND 
definition of the problem(s) 

  

0  5  10  15  

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s)given but 

pro(s) and/or con(s) are 
not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives given 
and multiple pros and 

cons analyzed for each 
  

0  7  14  20  

Identifies logical 
solution and aspects of 

implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  

Demonstrates 
knowledge and 

understanding of the 
event competencies:  

Basic marketing 
fundamentals/ 

economics/selling and 
merchandising/ 

channels of 
distribution/marketing, 
information research, 

and planning/promotion 
and advertising 

media/legal, ethical, 
and social marketing 
aspects/e- commerce 

No competencies 
demonstrated 

One or two 
competencies are 

demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projections 

Presenters did not 
demonstrate self 

confidence 

Presenters maintained 
eye contact and poise 

Presenters had strong 
eye contact, poise, and 

had strong voice 
projection 

Entire team 
demonstrated 

confidence, poise, and 
good voice projection 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test Score (to be 
used in the event of a tie) 

  

 
Name(s): 

 

School: State: 

 
Judge’s Signature: Date: 

 



 

MOBILE APPLICATION DEVELOPMENT 
Project Rating Sheet 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Application Readability Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Packaged with 
complete file, readme, 

and instructions 

Incomplete package 
All elements of package 

are included 

All elements of package 
are included, clearly 

labeled, and functional 

Packaging is clear to 
the point that even 

though instructions are 
included, they are 

unnecessary 

  

0  7  14  20  

Application functionality 

Application does not 
launch 

Application launches 

Application launches in 
appropriate IDE 

(Xcode, Eclipse, Visual 
Studio) 

Application appears to 
be compatible with more 
than one platform when 

launched 
  

0  7  14  20  

Application Design 

Application addresses 
the topic/problem 

Application does not 
address the 

topic/problem 

Application addresses 
the topic/problem at a 

minimal level 

Application fully 
addresses the 
topic/problem 

Application fully 
addresses the 

topic/problem and the 
correlation is explained in 

the instructions 

  

0  14  21  30  

Social media is 
incorporated into 

program 

Social Media is not 
incorporated 

One social media 
platform is incorporated 

Two or more social 
media platforms are 

incorporated 

App is integrated to work 
directly with at least one 
social media application 

  

0  14  21  30  

Navigation 
App navigation is unclear 

App navigation contains 
errors 

App navigation is clear 
and contains no more 

than one error 

App navigation is error 
free and can be used 

without instruction 

  

0  7  14  20  

Code 

Code is incorrectly 
written 

Code has 3 or more 
errors 

Code is error free and 
commented appropriately 

Code is error free, 
commented, and written 
in a consistent language 

  

0  7  14  20  

Icon and graphics 

App does not have a 
custom icon or graphics 

App has a basic custom 
icon and graphics 

App has an icon that tells 
something about the app 

App has an icon that tells 
something about the app 
and is integrated into app 

graphics 

  

0  14  21  30  

Bugs 

App has multiple bugs 
that impair use 

App has bugs that do not 
impair use 

App is bug free and 
operates without errors 

App is bug free and 
offers a bug reporting 
system should a user 
later discover a bug 

  

0  14  21  30  

Project Subtotal (200 max)   

Penalty Points  (Mark all that apply) 

Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Name(s): 

 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

MOBILE APPLICATION DEVELOPMENT 

Performance Rating Sheet □Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item 
Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 

Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

Application does not 
address the 

topic/problem 

Application addresses 
the topic/problem at a 

minimal level 

Application fully 
addresses the 
topic/problem 

Application fully 
addresses the 

topic/problem and the 
correlation is explained 

in the instructions 

  

0  1  3  5  

Explains the planning 
process used to design 
the application through 

planning documents 
such as storyboards, 

flowcharts, etc. 

No explanation or 
description of the 
planning process 

Explains the process but 
does not share tangible 

planning documents 

Explains the process and 
shares tangible planning 

documents 

Explains process using 
industry terminology and 

displays tangible 
planning documents 

  

0  5  10  15  

Describes user 
interface (input/output) 

and application 
parameters 

No explanation of user 
interface or application 
parameters provided 

Explains either user 
interface or application 

parameters 

Explains both user 
interface and application 

parameters 

Explains interface and 
application parameters, 
identifies options that 

were explored 

  

0  3  7  10  

Describe the 
application flow and 

structure 

Application flow and 
structure not explained 

Explains application flow 
OR application structure 

Explains application flow 
AND structure 

Explains application flow, 
structure, and additional 

compatible platforms 
explored 

  

0  10  20  30  

Describe the 
application usefulness 

Application usefulness 
not described 

Explains the purpose of 
the application AND how 

it can be used 

Explains the benefits to 
using this application 

Explains benefits of 
using application and 

how it will support target 
audience 

  

0  7  14  20  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty 

-  

 Performance Total   

Project Total (200 max)   

Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

NETWORK DESIGN 
Performance Rating Sheet 
 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and defines 
problem(s) to be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis 

AND defines the 
problem(s) 

Demonstrates expertise 
of case study synopsis 
AND definition of the 

problem(s) 

  

0  5  10  15  

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s)given but 
pro(s) and/or con(s) are 

not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives 
given and multiple pros 
and cons analyzed for 

each 

  

0  7  14  20  

Identifies logical 
solution and aspects of 

implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and 
necessary resources 

identified 

  

0  7  14  20  

Demonstrates 
knowledge and 

understanding of the 
event competencies:  
Network installation/ 

network function/ 
configuration of Internet 
resources/ backup and 
recovery/ configuring 

network/ services 

No competencies 
demonstrated 

One or two 
competencies are 

demonstrated 

Three competencies are 
demonstrated 

Four or more 
competencies are 

demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good 

Presenters did not 
demonstrate self 

confidence 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

  

voice projection 0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

Objective Test 
Score (to be used 
in the event of a tie) 

  

Name(s):  
 

School: State: 

Judge’s Signature:  Date: 
  



 

 

 

OUTSTANDING NEW CHAPTER 
 
 

 
 
School:  State:   

Judge’s Signature:  Date:   

Judge’s Comments: 

SECTION/ACTIVITY 
MINIMUM 

POINT 
VALUE 

NOT 
DEMONSTRATED 

DOES NOT MEET 
EXPECTATIONS 

MEETS 
EXPECTATIONS 

EXCEEDS 
EXPECTATIONS 

POINTS 
CLAIMED 

POINTS 
AWARDED 

1. Membership 0 or 5 - - - -   
2. Official FBLA Equipment 0 or 5 - - - -   
3. Induction Ceremony for New 
Members 

0, 10 or 15 - - - -   

4. Installation of Chapter Officers 0 or 15 - - - -   
5. Chapter Planning 0, 5, 10 or 

15 
- - - -   

6. Chapter Meetings 0 to 80 0 1-30 31-60 61-80   
7. Social Activities 0 to 10 0 1-3 4-7 8-10   
8. Civic/Community Activities 0 to 80 0 1-30 31-60 61-80   
9. School Service Activities 0 to 30 0 1-10 11-20 21-30   
10. Fundraising Project 0 to 30 0 1-10 11-20 21-30   
11. Publicity 0 to 50 0 1-16 17-33 34-50   
12. Talks or Demonstrations Before 
Groups 

0 to 40 0 1-15 16-30 31-40   

13. Attendance at District Meetings 0, 15, or 30 - - - -   
14. Attendance at State Leadership 
Conference 

0 or 25 - - - -   

15. Participation in Competitions at 
State Leadership Conference 

0 to 60 0 1-20 21-40 41-60   

16. Winners at SLC Competitive 
Events 

0 to 50 - - - -   

17. State Officers 0 to 45 - - - -   

18. Attendance at National 
Leadership Conference 

0 to 50 - - - -   

19. Winners at NLC Competitions 0 to 45 - - - -   
20. New York State Program of Work 0 to 50 - - - -   
21. Outstanding Activity of the Year 0 to 40 0 1-15 16-30 31-40   
TOTAL POINTS        



 

OUTSTANDING NEW MEMBER (GRADES 7, 8, 9) 
 
 
 

Evaluation Item Not Demonstrated 
Does Not Meet 
Expectations 

Meets 
Expectations 

Exceeds 
Expectations 

Points 
Earned 

PERSONAL APPEARANCE 

Grooming and appropriate attire 0 1-2 3-4 5  

INTERVIEW  

Voice and diction 0 1-2 3-4 5  

Self-confidence 0 1-2 3-4 5  

Communication skills/eye contact 0 1-2 3-4 5  

POTENTIAL  LEADERSHIP ABILITY 

Participation in and knowledge of all FBLA projects 0 1-2 3-4 5  

Presentation in an orderly manner 0 1-2 3-4 5  

WRITTEN EVIDENCE COMPILED BY  PARTICIPANT 

Leadership activities 0 1-2 3-4 5  

Fundraising activities 0 1-2 3-4 5  

Participation in projects 0 1-2 3-4 5  

Responsibilities assumed 0 1-2 3-4 5  

Organization, neatness, evidence of skill and 
knowledge of business procedures 

0 1-7 8-14 15-20 
 

Demonstration of initiative and drive 0 1-2 3-4 5  

CAREER PLANNING 

Future educational plans 0 1-2 3-4 5  

Future career goals 0 1-2 3-4 5  

EVIDENCE OF COMPLETE, LOGICAL ANSWERS TO THE FOLLOWING INTERVIEW QUESTIONS: 

Why are you interested in becoming the Outstanding 
New FBLA Member – Grades 7, 8, 9? 

0 1-3 4-7 8-10 
 

What is the importance of FBLA to you? 0 1-2 3-4 5  

TOTAL POINTS /100 max 

PENALTY POINTS. Deduct up to ten (10) points for failure to fully follow the guidelines. 

FINAL SCORE /100 max 

Name:    

 

School:  State:   

Judge’s Signature:  Date:   

Judge’s Comments: 



 

PARLIAMENTARYPROCEDURE 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Motions 
Classification 

Comment s Completed 
Points 
Earned 

Tie 
Breaker 

Main Motion 
 

10  
  

Subsidiary Motion 
 

10  
  

Privileged Motion 
 

10  
  

Incidental Motion 
 

10  
  

Bring Again Motion 
 

10  
  

Business of Meeting 

Problem Addressed 
 

20  
  

Proper Use of 
Parliamentary Terms 

 
10  

  

Voices Projected 
and Expressions 

Clear 

 

10  

  

Presiding Official 
Remained 
Impartial 

 

5  

  

Members Took 
Initiative In Meeting 

 
5  

  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time Penalty for under 8:31 or over 11:29 -5  Dress Code not followed -5  Total Penalty -  

 Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 

 



 

Report 
PARTNERSHIP WITH BUSINESS PROJECT 
Project Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Project has specific 
partnership goals and 
partnership involves a 
FBLA chapter and a 

business 

This partnership does 
not involve a FBLA 

chapter and a business 

Partnership goals are 
listed but not well defined 

Project has specific 
partnership goals 

Project has quantitatively 
defined goals and 

indicates future activities 
or steps that could be 

taken to further the work 
started 

  

0  3  7  10  

Explain the 
responsibilities of the 
business and chapter 

leaders 

No leadership roles 
explained 

Leaders were identified 
but responsibilities were 

not explained 

Leaders were identified 
and responsibilities 

explained 

Project leaders and 
leadership roles evident 

throughout project 

  

0  5  10  15  

Describe planning, 
development, and 
implementation of 

project 

No evidence of planning, 
development, or 

implementation of project 

Planning, development, 
OR implementation 

explanation is missing 

Planning, development, 
AND implementation 
activities/steps are 
clearly described 

Planning, development, 
and implementation 
activities/steps are 

described and rationale 
for types of activities is 

given 

  

0  7  14  20  

Show evidence of 
publicity received 

No evidence of publicity 
received 

Information about 
publicity was written in 

the report but no 
evidence of publicity is 

available 

Project was recognized 
by the partners 

Project was recognized 
in more than one way by 

the partners 

  

0  3  7  10  

Discuss benefits and 
concepts learned from 

the partnership and 
degree of impact on 
both partners as a 

result of project 

No benefits, concepts 
learned, or impact is 

stated 

Project was completed 
and served a purpose 

Benefits, concepts 
learned, and degree of 
impact for both partners 

is discussed with 
tangible results 

Project impacted the 
partners to a level that 

something has 
dynamically changed 

with one or both partners 

  

0  3  7  10  

Evaluate the project 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated 
and the evaluation was 

assessed 

Project was evaluated 
and recommendations 
for change were given 

  

0  3  7  10  
Report Format 

Arrange information 
according to rating 
sheet (See above 
Expectation Items) 

Missing 1 or more 
sections and/or does not 

follow rating sheet 

All information 
presented, but order 

inconsistent with rating 
sheet 

Information arranged 
according to the rating 

sheet 

Presented in the correct 
order and includes 
written transitions 
between sections 

  

0  3  7  10  

Format and design a 
business report 

Does not format 
document 

Inconsistent formatting, 
excessive white space, 

and/or unrelated 
graphics and/or photos 

Consistent formatting 
throughout the report 

Utilizes full bleed, 
effective use of space, 

related defined graphics, 
and consistent formatting 

  

0  3  7  10  

Include correct 
grammar, punctuation, 

and spelling 

More than 5 grammar, 
punctuation, or spelling 

errors 

3–4 grammar, 
punctuation, or spelling 

errors 

No spelling errors, and 
not more than 2 

grammar or punctuation 
errors 

No spelling errors, and 
not more than 1 

grammar or punctuation 
error 

  

0  1  3  5  

Report Subtotal (100 max)   

Penalty Points 

Report Guidelines not followed -5  Total Penalty -  

Grand Total   

 
 

School: State: 
 

Judge’s Signature: Date: 

 



 

PARTNERSHIP WITH BUSINESS PROJECT 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Describes project 
development and 
strategies used to 

implement partnership 

No evidence of 
partnership development 
or strategies presented 

Project development is 
explained briefly; very 
limited strategies are 

utilized to implement the 
partnership 

Project development is 
clearly outlined. More 
than one strategy is 

outlined to implement the 
partnership 

Project development is 
clearly outlined. 
Strategies are 

chronological and clearly 
explained to implement 

the partnership 

  

0  7  14  20  

Explain the 
responsibilities of the 
business and chapter 

leaders 

No leadership roles 
explained 

Leaders were identified 
but responsibilities were 

not explained 

Leaders were identified 
and responsibilities 

explained 

Project leaders and 
leadership roles evident 

throughout project 

  

0  5  10  15  

Appropriate level of 
chapter member 

involvement in project 

Chapter involvement is 
not explained 

Participation was limited 
to a small number of 

members 

Partnership was clearly a 
chapter project and 

participated in by multiple 
members 

Entire chapter 
participated in the 

partnership and clear 
evidence is provided of 

the impact 

  

0  3  7  10  

Show evidence of 
information learned 
from partnership; 

Business planning/ 
organization/control/ 

objectives/goal setting 

No evidence of 
information obtained from 

partnership 

One example of 
information obtained from 
partnership is presented 

Multiple examples of 
information obtained from 
partnership is presented 

Multiple examples of 
information obtained from 
partnership is presented 
and implementation of 
knowledge described 

  

0  7  14  20  

Evidence of publicity 
received 

No evidence of publicity 
received 

Information was shared 
with the media but no 
evidence of publicity is 

shared 

Project was recognized 
within the community 

Project was recognized in 
more than one way by 

the community 

  

0  1  3  5  

Student evaluation of 
project effectiveness 

No evidence of project 
evaluation is provided 

Project was evaluated 
Project was evaluated 
and the evaluation was 

assessed 

Project was evaluated and 
the team has created 
recommendations for 

change should the project 
be repeated 

  

0  1  3  5  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

voice projection 0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  Dress Code 
not followed 

-5  Event Guidelines 
not followed 

-5  Total Penalty -  

 Performance Total   

Report Total (100 max)   

Grand Total   

School: State: 

 
Judge’s Signature: Date: 

 



 

PUBLIC SERVICE ANNOUNCEMENT 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of 
event topic OR incorrect 

topic used 

Understanding of topic 
inconsistent from video 

to performance 

Demonstrates the topic 
through presentation and 

video 

Demonstrates expertise 
of the topic through 

presentation and video 

  

0  3  7  10  

Describes the use and 
implementation of 

innovative audio editing 
and video technology 

No explanation of use or 
implementation of audio 

or video 

Audio editing OR video 
uses 1 camera angle or 
not in focus and poor 

sound quality 

Audio editing has 
appropriate volume and 

quality AND video 
technology uses multiple 

angles, steady, and 
focused 

Expert description and 
demonstration of video 
techniques, equipment, 

and software 

  

0  7  14  20  

Include elements that 
are related to the topic 
and directed towards a 

specific audience 

Elements are not related 
towards the topic or a 

specific audience 

Elements are related to 
the topic OR directed 

towards a specific 
audience 

Elements are related to 
the topic AND directed 

towards a specific 
audience 

Elements are creative 
enhancing the message 

resulting in audience 
participation 

  

0  7  14  20  

Video is incorporated 
into the presentation 

informing and/or 
evoking a changed 
attitude towards the 

issue 

Does not show the video 

Video is shown but does 
result in an effective 

message being 
conveyed 

Video is shown informing 
and/or evoking a 

changed attitude towards 
the issue 

Video is shown informing 
and/or evoking a 

changed attitude towards 
the issue and calls for 

action from the audience 

  

0  7  14  20  

Provides proper 
documentation of 

pictures, audio, etc. 

No documentation provided 
Substantiates compliance to copyright regulations 

using visual representation 

  

0  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges in 
the process of completely 

answering questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 5 minutes -5  Dress Code not followed -5  
Event Guidelines not 

followed 
-5  Total Penalty -  

 Grand Total   

 
Name(s): 

 

School: State: 

 
Judge’s Signature: Date: 



 

PUBLIC SPEAKING 

Performance Rating Sheet SDM Round     □ Preliminary Round       Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Incorporate FBLA- PBL 
goals into speech 

No FBLA-PBL goals 
mentioned in speech 

FBLA-PBL goals were 
not clearly incorporated 

into speech 

FBLA-PBL goals were 
clearly incorporated into 

speech 

FBLA-PBL goals were 
clearly incorporated and 
implemented throughout 

the speech 

  

0  3  7  10  

Identify and execute a 
consistent theme 

No theme presented 
Theme was identified, 

but not consistent 
throughout speech 

Theme identified and 
consistent throughout 

speech 

Personal stories are 
utilized expand on the 

central theme 

  

0  3  7  10  

Include accurate and 
appropriate supporting 

information 

No supporting 
information provided OR 

inappropriate material 
used 

One example of 
supporting information 

provided 

Multiple examples of 
supporting information 

provided 

Multiple examples of 
supporting information 

included to develop 
enhance the speech 

  

0  3  7  10  
Delivery Skills 

Introduce the topic 
immediately (Intro) 

Topic was not introduced 
Introduction was not 

clearly presented 

Introduction was clearly 
presented and topic was 

defined immediately 

Introduction was clearly 
presented and topic was 
defined immediately with 
an effective transition into 

the speech body 

  

0  3  7  10  

Support the topic(s) 
throughout (Body) 

Speech did not have a 
topic 

Multiple topics presented 
without clear 
connections 

Central topic(s)were 
identified, connected, 

and supported 
throughout the speech 

Smooth transitions were 
effectively utilized to 

support the central topic(s)   

0  5  10  20  

Provide effective 
conclusion 

Speech did not have a 
conclusion 

Conclusion was not 
clearly presented 

Effective conclusion was 
presented 

Conclusion provides 
connection to entire 

presentation   

0  3  7  10  

Delivers 
extemporaneous 

presentation 

Does not address 
audience at all 

Reads speech directly 
from notes with minimal 

eye contact 

Glances at notes 
occasionally while 

keeping appropriate eye 
contact with audience 

Delivers memorized 
presentation and utilizes 

appropriate body language 
and hand gestures 

  

0  5  10  15  

Demonstrates self- 
confidence, poise, 

assertiveness, and good 
voice projection 

Presenter did not 
demonstrate self 

confidence 

Presenter maintained 
eye contact and poise 

Presenter had strong 
eye contact, poise, and 

had good voice 
projection 

Presenter demonstrated 
confidence, poise, voice 

projection, and was 
assertive in presentation 

  

0  5  10  15  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time Penalty for under 4:31 or over 5:29 -5  Dress Code not followed -5  Total Penalty 
-  

 Grand Total   

 
Name(s): 

 

School: State: 

 
Judge’s Signature: Date: 



 

PUBLICATION DESIGN 
Performance Rating Sheet □ Preliminary Round □ Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Describe the event 
topic and the 

promotional materials 

Promotional materials not 
described and/or one or 

more elements are 
missing or incomplete 

Event topic and at least 
one of the promotional 

materials described 

Event topic and all 
promotional materials 

described 

All promotional materials 
described and the 

presenters connect the 
different pieces together 

  

0  7  14  20  

Explains the design 
and development 

process 

No explanation or 
description of the design 

and development process 

Explains the design OR 
development process 

Explain both the design 
AND the development 

process 

Industry explanation of 
both design and 

development process 

  

0  7  14  20  

Create interest and 
desire of the design 

for the intended target 
audience 

Does not create interest 
or desire of the design for 

the target audience 

Describes two or more 
features of the design that 
would assist in selling the 

publication 

Describes four or more 
features of the design that 
would assist in selling the 

publication 

Describes at least four 
features that would assist 
in selling the publication 

and how the design 
connects to target 

audience 

  

0  7  14  20  

Incorporates a 
consistency in graphic 

design to theme 

Consistency in publication 
design to theme not 

addressed 

Explains how publication 
design is consistent with 

theme 

Demonstrates with 
promotional materials the 

consistency between 
publication design and 

theme 

Emphasize interpretation 
of the topic and design as 

it relates to publication 
design and theme 
including use of 

promotional materials 

  

0  5  10  15  

Includes correct 
grammar, punctuation, 

spelling, and 
information related to 

event topic 

More than 5 grammar, 
punctuation, or spelling 

errors and unrelated 
information 

3–4 grammar, 
punctuation, or spelling 

errors with 2– 3 unrelated 
ideas 

No spelling errors, 1–2 
grammar, punctuation 
errors. All information 

relates to topic 

No spelling errors; only 1 
grammar or punctuation 

error. All information 
relates to topic using 
industry terminology 

  

0  1  3  5  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code not 

followed 
-5  

Event Guidelines not 
followed 

-5  Total Penalty - 
 

 Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 



 

SALES PRESENTATION 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Point s 
Earned 

Tie 
Breaker 

Presents appropriate 
greeting 

No introduction was 
presented 

The conversation began, 
but the customer had to 

start the presentation 

The conversation was 
initiated by the presenter 

Presenter is creative in 
their introduction and 
includes the product 

  

0  3  7  10  

Able to determine 
needs 

No questions were 
utilized to determine 

needs 

Presenter asks questions 
but specific needs are 

not determined 

Presenter uses 
questions to determine 

the need of the customer 

Presenter uses 
questions to determine 

the need of the customer 
and relates   the needs 

to the product 

  

0  3  7  10  

Presenting the 
product/service 

No product/service was 
presented 

Presenter was unable to 
create interest in the 
product/service or the 

product features 

Presenter was able to 
create interest in the 

product/service through 
knowledge of its features 

Presenter was able to 
convert unnecessary 
item(s)(wants) into 

needed item(s)(needs) 

  

0  3  7  10  

Able to overcome 
objections 

Objections were not 
addressed or overcome 

1 objection was 
overcome 

2–3 objections were 
overcome 

All objections were 
overcome and sale 

resulted 

  

0  3  7  10  

Demonstrates 
suggestion selling 

No additional items were 
offered 

Additional items were 
suggested, but did not 

relate to the 
product/service 

Additional items were 
suggested that relate to 

the product/service 

Additional items were 
suggested that relate to 

product/service and 
enhance the sale 

  

0  3  7  10  

Able to close the sale 
Sale was not suggested 

Presenter asks for the 
sale but not all objections 

were addressed 

Presenter asks for the 
sale and there is little 

apprehension in 
agreeing 

The sales person didn’t 
have to ask for the sale, 

the presentation 
confirmed the customer’s 

intent to buy 

  

0  3  7  10  

Demonstrates the 
ability to develop 

relationship 

No follow up was 
mentioned 

Non-effective follow up 
was mention 

Sale was finalized and 
interest in 

product/service was 
established 

Relationship was 
established resulting in 

customer loyalty 

  

0  3  7  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter did not appear 
prepared 

Presenter was prepared, 
but flow was not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 

assertiveness, and good 
voice projection 

Presenter did not 
demonstrate self- 

confidence 

Presenter demonstrated 
self- confidence and poise 

Presenter demonstrated 
self- confidence, poise, 

and good voice projection 

Presenter demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

0  3  7  10  

Demonstrates the ability 
to effectively answer 

questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

 0  3  7  10    

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 Grand Total   

 
Name(s): 

 

School: State: 

 
Judge’s Signature: Date: 



 

SOCIAL MEDIA CAMPAIGN 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of 
event topic OR incorrect 

topic used 

Identifies event topic, but 
does not demonstrate 

understanding 

Identifies and 
demonstrates 

understanding of event 
topic 

Uses industry 
terminology to 

demonstrate the 
understanding of the 

event topic 

  

0  3  7  10  

Describes the use and 
implementation of 

innovative technology 

No explanation of use or 
implementation of 

technology 

Identification OR 
implementation of 

innovative technology 

Implementation and 
demonstration of 

innovative technology 
techniques, equipment, 

and software 

Expert description and 
demonstration of 

innovative technology 
techniques, equipment, 

and software 

  

0  7  14  20  

Explains the design 
and development 

process 

No explanation or 
description of the design 

and development 
process 

Explains the design OR 
development process 

Explains both the design 
and the development 

process 

Expert industry 
explanation of both 

design and development 
process 

  

0  7  14  20  

Incorporates 
campaign into 
presentation 

Does not present 
campaign 

Campaign is presented 
but contains less than 3 
models of social media 
OR contains 3 models 

that are not well-
developed 

Campaign is presented 
with 3 models of social 

media and is well 
developed 

Campaign is presented 
with 3 models of social 

media and is fully 
developed 

  

0  7  14  20  

Provides proper 
documentation of 

pictures, audio, etc. 

No documentation provided 
Substantiates compliance to copyright regulations 

using visual representation 

  

0  10  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not appear 
prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well-
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer questions 
Does not completely 

answer questions 
Completely answers 

questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points  (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty -  

 Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 



 

SPORTS AND ENTERTAINMENT MANAGEMENT 
Performance Rating Sheet 
 

(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

case study and 
defines problem(s) to 

be solved 

No description or case 
study synopsis provided 

no problems defined 

Describes and provides 
case study synopsis OR 
defines the problem(s) 

Describes and provides 
case study synopsis AND 

defines the problem(s) 

Demonstrates expertise of 
case study synopsis AND 
definition of the problem(s) 

  

0  5  10  15  

Identifies alternatives 
and the pro(s) and 

con(s) of each 

No alternatives identified 
Alternative(s)given but 
pro(s) and/or con(s) are 

not analyzed 

At least two alternatives 
given and pro(s) and 
con(s) are analyzed 

Multiple alternatives given 
and multiple pros and cons 

analyzed for each 

  

0  7  14  20  

Identifies logical 
solution and aspects 

of implementation 

No solution identified 
Solution provided, but 

implementation plan not 
developed 

Logical solution and 
implementation plan 

provided and developed 

Feasible solution and 
implementation plan 

developed and necessary 
resources identified 

  

0  7  14  20  

Demonstrates 
knowledge and 

understanding of the 
event competencies: 
Event management/ 

decision making/ 
strategic planning/ 

delegation/leadership/
ethics/entertainment 
industry/marketing 

and promotion/sales/ 
entrepreneurship/hum
an resources/careers 

No competencies 
demonstrated 

One or two competencies 
are demonstrated 

Three competencies are 
demonstrated 

Four or more competencies 
are demonstrated 

  

0  7  14  20  

Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  3  7  10  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) demonstrated 
self- confidence, poise, 

and good voice projection 

Presenter(s) demonstrated 
self- confidence, poise, 

good voice projection, and 
assertiveness 

  

voice projection 0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the judges 
in the process of 

completely answering 
questions 

  

0  3  7  10  
Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Dress Code not followed -5  Event Guidelines not followed -5  Total Penalty -  

 

Grand Total   

Objective Test Score 
(to be used in the 

event of a tie) 
  

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 



 

WEBSITE DESIGN 
Project Rating Sheet 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Project Usability Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Website usability and 
navigation 

Website is not usable 
Website usable but not 
submitted according to 

event guidelines 

Website usable and 
meets all guidelines 

Website contains 
features in addition to is 

required in the guidelines 

  

0  7  14  20  

Color, backgrounds, 
font, and sounds are 
appropriate for the 

topic 

No design principles 
applied 

Contrast, font, sound or 
design choice is 

distracting 

Contrast, font, sound, 
and design choice are 

appropriate for the 
concept/topic 

Contrast, font, sound, 
and design choice 

enhance the experience 
for the user 

  

0  3  7  10  

Graphics appropriate 
for topic 

No graphic design 
principles applied 

Graphics are distracting 
Graphics are appropriate 

for the concept/topic 
Graphics enhance the 
experience for the user 

  

0  3  7  10  

Site Content 

Fully address the topic 
Topic is not followed 

Topic is not fully 
developed 

Topic is fully addressed 
User with no knowledge 
of the topic can identify 

based on site 

  

0  7  14  20  

Site contains multiple 
elements providing 

evidence of production 
skill 

No evidence of website 
production skill 
demonstrated 

Website is designed using 
limited features 

Website contains use of 
multiple technologies 

Website contains 
advanced features 

  

0  7  14  20  

Grammar, Spelling, and 
Punctuation 

Video contains grammar 
or spelling errors 

Video contains 3 or less 
spelling or  grammar 

errors 

Video contains 1 grammar 
and no spelling errors 

Video is free of grammar 
and spelling errors 

  

0  7  14  20  

Copyright information is 
noted and documented 

Copyright information not addressed or addressed 
incorrectly 

Copyright compliance is included and done correctly 
  

0  7  14  20  
Project Evaluation 

Site is compatible with 
multiple platforms 

Site is not compatible with any 
platforms 

Site is only compatible 
with one platform 

Site opens appropriately 
on at least 2 platforms 

Site opens appropriately 
on more than 2 platforms 

  

0  7  14  20  

Overall code – Site 
interactivity functions 

and is error free 

Code contains errors that 
prevent the execution 

Code contains errors 
that did not prevent 

execution 
Code is error free 

Code is well Commented 
to explain logic used an  
reason for block of code 

  

0  7  14  20  

Additional technology is 
used appropriately 

No additional 
technologies are used 

Attempt of additional 
technology evident, 

but does not function 

At least one additional 
technology added and 

functions 

Multiple technologies 
added and function 

appropriately 

  

0  7  14  20  

Website elements are 
consistent across all 

pages 

Only one page is 
presented 

Pages are not 
consistent 

Pages are consistent 

Pages are consistent 
and elements enhance 
the experience for the 

user 

  

0  7  14  20  

Project Subtotal (200 Max)   

Penalty Points 

Project Guidelines not followed -5  Total Penalty -  

Grand Total  

 
Name(s): 

 

School: State: 

 
Judge’s Signature: Date: 



 

WEBSITE DESIGN 
Performance Rating Sheet Preliminary Round Final Round 

 
(Mark one score per row AND write score in the Points Earned column. Use Tie Breaker column to add or subtract points to break ties.) 

Expectation Item Not Demonstrated Below Expectations Meets Expectations Exceeds Expectations 
Points 
Earned 

Tie 
Breaker 

Demonstrates 
understanding of the 

event topic 

No understanding of 
event topic OR incorrect 

topic used 

Understanding of topic 
inconsistent from website 

to performance 

Demonstrates the topic 
through presentation and 

website 

Demonstrates expertise 
of the topic through 

presentation and website 

  

0  3  7  10  

Explains the design and 
development process 

No explanation or 
description of the design 

and development 
process 

Explains the design OR 
development process 

Explain both the design 
and the development 

process 

Explains design and 
development process; 
explains steps taken to 
insure compatibility with 

multiple platforms 

  

0  7  14  20  

Describes the use and 
implementation of 

social media elements 

No explanation of use or 
implementation of social 

media 

Describes the use OR 
implementation of social 

media elements 

Describes the use AND 
implementation of social 

media elements 

Describes the use and 
implementation of social 
media and explains the 
reason behind selection 

  

0  7  14  20  

Explains the 
development of media 

elements such as 
graphics, video, audio, 

etc. 

No explanation of media 
elements 

Explains two media 
elements used 

Explains three or more 
media elements used 

Explains three or more 
media elements used 

and identifies why they 
were selected 

  

0  7  14  20  

Provides proper 
documentation of 

copyright compliance 

No documentation provided 
Substantiates compliance to copyright regulations 

using visual representation 

  

0  10  
Delivery Skills 

Statements are well- 
organized and clearly 

stated 

Presenter(s) did not 
appear prepared 

Presenter(s) were 
prepared, but flow was 

not logical 

Presentation flowed in 
logical sequence 

Presentation flowed in a 
logical sequence, 

statements were well 
organized 

  

0  1  3  5  

Demonstrates self- 
confidence, poise, 
assertiveness, and 

good voice projection 

Presenter(s) did not 
demonstrate self- 

confidence 

Presenter(s) 
demonstrated self- 

confidence and poise 

Presenter(s) 
demonstrated self- 

confidence, poise, and 
good voice projection 

Presenter(s) 
demonstrated self- 

confidence, poise, good 
voice projection, and 

assertiveness 

  

0  1  3  5  

Demonstrates the 
ability to effectively 
answer questions 

Unable to answer 
questions 

Does not completely 
answer questions 

Completely answers 
questions 

Interacted with the 
judges in the process of 
completely answering 

questions 

  

0  3  7  10  

Performance Subtotal (100 max)   

Penalty Points (Mark all that apply) 

Time over 7 
minutes 

-5  
Dress Code 
not followed 

-5  

Event 
Guidelines not 

followed 
-5  Total Penalty 

-  

 

Performance Total   

Project Total (200 max)   

Grand Total   

Name(s): 
 

School: State: 

 
Judge’s Signature: Date: 



 

WHO’S WHO IN FBLA 
 
 

Evaluation Item 
Not 

Demonstrated 
Does Not Meet 
Expectations 

Meets 
Expectations 

Exceeds 
Expectations 

Points 
Earned 

Letter of Application 0 1-3 4-7 8-10  

Resume 0 1-3 4-7 8-10  

Letters of Recommendation 0 1-3 4-7 8-10  

Years of Participation in FBLA 0 1-3 4-7 8-10  

Participation in activities sponsored by the local, state, and 
national associations 

0 1-3 4-7 8-10  

Offices, chairperson positions, and committee 
memberships in FBLA 

0 1-3 4-7 8-10  

Contributions to local, state and national FBLA projects 0 1-3 4-7 8-10  

Achievement level in the Business Achievement Awards 0 1-3 4-7 8-10  

Commitment to business (work experience, occupational 
goals, business courses) 

0 1-3 4-7 8-10  

Participation in other school and community activities 0 1-3 4-7 8-10  

FINAL SCORE /100 max. 

 

Name:   

School:  State:   

Judge’s Signature:  Date:   

Judge’s Comments: 



 

NYS FBLA WHO’S WHO APPLICATION QUESTIONNAIRE 
 

NAME OF APPLICANT:     

CHAPTER NAME:    

Please use the back of the sheet if more space is required to answer the questions: 
 

1. How many years have you participated in FBLA? 

 
 

2. Describe the extent of your participation in FBLA activities sponsored by the state and 
national associations. 

 
 
 

 
3. Describe any offices, chairperson positions, and committee memberships you’ve held in 

FBLA. 

 
 
 

 
4. Describe your contributions to local, state, and national FBLA projects. 

 
 
 

 
5. What is the highest level of the Business Achievement Awards you’ve 

completed? Describe one of the activities you completed to earn this level. 

 
 
 

 
6. Explain your commitment to business (as demonstrated through work 

experience, business education courses, occupational goals, etc.). 

 
 
 

 
7. Explain the extent of your participation in other school and community activities. 


