Recording from Swivl Teams on the computer

Steps:

1. Setup your Swivl with your Google Meet on both the computer and the iPad using the
USB cord for integrated audio. Full steps and pictures showing how to do this are in the
SCSD#1 Swivl Basics document, here: https://resource.echalk.com/sr/zjAbHSIL

a. Plug the iPad into Swivl, and power up the Swivl Robot, the Main Swivl Marker,
and the iPad.

b. Plug the USB cord into the Swivl and the computer.

c. Launch your class Google Meet from the computer.

d. On the iPad, select Allow to open the Swivl app, and under streaming, select
“Google Meet”.

e. Enter in your class code, or select the existing Google Meet if you have saved the
meeting in Google Calendar ahead of time.

f. Mute the microphone and turn down the volume on the iPad, and turn off the
camera on the computer. On the computer, under settings in Google Meet, make
sure that “Swivl Audio Input Interface” is selected for Microphone- if you set this
once in Google Chrome, it should remember it for you every-time you plug in the
cord to use the Swivl.

2. In Google Chrome- open up a new tab or a new window, and go to
https://cloud.swivl.com
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3. Select, “Sign In with Google”.


https://resource.echalk.com/sr/zjAbHSIL
https://cloud.swivl.com

4. If your district Google Account is listed, select that. If it is not, enter in your district
email. Then enter in your password and select “Next” to sign in.

G Sign in with Google

Choose an account
to continue to swivl.com
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® Use another account

To continue, Google will share your name, email address,
language preference, and profile picture with swivl.com.
Before using this app, you can review swivl.com's
privacy policy and terms of service.

5. If this is the first time you are signing into Swivl Teams, you’ll get a message to accept
the district license. Select accept here.
6. Once you are signed in, select “Library” on the left-hand side.
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7. Select “Add New Project”.



8. In the bottom right hand
corner of the popup window,

select the button to “Record
Video”.
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9. Under Video Source, select Your New Project -
“Screen Capture”.
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Share your screen

cloud.swivl.com wants to share the contents of your screen. Choose what you'd like to share.

Your Entire Screen Application Window Chrome Tab

10. In the popup window, click
once inside the preview of
the screen, so it becomes
enclosed with a blue line (
showing that it is selected,
and then hit share. -

Cancel



11. Under Audio source, select, “Swivl Audio Input Interface”.
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12. In the popup window, click once inside the preview of the screen, so it becomes enclosed
with a blue line showing that it is selected, and then hit share. (Just like in step 10!)

13. The video will start recording right away. The timer lets you know the duration of the
video. The pause button allows you to pause and restart a recording, and the red stop
button allows you to end the video.

Your New Project ™ Library




14. Because your computer screen is being recorded, any program or page that you open up
on your computer will be what is in the recording.
a. If you want the recording to show the video from the iPad in the Swivl Robot:
i.  Go back to the Google Meeting and select the person icon.

ii. Select the pin icon to pin the iPad camera to your screen. Your name will
appear in this list 2 or 3 times (depending on if you’re presenting your
screen in Google Meet). The one you are going to pin is the one that does
not have (You), or (Your Presentation) after your name.
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iii. After pinning, the camera from the iPad will be on the computer screen (in
this case, the red brick wall). The recording will be continuing to record
the iPad as long as you keep the video of the iPad up on your computer
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b. If you want the recording to include using a document camera:
i.  Plug the document camera into your computer using a USB A-B cord.
ii. Go to your application folder, and open Visualizer. If you do not
have Visualizer in your applications folder, please open a Help-
Desk ticket and we’ll get it added for you. -~

Visualizer

iii. Using visualizer, you can show a hand-written document on your
screen and in the recording.
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15. Once your recording is complete,

go back to the cloud.swivl.com
page, and hit the red button to
end the recording.

16. Select “Save” to save the

17.

recording.

On the next page, the video will
upload and show the upload
progress. The longer the video is,
the longer it will take the video
to upload completely. Do not
leave or exit out of the page
while the video is uploading, or
the recording may be lost. When
the video is done loading, a green
check mark will appear, and you
can select “Next” at the bottom
of the screen.
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18. On this page, you can give a title to the video. Enter in your title, and select “Save”.

Your New Project ™ Library
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19. The completed video will now appear on the left-hand side of the top row in your Swivl
Teams library. Here are instructions for editing and sharing the video:
https://resource.echalk.com/st/BNQigSIR
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