WESTBROOK BOARD OF EDUCATION
EDUCATE, CHALLENGE, & INSPIRE

WESTBROOK BOARD OF EDUCATION
Tuesday, May 9, 2023 @ 7:00 p.m.
Regular Board of Education Meeting
WHS Library

AGENDA

The Regular meeting of the Westbrook Board of Education will be held on Tuesday, May 9, 2023 at 7:00
p.m.in the WHS Library. Members of the public who would like to join this meeting remotely may
access the link below:

Method 1

1.  Visit https://www.westbrookctschools.org/groups/5650

2. Click the link provided at the time of the meeting.
Method 2

1.  Navigate to https://www.westbrookctschools.org

2. Click “Departments”
3. Click “Westbrook Board of Education”
4.  Click the link provided at the time of the meeting.

CALL TO ORDER - 7:00 p.m.

PLEDGE OF ALLEGIANCE

BOARD OF EDUCATION ACKNOWLEDGEMENTS

A. Teacher/Staff Recognition

B. CABE Student Leadership Awards: WMS students, Logan Tedford and Chloe Erekson;
WHS students — Ava Ciarcia and Vincent Naccarato
Superintendent Awards: Vincent Naccarato and Myan Nguyen

STUDENT REPRESENTATIVE REPORT - Delaney Belcourt and Elliott Koplas
Introduction of incoming BOE student representative, Ana Dias Heringer.

PUBLIC COMMENT Re: Matters of General Concern & Agenda Items

Board welcomes public participation and asks that speakers sign in to be recognized and limit their
comments to a reasonable amount of time (3 minutes). Speakers may offer objective comments about
specific agenda items or school operations and programs that concern them. To protect the impartiality of
the Board, we will not permit any negative or positive comments about the Board of Education, specific
personnel and students. Such comments should be brought to school administration. The Board will not
respond to comments made during public comment. When appropriate, district administration will
follow-up at a later point in time.



https://www.westbrookctschools.org/groups/5650
https://www.westbrookctschools.org/

VI.

VII.

VIII.

XI.

XIl.

X1

XIV.

XV.

XVI.

ADMINISTRATOR(S) COMMENTS
A. Special Education Report — F. Lagace

NEW BUSINESS - Vote Anticipated
A. Westbrook Foundation Grant
B. Administering Medication — Policy 5141.21 — First Reading —Enclosure 1

SUPERINTENDENT’S REPORT
A. Enrollment — Enclosure 2
B. End of Year Update

OLD BUSINESS

CONSENT AGENDA - Vote Anticipated
A. Approval of Minutes:
1. Regular Meeting — April 18, 2023 — Enclosure 3

FINANCIAL REPORTS - Enclosure 4

A Review of Check Listing

B. Budget Narrative/Review of Expenditure Report
C. Line Item Transfer

D. Insurance Report

BOARD COMMITTEE REPORTS

Policy— K. Walker

Long Range Planning — A. Miesse

Fiscal & Budget — Z. Hayden

Teaching & Learning — C. Kuehlewind

Communications & Marketing — M. Luft

Negotiations — D. Perreault

Town Energy Ad Hoc Committee — A. Miesse

LEARN — Z. Hayden

PTSO Representatives - M. Luft (Daisy), Z. Hayden (WMS), K. Walker (WHS)

—ITOEMMUOT>

BOARD OF EDUCATION GOALS
A. BOE Retreat and Self-Evaluation update
B. Professional Development

PERSONNEL
A. Non-Certified Resignation(s)
1. Emily Calderon — Paraprofessional (Daisy)

EXECUTIVE SESSION
A. Superintendent’s Evaluation - Vote anticipated

ADJOURN



ENCLOSURE 1
5141.21

Students

ADMINISTRATION OF STUDENT MEDICATIONS IN THE SCHOOLS

A. Definitions

Administration of medication means any one of the following activities: handiing,
storing, preparing or pouring of medication; conveying it to the student according to
the medication order; observing the student inhale, apply, swallow, or self-inject the
medication, when applicable; documenting that the medication was administered;

and counting remaining doses to verify proper administration and use of the
medication.

Authorized prescriber means a physician, dentist, optometrist, advanced practice
registered nurse or physician assistant, and, for interscholastic and intramural
athletic events only, a podiatrist.

Before or after school program means any child care program operated and
administered by the Westbrook Board of Education (the “Board") and exempt from
licensure by the Office of Early Childhood pursuant to subdivision (1) of subsection
(b) of Section 19a-77 of the Connecticut General Statutes. Such programs do not
include public or private entities licensed by the Office of Early Childhood or Board
enhancement programs and extracurricular activities.

Cartridge injector means an automatic prefilled cartridge injector or similar
automatic injectable equipment used to deliver epinephrine in a standard dose for
emergency first aid response to allergic reactions.

Coach means any person holding a coaching permit who is hired by the Board to
coach for a sport season.

Caontrolled drugs means those drugs as defined in Conn. Gen. Stat. Section 21a-
240.

Cumulative health record means the cumulative health record of a pupil mandated
by Conn. Gen. Stat. Section 10-206.

Director means the person responsible for the day-to-day operations of any school
readiness program or before or after school program.



Eligible student means a student who has reached the age of eighteen or is an
emancipated minor.

Error means:
(1)  the failure to do any of the following as ordered:
(a) administer a medication to a student;

(b)  administer medication within the time designated by the
prescribing physician;

(c) administer the specific medication prescribed for a student;
(d) administer the correct dosage of medication;
(e) administer medication by the proper route;

() administer the medication according {o generally accepted
standards of practice; or

(2) the administration of medication to a student which is not ordered, or
which is not authorized in writing by the parent or guardian of such student,
except for the administration of epinephrine or naloxone for the purpose of
emergency first aid as set forth in Sections D and E below.

Guardian means one who has the authority and obligations of guardianship of the
person of a minor, and includes: (1) the obligation of care and control; and (2) the
authority to make major decisions affecting the minor's welfare, including, but not
limited to, consent determinations regarding marriage, enlistment in the armed
forces and major medical, psychiatric or surgical treatment.

Intramural athletic events means tryouts, competition, practice, driils, and
transportation to and from events that are within the bounds of a school district for
the purpose of providing an opportunity for students to participate in physical
activities and athletic contests that extend beyond the scope of the physical
education program.

Interscholastic athletic events means events between or among schools for the
purpose of providing an opportunity for students to participate in competitive
contests that are highly organized and extend beyond the scope of intramural




programs and includes tryouts, competition, practice, drills and transportation to
and from such events.

Investigational drug means any medication with an approved investigational new
drug {IND) application on file with the Food and Drug Administration (FDA), which
is being scientifically tested and clinically evaluated to determine its efficacy, safety
and side effects and which has not yet received FDA approval.

Licensed athletic trainer means a licensed athletic trainer employed by the school
district pursuant to Chapter 375a of the Connecticut General Statutes.

Medication means any medicinal preparation, both prescription and non-
prescription, including controlled drugs, as defined in Conn. Gen. Stat. Section 21a-
240. This definition includes Aspirin, Ibuprofen or Aspirin substitutes containing
Acetaminophen.

Medication emergency means a life-threatening reaction of a student to a
medication.

Medication plan means a documented plan established by the school nurse in
conjunction with the parent and student regarding the administration of medication
in school. Such plan may be a stand-alone plan, part of an individualized health
care plan, an emergency care plan or a medication administration form.

Medication order means the authorization by an authorized prescriber for the
administration of medication to a student which shall include the name of the
student, the name and generic name of the medication, the dosage of the
medication, the route of administration, the time of administration, the frequency of
administration, the indications for medication, any potential side effects including
overdose or missed dose of the medication, the start and termination dates not to
exceed a 12-month period, and the written signature of the prescriber.

Nurse means an advanced practice registered nurse, a registered nurse or a
practical nurse licensed in Connecticut in accordance with Chapter 378, Conn.
Gen. Stat.

Occupational therapist means an occupational therapist employed full time by the
Board and licensed in Connecticut pursuant to Chapter 376a of the Connecticut
General Statutes.

Optometrist means an optometrist licensed to provide optometry pursuant to
Chapter 380 of the Connecticut General Statutes.



Paraprofessional means a health care aide or assistant or an instructional aide or
assistant employed by the Board who meets the requirements of the Board for
employment as a health care aide or assistant or instructional aide or assistant.

Physical therapist means a physical therapist employed full time by the Board and
licensed in Connecticut pursuant to Chapter 376 of the Connecticut General
Statutes.

Physician means a doctor of medicine or osteopathy licensed to practice medicine
in Connecticut pursuant to Chapter 370 of the Connecticut General Statutes, or
licensed to practice medicine in another state.

Podiatrist means an individual licensed to practice podiatry in Connecticut pursuant
to Chapter 375 of the Connecticut General Statutes.

Principal means the administrator in the school.

Research or study medications means FDA-approved medications being
administered according to an approved study protocol. A copy of the study protocol
shall be provided to the school nurse along with the name of the medication to be
administered and the acceptable range of dose of such medication to be
administered.

School means any educational facility or program which is under the jurisdiction of
the Board excluding extracurricular activities.

School nurse means a nurse appointed in accordance with Conn. Gen. Stat.
Section 10-212.

School nurse supervisor means the nurse designated by the Board as the
supervisor or, if no designation has been made by the Board, the lead or
coordinating nurse assigned by the Board.

School readiness program means a program that receives funds from the State
Department of Education for a school readiness program pursuant to subsection (b)
of Section 10-16p of the Connecticut General Statutes and exempt from licensure
by the Office of Early Childhood pursuant to subdivision (1) of subsection (b) of
Section 19a-77 of the Connecticut General Statutes.

Self-administration of medication means the control of the medication by the
student at all times and is self-managed by the student according to the individual
medication plan.




Teacher means a person employed full time by the Board who has met the
minimum standards as established by the Board for performance as a teacher and
has been approved by the school medical advisor and school nurse to be
designated to administer medications pursuant o the Regulations of Connecticut
State Agencies Sections 10-212a-1 through 10-212a-7.

General Policies on Administration of Medications

(1)  Except as provided below in Sections D and E, no medication,
including non-prescription drugs, may be administered by any school
personnel without:

(a) the written medication order of an authorized prescriber;
(b) the written authorization of the student's parent
or guardian or eligible student; and

(c) the written permission of a parent for the exchange of
information between the prescriber and the school nurse necessary
to ensure safe administration of such medication.

(2) Prescribed medications shall be administered to and taken by only
the person for whom the prescription has been written.

(3) Except as provided in Sections D and E, medications may be
administered only by a licensed nurse or, in the absence of a licensed nurse,
by:

(a) a full-time principal, a full-time teacher, or a full-time licensed
physical or occupational therapist employed by the school district. A
full-time principal, teacher, licensed physical or occupational therapist
employed by the school district may administer oral, topical,
intranasal or inhalant medications. Such individuals may administer
injectable medications only to a student with a medically diagnosed
allergic condition that may require prompt treatment to protect the
student against serious harm or death.

(b)  students with chronic medical conditions who are able to
possess, self-administer, or possess and self-administer medication,
provided all of the following conditions are met:



(c)

{i) an authorized prescriber provides a written medication
order, including the recommendation for possession, self-
administration, or possession and self-administration;

(i)  there is a written authorization for possession, self-
administration, or possession and self-administration from the
student's parent or guardian or eligible student;

(ili)  the school nurse has developed a plan for possession,
self-administration, or possession and self-administration, and
general supervision, and has documented the plan in the
student’s cumulative health record;

(iv)  the school nurse has assessed the student's
competency for self-administration and deemed it safe and
appropriate, including that the student: is capable of identifying
and selecting the appropriate medication by size, color,
amount or other label identification; knows the frequency and
time of day for which the medication is ordered; can identify the
presenting symptoms that require medication; administers the
medication appropriately; maintains safe control of the
medication at all times; seeks adult supervision whenever
warranted; and cooperates with the established medication
plan;

(v) the principal, appropriate teachers, coaches and other
appropriate school personnel are informed the student is
possessing, self-administering, or possessing and self-
administering prescribed medication;

(vi)  such medication is transported to school and maintained
under the student’s control in accordance with this policy; and

(vii)  controlled drugs, as defined in this policy, may not be
possessed or self-administered by students, except in
extraordinary situations, such as international field trips, with
approval of the school nurse supervisor and the school medical
advisor in advance and development of an appropriate plan.

a student diagnosed with asthma who is able to self-administer

medication shall be permitted to retain possession of an asthmatic
inhaler at all times while attending school, in order to provide for



prompt treatment to protect such child against serious harm or death,
provided all of the following conditions are met:

(i) an authorized prescriber provides a written order
requiring the possession of an inhaler by the student at all
times in order to provide for prompt treatment in order to
protect the child against serious harm or death and authorizing
the student’s self-administration of medication, and such
written order is provided to the school nurse;

(i)  there is a written authorization from the student's parent
or guardian regarding the possession of an inhaler by the
student at all times in order to protect the child against sericus
harm or death and authorizing the student's self-administration
of medication, and such written authorization is provided to the
school nurse;

(i)  the conditions set forth in subsection (b} above have
been met, except that the school nurse's review of a student’s
competency to self-administer an inhaler for asthma in the
school setting shall not be used to prevent a student from
retaining and self-administering an inhaler for asthma.
Students may self-administer medication with only the written
authorization of an authorized prescriber and written
authorization from the student's parent or guardian or eligible
student; and

(iv) the conditions for self-administration meet any
regulations as may be imposed by the State Board of
Education in consultation with the Commissioner of Public
Health.

(d) a student diagnosed with an allergic condition who is able to
self-administer medication shall be permitted to retain possession of a
cartridge injector at all times while attending school, in order to
provide for prompt treatment to protect such child against serious
harm or death, provided all of the following conditions are met:

(i an authorized prescriber provides a writien order
requiring the possession of a cartridge injector by the student
at all times in order to provide for prompt treatment in order to
protect the child against serious harm or death and authorizing



(e)

the student's possession, self-administration, or possession
and self-administration of medication, and such written order is
provided to the school nurse;

(i)  there is a written authorization from the student's parent
or guardian regarding the possession of a cartridge injector by
the student at all times in order to protect the child against
serious harm or death and authorizing the student's
possession, self-administration, or possession and self-
administration of medication, and such written authorization is
provided to the school nurse;

(iii)  the conditions set forth in subsection (b) above have
been met, except that the school nurse’s review of a student's
competency to self-administer cartridge injectors for medically-
diagnosed allergies in the school setting shall not be used to
prevent a student from retaining and self-administering a
cartridge injector for medically-diagnosed allergies. Students
may self-administer medication with only the written
authorization of an authorized prescriber and written
authorization from the student’s parent or guardian or eligible
student; and

(iv) the conditions for self-administration meet any
regulations as may be imposed by the State Board of
Education in consultation with the Commissioner of Public
Health.

a student with a medically diagnosed life-threatening allergic

condition may possess, self-administer, or possess and self-
administer medication, including but not limited to medication
administered with a cartridge injector, to protect the student against
serious harm or death, provided the following conditions are met:

(i) the parent or guardian of the student has provided
written authorization for the student to possess, self-
administer, or possess and seif-administer such medication;
and

(i)  a qualified medical professional has provided a written
order for the possession, self-administration, or possession
and self-administration.



(f)

a coach of intramural or interscholastic athletic events or

licensed athletic trainer who has been trained in the administration of
medication, during intramural or interscholastic athletic events, may
administer inhalant medications prescribed to treat respiratory
conditions and/or medication administered with a cartridge injector for
students with medically diagnosed allergic conditions which may
require prompt treatment to protect the student against serious harm
or death, provided all of the following conditions are met:

(@)

(i) the school nurse has determined that a self-
administration plan is not viable;

(iiy  the school nurse has provided to the coach a copy of
the authorized prescriber’'s order and parental permission form;

(iiiy  the parent/guardian has provided the coach or licensed
athletic trainer with the medication in accordance with Section
K of this policy, and such medication is separate from the
medication stored in the school heaith office for use during the
school day; and

(iv) the coach or licensed athletic trainer agrees to the
administration of emergency medication and implements the
emergency care plan, identified in Section H of this policy,
when appropriate.

an identified school paraprofessional who has been trained in

the administration of medication, provided medication is administered
only to a specific student in order to protect that student from harm or
death due to a medically diagnosed allergic condition, and the
following additional conditions are met:

(i)  there is written authorization from the student's
parents/guardian to administer the medication in school;

(ii) medication is administered pursuant to the written order
of (A) a physician licensed under chapter 370 of the
Connecticut General Statutes, (B) an optometrist licensed to
practice optometry under chapter 380 of the Connecticut
General Statutes, (C) an advanced practice registered nurse
licensed to prescribe in accordance with section 20-94a of the
Connecticut General Statutes, or (D) a physician assistant



(h)

licensed to prescribe in accordance with section 20-12d of the
Connecticut General Statutes;

(i)  medication is administered only with approval by the
school nurse and school medical advisor, if any, in conjunction
with the school nurse supervisor and under the supervision of
the school nurse;

(iv)  the medication to be administered is limited to
medications necessary for prompt treatment of an allergic
reaction, including, but not limited to, a cartridge injector; and

(v) the paraprofessional shall have received proper training
and supervision from the school nurse in accordance with this
policy and state regulations.

a principal, teacher, licensed athletic trainer, licensed physical

or occupational therapist employed by the Board, coach or school
paraprofessional, provided medication is antiepileptic medication,
including by rectal syringe, administered only to a specific student
with a medically diagnosed epileptic condition that requires prompt
treatment in accordance with the student’s individual seizure action
plan, and the following additional conditions are met:

(i} there is written authorization from the student's
parents/guardians to administer the medication;

(i)  a written order for such administration has been
received from the student’'s physician licensed under Chapter
370 of the Connecticut General Statutes;

(iiiy  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional is selected by the school
nurse and school medical advisor, if any, and voluntarily
agrees to administer the medication;

(iv) the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional annually completes the
training program established by the Connecticut State



Department of Education and the Association of School Nurses
of Connecticut, and the school nurse and medical advisor, if
any, have attested, in writing, that such training has been
completed; and

(v)  the principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by the Board,
coach or school paraprofessional receives monthly reviews by
the school nurse to confirm competency to administer
antiepileptic medication.

(i) a director of a school readiness program or a before or after
school program, or the director's designee, provided that the
medication is administered:

(i) only to a child enrolled in such program; and
(ii) in accordance with Section L of this policy.

)] a licensed practical nurse, after the school nurse has
established the medication plan, provided that the licensed practical
nurse may not train or delegate the administration of medication to
another individual, and provided that the licensed practical nurse can
demonstrate one of the following:

(i) training in administration of medications as part of their
basic nursing program;

(ii) successful completion of a pharmacology course and
subsequent supervised experience; or

(i) supervised experience in the administration of
medication while employed in a health care facility.

(4) Medications may also be administered by a parent or
guardian to the parent or guardian's own child on school grounds.

(5) Investigational drugs or research or study medications

may be administered only by a licensed nurse. For FDA-approved
medications being administered according to a study protocol, a copy
of the study protocol shall be provided to the school nurse along with
the name of the medication to be administered and the acceptable
range of dose of such medication to be administered.



C.

Diabetic Students

(1)  The Board permits blood glucose testing by students who have a
written order from a physician or an advanced practice registered nurse
stating the need and capability of such student to conduct self-testing, or the
use of continuous blood glucose monitors {CGM) by children diagnosed with
Type 1 diabetes, who have a written order from a physician or an advanced
practice registered nurse.

(2) The Board will not restrict the time or location of biood glucose testing
by a student with diabetes on school grounds who has wriiten authorization
from a parent or guardian and a written order from a physician or an
advanced practice registered nurse stating that such child is capable of
conducting self-testing on school grounds.

(3) The Board will not require a student using a continuous glucose
monitor approved by the Food and Drug Administration for use without finger
stick verification to undergo finger stick verification of blood glucose readings
from a continuous glucose monitor on a routine basis. Finger stick testing of
a child using a continuous glucose monitor so approved by the Food and
Drug Administration shall only be conducted: (1) as ordered by the student's
physician or advanced practice provider; (2) if it appears that the continuous
glucose monitor is malfunctioning; or (3) in an urgent medical situation.

(4) The Board shall purchase or use existing equipment owned by the
Board to monitor blood glucose alerts transmitted from continuous glucose
monitors of students with Type 1 diabetes to dedicated receivers,
smartphone/tablet applications, or other appropriate technology on such
equipment.

(5) In the absence or unavailability of the school nurse, select school
employees may administer medication with injectable equipment used to
administer glucagon to a student with diabetes that may require prompt
treatment in order to protect the student against serious harm or death,
under the following conditions:

(a) The student's parent or guardian has provided written
authorization;

{b) A written order for such administration has been received from
the student’s physician licensed under Chapter 370 of the
Connecticut General Statutes;



(c)  The school employee is selected by either the school nurse or
principal and is a principal, teacher, licensed athletic trainer, licensed
physical or occupational therapist employed by a school district,
coach or school paraprofessional,

(d)  The school nurse shall provide general supervision to the
selected school employee;

(e)  The selected school employee annually completes any training
required by the school nurse and school medical advisor in the
administration of medication with injectable equipment used to
administer glucagon;

() The school nurse and school medical advisor have attested in
writing that the selected school employee completed the required
training; and

(g)  The selected school employee voluntarily agrees to serve as
one who may administer medication with injectable equipment used
to administer glucagon to a student with diabetes that may require
prompt treatment in order to protect the student against serious harm
or death.

D. Epinephrine for Purposes of Emeraency First Aid Without Prior Authorization

(1)  For purposes of this Section D, “regular school hours” means the
posted hours during which students are required to be in attendance at the
individual school on any given day.

(2)  The school nurse shall maintain epinephrine in cartridge injectors for
the purpose of emergency first aid to students who experience allergic
reactions and do not have prior written authorization of a parent or guardian
or a prior written order of a qualified medical professional for the
administration of epinephrine.

(a)  The school nurse, in consultation with the school nurse
supervisor, shall determine the supply of epinephrine in cartridge
injectors that shall be available in the individual school.

(b)  In determining the appropriate supply of epinephrine in
cartridge injectors, the nurse may consider, among other things, the
number of students regularly in the school building during the regular
school day and the size of the physical building.



(3)  The school nurse or school principal shall select principal(s),
teacher(s), licensed athletic trainer(s), licensed physical or occupational
therapist(s) employed by the Board, coach(es) and/or school
paraprofessional(s) to maintain and administer the epinephrine in cartridge
injectors for the purpose of emergency first aid as described in Paragraph
(2) above, in the absence of the school nurse.

(a)  More than one individual must be selected by the school nurse
or school principal for such maintenance and administration in the
absence of the school nurse.

(b)  The selected personnel, before conducting such
administration, must annually complete the training made available by
the Department of Education for the administration of epinephrine in
cartridge injectors for the purpose of emergency first aid.

{c)  The selected personnel must voluntarily agree to complete the
training and administer epinephrine in cartridge injectors for the
purpose of emergency first aid.

(4) Either the school nurse or, in the absence of the school nurse, at least
one of the selected and trained personnel as described in Paragraph (3)
above shall be on the grounds of each school during regular school hours.

(a)  The school principal, in consultation with the school nurse
supervisor, shall determine the level of nursing services and number
of selected and trained personnel necessary to ensure that a nurse or
selecied and trained personnel is present on the grounds of each
school during regular school hours.

(b)  If the schoo! nurse, or a substitute school nurse, is absent or
must leave school grounds during regular school hours, the school
nurse, school administrator or designee shall use an effective and
reasonable means of communication to notify one or more qualified
school employees and other staff in the school that the selected and
trained personnel identified in Paragraph (3) above shall be
responsible for the emergency administration of epinephrine.

(5) The administration of epinephrine pursuant to this section must be
done in accordance with this policy, including but not limited to the
requirements for documentation and record keeping, errors in medication,



emergency medical procedures, and the handling, storage and disposal of
medication, and the Regulations adopted by the Department of Education.

(6) The parent or guardian of any student may submit, in writing, to the
school nurse or schoo! medical advisor, if any, that epinephrine shall not be
administered to such student pursuant to this section.

(a)  The school nurse shall notify selected and trained personnel of
the students whose parents or guardians have refused emergency
administration of epinephrine.

(b)  The Board shali annually notify parents or guardians of the
need to provide such written notice.

(7)  Following the emergency administration of epinephrine by selected
and trained personnel as identified in this section:

(a)  Such emergency administration shall be reported immediately
to:

(i) The school nurse or school medical advisor, if any, by
the personnel who administered the epinephrine; and

(i)  The student's parent or guardian, by the school nurse or
personnel who administered the epinephrine.

(b) A medication administration record shall be:

(i) Submitted to the school nurse by the personnel who
administered the epinephrine as soon as possible, but no later
than the next school day; and

(i) filed in or summarized on the student's cumulative
health record, in accordance with the Document and Record
Keeping section of this policy.

Opioid Antagonists for Purposes of Emergency First Aid Without Prior
Authorization

(1) For purposes of this Section E, “regular school hours” means
the posted hours during which students are required to be in attendance at



the individual school on any given day. “Regular school hours” does not
include after-school events such as athletics or extracurricular activities that
take place outside the posted hours.

(2) For purposes of this section, an "opioid antagonist” means
naloxone hydrochloride (e.g., Narcan) or any other similarly acting and
equally safe drug that the FDA has approved for the treatment of a drug
overdose.

(3) Inaccordance with Connecticut law and this policy, a school nurse
may maintain opicid antagonists for the purpose of administering emergency
first aid to students who experience a known or suspected opioid overdose
and do not have a prior written authorization of a parent or guardian or a
prior written order of a qualified medical professional for the administration of
such opioid antagonist.

(a) The school nurse, in consultation with the Board's medical
advisor, shall determine the supply of opioid antagonists that shall be
maintained in the individual school.

(b) In determining the appropriate supply of opioid antagonists, the
nurse may consider, among other things, the number of students
regularly in the school building during the regular school day and the
size of the physical building.

(c) The school nurse shall be responsible for the safe storage of
opioid antagonists maintained in a school and shall ensure any supply
of opioid antagonists maintained is stored in a secure manner, in
accordance with the manufacturer's instructions, and in a location
where it can be obtained in a timely manner if administration is
necessary.

(d)  The school nurse shall be responsible for maintaining an
inventory of opioid antagonists maintained in the school, tracking the
date(s) of expiration of the supply of opioid antagonists maintained in
a school, and, as appropriate, refreshing the supply of opioid
antagonists maintained in the school.

(4)  The school nurse, in consultation with the Superintendent and the
building principal, shall provide notice to parents and guardians of the
Board's policies and procedures regarding the emergency administration of
opioid antagonists in the event of a known or suspected opioid overdose.



(6) A school nurse shall be approved to administer opicid antagonists for
the purpose of emergency first aid, as described in Paragraph {3) above, in
the event of a known or suspected opiocid overdose, in accordance with this
policy and provided that such nurse has completed a training program in the
distribution and administration of an opioid antagonist (1) developed by the
State Department of Education, Department of Consumer Protection, and
Department of Public Health, or (2) under a local agreement, entered into by
the Board on July 1, 2022 or thereafter, with a prescriber or pharmacist for
the administration of opioid antagonists for the purpose of emergency first
aid, which training shall also address the Board's opioid antagonist storage,
handling, labeling, recalls, and record keeping.

(6) The school nurse or school principal shall select principal(s),
teacher(s), licensed athletic trainer(s), coach(es), school paraprofessional(s),
and/or licensed physical or occupational therapist(s) employed by the Board
to maintain and administer the opioid antagonists for the purpose of
emergency first aid as described in Paragraph (3) above, in the absence of
the school nurse.

(a)  More than one individual must be selected by the school nurse
or school principal for such maintenance and administration in the
absence of the school nurse.

(b)  The selected personnel, before administering an opioid
antagonist pursuant to this section, must complete a training program
in the distribution and administration of an opioid antagonist (1)
developed by the State Department of Education, Department of
Consumer Protection, and Department of Public Health, or (2} under
a local agreement, entered into by the Board on July 1, 2022 or
thereafter, with a prescriber or pharmacist for the administration of
opioid antagonists for the purpose of emergency first aid, which
training shall also address the Board's opioid antagonist storage,
handling, labeling, recalls, and record keeping.

(c)  All schoo! personnel shall be notified of the identity of qualified
school employees authorized to administer an opioid antagonist in the
absence of the school nurse.

(7)  Either the school nurse or, in the absence of the school nurse, at least
one of the selected and trained personnel as described in Paragraph (6)
above, shall be on the grounds of each school during regular school hours.



(@)  The school principal, in consultation with the school nurse
supervisor, shall determine the level of nursing services and number
of selected and trained personnel necessary to ensure that a nurse or
selected and trained personnel is present on the grounds of each
school during regular school hours.

(b) If the school nurse, or a substitute school nurse, is absent or
must leave school grounds during regular school hours, the school
nurse, school administrator or designee shall use an effective and
reasonable means of communication to notify one or more qualified
school employees and other staff in the school that the selected and
trained personnel identified in Paragraph (6) above shall be
responsible for the emergency administration of opioid antagonists.

(€) If a Board employee becomes aware of a student experiencing
a known or suspected opioid overdose on school grounds but ocutside
of regular school hours and opioid antagonists and/or the school
nurse or other qualified school employee is not available to administer
opioid antagonists for the purpose of emergency first aid, the Board
employee will call 9-1-1.

(8) The administration of opioid antagonists pursuant to this policy must be
effected in accordance with this policy and procedures regarding the acquisition,
maintenance, and administration established by the Superintendent in
consultation with the Board's medical advisor.

(9) The parent or guardian of any student may submit, in writing, to the school
nurse or school medical advisor, if any, that opioid antagonists shall not be
administered to such student pursuant to this section.

(a) The school nurse shall notify selected and trained personnel of the
students whose parents or guardians have refused emergency administration of
opioid antagonists.

(b) The Board shall annually notify parents or guardians of the need to
provide such written notice of refusal.

(10) Following the emergency administration of an opioid antagonist by a school
nurse or selected and trained personnel as identified in this section:



(a) Immediately following the emergency administration of an opioid
antagonist by a school nurse or selected and trained personnel as
identified in this section, the person administering the opioid
antagonist must call 911.

(b)  Such emergency administration shall be reported immediately
to:

(i) The school nurse or school medical advisor, if any, by
the personnel who administered the opioid antagonist;

(i)  The Superintendent of Schools; and

(i)  The student’s parent or guardian.

(¢) A medication administration record shall be:

(i) Created by the school nurse or submitted to the
school nurse by the personnel who administered the opioid
antagonist, as soon as possible, but no later than the next
school day; and

(i) filed in or summarized on the student's cumulative
health record, in accordance with Section F of this policy.

(11)In the event that any provisions of this Section E conflict with regulations
adopted by the Connecticut State Department of Education concerning the
use, storage and administration of opioid antagonists in schools, the
Department’s regulations shall control.]

F. Documentation and Record Keeping




(1)  Each school or before or after school program and school readiness
program where medications are administered shall maintain an individual
medication administration record for each student who receives medication
during school or program hours. This record shall include the following
information:

(a) the name of the student;

(b) the student’s state-assigned student identifier (SASID);
(c} the name of the medication;

{(d) the dosage of the medication;

(e) the route of the administration,

(e.g., oral, topical, inhalant, etc.);

(f) the frequency of administration;

(g)  the name of the authorized prescriber;

(h)  the dates for initiating and terminating the administration of
medication, including extended-year programs;

(i) the quantity received at school and verification by the adult
delivering the

medication of the quantity received;
{)) the date the medication is to be reordered (if any);
(k) any student allergies to food and/or medication(s);

()] the date and time of each administration or omission, including
the reason for any omission;

{m) the dose or amount of each medication administered;

(n) the full written or electronic legal signature of the nurse or other
authorized school personnel administering the medication; and

(o)  for controlled medications, a medication count which should be
conducted and documented at least once a week and co-signed by
the assigned nurse and a witness.



(2)  All records are either to be made in ink and shall not be altered, or
recorded electronically in a record that cannot be altered.

(3)  Written orders of authorized prescribers, written authorizations of a
parent or guardian, the written parental permission for the exchange of
information by the prescriber and school nurse to ensure safe administration
of such medication, and the completed medication administration record for
each student shall be filed in the student's cumulative health record or, for
before or after school programs and school readiness programs, in the
child’s program record.

(4)  Authorized prescribers may make verbal orders, including telephone
orders, for a change in medication order. Such verbal orders may be
received only by a school nurse and must be followed by a written order,
which may be faxed, and must be received within three (3) school days.

(6} Medication administration records will be made available to the
Department of Education for review until destroyed pursuant to Section 11-
8a and Section 10-212a(b) of the Connecticut General Statutes.

(@)  The completed medication administration record for non-
medications may, at the discretion of the school district, be destroyed
in accordance with Section M8 of the Connecticut Record Retention
Schedules for Municipalities upon receipt of a signed approval form
(RC-075) from the Office of the Public Records Administrator, so long
as such record is superseded by a summary on the student health
record.

(b}  The completed medication administration record for controlled
medications shall be maintained in the same manner as the non-
controlied medications. In addition, a separate medication
administration record needs to be maintained in the school for three
(3) years pursuant to Section 10-212a(b) of the Connecticut General
Statutes.



(6) Documentation of any administration of medication by a coach or
licensed athletic trainer shall be completed on forms provided by the school
and the following procedures shall be followed:

(a) a medication administration record for each student shall be
maintained in the athletic offices;

(b) administration of a cartridge injector medication shall be
reported to the schoo! nurse at the earliest possible time, but no later
than the next school day;

(c) all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to the
school nurse at least monthly, or as frequently as required by the
individual student plan; and

(d) the administration of medication record must be submitted to
the school nurse at the end of each sport season and filed in the
student's cumulative health record.

G. Errors in Medication Administration

(1)  Whenever any error in medication administration occurs, the following
procedures shall apply:

(a) the person making the error in medication administration shall
immediately implement the medication emergency procedures in this
policy if necessary;

(b)  the person making the error in medication administration shall
in all cases immediately notify the school nurse, principal, school
nurse supervisor, and authorized prescriber. The person making the
error, in conjunction with the principal, shall also immediately notify
the parent or guardian, advising of the nature of the error and all
steps taken or being taken to rectify the error, including contact with
the authorized prescriber and/or any other medical action(s); and

(¢} the principal shall notify the Superintendent or the
Superintendent's designee.



(2)  The school nurse, along with the person making the error, shall
complete a report using the authorized medication error report form. The
report shall include any corrective action taken.

(3)  Any error in the administration of medication shall be documented in
the student's cumulative health record or, for before or after school
programs and school readiness programs, in the child’s program record.

(4) These same procedures shall apply to coaches and licensed athletic
trainers during intramural and interscholastic events, except that if the school
nurse is not available, a report must be submitted by the coach or licensed
athletic trainer to the school nurse the next school day.

H. Medication Emergency Procedures

(1)  Whenever a student has a life-threatening reaction to administration
of a medication, resolution of the reaction to protect the student's health and
safety shall be the foremost priority. The school nurse and the authorized
prescriber shall be notified immediately, or as soon as possible in light of any
emergency medical care that must be given to the student.

(2) Emergency medical care to resolve a medication emergency includes
but is not limited to the following, as appropriate under the circumstances:

(a) use of the 911 emergency response system;

(b)  application by properly trained and/or certified personnel of
appropriate emergency medical care techniques, such as cardio-
pulmonary resuscitation;

(c)  administration of emergency medication in accordance with
this policy;



(d) contact with a poison control center; and

(e) transporting the student to the nearest available emergency
medical care facility that is capable of responding to a medication
emergency.

(3) As soon as possible, in light of the circumstances, the principal shall
be notified of the medication emergency. The principal shall immediately
thereafter contact the Superintendent or the Superintendent's designee, who
shall thereafter notify the parent or guardian, advising of the existence and
nature of the medication emergency and all steps taken or being taken to
resolve the emergency and protect the health and safety of the student,
including contact with the authorized prescriber and/or any other medical
action(s) that are being or have been taken.

Supervision

(1}  The school nurse is responsible for general supervision of
administration of medications in the school(s) to which that nurse is
assigned.

{(2) The school nurse's duty of general supervision includes, but is not
limited to, the following:

(a) availability on a regularly scheduled basis to:

(i) review orders or changes in orders and communicate
these to personnel designated to give medication for
appropriate follow-up;

(ii) set up a plan and schedule to ensure medications are
given properly;



(i)  provide training to licensed nursing personnel, full-time
principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district,
coaches of intramural and interscholastic athletics, licensed
athletic trainers and identified paraprofessionals designated in
accordance with Section B(3){g), above, which training shall
pertain to the administration of medications to students, and
assess the competency of these individuals to administer
medication;

(iv)  support and assist other licensed nursing personnel,
full-time principals, fuli-time teachers, full-time licensed
physical or occupational therapists employed by the school
district, coaches of intramural and/or interscholastic athletics,
licensed athletic trainers and identified paraprofessionals
designated in accordance with Section B(3)(g), above, to
prepare for and implement their responsibilities related to the
administration of specific medications during school hours and
during intramural and interscholastic athletics as provided by
this policy;

(v)  provide appropriate follow-up {o ensure the
administration of medication plan results in desired student
outcomes, including providing proper notification to appropriate
employees or contractors regarding the contents of such
medical plans; and

(vi)  provide consultation by telephone or other means of
telecommunications, which consultation may be provided by an
authorized prescriber or other nurse in the absence of the
school nurse.

(b)  In addition, the school nurse shall be responsible for:



() implementing policies and procedures regarding the
receipt, storage, and administration of medications;

{ii) reviewing, on a periodic basis, all documentation
pertaining to the administration of medications for students;

(i)  performing observations of the competency of
medication administration by full-time principals, full-time
teachers, full-time licensed physical or occupational therapists
employed by the school district, coaches of intramural and/or
interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section
B(3)(g), above, who have been newly trained to administer
medications; and,

(iv)  conducting periodic reviews, as needed, with licensed
nursing personnel, full-time principals, full-time teachers, fuil-
time licensed physical or occupational therapists employed by
the school district, coaches of intramural and/or interscholastic
athletics and licensed athletic trainers in accordance with
Section B(3)(f), above, and identified paraprofessionals
designated in accordance with Section B(3)(g), above,
regarding the needs of any student receiving medication.

J. Training of School Personnel

(1)  Full-time principals, full-time teachers, full-time licensed physical or
occupational therapists employed by the school district, coaches of
intramural and/or interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)(f), above, and identified paraprofessionals
designated in accordance with Section B(3)(g), above, who are designated
to administer medications shall at least annually receive training in their safe



administration, and only trained full-time principals, full-time teachers, full-
time licensed physical or occupational therapists employed by the school
district, coaches of intramural and/or interscholastic athletics and licensed
athletic trainers in accordance with Section B(3)(f), above, and identified
paraprofessionals designated in accordance with Section B(3)(g), above,
shall be allowed to administer medications.

(2)  Training for full-time principals, full-time teachers, full-time licensed
physical or occupational therapists employed by the school district, coaches
of intramural and/or interscholastic athletics and licensed athletic trainers in
accordance with Section B(3)f), above, and identified paraprofessionals
designated in accordance with Section B(3)(g), above, shall include, but is
not necessarily limited to, the following:

(a) the general principles of safe administration of medication;

(b} the procedures for administration of medications, including the
safe handling and storage of medications, and the required record-
keeping; and

(c) specific information related to each student's medication plan,
including the name and generic name of the medication, indications
for medication dosage, routes, time and frequency of administration,
therapeutic effects of the medication, potential side effects, overdose
or missed doses of the medication, and when to implement
emergency interventions.

(3) The principal(s), teacher(s), licensed athletic trainer(s), licensed
physical or occupational therapist(s) employed by the Board, coach(es)
and/or school paraprofessional(s) who administer epinephrine as emergency
first aid, pursuant to Section D above, shall annually complete the training
program developed by the Departments of Education and Public Health and
training in cardiopulmonary resuscitation and first aid.



(4) The principal(s), teacher(s), licensed athletic trainer(s}, licensed
physical or occupational therapist(s), coach(es) and/or school
paraprofessional(s) who administer opioid antagonists as emergency first
aid, pursuant to Section E above, shall annually complete a training program
in the distribution and administration of an opioid antagonist (1) developed
by the State Department of Education, Department of Consumer Protection,
and Department of Public Health, or (2) under a local agreement, entered
into by the Board on July 1, 2022 or thereafter, with a prescriber or
pharmacist for the administration of opiocid antagonists for the purpose of
emergency first aid, which training shall also address the Board’s opioid
antagonist storage, handling, labeling, recalls, and record keeping.]

(5) The Board shall maintain documentation of medication
administration training as follows:

(a) dates of general and student-specific trainings;

(b) content of the trainings;

(c) individuals who have successfully completed general and
student-specific administration of medication training for the current
school year; and

(d) names and credentials of the nurse or school medical advisor,
if any, trainer or trainers.

(6) Licensed practical nurses may not conduct training in the
administration of medication to another individual.



K.

Handling, Storage and Disposal of Medications

(1)  All medications, except those approved for transporting by students
for self-medication, those administered by coaches of intramural or
interscholastic athletics or licensed athletic trainers in accordance with
Section B(3)(f) above, and epinephrine or naloxone to be used for
emergency first aid in accordance with Sections D and E above, must be
delivered by the parent, guardian, or other responsible adult to the nurse
assigned to the student's school or, in the absence of such nurse, the school
principal who has been trained in the appropriate administration of
medication. Medications administered by coaches of intramural or
interscholastic athletics or licensed athletic trainers must be delivered by the
parent or guardian directly to the coach or licensed athletic trainer in
accordance with Section B(3)(f) above.

(2)  The nurse shall examine on-site any new medication, medication
order and the required authorization to administer form, and, except for
epinephrine and naloxone to be used as emergency first aid in accordance
with Sections D and E above, shall develop a medication administration plan
for the student before any medication is given to the student by any school
personnel. No medication shall be stored at a school without a current
written order from an authorized prescriber.

(3)  The school nurse shall review all medication refills with the
medication order and parent authorization prior to the administration of
medication, except for epinephrine and naloxone intended for emergency
first aid in accordance with Sections D and E above.

(4) Emergency Medications

(a) Except as otherwise determined by a student's emergency
care plan, emergency medications shall be stored in an unlocked,
clearly labeled and readily accessible cabinet or container in the



health room during school hours under the general supervision of the
school nurse or, in the absence of the school nurse, the principal or
the principal’'s designee who has been trained in the administration of
medication.

{(b)  Emergency medication shall be locked beyond the regular
schoo! day or program hours, except as otherwise determined by a
student's emergency care plan.

(5)  All medications, except those approved for keeping by students for
self-medication, shall be kept in a designated and locked location used
exclusively for the storage of medication. Controlled substances shall be
stored separately from other drugs and substances in a separate, secure,
substantially constructed, locked metal or wood cabinet.

{6)  Access to stored medications shall be limited to persons authorized to
administer medications. Each school or before or after school program and
school readiness program shall maintain a current list of such authorized
persons.

(7}  All medications, prescription and non-prescription, shall be delivered
and stored in their original containers and in such a manner that renders
them safe and effective.

(8) At least two sets of keys for the medication containers or cabinets
shall be maintained for each school building or before or after school
program and school readiness program. One set of keys shall be
maintained under the direct control of the school nurse or nurses and an
additional set shall be under the direct control of the principal and, if
necessary, the program director or lead teacher who has been trained in the
general principles of the administration of medication shall also have a set of
keys.



(9) Medications that must be refrigerated shall be stored in a refrigerator
at no less than 36 degrees Fahrenheit and no more than 46 degrees
Fahrenheit. The refrigerator must be located in the health office that is
maintained for health services with limited access. Non-controlled
medications may be stored directly on the refrigerator shelf with no further
protection needed. Controlled medication shall be stored in a locked box
that is affixed to the refrigerator shelf.

(10) All unused, discontinued or obsolete medications shall be removed
from storage areas and either returned to the parent or guardian or, if the
medication cannot be returned to the parent or guardian, the medication
shall be destroyed in collaboration with the school nurse:

(a) non-controlled drugs shall be destroyed in the presence of at
least one witness;

(b)  controlled drugs shail be destroyed in pursuant to Section 21a-
262-3 of the Regulations of Connecticut State Agencies; and

(c) accidental destruction or loss of controlled drugs must be
verified in the presence of a second person, including confirmation of
the presence or absence of residue, and jointly documented on the
student medication administration record and on a medication error
form pursuant to Section 10-212a(b) of the Connecticut General
Statutes. If no residue is present, notification must be made to the
Department of Consumer Protection pursuant to Section 21a-262-3 of
the Regulations of Connecticut State Agencies.

(11) Medications to be administered by coaches of intramural or
interscholastic athletic events or licensed athletic trainers shall be stored:



(a) in containers for the exclusive use of holding medications;

(b)  in locations that preserve the integrity of the medication;

(c)  under the generai supervision of the coach or licensed athletic
trainer trained in the administration of medication; and

(d)  in alocked secured cabinet when not under the general
supervision of the coach or licensed athletic trainer during intramural
or interscholastic athletic events.

(12) In no event shall a school store more than a three (3) month supply of
a medication for a student.

L. School Readiness Programs and Before or After School Programs

(1)  As determined by the school medical advisor, if any, and school nurse
supervisor, the following procedures shall apply to the administration of
medication during school readiness programs and before or after school
programs run by the Board, which are exempt from licensure by the Office of
Early Childhood:

(a) Administration of medication at these programs shall be
provided only when it is medically necessary for participants to
access the program and maintain their health status while attending
the program.



(b)  Except as provided by Sections D and E above, no medication
shall be administered in these programs without:

(i) the written order of an authorized prescriber; and

(i)  the written authorization of a parent or guardian or an
eligible student.

(c) A school nurse shall provide consultation to the program
director, lead teacher or school administrator who has been trained in
the administration of medication regarding the safe administration of
medication within these programs. The school medical advisor and
school nurse supervisor shall determine whether, based on the
population of the schoo! readiness program and/or before or after
school program, additional nursing services are required for these
programs.

(d)  Only school nurses, directors or directors’ designees, lead
teachers or school administrators who have been properly trained
may administer medications to students as delegated by the school
nurse or other registered nurse. Properly trained directors or
directors’ designees, lead teachers or school administrators may
administer oral, topical, intranasal or inhalant medications.
Investigational drugs or research or study medications may not be
administered in these programs.

(e}  Students attending these programs may be permitted to self-
medicate only in accordance with the provisions of Section B(3) of
this policy. In such a case, the school nurse must provide the
program director, lead teacher or school administrator running the
program with the medication order and parent permission for self-
administration.



H in the absence of the school nurse during program
administration, the program director, lead teacher or school
administrator is responsible for decision-making regarding medication
administration.

(g) Cartridge injector medications may be administered by a
director, lead teacher or school administrator only to a student with a
medically-diagnosed allergic condition which may require prompt
treatment to protect the student against serious harm or death.

(2) Local poison control center information shall be readily available at
these programs.

(3) Procedures for medication emergencies or medication errors, as
outlined in this policy, must be followed, except that in the event of a
medication error a report must be submitted by the program director, lead
teacher or school administrator to the school nurse the next school day.

(4)  Training for directors or directors’ designees, iead teachers or school
administrators in the administration of medication shall be provided in
accordance with Section J of this policy.

(5) All medications must be handled and stored in accordance with
Section K of this policy. Where possible, a separate supply of medication
shall be stored at the site of the before or after or school readiness program.
In the event that it is not possible for the parent or guardian to provide a
separate supply of medication, then a plan shall be in place to ensure the
timely transfer of the medication from the school to the program and back on
a daily basis.



(6) Documentation of any administration of medication shall be
completed on forms provided by the school and the following procedures
shall be followed:

(a) a medication administration record for each student shall be
maintained by the program;

(b)  administration of a cartridge injector medication shall be
reported to the school nurse at the earliest possible time, but no later
than the next school day;

(¢) all instances of medication administration, except for the
administration of cartridge injector medication, shall be reported to the
school nurse at least monthly, or as frequently as required by the
individual student plan; and

(d) the administration of medication record must be submitted to
the school nurse at the end of each school year and filed in the
student’'s cumulative health record.

(7)  The procedures for the administration of medication at schoo!
readiness programs and before or after school programs shall be reviewed
annually by the school medical advisor, if any, and school nurse supervisor.

M. Review and Revision of Policy

In accordance with the provisions of Conn. Gen. Stat. Section 10-212a(a){(2) and
Section 10-212a-2 of the Regulations of Connecticut State Agencies, the Board shall
review this policy periodically, and at least biennially, with the advice and approval of the
school medical advisor, if any, or other qualified licensed physician, and the school nurse



supervisor. Any proposed revisions to the policy must be made with the advice and
approval of the school medical advisor, schoo! nurse supervisor or other qualified licensed
physician.

Legal References:
Connecticut General Statutes:

Public Act No. 22-80, “An Act Concerning Childhood Mental and Physical
Health Services in Schools”

Section 10-206
Section 10-212
Section 10-212a

Section 10-212c
Section 10-220j

Section 14-276b
Section 19a-800
Section 21a-240
Section 21a-286

Section 52-557b

Regulations of Conn. State Agencies;

Sections 10-212a-1 through 10-212a-10, inclusive



Memorandum of Decision, In Re: Declaratory Ruling/Delegation by Licensed
Nurses to Unlicensed Assistive Personnel, Connecticut State Board of
Examiners for Nursing (April 5, 1995)

Storage and Administration of Opioid Antagonists in Schools: Guidelines for Local
and Regional Boards of Education, Connecticut State Department of
Education (October 1, 2022)
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WESTBROOK BOARD OF EDUCATION
REFUSAL TO PERMIT ADMINISTRATION
OF EPINEPHRINE FOR EMERGENCY FIRST AID

Name of Child:

Date of Birth:

Address of Child:

Name of
Parent(s):

Address of
Parent(s):

(if different from child)

Connecticut law requires the school nurse and other qualified school persennel in all
public schools to maintain epinephrine in cartridge injectors (EpiPens) for the purpose of
administering emergency first aid to students who experience allergic reactions and do not
have a prior written authorization of a parent or guardian or a prior written order of a
qualified medical professional for the administration of epinephrine. State law permits the
parent or guardian of a student to submit a written directive to the school nurse that
epinephrine shall not be administered to such student in emergency situations. This form
is provided for those parents who refuse to have epinephrine administered to their
child. The refusal is valid for only for the 20__-20 __ school year.

l, , the parent/guardian of

Print name of parent/guardian

Print name of student

refuse to permit the administration of epinephrine to the above named student for
purposes of emergency first aid in the case of an allergic reaction.

Signature of Parent/Guardian Date

Please return the completed original form to your child’s school nurse.



WESTBROOK BOARD OF EDUCATION
REFUSAL TO PERMIT ADMINISTRATION
OF OPIOID ANTAGONISTS FOR EMERGENCY FIRST AID

Name of Child: Date of Birth

Address of Child:

Name of
Parent(s):

Address of
Parent(s):

(if different from child)

Connecticut law authorizes the school nurse and other qualified school personnel in all
public schools to maintain opioid antagonists (Narcan) for the purpose of administering
emergency first aid to students who experience an opioid-related drug overdose and do
not have a prior written authorization of a parent or guardian or a prior written order of a
qualified medical professional for the administration of opioid antagonists. State law
permits the parent or guardian of a student to submit a written directive to the school
nurse or school medical advisor that opioid antagonists shall not be administered to
such student in emergency situations. This form is provided for those parents who
refuse to have opioid antagonists administered to their child. The refusal is valid for
only forthe 20 -20  school year.

l, , the parent/guardian of

Print name of parent/guardian

Print name of

student refuse to
permit the administration of opioid antagonists to the above named student for purposes
of emergency first aid in the case of an opioid-related drug overdose.

Signature of Parent/Guardian Date

Please return the completed original form to your child's school nurse.--
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ENCLOSURE 3

WESTBROOK BOARD OF EDUCATION EDUCATE, CHALLENGE, & INSPIRE

WESTBROOK BOARD OF EDUCATION
Tuesday, April 18, 2023 @ 6:30 p.m.
WHS Library

] Regular Board of Education Meeting

Members Present: K. Walker, Z. Hayden, C. Kuehlewind, M. Palumbo, M. Luft, D.
Perreault, A. Miesse,

Absent: S. Greaves, M. Esposito

Also Present: Superintendent Kristina Martineau; Business Manager, L. Wysocki,
Administrators T. Winch, R. Rose, M. Talmadge, F. Lagace; Technology
B. Russell

[MINUTES - April 18, 2023

I. CALL TO ORDER -Kim Walker, Chair, called the regular BOE meeting of April 18, 2023 to
order at 6:30 p.m.
II. PLEDGE OF ALLEGIANCE
IIL. BOARD OF EDUCATION ACKNOWLEDGEMENTS

A. 2023 Education Innovation Showcase — Superintendent Martineau was pleased to announce
that WHS was selected as a top 10 Education Innovation Showcase Finalist for Career
Pathways and Career Connected Learning and Lesley Carson is attending the Showcase
Summit where the top three will be announced.

B. CAS Art Awards: Caroline Benzi and Joshua Davey were introduced as recipients of the CAS
Art Award; Caroline for her success in theatre and Joshua for his talent in music composition.

C. Engineering and Science Award — Enzo Adorno was recognized by the BOE for his
participation in a statewide engineering fair and his entry of a high level physics project.

D. CIAC Unified Sports Rookie of the Year Award -The Rookie School of the Year award was
presented to WMS. This award is presented annually to one school, in its implementation of
Unified Sports, which exemplifies the qualities of inclusion. Mr. Talmadge recognized Mr.
Jennings and Ms. Gallagher, coaches of the Unified Sports program.

IV. STUDENT REPRESENTATATIVE REPORT -Elliott Koplas reported on high school
activities including the music department’s successful trip to Washington DC, Acoustic Café’ on
May 5, FBLA and Interact Club activities; spring sports and Student Council Fundraiser for
scholarships. Middle School students, Riley Bogart, London Porter, Reagan Zambrello and
Grace Vincent captured the school year in a video presentation and each spoke about
opportunities and what they have learned while a student in the middle school. “Inclusion”
bracelets were distributed to BOE members.

V. PUBLIC COMMENT: No public comments



VI ADMINISTRATOR(S) COMMENTS

A. Ruth Rose —Mrs. Rose highlighted events at Daisy and presented a handout to BOE members of
Daisy End of the Year Events.

B. Tara Winch - Ms. Winch talked about the WHS Innovation in Education Summit, Career and
College Readiness Pathways. Robotics and Technology Education and the Welding program.
Seniors are receiving acceptance letters and WHS graduation is on June 16 at 5:00 p.m.

C. Matt Talmadge — Mr. Talmadge reported that the middle school is working towards living the
attributes of Portrait of a Graduate and concentrating on “Inclusion” and was appreciative to the
BOE and Superintendent Martineau for their support. Mr. Jennings also acknowledged the
Board’s support and the Unified Sports program recognition.

VII. NEW BUSINESS
A. Healthy Food Certification 2023-2024
Section 10-215f of the Connecticut General Statutes requires that each local board
of education or governing authority for all Connecticut public school districts
participating in the National School Lunch Program (NSLP) must take action
annually to certify whether all food items sold to students will or will not meet
the Connecticat Nutrition Standards.

Superintendent Martineau recomnends that pursuant to C.G.S. Section 10-215f, the Westhrook Board of
Education certifies that all food items offered for sale to students in the schools under its jurisdiction, and
not exempited from the Connecticut Nutvition Standards published by the Connecticut State Department of
Education, will comply with the Conmecticut Nutrition Standards during the period of Julv 1, 2023,
through June 30, 2024, This certification shall include all food offered for sale to students separately
from reimbursable meals at all times and from all sources, including but not limited 10, school stores,
vending machines, school cafeterias, culinary programs, and any fundraising activities on school
prenises sponsored by the school or by non-school organizations and groups.

MOTION 1: MOTION by D. Perreault and SECOND by A. Miesse to agree to comply with C.G.S.
Section 10-215f for the 2023-2024 school year as describe. MOTION CARRIES — Vote unanimous.

Superintendent Martineau recommends that the Westbrook Board of Education will allow the sale to
students of food items that do not meet the Connecticut Nutrition Standards provided that the following
conditions are met: 1) the sale is in connection with an event occewrring afier the end of the regular school
day or on the weekend; 2) the sale is at the location of the event; and 3) the food items are not sold from a
vending machine or school store. An “event” is an occurrence that involves more than just a regularly
scheduled practice, meeting, or extracurricular activity. For example, soccer games, school plays, and
interscholastic debates are events but soccer practices, play rehearsals, and debate team meetings are
not. The “regular school day™ is the period fiom midnight before to 30 minutes afier the end of the
official school day. “Location" means where the event is being held and nust be the same place as the
Jood sales.

MOTION 2: MOTION by A. Miesse and SECOND by D. Perreault to agree to allow exemptions of
Jood items to C.G.S. Section 10-215f, given the conditions outlined are followed for the 2023-2024
school year. MOTION CARRIES — Vote unanimous.



Information on Beverages

Note: C.G.S. Section 10-221q addresses requirements for the sale of beverages to students in public
schools, and allows execmptions if beverage sales meet specific conditions. Beverage exemptions

arc not part of the annual HFC Statement, which applies only to food sales. If the district chooses to allow
beverage exemptions, the CSDE recommends that the board of education or school governing authority
conducts the vole on beverage exemptions at the same time as the vote on HFC participation and food
cxemptions. Sample language for beverage exemptions is below.

Superimtendent Martineau recommends the Westbrook Board of Education will allow the sale to students
of beverages not listed in Section 10-221g of the Connecticur General Statutes provided that the following
conditions are met: 1) the sale is in connection with an event occurring after the end of the regular school
day or on the weekend; 2) the sale is at the location of the event; and 3) the beverages are not sold from a
vending machine or school store. An “event™ is an occurrence that involves move than just a regularly
scheduled practice, meeting or extracurricudar activity, The “school day"" is the period

from midnight before to 30 minutes after the end of the official school day. "Location™ means where the
event is being held, and must be the same place as the beverage sales.

MOTION 3: MOTION by Z. Hayden and SECOND by M. Palumbo to agree to comply with C.G.S.
Section 10-221q  for the 2023-2024 school year as described. MOTION CARRIES - Vote unanimous.

Alter further discussion the Board requested to discuss this earlier in the year (August/Scptember) and to
cxplore food options for the future, have discussions with students, survey other shoreline schools and cost
cffects in budget. L. Wysocki will report her findings back to the Board in August or September.,

B. Oxford Academy — Light on Westbrook Fundraiser - The Light on Westbrook fundraiser was a
huge success and Oxford Academy generously donated $2500 from the fundraiser for the summer
meals program. The BOE is appreciative and pleased to accept the donation. MOTION by Z.
Hayden and SECOND by M. Luft te accept a $2500 donation from Oxford Academy used to
support the meal program for Westbrook youth. MOTION CARRIES — Vote unanintous.

V1Il. SUPERINTENDENT’S REPORT

A. Enrollment — Superintendent Martineau reported April enrollment of 255 Daisy students, 157
middle school students and 199 high school students and 4 out placed students for a total of
615 students (Pre K through 12.

B. Portrait of a Graduate Update — Superintendent Martineau unveiled a draft logo for P0G —
and stated that the Committee prefers the boat logo as district wide representation. She
credits the Committee and student, Andrew Scotella, for his work on the draft logo and
expects the Board will see the final artwork by the June meeting.

C. Budget Update — Superintendent Martineau reminded the Board of the Budget Hearing on
April 19 at the Town Hall at 7:00 p.m. May 15 is the budget vote in the WHS auditorium.

D. Welding Lab — Renovation and Planning update — Superintendent Martineau extended
appreciation to L. Wysocki and “the crew” for the work done during April break to prepare
the room for the welding booths. She was pleased to announce that the Westbrook
Foundation is committing $43,259.08 to fund welding booths and is extremely grateful for

Westbrook Foundation’s generosity. The May BOE agenda will include a vote to accept this
donation.

IX. OLD BUSINESS - None



X. CONSENT AGENDA
A. Approval of Minutes:
1. Regular Meeting — March 14, 2023
2. Special Meeting — April 3, 2023
MOTION by Z. Hayden and SECOND by M. Palumbo to approve the minutes of March 14, 2023
and April 3,2023. MOTION CARRIES. Vote unanimous,
XI. FINANCIAL REPORTS
A. Review of Check Listing: Board members reviewed check listings for March 2, 2023 in the
amount of $77,604.83 and March 16, 2023 in the amount t of $214,658.22 and March 20,
2023 in the amount of $104,835.16.
B. Budget Narrative/Review of Expenditure Report — L. Wysocki provided an update.
C. Line Item Transfer - none
D. Insurance Report — The Board received a current Insurance report.
XII. BOARD COMMITTEE REPORTS
A. Policy- K. Walker (no report)
B. Long Range Planning — A. Miesse (no report)
C. Fiscal & Budget — Z. Hayden (no report)
D. Teaching & Learning — C. Kuehlewind (no report — next meeting on April 26)
E. Communications & Marketing — M. Luft reported the committee viewed the “excellent” PoG
video and made a few suggestions.
F. Negotiations — D. Perreault { no report but will meet soon)
G. Town Energy Ad Hoc Committee — A. Miesse (no report)
H. LEARN —Z. Hayden (no report)
I. PTSO Representatives - M. Luft (Daisy), Z. Hayden (WMS), K. Walker (WHS) (no reports)
XIII. BOARD OF EDUCATION GOALS
A. BOE Retreat update — Superintendant Martineau is working with Mary Broderick from
CABE for possible dates for the Board Retreat. The Retreat may need to be moved to June or
August, More information will follow. Z Hayden will soon be sending out an email to BOE
members on the BOE self-evaluation.
B. Legislative Update — Z. Hayden spoke about the many bills before the legislature. CABE will
be providng a summary and if anyone can attend there is a webinar on April 20 at 1 :00 a.m.
(Appropriations Committee Update).
C. Professional Development and Activities: Z. Hayden and A. Miesse attended the Daisy
Dash.
XIV. PERSONNEL
A. Non-Certified Resignation(s)
1. Tina Bennett - WHS/WMS School Nurse resigned from her position.
XV. EXECUTIVE SESSION

A. Contract Negotiations: Evaluation of Legal Services
MOTION by M. Palurnbo and SECOND by D. Perreault to move into Executive Session at
7:52 pm. Vote unanimous.

Discussion of matters that would result in disclosure of exempt matter
Moved out of Executive Session at 7:59 p.m.



XVI. PUBLIC SESSION
A. Legal Services — discussion and review of legal services
It was the consensus of the Board to continue with the current legal services

XVII. ADJOURN: MOTION by M. Palumbo and SECOND by A. Miesse to adjourn at 8:00 p.m.
Vote unanimous,
Respectfully submitted,

Christine Kuehlewind, Board Secretary Cecilia S. Lester, Board Recording Clerk



Westbrook Public Schools

ENCLOSURE 4

Check Listing
Fiscal Year: 2022-2023
Criteria:
Bank Account: GEN FUND AP 211170114 From Date:  4/12/2023 To Date: 411212023
From Check: 39322 To Check: 39361
From Voucher: 1133 To Voucher: 1133
Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
39322 04/12/2023 ADP, INC $1,783.67 1133 Printed Expense O Pf-? vl Servicd s
39323 04/12/12023  ALLSTON SUPPLY CO., INC. $43044 1133 Printed Expense 0
39324 04/12/2023  AMAZON CAPITAL SERVICES $512.52 1133 Printed Expense 0O
39325 04/12/2023  BIO-RAD LABORATORIES $127.15 1133 Printed Expense 0O
39326 04/12/2023 gAOROUNA BIOLOGICAL SUPPLY $667.66 1133 Printed Expense |
39327 0411212023  CAS $336.00 1133 Printed Expense 0O
30328 04/12/2023 Cathi Lepore $79.39 1133 Printed Expense O
39329 04/12/2023  CHROMEBOOKPARTS.COM $799.80 1133 Printed Expense 0 ..Jr
39320 04/12/2023 CIAC $400.00 1133 Printed Expense a i AD uﬂjlal‘.caw_,b“"‘i /
39331 04/12/2023  CITIZENS BANK-MASTERCARD $3.644.05 1133 Printed Expense Daﬁ’fmﬁ'ﬁ' ch confr,
39332 04/12/2023  COLLINS SPORTS MEDICINE $697.10 1133 Printed Expense 0O
39333 04/12/2023  CONN.WATER CO. $800.86 1133 Printed Expense 0O ) _/,mﬂg/) or Fetcrm
39334 04/12/2023  CURTIN MOTOR LIVERY SERV. $10,38400 1133 Printed Expense [ s7¢¢ .
39335 04/1212023  DBO-TSG, LLC. $2,659.54 1133 Printed Expense ) Ahons 7 ;
39336 0411212023  DELTA-T GROUP HARTFORD, INC, $344355 1133 Printed Expense 0 pare Vatenc N
39337 04/12/2023  DIAMOND LANDSCAPES & $5,73550 1133 Printed Expense D‘f rodnds piounttnen
ATHLETIC FIELDS,
39338 0411212023  DICK BLICK INC. $31212 1133 Printed Expense 0O
39339 04/12/2023  FREDERICK GERHARDT $53.71 1133 Printed Expense O
39340 04/12/2023  HAWKES GOLF VEHICLES $13500 1133 Printed Expense 0O
39341 04/12/2023 HOME DEPOT $313.39 1133 Printed Expense O 4'-
39342 041122023 — $644543 1133 Printed Expense Dspec- ed. du.tior
39343 04/12/2023  J.W. PEPPER & SON INC. $70.00 1133 Printed Expense O
Printed: 04/12/2023 9:40:59 PM Report:  ptGLCheckListing 2021.4.17 Page: 1




Westbrook Public Schools

Check Listing
Fiscal Year: 2022-2023
Criteria:
Bank Account: GEN FUND AP 211170114 From Date:  4/12/2023 To Date: 411212023
From Check: 39322 To Check: 39361
From Voucher: 1133 To Voucher: 1133
Check Number Date Payee Amount Voucher Status Type Cleared? Clear Date Void Date
39344 04/12/2023  KELLY SERVICES INC. $2,447.80 1133 Printed Expense O soest botres
39345 04/12/2023 KRISTINA MARTINEAU $500.00 1133 Printed Expense |:| .
39346 04/12/2023 LANGUAGE LINE SERVICES, INC. $315.52 1133 Printed Expense D—/— '/ no! /%a dc lwkb‘ﬂ"'-’
39347 04/12/2023 M & J BUS, INC. $51,13465 1133 Printed Expense O home = aMmu’l»" clavs Pspec.ed.
39348 04/12/2023 M.D. STETSON COMPANY INC. $1,648.30 1133 Printed Expense DCU’ J:a. Lo P [/ '—'S
39349 041272023 MMSGS $124 .56 1133 Printed Expense D
39350 0411212023 MSC DIRECT $90.01 1133 Printed Expense |:]
39351 04/12/2023 NATIONAL AUTO PARTS $159.21 1133 Printed Expense 1(_ \
39352 0441212093 —PAVROLE mmm:mgﬂ‘i - direct PaSTIng
39353 04/1272023 SAYBROOK HARDWARE $29.60 1133 Printed Expense
39354 04/12/2023 SHIPMAN & GOODWIN $8,217.00 1133 Printed Expense O ’5501 Fds .nc' l’lesﬂ'ha j 2
39355 04/1272023 SHOPRITE OF WEST HAVEN $804.05 1133 Printed Expense
39356 04/122023  SOLIANT HEALTH, LLC. $2,522.00 1133 Printed Expense |:| pare- Co J g
39357 04/12/2023 STADIUM SYSTEMS $480.00 1133 Printed Expense
39358 041122023 SUBURBAN STATIONERS $223.26 1133 Printed Expense ,h
39359 osrt22023 (D $7,85000 1133 Printed Expense qug(‘n ed. koo
39360 0411212023 UPS $3254 1133 Printed Expense ‘
e ]
39361 041122023 WaltifiInc. $479291 1133 Printed Expense 0 ;leo{\nd—v\ sopply
Total Amount: $575,432.64
End of Report
Printed: 04/12/2023  9:40:59 PM Report:  rptGLCheckListing 2021.4.17



Westbrook Public Schools

Check Listing
Fiscal Year; 2022-2023
Criteria:
LU o G L R R From Date:  4/27/2023 To Date: 4/27/2023
From Check: 39362 To Check: 39426
From Voucher: 1140 To Voucher: 1140
Check Number Date Payee Amount Voucher  Status Type Cleared? Clear Date Void Date
39362 04/27/2023  ACCO BRANDS DIRECT $4340 1140 Printed Expense W
39363 04/27/2023  ACORN-BERNIER ELECTRIC $2,87500 1140 Printed Expense M| thi,,, -/fanr-[iWCe_u(soura.>
39364 04/27/2023  ALL WASTE, INC. $2,566.71 1140 Printed Expense Q7ras4 Qe
39365 04/27/2023  ALLIANCE FOR EXCELLENT $5850.00 1140 Printed Expense D‘FJ Fromang
EDUCATION
39366 04/27/2023  ALLSTON SUPPLY CO., INC. $1,26028 1140 Printed Expense custodtee sopph p
I3 & .
39367 04/27/2023  AMAZON CAPITAL SERVICES $1,993.63 1140 Printed Expense Ops: 4ech J: ",_.f('., bs
39368 04/27/2023  AUTOMATED BLDG SYSTEMS $1,220.00 1140 Printed Expense % Arels regats
39369 04/27/2023  CBS THERAPY $6,108.00 1140 Printed Expense 0 pae—
39370 04/27/2023  CHESHIRE FITNESS ZONE, LLC. $1,500.00 1140 Printed Expense Ospec. €. Ser e
39371 04/27/2023  CHSCA $275.00 1140 Printed Expense O
39372 04/27/2023 CIAC $515.00 1140 Printed Expense 0O i
39373 04/27/2023  CIT TECHNOLOGY FIN SERV., INC. $8,376.91 1140 Printed Expense [ copre” lease-
39374 04/27/2023  COMMERCIAL BANKING $6452 1140 Printed Expense 0O
39375 04/27/2023  CONN.WATER CO. $867.79 1140 Printed Expense O
39376 04/27/2023 DEBOW MECHANICAL SERVICES $870.00 1140 Printed Expense 0 fApre cover '
39377 04/27/2023 DELTA-T GROUP HARTFORD, INC. $1,438.80 1140 Printed Expense Y Ler
39378 04/27/2023  DICK BLICK INC. $1,431.36 1140 Printed Expense (] EIMCA-\[O’J s
39379 04/27/2023 EB EXTERMINATING CO. $11300 1140 Printed Expense O
39380 04/27/2023 ELECTRICAL WHOLESALERS $468.95 1140 Printed Expense O
39381 04/27/2023 EZS SOFTWARE, INC. $279.00 1140 Printed Expense D
39382 04/27/2023 FOLLETT CONTENT SOLUTIONS, $749.18 1140 Printed Expense 0O
LLC.
39383 04/27/2023 FRONTIER $795.91 1140 Printed Expense O
39384 04/27/2023 GECFF MITCHILL $275.00 1140 Printed Expense O
Printed:  04/27/2023 2:23:14 PM Report: rplGLCheckListing 2021.4.45 Page: 1

———e



Westbrook Public Schools

Check Listing
Fiscal Year; 2022-2023
Criteria:
Bank Account: GEN FUND AP 211170114 From Date:  4/27/2023 To Date: 412772023
From Check: 39362 To Check: 39426
From Voucher: 1140 To Voucher: 1140
Check Number Date Payee Amount Voucher Status Type Cleared? Clear Date Void Date
39385 04/27/2023 $9,270.00 1140 Printed Expense Ospec. ed. fv.f207
39386 04/27/2023  HUEBNER PIANO SERVICES $360.00 1140 Printed Expense 0O
39387 04/27/2023  INFINITY MUSIC THERAPY $150.00 1140 Printed Expense O
SERVICES
39388 04/27/2023 JW. PEPPER & SON INC. $632.95 1140 Printed Expense |:|
39389 04/27/2023  JACKLYN A BELMONTE $675.00 1140 Printed Expense O
39390 04/27/2023  JILL BRITTON $5044 1140 Printed Expense 0
39391 04/27/2023  KELLY SERVICES INC. $4,80534 1140 Printed Expense 0O sloshvte """’”aﬁ}: )
39392 04/27/2023  LAKESHORE LEARNING $581325 1140  Printed Expense O kidrey fobles € P42
MATERIALS . .
39393 0412712023  M&J BUS, INC. $2,10277 1140 Printed Expense O #rhletic « fretd v
39394 04/27/12023  M.D. STETSON COMPANY INC. $971.86 1140 Printed Expense 0
393895 04/2712023  MATTHEW R TALMADGE $236.57 1140 Printed Expense 0
39396 04/27/12023  MICHAEL A. THOMAS $89.08 1140 Printed Expense 0
39397 04/27/2023  MMSGS $5040 1140 Printed Expense 0 levelsp it
39398 04/27/2023  MS RESULTS CONSULTING INC. $1,500.00 1140 Printed Expense Oms p cef. .
39399 oarzrrzozs (R $9,130.00 1140 Printed Expense Ospec. 4. hoo
39400 04/27/12023  NATIONAL AUTO PARTS $5163 1140 Printed Expense 0O
39401 04/27/2023 E&\:N PRECISION TECHNOLOGY $173.35 1140 Printed Expense 0O
39402 04/27/12023  OLD SAYBRK SCHLS ACTIVITY $397.72 1140 Printed Expense O
39403 04/27/2023 %LD SAYBROOK FIRE COMPANY $47500 1140 Printed Expense O
39404 04/27/2023  PATTI GOAD $123.35 1140 Printed Expense O
39405 04/2712023  PERENNIAL MATH, LLC. $155.15 1140 Printed Expense 0O
Printed: 04/27/2023 2:29:14 PM Report:  mtGLCheckListing 2021.4.45 Page:




Westbrook Public Schools

Check Listing
Fiscal Year: 2022-2023
Criteria:
LU TG S UG From Date:  4/27/2023 To Date: 412712023
From Check: 39362 To Check: 39426
From Voucher: 1140 To Voucher: 1140
Check Number Date Payee Amount Voucher Status Type Cleared? Clear Date Void Date
39406 04/27/2023 PHYSICAL THERAPY & SPORTS $400.00 1140 Printed Expense O
MEDICINE CTRS
39407 04/27/2023 POSTER COMPLIANCE CENTER $3865 1140 Printed Expense O
39408 04/27/2023 R.J. JULIA BOOKSELLERS $499.94 1140 Printed Expense D
38409 04/27/2023 RACKLIFFE LOCK & SAFE $245.00 1140 Printed Expense D
39410 04272023 S&S WORLDWIDE $144.84 1140 Printed Expense O
39411 04/27/2023 SAYBROOK HARDWARE $291.83 1140 Printed Expense D [a y ,/— -Da.té 7
39412 04/27/2023  SCHOOL NURSE SUPPLY, INC $1,714.00 1140 Printed Expense Oa vdiometer ey
39413 04/27/2023 SCHOOL SPECIALTY $71.34 1140 Printed Expense O
38414 0472772023 SHERWIN WILLIAMS $92.40 1140 Printed Expense D . c{ AT ,‘gso %aw
39415 04/27/2023 SHIPMAN & GOODWIN $3633.00 1140 Printed Expense a /esJ [ssves nel-
39416 04/27/2023 SOLIANT HEALTH, LLC. $1,261.00 1140 Printed Expense 0 par> CovLre- s«_"-' .
39417 04/27/2023 SOUTHERN CT GAS CO $531263 1140 Printed Expense 0 N& "‘JC"““’ tivn
39418 04/2772023 STADIUM SYSTEMS $403.98 1140 Printed Expense D
39419 04/27/2023 SUBURBAN STATIONERS $260.01 1140 Printed Expense O
39420 04/27/2023 THE HUNTINGTON NATIONAL BANK $12,977.07 1140 Printed Expense Osolor cneo‘l"l's
39421 04/27/2023 TREASURER STATE OF CT - DAS $2,574.00 1140 Printed Expense Qcew acc ess
39422 04/27/2023 VALLEY ATHLETICS $140.00 1140 Printed Expense D
39423 04/27/2023 VERIZONWIRELESS $244.78 1140 Printed Expense D
39424 04/2772023 WALMART - CAPITAL ONE $429.50 1140 Printed Expense D _ " Lt
39425 04/27/2023 Wattifi Inc. $5636.80 1140 Printed Expense O E’[gatﬂat!‘-\ R
39426 04/2772023 YVONNE REYNOLDS $28.62 1140 Printed Expense D
Total Amount: $113,559.70
End of Report
Printed: 04/27/2023 22914 PM Report:  rptGLCheckListing 2021.4.45 Page: 3




Budget Narrative
April 30, 2023

Salary Accounts- The current balance within the salary accounts will be used to offset the substitute lines where vacancy coverage is being
charged. (Professional Services). Adjustments have been made for all Title grants, vacancies, unpaid maternity leaves, and anticipated lump
sum payments.

Benefits - Associated Social Security/Medicare costs, as well as the health and life insurance figures for known personnel have all been
accounted for.

Transportation- Summer School/ ESY (Extended School Year) have all be paid and annual purchase orders have been entered. Further
adjustments will be based on student need.

Purchased Services-Annual building maintenance contracts and other annual blanket purchase orders have been entered. The deficit
currently showing in professional services will be covered by balances from the salary accounts, as it is a direct result of current vacancies.
Further scrutiny of these purchase orders will occur in May.

Tuition- Summer School/ ESY (Extended School Year) contracts have been paid and annual student placements have been entered. Further
adjustments will be based on student need.

Supplies- Materials necessary for the opening of schools have been ordered. All other orders are being processed as needed. The current
deficit indicated in this report still includes an open purchase order for Wattifi (electrical supply). It will be adjusted following their final
invoice scheduled for mid-May. We may still end the year in a slight deficit due to the rising costs of supplies, in general.

Properties (equipment) — All requests to date have been ordered.

5/4/2023
LEW




Westhrook Public Schools

Financial Statement For the Period 07/01/2022 through 04/30/2023

Fiscal Year: 2022-2023 (3 Include Pre Encumbrance
Budget Range To Date  Year To Date Balance Encumbrance  Budget Balance
EXPENSES
Salaries
All Wages (+) $11,519,898.83 $9,112,926.53 $9,112,926.53 $2,406,972.30 $2,205,932.15 $201,040.15 1.7%
Sub-total ; Salaries $11,519,898.83 $9,112,926.53 $9,112,926.53 $2,406,972.30 $2,205,932.15 $201,040.15 1.7%
Benefits
All Benefits (+) $3,036,137.81 $2,653,067.95 $2,653,067.95 $383,069.86 $381,205.54 $1,864.32 0.1%
Sub-total : Benefits $3,036,137.81 $2,653,067.95 $2,653,067.95 $383,069.86 $3B1,205.54 $1,864.32 0.1%
Professional Services
Professional Services (+) $821,626.64 $584,180.22 $584,180.22 $237,446.42 $251,196.48 ($13,750.06) -1.7%
Sub-total : Professional Services $821,626.64 $584,180.22 $584,180.22 $237,446.42 $251,196.48 ($13,750.06) 1.7%
Purch. Services- BLDG
Bldg Services (+) $401,638.00 $304,648.60 $304,648.60 $96,989.40 $21,459.46 $75,529.94 18.8%
Sub-total : Purch. Services- BLDG $401,638.00 $304,648.60 $304,648.60 $96,989.40 $21,458.46 $75,529.94 18.8%
Transportation
Transporiation Services (+) $832,755.32 $659,603.86 $659,603.86 $173,151.46 $170,101.53 $3,049.93 0.4%
Sub-total : Transportation $632,755.32 $659,603.66 $659,603.66 $173,151.46 $170,101.53 $3,049.93 0.4%
Purchased Services
Other Services (+) $135,907.34 $110,394.32 $110,394.32 $25,513.02 $5,681.38 $19,831.64 14.6%
Sub-total ;: Purchased Services $135,907.34 $110,394.32 $110,394.32 $25,513.02 $5,681.38 $19,831.64 14.6%
Tuition
All Tuitions (+) $813,700.00 $385,750.41 $385,750.41 $427,949.59 $112,338 42 $315611.17 38.8%
Sub-total ; Tuition $813,700.00 $385,750.41 $385,750.41 $427,949.59 $112,338.42 $315,611.17 38.8%
Supplies
All Supplies (+) $996,039.24 $758,412.78 $758,412.78 $237,626.46 $274,204.13 ($36,577.67) -3.7%
Sub-total : Supplies $996,039.24 $758,412.78 $758,412.78 $237,626.46 $274,204.13 ($36,577.67) A7%
Property
Equipment (+) $203,576.72 $147,818.47 $147,818.47 $55,758.25 $7,329.30 $48,428.95 23.8%
Operating Statement with Encumbrance
Printed: 05/02/2023 10:21:06 AM Report:  mptGLOperatingStatementwithEnc 2021.4.45 Page: 1




Westbrook Public Schools

Financial Statement For the Period 07/01/2022 through 04/30/2023

Fiscal Year; 2022-2023

O Include Pre Encumbrance

Budgst Range To Date Year To Date Balance Encumbrance  Budget Balance
Sub-total : Property $203,576.72 $147,818.47 $147,818.47 $55,758.25 $7,329.30 $48,428.95 23.8%
Total : EXPENSES $18,761,279.90 $14,716,803.14 $14,716,803.14 $4,044,476.76 $3,429,448.39 $615,028.37 3.3%
NET ADDITION/(DEFICIT) $18,761,279.90 $14,716,803.14 $14,716,803.14 $4,044,476.76 $3,429,448.39 $615,028.37 3.3%
End of Report
Operating Statement with Encumbrance
Printed:  05/02/2023 10:21:06 AM Report:  rptGLOperatingStatementwithEnc 2021.4.45 Page: 2



New Vendors- April

Alliance for Excellent Education - Blended Learning CMT -prof dev.
MS Results Consulting, Inc.- MS- prof dev.

The Wall Street Experience LLC, - HS -FBLA field trip

Madison Square Garden Sports Corp.- HS- FBLA field trip

L.E.W. 5/3/2023



Funding Westbrook Board of Education
$125,000 Individual Stop-Loss

Expected Claims and Fees Based on 133 Medical Contracts and 141 Dental Contracts; Actual Claims and Fees Based on Actual Contracts
July 1, 2022 through June 30, 2023

July 1, 2022 through Junc 30 3023 Overal Fund Analysis - Board of Education Only
7

1 In 1h 2 3 4 5 6 B 9 10 11 “12 13 14
Board Expecied | Board Actual
‘Total Board Retention Costs | Paid Retention Claims over
Board Monthly Beard Amount | Funding (Board § Board Projected | Board Actual’ | Board PProjected | Beard Actuzl | Board Prejected | Board Actual Board Actual. | (includes actual | Costs (includes 5125000 stop- Bosrd Actual | Board Meibigal & | Board Surplus or
Fm;dlng * | Borroewed from | Funding Plus Especied Inturred & Paid | Expected Rx Expected Dental E Paid Discount | Discount Share, | actual DHscount loss paid by S/, Monthly Qut-of- | R« Claims Loss | (Deficits Total
Reserve Amount feom | Medical Claims | Medlcat Claims Claims Rx Claims Claims Dental Clalms Share* Broker Service | Share, Broker I - Pocket Costs Ratio Oply Claims nnd Fees
3 nsurance
Heserve) Fee and ACA Feeand ACA
= T

Jul-22 3356.519 $13.792 $300.513 5173.99% $L15625 58.000 $47.535 58.860 510348 1387 S$T4.868 507 $0 3 7 E:F/. 56,405
Aug-22 3256.519 $43.792 $300.312 5173999 Joa1132 58,000 563,637 58.856 0471 §9.358 576,836 7,560 50 i 1] 78.3% 67,531
Sep-22 §256.519 $43.793 $300.312 5173999 593,040 53.000 573408 58.856 57093 12,799 §70.280 453 50 E:;é:._s..j. : 82.3% 63,489
Oet-22 5256.519 543.792 $300.312 $173.999 $10H0,324 $58.000 $74.588 58.866 So.6d1 5,051 $73.442 545 247, 85.7% 53114

| Nuv-22 $256.519 543,702 $300.312 5173,999 5199675 §58.000 $83.367 $8.856 §1.556 $6376 §71.857 366 550 184.226 37} -$3479 137.5% 1$17.610)
Dec-22 $256.519 543,792 $300.312 5173999 $112.058 $58.000 $71.034 18,850 56,500 371 $73.858 {g_ﬁ. 161 1517.157) 5240055 .75 £59.760

| Jan-23 256,519 43,793 300.312 $173,999 3152828 $58.000 194,091 366 37226 K §73.859 $66.057 {519,116} 5301.077 1.0% {S766)
Feb-23 $256.519 13,702 306.312 5$173,99% SI8L.971 $58.000 §52.519 48.866 58,021 $613 T §73.860 65,563 ($88.144) 5219,029 £.9%, $80.382
Mar-23 256,519 11,792 300.312 5173999 $240,704 $58.000 $132.889 §8.866 $8.505 £6.380 §73.86] $65,080 {§108,362} 5318 506 e R6.3% {S3R.5941
Apr-23 = LT
Mav-23 — -
Jun-23

TOTALS Sli'mﬂiﬁ'ﬂ %‘WJ.I'\I w-l 5|_1.565,99ﬂ 5%“9 SS.‘!IdW'.I' w 579795 w &Tlﬂ' m lii\-‘!ﬂil w 05£1$ S203.711

Colunn | - Monthly Funding (included amount transferred from reserve)

Colunn 2 - Prajected Expected Medical Claims by Month (hased on cantracts at renewal)
Column 3 - Actual [ncucred and Pald Medical Claims by Month including chaims aver the stop-lozs (stop-loss clamms are removed in #11)
Column 4 - 'rojected Expected Rx Clauns by Month (based on contracts o renewall
Column 5 - Actual Ingurred and Paid Rx Claims by Month
Column 6 - Projecied Expected Dental Claiins by Month (hased on contracts at renewal)
Colwnn 7 - Actual lncyrred and Paid Dentat Claims by Month
Column 8 - Actual Anthein Discount Share Paid by Month
Column 9 - Projected Expected Retention Costas by Month (based on contracits ai renewal)
Column 10 - Actual Total Paid Retention Costs {Administrative Costs) by Month

Calumn 11 - Claims Incurred over $125,000 and paid by Stop-Loss Insurance

Column 12 - Actual Total OUT-OF.POCKET COSTS (Cohumn 3 minws Coluimn 8, plus Columns 5, 6, and 7)
Calumn 13 - Medical Loss Ratio by Month by Total Costs. Actual Medical & Rx € laims minus Any Large Clanns Over tic Stop-Loss divided by the Expeeted Medical & Rx Claims)
Column 14 - The Surplus or {Deficit) by Month

$17.09 Broker Service Feo PEPM {Employcee)
S058 PCORIPEPM (Eanployce) - July-Junc
(figures inchided in cotumns 9 and 10 above)

12272 97 Total Mowihly For Broker Service Fee
S$77.14  Jul-Jun PCORI Taxes per Momh




